THE RULES AND REGULATIONS 


Enclosed are the tsememanuals which Newark has used since 1948. 


ever issued to civilians. The present practice which dates back a long time 
is that when an officer joins the departmenthe ireceives his personal copy 
which he must return when he leaves the department. If he fails to return it, 
he must pav the cost of replacenent. 


with a sturdy cover so that it can be carried in the hip pocket. The fastener 
permits new pages to be added. I have not checked into whether new pages 
were ever added; ;Buéolbtithat they were. 


The nl966 manual comes in a large three ring binder and is updated 
from time to time as the general orders are ppinted up and encorporated into 
the manual. I have copied precisely what the central office keeps as its 
current version of the manual. Note that the first entry is a general ordéer 


follows, then the body of the manual. I have placed a yeélow sheet of paper 
between the body of the manual and the general orders which were added at 

the end of the manual. We have written the word, 'New" at the top right corner 

of pages which were added to the manual. ‘The procedure is to repring the entire 
page and succeeding pages to the end of the section. We have identified new mater- 
ial by the fact that it has not yellowed to the color of the original pages. 

I'm told that the ptactice the is to throw 
away the old pages and that it is imlossible to find copies of then. 


®heethod of charting the changes between 1966 and 1978 is to photo 
the general orders. General orders hre the standard way of issuing rules 
and in this department they are eventually encorporated into the manual. 
general orders which were placed into the binder with the manual are not all 
general orders issued since 1971, and it apparently is oversight that all were 
not added. 


The manuals were easily and quickly obtained. I will consider this 
task completed until I hear from you that you would like further information. 


If one of the uses to which you will put the manuals is as an indicatpr 
of and ization, here is a method for doing so. 

Take the editionso6f О.М. Wilson, Police Administration" and see what that 
book recommends as the way a manual should be issue. The first edition of 
Wilson came out in 1950, with subsequent editions in 1963, 1972 and АВйё+ 
1977. Wilson text has been a Bible of police administration. You could then 
mote the lag between the year Wilson suggested particular forms and content 

to the rules and the time the department adopted them. 
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INTRODUCTION 


in accordance with the law the revision of the 
Rules and Regulations hereinafter set forth is com- 


nuire. 

Any violation of the provisions of the Rules and 
Regulations shall be made the subject of written 
disciplinary charges against Me member respon- 
Sible for such violation, unless otherwise order 


practices, "the individual is answer 
authority 

se Rules and Regulations which pertain оа 

rank, or branch of the service, shall be 


published 


endowed, with oral utterly, in the exercise 
ich, Justice and equity should ever be the 


NS. 
Ter whould, endeavor 
ing others and bri 


the work of the Police Department; for to achieve 
е Department must win and retain 
the confidence and respect of the public whom it 


requisite to public well-being. 
Members on patrol duty should learn to know 
people on thelr posts, whether residing or 
i ‘them and 


thelr duties. Lister 
possible, give advice and assistance to 
heed of it; no matter how humble the person who 
approaches them, he has the right to be heard and 
thelr attention and kindness may do great good, 
although costing them n. 
Members should conduct themselves at all times 
jon of a 


whethe are on 
thelr conduct that opini 
the character and worth of the De 
they represent. 
‘Members should never place them 
special obligation to апу perso 


п In the discharge 
of their duties, but be free at all times to perform. 
their duties without hesitation, They should re- 


Im. save zeal to do what the law commands, an 
should never allow passion to urge them to bru- 


4 


sary. "hey should use no unnecessary force, nor 
hesitate to use necessary force when circumstances 


‘ant 
clearly. should never show personal feeling 
or prejudice in thelr testimony In any case, but be 
‘ward and just, and always remember 

sworn officers of the law, and a 
Ш the public; therefore, in the dis- 


Superior Officers to enforce them in 


manner. 

Tn conclusion, let it be clearly understood that 
members of the Department will be judged, treated 
and respected not by the amount of influence that 
they may bring to bear, but by the maximum serv. 
ice they render in accordance with their oath of 


MEYER C. ELLENSTEIN, 
Mayor end Supervisor, 
of Public Safety. 
Jonn А. Busey, 
is Superoisor. 
= 


RANK, PRECEDENCE AND SENIORITY 
‘The relative rank of members of the Department 
shall be as herein designa! 
Police Commlssoner 


Deputy Chiet 
Inspector 
ain 
Lieutenant. 
Sergeant, "Sergeant Stenographer 


ied by virtue of rank, 
, by length of service in 
equal, by length of service 


Tn the next preceding r 
During the temporary absence of a Commanding 
о! a 


the member whose place they temporarily occupy, 
Mint "when the expediency of police business 
demands. 

Upon all occasions when a body of members of 
the ‘Department is assembled, the ranking officer 
present shall take command, and will be held 
Pesponsible for the official action and conduct of 


е pres for the good condition of every- 
thing entru is charge. He shall be familiar 
With all that concerns his command and he shall 

Saet from his subordinates efficient performance 
of duty. 

Whon two or moro Рато are sent upon amy 
special duty and no ranking осе accompante 


the Patrolman sinior їп potnt of service wil 
pave’ command. 
RULES OF DISCIPLINE 


Any offices or member of the Police Department 
shali be mubject to reprimand, она of pay, suspen: 


sion from reduction in rank or dismissal, 
according to the nature and aggravation of his 
offense, for any of the following causes or viol 

tion of any rule, regulation or order governing the 


1, Absence from duty without leave. 

2) Soliciting or accepting a bribe. 
Aiding any person or persons to escape arrest 
mmission contrary to good order 


P 
D 

an line. 
5. Assaulting a citizen or fellow member of the 
Department 


Being under the influence of an alcoholic 
liquor, narcotic drug, or other stupitying or 
intoxicating agent. 


1. Conduct contrary to good order and discipline 
82 Conduct reflecting, unfavorably on the cour, 
and тоонто Of the membership of 

the Dep: 
9. Publicly disparaging the actions of a Superlor 


Officer, ог the Rules, Regulations, or orders of 
the Department. 
10. Drinking any intoxicating Hquor while on 
duty o 
п. Entering any ‘ling while on duty and in 
uniform, except on actual police duty. 
12. Реки tines, injury, or incapacity to per- 


form 
18. Immorality, indecency, or lewdness 
16. Montal or physical incapacity to perform 


require 

лв. Habitual use of indecent, profane, harsh, or 
uncivil language. 

16. Insubordination or disrespect to a Superior 


17. Leaving post or assignment without just 
cause. 
18, Leaving residence while on sick leave with- 


Bt. Negtecting or refusing (o pay just debts. 
22, Neglect of duty. 
23. Publicly commenting оп the official action of 
а Superior Offices 
24, Revealing to any person, not а member of the 
Department, any proposed police action or 
ements, or ihe | 1e provisions of any осів) 
order, without ре m the Chief of 
ice. 


in mind always that regardless of rank or assign- 
у are policemen and are required to act 


1 ‘Members of the Department will have regu- 
39. Wiltul disobedience of order: ire to a 
30, Wilful maltreatment of a prisoner or any 
other person. 
Any violation or offense not properly chargeable 
under other Rules of Discipline will be charged 
under Rule 


and to 
ULATIONS may be technically "oft duty” shall not be hel 

GENERAL RULES AND BEG! Telleving them from the responsibility of taking 
The Police Service day shall consist of proper police action in any matter coming to their 
twenty-four hours, computed from 8:00 A. M. to ittention at ai je requiring such action. In 
A.M. ng. rryhg out tions of the lent, 
‘duty of each ‘member of the members thereof shall direct and coordinate thelr 
ent to thoroughly familiarize himself with efforts in such manner as will tend to establish 
ules and Hons of and maintain the highest standard of effclency. 
1 specifically and generally fembers of the Department shall promptly. 


thoroughly, and cheerfully obey any order ema- 
‘rom any Superior Oflicer. Should any 


and Regulations as hereby directed will other Superior Officer, n: 
lu de the special order, or any provision of the Rules and 
ees against such member. Regulations, the mo ow 
Members of the Department shall, at all times, | given shall respectfully call attention to sı 
ot the City, preserve the flict and if 
erime, detect and arrest vio | order does not change the sai 


tion, his or 
responsibility shall be his, 
ig same will not be held 


artment shall be bonafide 
fewark unless by order of Dep: d 
Satety, through recommen- excuse or justification for anything thi 
fartment Surgeon, they mi do conti he Rul 
mere, and shall devote anything that they may oi 
‘ee of the Department. lowed the advice or suggestion of an 
in mo other business or occupa som saam 
ney Maesa under suspension without pay and per- m 
tion, unl ү Depa oo 


y 
the Chiot of Police. sibility of issuing direct and positive ord 
of duty they shall respond Members si ә 
il and pivo thelr best eforta ves in a quiet, c! белу manners 
reumstances, In reporting for from the use of Indecent mo, uncivil or 
under апу Wal be on Ume. Members shall bea threat regardless of provocation; 
. s 


be gentlemanly and rospeettul to Superior Officers, 
members equal їп rank and citizens. Une no um 


0. Members of the Department reporting for 
duty must be neat and clean in their person and 
clothing. It in uniform, same shall be in conform- 


They have no telephone, the ni 
ich they may be reached in 


official roster and fc 
to the office of the Chief Clerk. 
the Department shall not com- 
municate verbally or in writing, directly or indi- 
КҮ 


ау impart to representatives of the press, upon 
тааз нати their identity, current news, provid- 
ink the enda of Justice are not thereby defeated, 


w 


and permission is obtained from the Chief of 
Police. 


13. No member of the Police Department shall 
directly or Indirectly be concerned in making any 
arrangeme 


yondsman 
time. Members shall not become surety for any 
person arrested for erime, or release à prisoner 


themsel be photographed for publication 
without permission of the Chief of Police. 
of the Department shall not in- 


16. 

terfere in civil cases except to prevent a breach 

of the peace, or to quell a disturbance actually 
iced. 


Members of the Department sball not be 
members of any fire, or military corps, or affllated 


amy way exact prior consideration and prevent the 

proper and efficient functioning of the Department. 

Members are positively prohibited from 

active participation in polities other tham to exer- 

cise the right of suffrage; neither shall they dis 
е 


expounded by 
mind that they are 


the aggrieved member bo permitted to servo such 
warrant. 

30. Members of the Department shall not use in 
any form, either tobacco or chewing gum, or like 


Department эйи 


е member call- 
ing ‘na then promptly identity himself in like 


mR. "Phe roster, or any portion thereof, of mem- 
Department unless permission is ret obtained 


from the Ома 
Be "Members of the Department are Prohibited 


‘om revealing any informatie any 
siclan reports апу pe jared as a pue 
the criminal act of another, а person hav 
fag Injuries of a possible criminal mature. Sud 


ert strictly" confidential 


given to newspaperme 
25. 
go to the 
fg im thelr N пиу, and ise hele be ct 
restore pene» and order by rate meane. М 
n 


possible; but should such efforts fail, force may 
be used, if necessary, and the principals arrested. 


6. Members of the Department shall familiarize 
themselves with the statutes, laws, ordinan 
regulations in force in the City of Newark an 


statutes, laws, ordinances а 
to thelr attention or about whieh they have know: 

edge will be deemed neglect of 

Members of the Department shall not read a 

newspaper while in uniform upon a public street. 
28. t shall not deliver 
(herings concerning the 
all they, under 


from making or causing to be any duplicate 
Of signal box keys without the approval of the 
Chief of рока, 

Members of the Department when requiring a 


Me will promptly inform the Ре 
juge: one assistants, whos 
tions will be complied with, 
[embers of tho Department shall be pune- 


tual in reporting for duty at the time designated 
by thelr superiors, 
е Department shall promptly 


р: 
self for the payment of said note, or assume respon- 
sibility for debts of others. 
34, Members of the Department shall not know. 
ingly enter any house suspected o ted as 
being of iil repute, except In the performance of 


duty, and if required to enter any such place, shall 
report the fact to their Commanding Officer as soon 
вв practicable. 

of the Department shall be re- 


үе Department who maj 
occasion to inquire as to their duties concerning 
shall seek such Informa- 


ers of the Department shall, except 
Ке applications, ог 


d, 

оеша reporte in. wit ne, whenever practicable, 

т full names thereto, n ith ‘thelr rank, 

о which they 

бр steno If sent ny Invest оп they 
shall immediatly report, either InP 

shall tment tion. Was taken im the matter, 

md s ko а written report, when 


necessary 

Whenever any member of tho Depart 
resigns or Im dismissed, or In any way vacates Ма 
Tinea he nhani surrender to his Commanding (teer 


и 


ar to the Chief of, Police all property in his por 


Mant all 

make proper disposition of sane, 
> ises necessarily incurred by 
nection with 


р. 


itting such bills as to the truth 
of the expenditures set forth 


ase. Ш 
vent Rie 
Yent unauthorized persons from entering upon the 

ene of any crime, and will exorcise every pre. 


ш 


caution to avoid destroying or lessening the value 
of evidence on the premises and surrounding 


А y 

vices may be required; the sphere of their 

eise eme the entire city, and they shall at all 

times carry their shield, keys, revolver, police 
74 summons ook 


Я ted by proper authority, 
an herbed of the uniformed branch of the De- 


Members of the Department at the scene o 

a serious crime, fire, or casualty, or special p 

"uen 1n civilian attire, shall place nera ‘shield on 
ment 1 


Tul ot apply 
embers of the Detective Divisi "осіп 
m when investigating а crime. 
еп an officer above the га: сар. 


until the superior leaves the room or until other- 
Wise ordere 
51. Members, prior to absenting themselves 
vacation, oF exte ned eave of absence. Pe ода, 
ir Commanding Officer thelr 


П report to thelr Commanding 
oi, Мапа атаў, dereliction of duty, v woke 
of the Rules and Re lue 


ler, and neglect, to the 
БЕЯ i ne асе which they observe or of 
Поу have knowledge 
Jous Precincts, Divisions and Omcee 
nt are maintain vi for the conduet 
of шый business, No person shall be permitted 
fo воће business, or oft 


Mor, sever, aai ta referred 
т phone, directories, fr woe 


engage the service required. And no member of 
the Department shall recommend to any person 
Vor, automobile ger 

ers of the Police Department ar 

fembera of the Police Department a 
bled from using business cards of any pes 
ion unless approval is Arst obtained from the 
Chief of Police. Б > 
56. "AI applications for publie assemblages, 


submitted as evidence, properly marked for ide 
Somit properly marked for iden 
Tn ease of serious vehicle accident on street 
or alread Ей оГ уду, the collapse ог a Ф 
or Shen condition that would require assi sd 
race station herein tho cergene orc 
Sha be promptly soie n order М 
ЕЕ 
E 


neo may be rend 

© members ofthe Department shal 

the City on police business, except by фео 
ЖМ Commanding Oficer, or other compete 
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mbor of the Department shall make 
t. 


2. Me 
contract 


"es 

е confidence of persons who seck the ald 
of the ment on information given volun- 
tarily and exclusively by themselves, and request 
that thelr names and business or addresses 


not 
made public, shall be respected. When publicity 
fs not required In the public interest It shall no 
bo made contrary to such те 

vi Fhe Rules and Regulations of the Depart- 
ment are applicable to all employees of any grade 
Y Such employees are required to render 
explicit obedience to them and shall be held re- 


summon assistance, the regulation 
үйө thal be used, The alarm alenat shall, con 
three long blasts, continued until assistance 


arrives, 
66. Members are prohibited from sounding th 
wire їп response to an alarm nil hey arrive 
Where help is required, when they may вош 
further alarms until sufficient reinforcements 


arrive. 
6T. When a member is in pursuit of an escaped 
prisoner, о ho, Bas committed а © 


his alarm whistle to attract attention of oth 
officers and civilians 
"Members of the Department upon the. 
hail consider ft 


SUPERIOR orricras 


perior Ocera riy enjuined tu 
rire thom Their subordinates 2 proper ortae 


of eect d obedience at al mos, and hal not 
indulge in unofficerlike fa laritles wi ther 
They shall set an examj "EX subordina ЕЧ 


Officer solicit or permit а subordinate member to 
engage in work of a personal nature for him, with 
or, without compensa 


ever a Superior Officer, in the neces- 


holt comman 
discharge tele full duty, each Individual dm 


75. Authority in the Department shall be exer- 
ised with firmness, kindness, and justice. Superior 
nate Y 


сап do во consistently, and т as cir- 

cumstances permit, censuring them ге: 

emaan ‘uring them In the presence 
CHIEF OF POLICE 

Chief of Police shall bo the executive oficer 
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he shall be obeyed, and repected by the entire 
of the Departin 
THE CHEF OF POLICE SHALL: 

е їп the City of Newark the laws of 


Regulations and о, г artment, He 
shall have powi ue oi 
ship of the Depart any Individual or indi- 


ment, 
Widuals thereof, not inconsistent with law or t 

Rules and Regulations; ani orders shall be 
typewritten or printed, issued through the Deputy 
Chiet or ‘Deputy Chiefs, Inspector or Inspectors, 
der whose command may be s 'h portions of the 


tion or an 
report each Such suspension to the Police Com- 
mission 

Port promptly, to, the Police, Commi 


stoner the name of any member of the Department 
E ason of age, disease, injur 
mot or ean not fully and efficiently ре 
form the duties required of such memi 
lave power to order any or all members 
tment to any place in the Cit re 
police services may be required and also to transfer 
опе commani to 
nother command or assignment and as soon as 


practicable report such action to the Director of 


. power to grant temporary leaves a 
absence to members of the Department when, h 
his Judgment, the interest of the City or the 


[u ard or cause to be forwarded to the 
рашенте Division for Invectigation, through the 
Commanding Officer properly having cogniza 
Soma Осо of crimes committed. in. the 
City whieh, fn bis Ju judgment, may best be solved 

members of the Department assigned to the 


Department, and upon receiving report of such 
Commanding Officer, shall forward ft with com- 


plaint to the Police Commissioner, together, with 
recommendations as he may deem proper 
the case. 
52. Receive all reports of the Deputy Chiefs 
Police 


st 

ient. 

84. Report in writing to the Police Commis- 
sioner any special service on the part of a mem- 


ег or members of the Department wi which he may 
deem meritorious or worthy of special attention. 
35. Notify the Police Commissio 


reports in writing to the 


h of a member of the De- 


'UTY CHIEFS OF POLICE 
‘The Deputy Chiefs shall each have supervision 


"They shall be answerable for the 


n 


—————— е 


EACH DEPUTY СЫЕР SHALL: 
Receive at his office, and properly file and 
o be fled and maintained, all 

Торопа pertaining to his division, which 
reports, ватане to, Matton oF orders, sub. 


Keep on file in his office, and maintain 


accordance with the Rules, Regulations or orders 
he Department, submitted to him 

M 'estigation of all complaints 
"members of the Department of 


mi 
investigation submit written report to the Chief 
of Police detailing the results 

sil Report each day to the Chief of Police, e 


ыган as have shown unusual quali 
cation for special 
INSPECTORS OF POLICE 


The Inspectors of Police shall each have super- 
pin йз sich Division of the Department as may 
each by the Director of Public 

мау through the Chief of Police. ‘They shall be 
under the direct supervision of the Chief of Police. 
nt ni lef of Police and Deputy 
їв, an Inspector designated by the Chief of 


Chi 
Police shall temporarily perform all the duties and 
Rave all the powers and responsibilities of the 
Chiet of Police. 

у shall be held strictly responsible for the 
proper performance of duty by members of thi 


Department under their supervision aud command 
Rules, Regulations and 


ttes as the Chlef 
Of Police may assign from time to U 


EACH INSPECTOR OF POLICE SHALL: 
92. Keep on file in his office, and maintain or 


his 1 
completion of such investigation submit a written 
report to the Chief of Police detailing the results 


г. 
eport each day to the Chief of Police, 


a mem 
from time to time recommend such members of the 
partment аз have shown unusual qualifeation 


ш) ат Jngnoctions оп days designated 

Chief of Police of all members of the 

Department and their "uniforms, and all Precinct 
в and police equipment under h 


96. At a times enforce the Rules and Re 


end frequently visit all units under their super- 
vision at unanticipated periods of the day and 
night. 


CAPTAINS 


PRECINCT 
Bach Precinct, will be in charge of 
‘who shail be authorized to post the members under 


mand in such parts of his Precinct in eow 
formity with the Rules and Regulations, as he 
may deem expedient. 


ets aro spoclaliy 
Ш law! 


may di 
Stover and which are mot inconsistent with the 
Rules, Regulations or orders of the Department. 

EACH PRECINCT CAPTAIN SHALL: 
'. Frequently test the knowledge of Sergeants 
nd Patrolmen assigned to his command as to eon- 
Ati om their posts or districte, persone rang 
а thereon and the nature of busi 

ces being transacted 

. When having Knowledge, or information. or 
reasonable cause to belleve that any building, 


Ventory of Department prope 
elon. including АП ood, moles or chattels of 
Whatever, description 

held answerable for the humane treat 
t prisoners detained or confined. in his 


necessary, or promptly 
Department Surgeon, for ihe cano of such pri 
Department Sue ment Surgeon te not avall- 


м 


able obtain the services of the nearest reputable 
circumstances indi- 


officers to prevent the escape or sulci 
prisoner eause to bo detailed an adequate guard for 
of Injury or death of апу prisoner brought into 
"ubi 
detailed report of the same to his Commanding 


e requisite information in the ca 
ach person detained at his Precinct Station to be 


cleaning work among such Matron or Matrons and 


all such cates fix responsibilities for the 
proper performance ot assigned duti 

mpuy forward to the Property Custo- 
tain the receipt. 


Cause accurate record to be kept of the 


otherwise disposed of; also кее 
of overtime duty performed by members of his 


At least once each week examine the tape 
and signal sheet and see that same is c 


Pre Safety fn trials of charges ag 
and such portione of the R 
ions as he may, from time 
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ote 


loemed advisa- 

is о whom 

orders are read to sign an acknowledgment thereof; 
са е successive. 
Toll calls and а copy thereof posted on the Precinet 


Station Bulletin Board. 


thereof not in a serviceable condition or in accor 
E 


ance with the Rules and Regulations, and report 
same, in writing, to his immediate Superior Officer. 


during the day in uniform and at night In civilian 
dress and report in writing the condition of the 
same to his Commanding Office 

119. Certify to the correcta of all bills for 


t pass directly 
through the ofice of the Chlef Clerk, such as fu 
Orage, ete. 

120.' Report or cause to be reported to the С 
manding Officer of the Detective Division all cases 
arising in his Precinct which require the services 
of detectives immediately upon receiving notice 


|. At least once a week Inspect his Precinct 
ation and all Department property unde 

Charge, including dormitory. clie. garages 

etc., and promptly report, in writing, to 

manding Offcer any repairs that require attention 
2 chani 


itus, and that a Lieutenant or Acting Lieutenant 


Daily forward to tho office of the Inspector 
Police in command of the Precincts the fol. 
lowing repor 
2) Names of members absent from duty and 
cause of absence, if known, 
mber of members present at each and 


EE 


d) Number of tad by members 
of his command during the 24 hours ending at 
8:0 

(e) Such additional reports as are required by 
Departmental order: 

TH. Keep himself fully and accurately informed 


аз to meetings or gatherings likely to attract large 
numbers of persons at particular places in his Pre- 
cinet, and take such steps a be necessary to 
insure adequate police service at such assemblas 
Ве responsible for any member of his com: 
mand m the oper preparation or presentation of 


рі 
any case In court and the attendance of witness 
and arresting officers there 


126. Each day at the openlhg of police court, 

cause, such prisoners ns sre in his custody, and 

'to be brought to such. our together 

Sit E) articles of evidence, properly marked for 

jentifteation. 

Cause to be kept a receipt book in which 

‘a record of all money or property 

found оп prisoners, and if turned back obtain а 
receipt therefor. 

325. Have power to detall to special work, in 

uniform or elvilian clothes, whenever the exigen- 


ported unable to perform duty because of finess 


or other Improper practice, cause а 
Surgeon to be immediately notified so that a medi- 
eal examination ean be made at once 

130. 


whatever nature before the same are 
forwarded to Headquarter 


1. Tn ease of riot or similar emergency in his 
Precinct requiring the services of the police, forth 
with proceed to the place of disturbance with such 


umber of men as he can muster, an 


y proper author 
ise to be investigated all complaints 
s com- 


(спу responsible for the proper 
ferment et order, иг and Meenlatinme of. 


Ё 


the Department, and to this end frequently instruct 
command as to their duties 


io tue proper superior oficer supervising cens 
revocation of “ rs И il 


mily and carefully examine x 


Tep 
order that the ‘corporation Coun 


т {п 
properly ne 
"ian. any article of Department Property 

become 


LIEUTENANTS 
There shall be а Lloutenant. on duty n charge 


of the Capt 


EACH LIEUTENANT SHALL: 


Pertorm such clerical, duties as may be 


cords according to 


42. ints of persons, and reports 
of members of the Department, and submit same 


э о be attended to during the tour 
such relieving member. 
143, Ве responsible for the proper handling and 
recording of all alarms and reports, elther by 
Ур 


H 


system appar: in 
arms and police йш as may be їп opera- 
tion in his 

T4 Be parueulariy careful to carry out the 
orders of his Captain. Such orders shall not, ex- 
cept when necessary їп cases 
Countermanded or set aside, but w 
iw taken ho shall report to tho ‘Captain In writing 
the reasons in 

Ms “thoroughly ткати Mmeelt with the 
Las Federal 
State, Ordinances of th 
law of arrest as may тане i "the Inte 
charge of bis duties oper direction of 
ра under hie command 


30 


146. Thoroughly familiarize himself with the 
Rules and Regulations governing the Department, 
1 


usted to 
instructing his subordinates in their duties, He 
shall at all times in h 
tions with citizens and with members of thi 
partment be an example of intelligence, efficiency, 
promptness, accuracy and courtesy. 

Personally execute, or сазе to be executed, 


such ав urgent messages, unusual occurrences, or 
conditions requiring his attention 
roperly enter in the authorized books and 


151. At the termination’ of cach tour of duty; 
check off on the Signal Sheet, the name of each 
‘member reporting off duty; closely observe the | 


зї 


condition of each such member, and report in 
writing to his Captain any such member not in 
is those more than fifteen 


182. Whe е more than fifteen 
minutes late reporting for duty, or m 


mit a written 


155. ‘Notify the Captain, In writing, when any 
Patrolman of his command js ive or more minutes 


men, havin more 
minutes late n transmitting wei “шу calis, order 


rolmen to submit, in writing, reports as 
tthe canoe of their tardiness. 
iscovering that a member of the 
partment assigned to duty in is 
ansmit his duty call 
i 


perior Officer to conduct an immediat 
Investigation of such derelict! 
юну Parents or guardians 


Juveniles as aro cor 

алаш all orders or Instructions from 

mpotent authority affecting any member of the 

Department attached to or residing within the 

boundaries of the command to which such member 
1s assigned, 

1 all Important matters that take place in 
hua Brocinet. promptly тошу by telephone the 


nn © 
Мшрюл! hotiications, as may be required to 
EI 


Insure prompt and eficient handling of such 
cases, also make required records of samo i 
proper book: 

188. Without unnecessary delay, refer to thé 
Detective Division an 


Day or Night Detective Bureau, as the case may 
be, and turn over the prisoner and all evidence 
in the case mber of 
signed to the investigation. 
n all case е 
an indictable offense, send th 
Вані у executed, 


Photographing the prisoner. 
Be responsible for the proper treatment of 
prisoners in his der no circumstances 
соот патоса 


Teporta received concerning such 
through official channels. 


jrequent intervals during the day, ai 
at lent every halt hour ors "ho night, ne 
fhe Doorman on duty to make an insi 1 
Шш ай witness rooms and торо, to him the 


166. In turning over Federal prisoners to the 
United States Marshal or his Deputies, to repre 
Police, or other police agen- 


or 
ported siek or injured, Immediately ташап die 
facts of tho case by telephone to the Lieutenant 
in charge of the Desk at Pol 

also, If there be any reason to suspect that such 
report ot made In и 

notify a. 'urgeon, 

lormation concerning the 

investigation may be 

execute Sick Leave form, and fori 


partment Surgeons. Omes at Police Headqsarters, 
make proper record, and notify his Captain in 


8. Upon the return to duty of any member 
who has been absent because of sickness, or in- 
Provided and forward to the 

ome 


ity Desk Lieutenant on duty 
sCizeadquarters. Make proper record, and пошу 
Mig Captain їп every such 
We held strictly responsible for prompt 
ness and accuracy in carrying out the provisions 
OE the above Rule, and in all cases or injury 
reported by members, no matter how slight the 
injury may seem to be, mako detailed record of 
бас such case їп the Dost 


Accept the report of the operator of a 
vehicie, ог other person w ke known. 
Tha occurrence of an accident outside his Procinet 
obtaining such Information as may be needed о 


и 


ilable for making proper record of such 


quality, and shall make and file adequate record 
hereof 
173. When going off duty, certity in the Desk 


the name of the Lieutenant whom he relieves at 
174. Be responsible that no member be per- 


duty, who is under 
drug, or intoxi 


- is 
proper reports, and he shell permit no suborüinate 
Who submits а report to leave the Desk until such 


visiting Precinct 


proprieties of military courtesy and deportment 
during roll call and inspection of members before 
sending them on duty. 


SERGEANTS 
Sergeants shall have immediate supervision of 
igne 


to all subordi- 
mates їп sobriety, dignity, courtesy, discretion, 


igence, and observance of proper discipino aud 
‘Shall at ай times appear neatly attired, clean Hi 
б 


лепей to Desk Duty as Acting Lieu. 

responsible in the same manner and 

subject to the same Rules as those prescribed for 
esk Lieutenants. 


E 


EACH SERGEANT SHALL: 
When оп patrol, be chargeable with the 


enforcement of law, prevention of crime, and 
eat of tenders; moc and converse with Patrol 
men under his supervision as often as possible 
during his tour 

hen on а regular ri 
by which to travel a текшаг time 


for meeting the Patrotmen under his 


mit written report to his Commanding, 
отео of general conditions in his district, espe 
cially concerning alleged or suspected disorderly 


183. Upon observing a violation of Rules, Regu. 
rolman not 


е facts in the case 


маке himselt thoroughly acquainted with 
ities of the Patrolmen under his super- 


the Rules and Regulations cn the part of 
Patrolmen. 

85. Constantly scrutinize and follow up the 
activities of Patrolmen under his charge, with a 


View to ascertaining whether police duties 
у and efüelently performed, 
tions properly carried out. 


‘he work performed by him, à 
the result of his investigations on forms provided 


Not leave his assignment while. on duty 
except <p leat business connected, with d 

part d fn such event, all advise la Com 
nding Olcer tlne of departure and 
Fours And the nature of business transacted, 


. st once every two hours, at a s 
time, communicate wit 
in whether the 


cover such post from the adjoining territory, 
remain thereon until such post is otherwise 


189. While on duty, unless otherwis 


sts as often as practicable, ascert T 
each Patrolman is in his proper place, and ald h 
yerformance of every duty. the 


expeiliency of police business requires, or when во 


answerable for the non-performanco of 


men assigned to posts in his district, and where 

peated complaints are made by members of the 
Department or others, he shall be subject t 
charges and liable to punishment for neglect of 


and have not been reported by him to his Com- 


191. Inspect the memorandum books of Patrol- 


appears that a Patrolman is ignorant Of his duties, 
sonable period of instruction, he 
5H shows no indication of improvement; ef, 


зт 


for any re 


ано trol Sergeant believes any 
Patrolman under hi 


is Commanding Officer, in 


his memorandum book 


the date, time, and place of meeting each Patrol 
man under his supervision during the several 
hours of p. aty; also the particulars of all 


Hi 


proper report to his Commanding Oficer, 
Шей upon to make a 


ing his tour of duty, visit, if prac- 
ticable, all Patrolmen detailed at hospitals, public 
gatherings, or on other special duties or posts im 
his distri 


104. When making his regular duty calls, do so 
through police signal boxes, except 

when such method would be impracticable. ог 
Impossibi 


1 n first arriving at the scene of a fire, 
riot, or other important police emergency, report 
the facts to the Desk Lieutenant on duty at the 
Precinct Station, and then take such ‘action as the 
situation may require. 

"ho held responsible for the proper conduct 


and appearance of Patrolmen on their districts or 
under their supervision, and will be deemed guilt 
of neglect of duty or Inefficiency when those under 
his command or supervision are habitually lax and 
in the performance of their duties 
At the beginning t 
‘command of the contingent of Patrolmen 


фетиш, to the following 
the Assembly Room, five minutes before 
time Scheduled for roll call, he shall cause the 
The contingent properly fon 
EST. 


jk Lieutenant, he 
"ATTENTION "RIGHT ОК 


"SQUADS, 


E, FORWARD (OR COLUMN 
COLUMN LEFT) MARCH,” so 


command “RIGHT 
PACE." Irregularities. in align. 


duty, 
Py apprising the Desk Lieutenant of 
апу deficiency note 

Having conchided the inspection he will 


will command, "TAKE YOUR POSTS. 

дв Sergeants, ЖШ carefully instruct, Patrol 
men in the use of si 

199. Sergeants оп patrol shall frequently 
examine the summons books and tags of subordi- 


i they are bel 
properly. ‘filled 1 in, and 1 issued in proper order. id 


SERGEANT-STENOGRAPHER 
be а Sergeant Stenographer 

jperviston of 
Pero such 


duties as may appertain to 
denen to um He sai fatty з E 


фе responsible in the same manner and 
е eene an Sergeants nthe Police Division, 


PATROLMAN 

Арроћ Patrolman to the Police 
Department shall be for a probationary period of 
three months, continuation in the service being 


on the conduct of the appointee. and 
T the performance of the duties to 


the appointee proves un! in the discre 
en Pa sector of Publie Safety, be dismissed 

from the service, 
A Patrolman is assigned to a Precinct or other 
jo perfect an organization and be іа 


subject to the orders of any Su Officer of the 
aleet ton. Bach Patrolman. in carrying out the 
functions of the Department, namely, the preserva- 


3 
may be assigned to du. ‘and shall have 
ular hours of duty a e prescribed. 
When not assigned to ашу, 
promptly and ошм “енот эша 
duty as may 


EACH PATROLMAN SHALL: 
ened to а ром. (айм, dik 

gently, and alertly patrol every рм 

Thereot until the expiration of bi 


“ 


He must not sit, lounge, loaf, or act the ldler 
thereon. When required to Interrupt his regular 
patrol to give attention to any complaint, call for 


Hike dispa ateh and, without unnecessary Ite of tirme 
traversing of his post in the regular 
manner. 

In no case refuse to give his assist 
the protection of persons or property near his post 
елей upon їп any Instance requiring immediate 
tention, but shall return to his own post as 
as possibi 

203. Avold concealing himself while on post, 
except for some police purpose, and not patrol 


Dublie peace. 
04. Carefully inspect every part of his post as 
often as possible, and by his vigilance and activity 
Tender it dificult for anyone 
Тебе. He must, to the utmost of his power, pre- 
mision of assaults, breaches of the 


most garment ш sight and give bie name and 

ber in a respectful manner to al persons who 
ЕЯ request. 

en any disturbange, occurs, within Dis 

mediate vicinity thereof, 


se" demo and post number 
checked on signal sheet. 


а 


P. Шериң to his Precinct Staton the curcia 
of any animal seen in any lot, street, or public 
Place, во that it ean е removes 

209. ied by a Superior Officer of any 
dereliction or neglect of duty, In mediately explain 


the facts Superior Off d 

to submit a written report to 'ommandh 
icer, when reporting off duty, submit duplicate 

reports of such dereliction, or mei f duty, 
d їп the absence of the Commanding Officer, 

le ith the Desk Lieutenant; 

and it shall be the duty of such Patrolman to visi 

Ив Commanding Officer at his office in the Precini 


Station the first opportunity thereafter to give 
whatever additional information or explanation 
may be required. 

Promptly transmit through the Police ie 
nal system all duty or calls required 


giver 
Signal box: if such telephone call is not answered, 
proceed immedi . пептон. signal 

mmunicate to 


thelr Commanding О! 
rem the location of an fire alarm boxes 
sible telephones 
et 


ice Department. 


“ 


Pay particular attention to unoccupied or 
dings, 


руле ‘all defects of streets and sidewalks 

‘which accidents may oceur, removing them 
When practicable; all places for which temporary 
Permite are granted for building, or whore open- 
Ings or excavations are being made, and see that 


г complaint and prosecutio 
а 


— a EDIE 


See that the sidewalks and street corners 


е on; If such persons unreasonably 
ining so as to Interfere with other 
pedestrians, promptly arrest and tı the 


гесе 
3. Care for lost children by taking them to 


location, notity the Desk Lieutenant amd request 
instruc 
220. Where found, send persons found penniless 


properly notified, or anything which seems 
irregular or offensive. 
221. Arrest persons found begging in the streets. 
Also arrest all persons peddling wares without 


злу thoroughfare becomes blocked 


Pedestrians wishing to cross, and assist children 
and aged or infirm persons who would be otherwise 
exposed to danger. 

223. Pay particular attention within the limits 


leave, go that such Information may be available 
1f required. 
24. Note as far as possible, without intruding 
п tho privacy of Individuals, all т 
ost, and. тасш D: 
теоре as many as possible. and be able to fur. 
nish Information respecting them. Маке himself 


а 


thoroughly acquainted with all parts of his Post 
streets, thoroughfares, courts, and 


ich s 
sing from thelr proper location, immediately 
mes report of such fact to his Commanding 
om: 


y special attention to electric street 


t the Preci 
authorities may be noted, amd the condition 
speedily remedied. 


280. Pay particular attention to all electri 
pires that have fallen to the gr 
angling, from poles or trees, 


'e scene to al 
wire. 


written report tans the circumstances in con- 
nection with 

282 White on patrol, exercise special care to 
see that tho doors of tho fire and police signal 


conditions, or otherwise ordered, 
n conformity with the Rules and Regulations 
2 en detafled to schoo! duty, cover school 
Armin during the day at Teast fifteen minutos 


ас 


231. When on duty at parades, at fires, or on 

occasions where largo crowds of spectators are 
present, faco the spectators. 

to patrol duty, be 

ith members of the Trafe 


information pertain- 


hen responding to a duty call, go 
return from the place oe quen сай by ie shortest 
t convenient roi 


— regular patrol duty, 


or police vehicle responding to an emergency call, 
go to the center of the nearest street intersection 
to insure the safe and speedy passage 
apparatus, ambulance, or police vehicle. 

wi ign. upon which 


civilians to remain in fire houses during absence 
of the йге company. 

PATROLMEN (MOUNTED) 

less otherwise specifically ordered by 


the Chior ot Potes Patrolmen assigned to mount 
duty shall be at 


t that Commandh 
squadrons and troops, by appropriato tm. 


E 


struction and supervision, will require members 
of thelr commands on regular ton 


at the time in the performance of 
Which requires them to be mounted, will dismount 
in dismounted for 
"A member of the Force on oat duty 
will not be required to feed and groom a horse 
While it is in stable, unless emergency requires 
but he may be permitted to do so with the consent 
of the Commanding € 
signment of horses 1s p 
hibited, unless approved by the Commanding Of- 
cer, Mountec 
215, Tho clipping or cutting of the mane or 
of a Department horse is prohibited, unless 
authorized By the Commanding’ Oflcer, Mounted 


0 Commanding Oficer, 
Mounted Squad, without delay. 

250. Each horse, unless on sick report, shall 
be given at least twenty minutes exercise dally. 
PATROLMEN (MOTORCYCLE) 

olman assigned to motorcycle duty shall 


ehlcles, and will be 
Held strictly accountable for tho etre of the motor 
cycle and equipment assigned to him. 


48 


А MOTORCYCLE PATROLMAN SHALL: 


Make such minor adjustments to 
machine эз muy be necessary. АП repairs stall 
le b 


‘machine unfit for service, he shall 
report the fact to his Commanding Oficer. He shall 
wipe his machine free of ran and molsture at the 


termination of his tour of duty, and shall, at all 
imes, keep it properly oiled. 
53. Use a Department motorcycle only in the 


led ther refrom, or inter- 

changed vint, permission of the Commanding 
Отог of the 

scribed thoroughfares 

and sections or Precincts of the City as salt be 


Wise directed, by the proper authority. Ho “shalt 
ordinarily drive his machine at moderate speed, 


of polico ‘duty, and in accordance with the Trate 


256. Not allow any other member of the Depart 

ment to ride the motorcycle assigned to him, 

cept upon permission of his Commanding Oficer, 

AnA їп до сазе will he allow a person not a mem- 

tay the Department to uso such motoreycle, А 
reyele shall not be ri m 

time, nor shall any person be permitted to fide li 


EI 


n—— — d 


the sidecar of а motoreycle, except when oral 
perm! ranted for such servico and 
igned 


tly 
aces and. under 


rol 
‘they are applicable and do not conflict 
specifie Rules applying to Motorcycle 


rer of his motorcycle when- 
ever the vehicle is not in motion, Но shall not 
essarlly permit the motor of his vehicle to 


m case of collision, whether caused by the 


the extent of the injury to person or di to 
property or vehicle occasioned by such oliin. 
and report in writing all the facts of the 

his Commanding Office 


PATROLMEN (TRAFFIC POST) 
Patrolman assigned to trafie post 


ot 
Тамле and pedestrians, and exacting compliance 
from all persons with the laws, ordinances, and 
Ferulations pertaining to traf, 
263. rolman on trafie post duty must be 
aignified, soldier-like in bearing, courteous, and 
civil, and exercise patience and discretion in the 
nd by вз and 
fent all tra 


is 
е and conver 


rafe post duty must keep 

calm and control his temper even under trying and 
provoking circumstances. Uncivil and те 
Ша aad the reprimending of trafe violators in 


an abusive and spectacular manner will not be 


violation of 
сег shall order 
to the street curb, and issue such 


give Ма whole attention at all times to his duties 


БЫЛ 


briet 
courtesy and efficient conduet 


ot quce кал. 
. A Patrolman assigned to trafic post duty 


‘of the call immediately 


Лепей to trafe post duty 
by all the Rules and Regu- 


with the specific Rules applying to trafic post 
Patrolmen. 

270. A Patrolman assigned to traffic duty shall 
give ‘signals clearly and distinctly, and avoid 
giving unnecessary signals. 

D Patrolman, detailed to operation of Trat- 
ls will, when appraised of the ap- 
rata ambulance, leas 


particular street crossing and make every effort 


to Insure the safe and speedy passage of such fire 
apparatus or ambul 

^A Patrolman assigned to trafe duty wil 
enforce trafe regulations as directed by posted 


t intersections, excep! 


trolman assigned to trafo duty shall 


operation of Traffic Signal Lights. 
POLICEWOMEN 


Policowomen shall be under tho Immediate 
Er (of the Commanding Of 


them in cases they are 


275. Policewomen shall be governed by 


class of duties prescribed for Policewomé 
COURT OFFICERS 


Members of the Department shall be detailed as 
Court Officers to the Cit 


Police, and 
form the duties required of th 


COURT OFFICERS SHALL: 


Be under the direction of the Judge and 
nerts of the Court to whieh they are detailed, and 


and efficiently per- 


regular 
scribed by the Judge of the Court subject to the 
approval of the Chief of Police, When not actu- 
ally engaged in performing court duties, the Court 


82 


mean shall be subject, to orders of the Command- 


in charge of Precinet 
Ht. When attending. sessions of the Court to 
they are detailed, wear 0 (отт pre- 

E 


Department; carefully guard all prisoners brought. 
into Court; when ordered summons and 
subpoenas issued rom the Court to which 


they 
signed; and attend to all other matters 
Tequired of them. 


DOORMEN 


n duty at Police 
of the Pereinet Stations, and 


t, shall be under direct orders of the 

Ошсег in charge. 

DOORMEN (ASSIGNED TO POLICE HEADQUARTERS) 
Doorm о Police Headquarters 

shall be under tho supervision of the Commamdiag 

Officer of the Detective Division, and under the 


Of the men's celis from Police Headquarters at 
time. 


‘They shall bo held strictly responsible for 


have been previously searched by the arresting 
place of confinement. 

ue Except i^ “pea order to the contrary in 

of the Commanding 

ior drrefnbefore "mentioned, Doormen are for- 


ry 
prisoners; neither shall they converse with any 


iia 


prisoners who may be charged with a serious 
tense, except as to matters of the personal com- 
prisoners. They shall 


te 
consult with the designated person or person 


PRECINCT DOORMEN 


Frequently during the day and night 
it hour during the night, inspect 


is rooms by 
‘gilance, prevent escapes and suicides 
is taken sick while In custo 


for the sanitary condition of the cells in the 
nele caro; amd Immediately report 


to eh осот: not enter cells where prisoners are 
when carrying their revolver or pocket 


286. Refer all persons making inquiries rogard: 


until regularly relieve 
Doormen of all matters relating to the performance 
of their duties. 

28$. Be responsible for the safekeeping of all 
male prisoners intrusted to their care. Keep such 


ation concerning. 
Knowle eae, They shall be responsible for the proper 
treatment of all 

who 


shall be vigilant to prevent any possible transfer 
И weap per articles. 
ficer in charge 


xcept at the direction of the Commanding О 
may be ordered and furnished 
rs. 


т, take excep- 


articles of evidence. Remove from a prisoner's 
possessi 

A. All property unlawfi 

is required as evidi 

в. АП other property which is lawfully car- 

Tied, but is dangerous to life, or which 


ly carried, or which 


C. АП other property which is capable of 
mage, or deface Depart- 


D. АП other property, excepting clothing, if 
prisoner is intoxicated. 
агу, In the opinion of the oflcer in 
trip prisoner of all wearing apparel 
fn order to make a thorough search. 
эз. АП property so taken from prisoners shall 
be properly labeled or placed in an envelope or 


msact, 
, shall bo charged with the eco- 
nomical use of fuel, electricity, cleaning supplies, 
and uter е responsible for the economical 


LAPORTE 


operation of heating plants; the orderliness and 
cleanliness of the business room and all other 


Dish or other accumulations whenever present; 
е ‘additional duties as the 
shall order 
tretly responsible for 


With a prisoner must first obtain permission from 


he Precinct, or the officer in 
charge of the Desk. In such cases, Doormen will 
bring the prisoner to a suitable roo 

prisoner, properly guarded, may consult with the 
designated person or p 


MATRONS (ASSIGNED TO POLICE HEADQUARTERS) 


96, A Matron assigned to duty at Police Head- 
quarters shall be under the supervision of the 


have such regular hour may bo pre 
Со 


mmanding Oder. 


Tne koye of the women's celi from 
Polico Headquarters at any time 


ore confining 0 


delivered to the Superior Officer in charge for safe- 
keeplı 


A matron shall be responsible for the sate- 


Prisoner cannot ре moved nd a plyelciam does 
not arrive in tim 


A matron shall be respo 


for the 
may be privileged to see them, 
be У тайа, to, prevent any posible Transfer of 
Other improper articles, Sho shall 

67 


û prisoners, а 
al book. 
4. rent hy special order to the contrary In 
cas 'ommandi 


where the prisoner may consult with the desig- 
nated person or регво 
MATRONS (ASSIGNED TO PRECINCTS) 
A matron assigned to a Precinct shall be 
times to ti of the 


subject А ай mcs 
Commanding Oficer of the P 


femalo prisoner with a nursing baby. Cau 
such prisoner to be delivered into the cu) 


Sible member of the family or a close relative, the 
child shall be delivered to a hospital. 
SURGEONS 
309. The Surgeons’ Division shall consist of tho 
Chief Surgeo; Surgeons, алй such 
clerical force as ned thereto, by the 
Director of Publio Safety, "under the supervision of 


‘goon, ог ono of his assistants, 


over the demands of private 1 
cases of emergency, or 
stance: 


the T artment has reported 


o n fill out and file the sick report card 
hich served to notify him of the cas 3 
sequent visits as may be necessary to keep properly 


informed on the progress Im each caso, shall be 
It 


ficer of the Pre- 
branch of the Department to which 
Such member is assign: 

їз. Departmental Torms showing the return to 
duty of sick or injured members shall be filed in 
the Surgeon's office, and it shall be the duty of 
the Surgeons to require that such forms be for 


Met of Police t 


gest that a member of the Department engage him 


Immoral or viclous habits or practices. 
n receipt of notice that à member hi 
ord 


320, 
ment have contagioui 

0 referred to the Chief Surgeon, and ho 
Jurisdiction over the member of the Department 


во 


and 
Med in the Chlef Surgeon's ofice, and a full report 
made to the Commanding Officer of the Precinct or 
ied, and a copy of such report shall 


issistants, who shall report as to 


st Surgeon shall submit monthly 
is provided, to the Chief of Police, 


ported to his office, 
annval recapitulation of all business transacted, 

ie Chief Surgeon shall make a special 

port to the Chief of Police In the case of any 


'k leave for a period of three months and whose 
disability W of a permanent matte ot were de 

osis for recovery is poor, He shall also 
Feport the case of any member of the Department 
frequently or habitually on sick eave. 


Police Headquart 
айа Charis Of the religious (мї preferred by 
such membe 

CHIEF CLERK 


The Chief Clerk shall be designated and as- 
signed to the duties hereinafter, described. He 


“ 


j marama 


shall be charged with the care and custody of al 
records pertaining 


cause; 4. Of the salary of 5. Of 
monthly expenditures and cost of maintenance of 
the Departmen! 

THE CHIEF CLERK SHALL: 


лесне all checks for the payment, of 


ing them over to the several Command 
for distribution, and obtain the receipts therefor. 
327, Have supervision of the clerks assigned to 
his office and report to the Administrative Clerk 
of the Department of Publie Safety any neglect of 
шу or Improper conduct on their 
328. a рога approved by the Director 
oc Punie Safet ithful Devformance 
М dues, and he shall also require the Property 
Custodian’ to furnish a similar 
Have supervision of the 


wing a nd s 
d shall cat 


to be kept complete and ai 

Solem and lost property or other articles of wha 

ever description ‘entrusted to the Property Cu 

3 property required ae avk 
once to be safely kept and t ted 

ї the припой tim - 

the өшрегимолп of and perform 

о delegated to "иш BY 

tative Clerk ot tho Department of 

Ve ut г the Director of Publi Safety 


PROPERTY CUSTODIAN 
331. The Property Custodian shall be a member 


with, a1 
same. The ‘Property Custodian shall also, keep 
such other records or books as may be prescribed 


33. The Property Custodian shall have charge 
of all stationery and office belonging to 
or purchased for the А “and such other 

may be designated by 
Keep a true and correct 


written order signed by a Command 
the Department. He shall give а receipt to, E 
persons delivering any property whats 

his possession, and shall exact а тер Tom al 
persons to whom he deliver any propert 


prisoners’ property, sl 
by the Property Custodian to any member of the 


LI 


Department tor use in court ор for any other pur- 
jose y Cust 


Teport to the Chiet Clerk of ail property 
session, together with a statement as t 

of any portion thereof ected by the provisions of 
the law concerning the 


‘ered to the Chief 


339. The Property Custodian, except upon a 


lawtully 
540. "ra the event of any explosives or Infam- 


Custodian, he will cause same to be immediately 
to the tment Chemico-Technical 


B41, When property is to be identifed or do- 

livered fo claimants at the Property Custodlan'e 

jer the arresting oficer shall accompany the 
даш, or owners. 

perty taken from an unldentided 

person 1 received by the Property Custodian and 

Bio identity ot such person fs later ootabitaned. he 


“ 


shall make tho necessary additions to his records, 
and promptly report the facts to the Chief Clerk, 


TELEPHONE OPERATORS 
nt or received by t 


No messages are to be 


at message 
fo not admit of delay, such 
tor or other person urgently 

ing to accommodate th 


Publle without Interfering with Department bast 

‘A telephone operator assigned to duty at Police 
Headquarters shall, under the direction of the 
Commanding Oficer of the Detective Bureau, 
subject to the orders and immediate supervision 
of the Chief Telephone Operator. 


EACH TELEPHONE OPERATOR SHALL: 
charged with the proper and effelent 


10 person to loaf, idle 


бег no cumstances give out Informa- 
tion concerning po person, 


ері to а member of the Department for whom 
i Pr Intended 
After. completing a connection, refrain 
ing- 


mmanding Officer of the Day, or t 


m duty at such hours as may be 
directed by the Commanding Oficer of the Detec- 
mce by the Chief Tele- 


gency, and when necessary for 
the protection of lite and property, direct the at- 
tendance of reserves as 

that in which the emergency exist 
reporting his action to the officer In command at 
Police Headquarters at the ti 


CHAPLAIN 
A Chaplain shall have the assimilated rank of 
Captain, 


A CHAPLAIN SHALL: 

353. Visit the sick, injured and dying members 
of the Department and minister to thelr spiritual 
354. Ве attired in the prescribed uniform, or in 
the publie clerical garb of the church to which he 
belongs, and wear the insignia of his office when 


А thorized to visit Precinct Stations 
d Department offices and to converse with any 
member of the Department. 


DETECTIVE DIVISION 
357. There shall be a branch of the Department 


‘units as may be created from time to 
вв 


Lime, and be composed of such members of the 


actor of Publie Safety. or 
the Police Commissioner. 


COMMANDING OFFICERS_DETECTIVE DIVISION 
DAY AND NIGHT BUREA! 


360. The Commanding Осег of the Day De- 
fective, Bureau shall conduct the business of the 


ithin the scope of the duties of the De- 
reau is promptly and efficiently handled, 
г cause to be kept accurate ап 
plete record in each case. 

61. The Commanding Officer of the Night De- 


u du 
duty is Prompt E E handled, and keep 
4 complete record 


362. The Commanding Officers of the Day and 
Night Detective Bureaus, respectively, shall, when- 
ever it becomes necessary to absent themselves 
from their office during their hours of duty, place 
in charge а Superlor Officer of the Detective 


363. The Commanding Officers of the Day an 
Night Detective Bureaus, respective shall Keep 


ar 


the Commanding Officer of the Detective Division 
fully advised ae to the work of thelr 

bureaus, and where important 
investigation shall consult treat 
vise the Commanding Officer ot the Detective 


nder 


e nding Officer of 1 
Division, in writing, all complaints against mem. 
ir respective bureaus made by citizens 

ot ерагї 11 


Yerbatim statements in all investigations they may 
make pertaining there 
"The Commanding Oflcere of the Day ana 


Officer having supervision of the Detective 
1 


67. Dally before 9:00 A. M, the Commanding 
Otticer of the Night Detective Bureau shall cause 
proper duplicate reports to be rendered to the 
Commanding Officer of the Detective Division of 


Commanding Officers of the Day and Night Detec- 
tive Bureaus 
LIEUTENANTS 
(DAY AND NIGHT DETECTIVE BUREAUS) 

369, The Lieutenant or Acting Lieutenant as- 
signed to day duty In tho office of the Command- 
the immediate assistant to the Commanding 

6 


ing 
ote all abgentees and report the same to hi 
manding Officer, communicate all 


dere and other 


in lon, 
донео to members in bia charge, attend to ali 


efr return to dı 


ubi t 
Obedience at all times, and sh occasion. 
Indulge in unofficerlike familiarities with them. 
Whenever it appears detective is ignorant 
of his duties and after a reasonable period of 


duty, they shall promptly inform their Command- 
ing Officer of thelr observation 


ло 


374, They shall dally investigate aud check the 
work of members under their special supe 

Sh а ew of determining ether салга amit 

them have been promptly and properly investi- 


shal, unless otherwise, ordered, 
police business, be present at 
shall prepare such 


Other duties, so that they 
гагы duties are promptly obeyed, fulfilled, or 


DETECTIVE BUREAU—DAY AND NIGHT 
fembers of the Detective Bureau are par- 


sponsibility of giving vigilant 
ACRI conditions relating. 


dally trom 7 o'clock A. M. to Т clock 
bers of the Bureau shaji report for olt eal daily at 
9:00 A. M, and at such other times as may 
ordered, or as their work may require, unless on 
duty elsewhere or properly excuse 
318. Members of the Day Detective Bureau 


е permission of the oficer in charg 

Tespond prompt tly and cheerfully whenever thelr 
services are requi 

am. Sd Detective Bureau shall function 

. M. Members of 


dei 
Work may require. They shall report promptly for 
ty cach might, unless on duty elsewhere or Prop- 
erly excuse 

3 ibers of the Day and Night Detective 
hall immediately after making an arrest, 


bi 
Commanding Officers, or in their а! 
rge, 


aere 


to be fingerprinted, etc., or for such pris 
ave previous criminal rocords, Member 
Doth Bureaus s personally responsible 
for ariet compliance » M this Rule. 

у and Night Detective 


formance of all pol 


as members of the Departmer 


er, or the d 
ing Officer of the Detective Division, the 
т Night Detective 


ants fn person at rea: 
of the cases in the investigation of which they are 


criminal classes, 
Practices, haunts and as 
епн 
commision 
They shai 


peration and unity of acti 
exch member of the, Day ог N et! 
Жаз Wiii report promplly to bie Commanding 


Officer euch Information as he may in any way 


‘ing on any crime that 
committed, or that might be 
e Department in leadh 
criminal. Any memi 


. Day and Night Detective 
Bureaus are specially charged with giving par- 
ticular attention to, and acquiring the greatest 
possible degree of proficiency in, the duties of 
the particular squad or assignment to which they 


f the Day and Night Detecth 


telegrap! ad- 
munstere, and whether with or without prisoner or 


е Day and Night Detective 


t cases to which they 


у and Night Detective 


member's conduct 


‘and general fitness for the per- 
т 


—— 


——————— € 


Torna 
vated by the 
and recommendations of 

vice In 
construed as 


mi e Day and Night Detective 
be careful that their inquiries do nat 
iger the reputation of any pe 
le 


y caso assigned to them, when so 

Featured by their respective Commanding Ottivess 
Divs, Commanding Officer of the “Detection 
Division, 
395. Members of the 
Bureaus going out of the 
other business for the Depa, 
diately on their return, furnish (һе 


tective Bureaus, or in th 
In charge, Who will seo that the necensary anlat 
ance is furnished. Members detailed for duty or 


| 
| 
| 


{his nature will keep their respective Commanding 
Officers informed of the progress of the case and 
will results, 


giving information other than their evidence, шу 
Solicited, to the court in the arraignment or trials 
ners. 


398. Members of the Day and Night Detective 
Bureaus shall keep important criminals constantly 


arrested on suspick 
tempted to commit other than ordinary тиз 
meanors be brought before the Сопи 


rs, shall be mand- 
ing Officers of either the Day or Night Detective 
Bureaus for questioning and investigation. 


Detectives on duty in civilian clothes at a 
location where their presence may appear aur 
pictous to citizens shall inform the Dispatcher in 

Br 


{he Radio Broadcasting room as to their losilon 
And as to the probable length of time they will po 
location. 


. Det „ Upon assuming command at 
Re of serious emergency, will do so in a mannas 
cause comme; m. Thej 


bitrary or useless orders upon 
of the Department who may be 


15 


present, and will apply thelr experience and supor- 


oper reports "üving ali detalla of emergen 
Deae mames and ranka of members of other 
commands 


BUREAU OF CRDONAL IDENTIFICATION 


404. There shall be a branch of the Detective 
Division known as the Bureau of Criminal Ident 


hotograrhs of all prisoners shall be fled and 
other police records and reports shall be received, 
tabulated ‘and fled. 

405. ‘Bureau of Criminal Identification and 
Records shall consist of an Müentiication section, 


з deal 
mated by him shall have “compl e charge and Pe 
respected and obeyed accordingly. h 
ода that the Chiot Tdentincatvon Clerk, Ams 


т 


tant Chief Identification Clerk аге absent, and 
boon designated 
tect 


De enti е andes ot the hist Rientifcation 
Cle 


ember of the Department shall be 
"lare Blea of the Burema 


с 
mation, pictures or data, on file in the Bureau of 
Criminal Identification and Records shall be ob- 


tained only through the Clerks or Officers as- 
signed thereto. 
10. employees of the Bureau of Criminal 


aentitcation and Records shall bo on duty during 
such hours as may 
tual in reporting f. 


the Bureau, and then only permission 
the Chief Identification Clerk, Assistant Chief Iden- 
tification Clerk or other person in c 
THE IDENTIFICATION SECTION 

‘The Identification Section shall be devoted 
to the tdentifeation of рп risoners, and the unknown 
dead whose description: ngerprints shall 
Vo taken and distributed in accordance with the 

т 


laws of the State of New Jersey, а 


used only for police purposes. 

413. Prisoners shall mot be fingerprinted or 

photographed without the sanction of the Com- 
m, 


graphs shall be removed or expunged except 
Order from a court of competent jurisdict 
16. "It shall be the duty of the Identification 
fingerprints and descriptions 
All unidentified dead persons, or murdered per- 
fons, found within the jurisdiction of the 
„ and all other descriptions and fingerprints 


та may be ordered by the Commanding Officer of 
the Detective Division, or Commanding Officers of 
the Detective Bureaus, under 


vk, and an accurate record 
т сазе, such data being 


Я К 
"ive Bureau. Diligent and thorough search «hall 
be made for such evidence, compar! > 


л 


fingerprints of suspects, and identifications effected 
whenever possible. ‘The Chief Identification Clerk 
r his Assistant shall be consulted whenever such 
fdentifeations are made, to pass final judgment. 

igerprint cases, and it is the duty of all Identi- 
ication Clerks to make proper record of each case 
in such blotter immediately upon completion of 
investigation. 


THE PHOTOGRAPH SECTION 


‘of their taking. The materials 

Ш be carefully stored and in- 
Ventoried from time to time and shall not be 
wasted in any manner. Members assigned to the 
Photograph Section shall not report off duty until 
properly relieved. 


THE REPORT SECTION 
The Report Section shall attend to the re- 


и 
ception, recording, filing and statistical compilation 
of all complaints, casualties, arrests, warrant 


f the Commanding Officer of the 


the permission of 

Detective Division, or Officer in Charge, an 

only with the knowledge of the Chief Identification. 
1 


Assistant, and In such event, proper 
as cara’ ; shall be executed, signed and flied with 
No Information regarding persons arrested, 

other than whether or Ver tae in аттоо, 
at command, or Information 

ints issued or p hall 

be given to anyone making inquiry, к “the ex: 
ception of duly authorized police of 


THE CORRESPONDENCE SECTION 
422, The Correspondence Section shall attend 


rately Med fn special Ales 
THE LOST AND STOLEN PROPERTY SECTION 


423. The Lost and Stolen Property Section shall 
be charged with the responsibility of js the 
Тра ofall ost or stolen property reported by 
{he Detective Division that mi "coni 
hand stores or p: п pawn shops. This Sec 
tion shall also record amd fiie the reports of ail 
Purchased or pawned articles, as reported by the 


cond hand stores or pawn shops and shall care- 
fully check the records of lost or stolen property 
with snch геро 

his Section shall exereiso proper super- 

vision over second hand stores and pee ашрег 

io ses that their reports are made in accordance 
with Jaws and ordinances go 

ort to the © Tdentifieation Clerk 

violations that m. 

25. А monthly report shall be compiled by the 
Lost and Stolen Property Sectlon showing the 
amount of work performed by the Section and the 
recoveries made 


TELETYPE SECTION 
Teletype, Service, is established pri- 
marily forthe spony din 
formation and for the Len ot supply eg, m 
taining and operating Instantaneous electrical 


gammuntcation between Police Headquarters and 
the Precinet Station: 

"The Teletype Section shalt consist of send- 
ing and recelving machines In the ‘Teletype Sec. 
Чоп of the Bureau 


Companies, 
for the purpose of communicating with all other 
police agencies not equipped with Teletype service, 
ang foreign countries 

428. The machines emi ployed in this system are 
ot very delicato construction and must not be 


Miscellaneous 
‘which 


рес! 

alarm 
relates toa suddon condition eating for Mme 
action. A General Order shall be a message whic! 


be filed in chronological o 
АШ messages will be s 
triplicate, gach сору of a етен colo, 
nal, White; 2. Duplicate, Cherry 
3” Kr fellow 


inal in his al he Assistant Chief. 
Identification Clerk, КОШ Clerk or Oficer 


and management 
Section. He shall be responsible 


Di 


in Charge shall havo 
of the Teletype Sect 


mitted, routed, preserved 
yoke the use of the Radio Divisio, or the Police 
Signal System, whenever necessary, 


sary to do во. Teletype Operators must be properly 
relieved before reporting off duty. 


The Chief Identification Clerk shall b. 
aponsipte for the proper care and maintenance of. 
the teletype equipment installed in the Teletype 

ton. 
‘The Chief Identification Clerk shall make 


Broadcast, during the period "Sich equipment has 
not been in соти 
Ast. "rhe Сөт Tdentiteation Clerk shall cause 
e transmitted a test message to all receiving 
Stations at 8:00 A. M, 4:00 P. М, and 12:00 
might each day, for the purpose of ЕЯ 
that ай equipment is operating in а satisfactory 
allure to receive, these test, шеш" 
6 reported to the Chief Iden 


eaten Clerk 
8 


495. The Chlor Identification Clerk shall cause 
a record of such test mei e made in a 
грон о. 


ms a proper cancellation of such alarm, such 


d 
such Commanding Officers shall promptly take 
Whatever police action necessary upon receipt of 


and member Day and Night Detective 
Bureaus, and Special Squads at Police Headquar- 
ters to promptly and accurately convey, ei 


‘emergency, or other information proper to broad- 
fast to receiving stations and members of the 
Department. 

order that alarms may be cancelled 


so that the cancellation may then 


‘The Commanding Officer of each Precinct, 


receiving equipment assigned to thelr commands. 
444. In the transmission of reports and in- 


Information originally received and all subsequent 
зз 


Information of importance ts to be accurately and 
promptly conveyed. 
sential that omphasis be laid upon 


Should be described һу giving the umber In addi 
tion to other de 

к Lieutenants or Acting Lieu- 

the 


regular Departmental Rules and Regulations. 
447, Sample alarms containing explanations 
denoting the meaning and significance of all 


istributed as 
ер 


ть Chery 
Copy wil be placed on the bulletin board in tho 
А toom; The Triplicate or Yellow сору 


smile, to Hve (5) Inches in length. Mess 
over five (5) ) inches in length will be continued 
toa second p 


completion of a message, t 
К or Acting Lieutenant will Ei 


S. i 


be rebroadcast with the clarification or correction. 
inserted. 
451, Each Precinct will bo supplied with four 
binders ich the alarms, general orders, spe 
and. miscellaneous i 
filed at the Precinct Station Desk. 


sponsible 
cordance with regular Departmental Rules and 
Regulatioi 

3. 


ns. 
f, in the judgment of the Commandh 


Чол. Та ali sneh cases however, the Teletype Sec- 
Чоп should first be a 


fall to fune 

‘reported 
immediately to the Chlef 3 Taunton aer and 
the Desk Lieutenant reporting such difficulty shall 


state, as far as possible, the kind of trouble, ex; 


ig an entry їп the Desk blotter 


all the messages that were not es ve 

457, АП alarms and messages will be referred 
to by Type, Number and Date, for example 
ing Persons, Alarm No. 100, April 30, 


RADIO DIVISION 
458. For the purpose of prompt transmisslon to 


E the Department on patrol in radio. 
ез of all urgent alarms and of 


stem of 
hall be maintained, This Division shall con- 
тїшє, station, a radio repair 
d automobiles equipped 


transmitter and all equipment 
apg tala thereto shall be the property of the 
ity of Newark. No major ropaire or chanos shall 
made thereon without the approval of the Direo- 
tor of Public 
G0, "The maintenance of the Radio Division 
shall be under the general supervision of the Chlef 


apre he Воласа polies information to th 
Various radio-equipped units тіше 
also such other information red 


в 


Rum. mS 


violation thereof in the same manner ав ot 
smbers of the Department. 
RADIO DISPATCHERS 
464. A Dispatcher shall be a member 


tn manner presori 
465. A Dispatcher, shall wear such uniform af 
Commanding Officer. 
8 Dispatcher shall be a radio-operator dui > 


radio telephone statio 
Dispatcher shall at no time use profane, 
obscene or suggestive language while broadcasting 


nance or his duly authorized representative, во that 
the defective receiver may be repaired as quickly 


I messages shall be repeated at least 
mee, at intervals of about tem seconds, after the 
initial broadcast. 
70. A test message shall be broadcast at inter- 
vals of fifteen minutes, starting on the hour, which 
iclude the correct time and the station cal 


b 
letters 


conclusion of 
patchar shall identity Bi 


зт 


‘each broadcast, а Dis- 
if by giving his num- 


rect time and sta- 


ber, and shall also give the co 
tore. 


tion call 
hon the crew of a radio patrol car is n 

he ‘within fifteen minutes irom the time 
it was directed to the scene of a police emergency 
i а Dispatcher shall send an- 
other call for the car, repeating the message orig: 
inally given. If the second сай is not answered 
it shall be given to another 


тед, and to the Superior Otter aa, 
Signed to the District to investigate and r 
cause of negligenc 

473. The registration numbers of all automo- 


when the original car was fn service. 
RADIO OPERATORS 

476. АП radio operators shall be members of the 

Department specially ansigned to operato the tran 

mitting station, and shall be holders of a radio- 

peratoris license as required by the Communica 


nical operation paratus, they 
Shall be subject to the orders of the Supervisor of 
the Radio Transmitter. 
ATI. Operators shali bo on duty at auch houra 
be prescribed by the Supervisor of the 
Radio Transmitter 
4I$. "The radio transmitter at no time shall be 


permitted in the transmitting room without 


maison of tho Director of Public Safety, the Chief 


modulation are maintain 
MAINTENANCE UNIT 
‘The personnel of the Maintenance Unit 
d 


prescribed by the Commandin; 
482. m the event of the е їп operation of 

any radio receiving set in a io patrol car, the 

Set shall be replaced in the field. "The dispatcher 


SUPERIOR OFFICERS 
ipervisory districts shall be established 


jerlor Officers assi wreto by the 
Commanding Officer of the Radio Division, subject. 
to the approval of the Director of Public Safety 
485. Superior Officers shall have imme 
supervision of the radio patrol crews, and, 
dei ‘the Commanding Officer of the 
Radio Division, of Patrolmen on foot patrol and 


aid them in the proper discharge of their duties. 
89 


‘They shall immediate y instance 
Ot neloct ot duty wilful dicobedionce of orders; 


adio 
Otticer properly having cognizance thereat 
RADIO PATROL CARS 
486. The crew of each radio patrol car in a Pr 


formed member assigned to record alarms and 


ч 
487. Members assigned to duty in radio patrol 
cars shall report at their respective commands fit 
teen minutes before going on patrol for the pur- 
Moses of answering Боа amd to Fecelve any 
Orders or instructions, also to record in their 
memorandum books the registration numbers of 
stolen automobiles and other pertinent police In- 
488. When reporting off 


duty, the car shall 


missing, a report, giving all the facts, shall be 
d. 
io car shall be provided with a 


adh 


entry shall show tho timo received, and the location 
the 


uld be given special 


chauffeurs shall 


tar 
and not tn conflict with the specitic Regulations 
that apply to 

member of the Department assigne 


э 


it be nec that a radio patrol car be 


sam 


is patrolling, this call sh 
abre directed. This ruling will apply regard: 


EE 
Ё 


hir moie. "Drivers shall take all precautions 
to вто accident. 
"When proceeding to the scene of a reported 
rim gloves shall not be worn, Patronen shal, 
E ehcable, carry the service revolver 


їп a position where 


tho address as given in an alarm, or 
message is not correct, or the actual loca- 
Чоп, щш amd observations shall he made im 
rect location of the 


$04, embers asstgned to duty in radio patrol 
cars shall not be assigned to tasks which would 


» 


divert them from their designated duties nor shall 
th 


Н 


of the crews on duty shall not be conveyed ш 
radio cars. 

п completion of the necessary police 
duties in compliance with the directions contained 


have the defeetive recelver repalred. Unless other- 
LI 


jall be stationed at a deste. 
ithe а arrival of the radio service 
з completion necessary repairs, 
the car shall resume bat 
51 


0. Whe of the Department, 
regardless of the ашу to which he is sentenced hes 
elon tourna аң automobile wanted tn com 


1 to 
shall immediately telephone full details to the Dis, 
patcher, who shall then broadcast am alarm 

lele. 


511. Detectives or any other members of the 
Department on КҮҮЛҮҮ 
tion where thelr presen. 


io the probable length of time 
they will be present at mE 


make ofüclal report 


18. Desk officers shall promptly пошу the Dis- 
Potter, of all important cass, or of other mes 


‘A proper record of such Informer 
shall also be made as required by the Rules and 


t 

ibat arises їп the performance ity, 

left to "e “aiseredion and 

sound Judgment ot the tnaividua 

having charge of equipment, such 
ра 


м 


IN 


shal! not interfere, except to prevent a breach of 
the peace or to preservo order 
т. shall be on time when seporting 
nist be шоу aint nee 


ed and equipped ia conformity, 
the ‘Departmental Reset 
MAINTENANCE AND EQUIPMENT UNIT 
518. Department motor vehicles and ci 
detailed to operate same shall e undor the гт 
charge of 


d patrol wagons and chauf- 
feurs of same shall e "under the Immediate charge 
of the Captains of the Precinct to which snek 


vehicles are денен, Captains shall require (heat 
vehicles to Clean and in good condition 
at all ti 


520. [n shall 


mance of all polite duty, 
rint ons applicable 

of the Department; they shall 
nde auch physical "atsist 
may be required in arre erzency 
ченей, or i is rime биз such phy- 


Department. be per Tm, to 
Fide in Department motor vehi 


D. 

ер same clean, in 

condition, and running order: they sha all promptly 
of such vehicles ай 


S23. Chauffeurs shal mot keep the engine run- 
е а motor vehicle is not in 

сиру any 0 ав to interfere with the 
ise of uch street by eter edt 


э 


E eure shall remain on duty unen 
e Felleved, unless sooner excu 

Beo г Officer." Under по circumstances Ву а 

they leave the garage unless ordered or properly 

UN е Commanding Officer of the Mainten- 

Init shall have general super 

equip- 

» and all Department Chauf- 

vetlons Insofar 

ав m of said 
ошо, He stati femen "incest all De- 
partment automobiles, and will be required t 


leetful, and will be removed f 
charges. 


Department motor vehicle must be 
washed and cleaned at 

nd wi one Chauffeur l'a 

signed to a vehicle each must fake his turn doing 


Department. 
е Elven the same attention 
in use, 


з he vehicles regulary 
т. Омела shall ee dba tno ab de t 

er devel in the crank ast, amd 0, 
Tadia Da rd Д the 


ОП and fuel used, the mileage as recorded on the 
dometer, and shall frequently test tires for 
sure, 


lents bo will report to his Commanding Officer 
the condition ич mil 
529. When hauffeurs are assigned to an 
autoniobite, КЕКТҮҮ respect will be 


Nell Clean engine and all parts thereof or con- 
Bn ir Riti under Che hood, lean 


fark plugs, fill all grease cups under the 
hoo turn same down dally, шеше 
fan bearings, generator, Marler and steer. 

clean and fill grease cups 


der the oor peste a lubricate 
utred. 


wherever oll is req! 
No. 2. Lubricate clutch, grease universal Joint at 
з, ГЇЇ all grease cups, 


in charge ot Chau, 


530. Whenever three Chauffeurs are assigned 

to ап automobile, thelr duties Pl pA аз follows 
Мо. 1. Clean engine and all parts thereof, or con. 
pected therewith under the hood. fuclod. 


the hood, and turn s 
Betts fan bearing, rocke 
and steering с 

No. 2. Properly ae КЎ lubricate all parts 
tinder oor e еер grease cups filled 
and tured [pec d clutch, 
start 

мз Fu venereal eint with grense at least 

very two we 


er arms, generator 


E 
8 


lom. 

Тое bolts, ete.) Aled with grease 

ui wn daily, Keep grease in rear 
NS an duty im Precincts shall 
cep the garage and abu 

КТУ lean, neat and sanitas td "vn 

ot permit dirt or ТЗН to accumulate in any 
art thereof. They 

аге, and ali Ed yards and ‹ rears 

nected therewith КВ, Уат ico and si 


э 


EMERGENCY DIVISION 


32. Under the supervision and command of 
ranking Superior Опсег selected by the Director 
of Public Safety а unit kn ihe Emergency 
Division shall be maintained in the Department. 
ding Officer of this Division shali 

report to the Superior Officer designated by the 
safety, and shall be respon- 


in charge at all times and members on du! 
о instant respond whenever 


тегу Division shall be made up 
ot specially trained personnel and emergency equip- 
‘ment and shall be used in cases of great hazard t 

Tent ап property, at riots, dangerous fires, and 


Members of the Emergency Division when 


rriving at ne of an emergency shall imme- 
diately establish police lines, and shall be respon- 
Sible for the placing of all members of art 

ent. at the scene, until the arrival of 


2 Superior Officer 
638. The officer im command at the scene of an 


Operator at Headquarters of such 
Орепишайшк Omeer of the Emergency Division 


the Telephone Operator at Police Headquarters 

upon his return to quarters. Ме shall stamp time 

of leaving and return to quarters on Emergency 
Run Form. 

536. АШ. Superior Oflcers assigned to Emer- 

‘efficiently main- 

ent Compartment 


Emergency, Division equipment temporarily, eft 

hal пей for on useage form, 

And record of samo made n Desk Blotter when 
returned. 

537. Only those members of the squads who 


the scene of an emer- 
кепсу, the chauffeur of each emergency truck shall 
in charge thereof, an о timi 


T shall be maintained by 
each squad In which the Desk Squad Comman 
hall enter all roll calls and all active police duty 
performed by each Sau: 

39. Emergency Division Squads shall not be 
alied upon to respond to calls requesting oxygen 


bers respond upon request of a physician for ox 
fen shall be recorded n desk blotter and on phy 
clan's oxygen form. 

40. Emergency. Division trucks shall not be 
ued for towing a automobiles, ‘Emergency Division 
Wrecker shall be used for this type of emergency 
ML. Emergency Division motorboat and row. 
boat, stationed at Centre Street Dock, shall be 
used by Emergency Division Squads whenever nec 


Р "Except with the permission of the Com- 
used for no other purpose than as set forth In the 


543. The following records shall be maintained 
in the E of the Emergency Division: 


Dally. ‘Monthly and Yearly classed re- 
porta of activities of Emergency Di 

(с) rave oy Record of Emergency Division 
propert 

TRAFFIC DIVISION 

544. There shall bo. of the Department 
designated as the Trafle Division which shall 
under the supervision of a ranking officer d 
LI 


nated by the Director of Public Safety. It shall anunicate with the office of the Traific Division, ог 
consist of a Commanding Oficer and sich пеш. ion Inet in which n 
bers of the Department as may from time to time 
e assigned thereto by the Director of Publie 

Safety. 


Members of the Traffic Division shall co- 


applicable and do not conflict with the specific 
Rules prescribing their duties 


TRAFFIC DIVISION COMMANDER 


The Commanding Officer of the Trafic Division 
| shall have charge and control of the Traffic 
m 


heavy and continuous or hazard. 
to be permanent trafie posts and part-time posts 
ni 


S wall be adequate for the special рагро 8 
«пан enforcin trafic laws and 

o suppressing of speeding and the 
тесев driving of all vehicles. 


THE TRAFFIC DIVISION COMMANDER SHALL: 


‘and be responsible for, 
and 


operation of motorcycles, and that each member horses, implements, signs, signa all ойе 
under their supervision Is properly uniformed and equipment belonging to the city and used by the 
equinped. Traffic Division. He shall have charge of all the 
S48. Superior Отсега white on patrol duty shall, records, books, charts, files and other office equip- 
. unl luipped vehicle, at ment of the ‘Traffic Division and shall bo held 
Тм once very hour at a speci responsible for their proper and efficient caro and 
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keeping. He shall receive at his office all reports 


members of the Trafic Division, and keep or 
cause to be kept proper records of such infor. 
mation. 


such hours of active duty as may be 


riy movement of trafie, tho pre 
and the protection of life and 


f stich complaints 
yeeting same, He shall 

also maintain such classed records, chart, and 
У he from time to time prescribed by 


the Chet ot Police. 


mit dally, to u Police, not 
t ым die iiy report sheet on 
form provided, showing the disposition of his force 


and Мемо аш ing the twenty four hours ending 
other reports as may. 


id Regulations 


prescribing the duties of the Trafic Division 
Commander. 


TRAFFIC ENGINEERING BUREAU 
There shall be a Trate Engineering Bureau, the 


and such other members pertinent may 


Telating to, or affecting. the Bureau 
THE TRAFFIC ENGINEER SHALL: 
Perform such du 


may be required 


Department in the. 


Prompt measures 
2. Confer frequently with tho Trafic Division 


signals and traf le signs and rep 
Trafe "Division Commander im writing. ош aM 
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matters pertinent to the Ттайс Engineering 
този. 
6: 


held responsible for the economical 
use, safekeeping and proper caro 


wires, cables, and accessories 
equipment, including records, books, charts, maps, 


fonery. 
submit to the Trafe Division Commander 


Из and forms to be used by the Bureau, 
nd when supplies are delivered will see that they 
conform to specification 


TELEGRAPH SIGNAL BUREAU 
566. There shall be a Telegraph Signal Bureau, 


Д he super- 
vision of the Superintendent of the Police Tele- 


graph Signal System, st 
Commanding Officer f е of Pri 

508. The Superintendent shall 
ET proper mechanical and electrical 
operation of the telegraph signal systems through- 

the Department. He shall frequently test, or 

cause to be tested, all wires, equipmé elec- 
trical apparatus In use In the system and keep 

е in constant Mt condition for accurate ai 
em. ice. He shall supervise all construc: 
Чоп and installation work pertaining fn. 

it 


defects in the system, 


other members of his command, daily reports of 
work assigned to thom and shall keep. or 
o kept accurate and proper records of such Infor 
mation, 
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‘The Superintendent shall be held respon 
E or the propor care, use and keeping of all 

е оте ррторет Including signal desk 
Та boxes. controllers; wires, cables, tools, batteries 
battery material, ав well as a office equip- 
and fles, 


PY ai automobiles ana "equipment assigned to 


Linemen or other members assigned to the 


of linemen or other memi 
that a sufficient number are available for any 


emergen 
73, of the Telegraph Signal Bureau 

shali be subject to all the Rules and Regulations 

aid down for the guldan: government of 


applicable and do not conflict with the specific 
Tules prescribing the duties of members of this 


‘The Superintendent shall Instruct mem- 
ho may operate the vari- 


576. The Superintendent shall submit a written 
report to the Commanding Officer of Precincts 


of the Telegraph Signal Bureau for the у‹ 
POLICE ACADEMY 

There shall be an Academy for the proper 
training and education of all members of the 
Department who may be required to Attend; whieh 
shall be їп charge of a ranking officer designated 
By the’ Director of Public Safo, and be al 

105 


and punishable 


The officer in command of the Academ; 


the Academy, also the names of those members of 
106 


the Department who from time to time satis- 
factorily complete the courses of training and in- 
struction; and shall also report those members of 


period, at such time as directed by the officer in 
Charge of the Academy, through the Chief of 


SEEUCOTPUHNEAL аир BALLISTICS 


‘The Chemleo Technical and Ballistics Lab- 
oratories shall consist o mist, a Firearms 
Technician, and such assistants and clerical force 


may De assigned thereto by the Director of 


"where requi 
pare photomicrographs of specimens submitted to 
, and report his findings, through official chan- 


Laboratories shall be properly marked or labeled 
panied by a requisition 

stating the nature o work required. 
The Chemist and Firearms Technician 
the Commanding 
ment Academy, for all mae 
cessary for the operation 

of thelr respective laboratories. 
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з 


licen serate cre, 


accented standards of 
safety ‘and dependability, of hls and! 


preparation of exhibits for use 1а Eom 
ATHLETIC INSTRUCTOR SHALL: 

522, Ald, encourage and rigidly supervise all 
athletic activities 'mbers using (ће gymna- 
Sium at the Academy, and he shall be obeyed mul 
respected by all such members. 

Be under the immediate command of, and 


ав may be prescribed by the Commanding Officer 
af the Academy, subject to the approval of the 
Chiot of Police 


595. AM the Department Surgeons during ex- 
amination о 


to the kind and durati 
1s allowed to indulge, promptly stopping any mem- 


bor, trom exerting, himself beyond degreo pre. 


same, permitting n 
or other infectious skin disease to use 

‘oom. 

597. Bo an accredited PiretAMder, in accor 


tities as to Insure against shortage of any essential 
article at any time 
Keep accurate record, on forms provided, 


H 
8 
E 
Li 
os 
3 


the annual report of 0 
PISTOL AND RIFLE RANGE 

hall be a rifle and pistol range for 
е Department and 

en at such hours as prescribed by 

fhe Chief of Police, “Members ot the Department 

assigned to duty at the range shall be under the 

direct supervision of the Commanding Officer of 

the Academy. 
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engage in target practice willa atandi штод о 


е range as to the handling, care and 


oficer tn charge of the range shall 
keep such records as to scores and ammunition 
used as may be required by the Commanding OM. 
cer of tne “Academy. 

02. 


1 
liness and good order of the range, 
and all equipment pertaining theret 


AUTOMOBILE SUMMONS TABULATION BUREAU 


604. port promptly for duty, 
and shall have such regular homa aa (от ашу, 
scribed, and such other hours as the exigencies of. 
police service require, 


T form, which shall bo properly fled by the 
officer in charge of said bur 
summons: 


uch tags and summonses f 
court appearar 


SUMMONSES (TRAFFIC VIOLATIONS) 


607. Summonses shall be issued by members of 
the Department in all cases where the law in vlo- 


по 


lated pertaining to the Motor Vehicle Act, the Trat- 
Act, and the City Ordinances relating to illegal 


S. 
bers shall sign а тері ‹ on form pro- 
vided: for al summo 


hall take such action 


612. Members of the De partment shall report 


eir correctness before forwarding same to the 
is Tabulation Bureau. 

. ers of the Department before making 

application for a new summons book 


'anding Осен 
thoy shall report that fact In writing to such Com: 
manding Oficer. It shall be the duty of such Com. 


ш 


——— '—— 


+ ‘manding Officer to examine the summons book во Regular Patrol and members of the Motorcycle 
presented to ascertain whether the summons have Squads assigned 
been issued in proper numerical order, and that Route No. 25, for the week ending at 
au have bean property attested o аз being disponed оп Monday of any weel 


for the ‘alow Friday. 


4. All summonses issued for violation of the les 
speed Mit shall specify, the spend at which the Shall bo made To 
Tiplator is alleged to have det lowing Friday night. 
Which the Taw declares shall be prima-facte lawful 


nable one week from the fol. 


. at the time and place of such alleged violation. SATURDAY 
The following schedule is merely made for the 680. АП summonses and tags issued by the 
Eimas of Оба Gnd жа] be changed at апу members of the Traffic Division, Radio Division 
ie by order ot the Саас of гм. and Patrol Division, assigned to the Fourth Pre- 
MONDAY eh е е at 6: М. оп Tues- 
АП summonses and tags issued by АСОТ. day of any week shall be made returnable for the 
following Saturday. АП summonses and tags 
issued :00 P. М. on Saturday of any week 


shall be made returnable for one week from the 

folowine Saturday night. 
621. Members of the Department shall fU out 
ment Card" for all summonses and 


dat 
Week from tho following Monday ni 


| 

i ver same to the Superior O 
TUESDAY сег of the Automobile Summons Tabulati 
such court after the disposition of 
616. Same as above. Hearing of accident cases. arraignment Cards" ahan ba kept 
WEDNESDAY (First Precinct) оп fle in the Automobile Summons ‘Tabulation 
П summonses and tags issued by th Bureau. 
. . members of the Trafic Division, Radio Division, "Members of the Department having cases 
. Regular Patrol, Headquarters and m o 
Motorcycle Squads other than those assigned to 
ride Route No. 25, for the week | 
>. M. or ofa shall 
timable for the following Wednesday | 


А ч $23, When, for any reason, a member of the 
eek shall be made returnable one week from the 0,928. уме, for any reason, а member 
| ^ шош me, 
тошу the Superior Ole vi 
"mM Er Eur 
mea and, tags issued „by, the Siting Ма тиш tt ua Bo the a 
. ў нане шере То БИМ ae 
- x ы, Tree ipe дао Preece, 
А Radio Patrol, assigned to the Second Precinct, йе or tme Supertor See to whom such infra 
s i P as 
| ade тиземе or the fa lon, Is ena as § 
Ves кашг КЕНАН 
e Ade peces: SH. Members of ihe Des 


mon M tg — E to the Superior Officer of the Aut 

summonses ani шова Tabulation Bureau ass 

. st ot e тате Divison Radio эшо. court for tnat purpose, Signed to id 
m na 


— Bm. " " — ——— 


— 


CENSOR BUREAU 
д branch of the Department 


sor Bureau shall re- 


Bureau shall be charged with 


pertain to the requirements 


Censor Bureau shall be sub- 


prescribing the duties of members of the Censor 
Bureau. 

ARRESTS 
631. In matters of arrest and the service of 


» 
lished precedent In tho 
mits of the authority given them by statute, bear- 


14 


ап arrest, or serve pro- 
cess, where such action would constitute a misuse 
hority, or render such mem- 


of law. An аг! y a warrant 
issued by competent authority, or without a war- 
rant und. е stanci 

4. ich the State 


н 
dei 
ishable through a 


mitted or omitted рано of а public law 
either forbidding o 


635, sid as High Mlademean- 

ors and Misdemeanors, These are an important 

Classification because the powers to arrest for 
igh Misdemeanor are quite different from those 

to arrest for a Misdemeanor. 

passed by the 


жаттап writ or precept Issued by 
a Magistrato Justice, oF other competent 


16 


ity, addressed to a Sherif, Constable, or other 
ice oficer, requiring him to arrest the body of 


touching some offense which he is charged with 
having commi 
Warrants are returnable “forthwith” but 


Warrant remains in force after the accused has 
Deen arrested, во that, should he escape, the of- 
cer may rearrest hii 

be altered by any person 


rant 
о 
e. Any material alteration by any other judi- 
cial tribunal or by any other person renders the 
Warrant Invalid, 


640. The "probable cause” which authorizes a 


officer knows is own knowledge and fro 
wn senses, that such Misdemeanor was com- 
ted and cannot rely upon the statement of 
hom he arrests committed 

he must make su Д 


боп, but this authority m 
Posible discretion and the officer must use M 
Best 


y arrest persons, who 
are prowilng aroun ime and are unable 
refuse to give mtitartory explanation of thelr 
imanek or who have tn their possession dangerous 
шрот, Instruments ordinarii? шей Та 


Department, the person arrested must be 
ne 


оа Precinct Station or Police Headquarters i 
diately, or to a temporary Headquarters estab: 


fnat the де with which the prisoner 1 
charged constitutes an offen 
may be lawfully detained, and that there are rea- 
sonable grounds for the complaint. They shall 
make proper record of the arrest and cause the 
prisoner to be searched and lodged in 

645. All persons 


the nature and details of tı 


son or possession of the prisoner, shall accompany 
such prisoner. 

{46 In eases of arrest by citizens, prisoners 
will be detained in the usual manner, This, 
the Desk Of 


of Essex and keep them in custody for а period 
t exceeding forty-eight (48) hours. Prisoner 


ит 


CH——————— Ó— 


ешым In thts manue shall be arraigned 1 
diately, or at the пох, regular seerlon of court 
Wh 


provided howe 
649. Members shall arrest all perso! 


or who knowingly conceal a person who has 
mitted a crime 

. Witnesses in serious crimes should be de 
tained and sent to Court with the principals in the 


case. Witnesses should, whenever possible, be de- 
tained in a witness room, and not їп a cell, unless 
зо ordered by the Commanding Office 

ersons arrested for violation ot Clty Or 
dinances will be arraigned at once if Court is in 


Session. It Court is not in session, they Will be 


In executing warrants for the arrest of 


OP e Daren warrant should be let 
în a conspicuous 

и. In casos of s "a high misde meanor m which 

‘been issued, the officer may make 

Чыр arrest whether he has the warrant with him 
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ge ok but if Һә does not ave the warrant, he 


believe the ofender has committed a High Mie 


ied 
Mave the warrant with him when. making the 
arrest 

55. 


Tant is required to make 

search of any houso, building or piace except when 

їп pursuit of a person wanted for a High Misde- 

1 meanor; or an escaped prisoner, or with the invi- 

| tation or voluntary consent of the lawful occupant 
of the particular place to be веаге) 

656. Citizens who apply for information regard- 


defeat the ends of justice. 
‘657, Prisoners will be given the privilege of 
4 notifying relatives, friends, or counsel of their 


be 
ot the day or night, and if the person 
us 


escapes or [s rescued, tlie oficer from whose cus- 
fody he escapes may immediately pursue and take 
ny t in tho Si 


extent ав in case of making the original amet 


661. ег is required to arı 
Without a warrant by the verbal direction of 
Judge for any offense committed in the Jurisdiction 
of the Judge 
62. „А private person has the same authority 
to arrest as a police officer in cases of High Mi 


S63. The officer making the arrest should in- 

form the prisoner why he is arrested, 

arrest ів made by virtue of a warrant, the offices 
form th 


the prisoner should destroy it, this would not 
affect the right and duty of tho officer to take the 
prisoner before the Magistrate who issued the 


^4. When a police officer is opposed or resisted 
in making an arrest and no other officer is within 


а 
Who must render such assistance when demanded 
or be himself arrested and punished. 

665. When a person charges another with the 
commission of a crime and insists that the perso 
E he 


Arrest the officer must be 

lot to submit his prisoner to any greater 

verity or indignity than is necessary to effect the 

and bring the prisoner safely to the Pre. 
шо 


1 
submit. The officer 1s 
d armed with the power 
ош bear in mind that 
! Dersons guilty of 
inor offenses will be sufficient, and arrest In such 
ide unless the violations are 
llful and repeated, 
668. A police officer should not use a firearm 
i except in extremo cases, such as in the actual de, 
fense of hi another's life or when 
П 
П 
cases 
person 
Quarter 
in 


610. In the case of Ттаће Law offenders, who 
have been summoned and fall to appear as di- 


ft unguarded, 


and take all 
by these Rules. If 

r shall be left. 

пу property in 

‘unlawfully carried, or 
which is law- 

life or would 

be obtained by the arresting 


л arresting oficer shall assist In lodging 


An stifled his night- 
EA only, E self-defense, to prevent a serious 


mmitted, and to prevent the 
^ Prisoner But where the amount of 
force used b ег is more than the occasion 


e not justifiable; пог сап an officer 
Justify striking with nis club a prisoner who merely 


12 


holds back and does not otherwise resist o 


fy the arresting officer 


is made and prisoner con 


Arm; 
charge of Desettion from the service, tho. 
128 


Officer shall notify, or cause to be notified, the 


faxing him to Police Headquarters or a Р 
Station. 
681. When necessary to charge with a crime or 


to the point of ‘turning over the Malls, or, if neces 
of the route, but In no case out 


Side the. Se 
berg of the Department tn civilian at- 


clent toroo to subdue the prisoner. The application 
of jiu jitsu metho Ing an unruly pri 


enever a member of the Dep: 
an arrest, or at any time has in hi 


(обу of any civilian, except when absolutely neces. 
sary їп an emer 
Prisoner is unable to walk, or 1s in 
a ой a is offensive to public decency, or 
е is considerable, an automobile 
called to convey the prisoner to the 
Precinct Station. 


JUVENILE OFFENDERS 
692. Any boy or girl, under the age of sixteen 
years, who commits any violation of law (other 


than murder or manslaughter) shall be charged 
with Jı 


tire when making an arrest will identity U , 693. When Juveniles are arrested for the crimes 
ves у showing thelr Shield and at the sume mur 'nslaughter, they shall be arraigned 
time announce that they are P. before the Тийре of the Juvenile Court for pr 
. In mal хі of persons suspected of n a secu 
carrying concencia "weapons & search should be Ofer must bo nid, pror fo nach arain. 
made Immediately. ment and hearin 
637, No member of the Department shall arrest never a Juvenile 1 arrested, 
gf asst in making arrest, on a United Staton mitted to the Parental School, it shall be the duty 
yurt Warrant, except whom called upon , o£ tho officer In charge of the Desk to immediately 
United Stat } дошу the parents or guardians of such Juvenila 
istam. | Delinquent, acquainting such parents or guardians 
688 Members should always bear in mind that | with the facts in the case and the location of the 
when transporting prisoners they sh ol 
prisoners to sit w . Juvenlle delinquents, male or female, shall 
patrol, members in 1 not be confined in а cell or witne ther 
near the extreme rear of the Bisco of confinement: ody 
compartment provided for Office Ot parents о Y an prao 
Mfecting an arrest Чсаше, be transferred to the Parental School, ac- 
use the billy or nightstick, experienco hi companied by Juvenile “commitment,” properly 
shown that a prisoner should ‘executed by the Desk Oftce 
head, but only upon ti 696, Juvenile delinquents shall not bo conveyed 
the еам. Injury might bo caused, but with suf to, or from the Parental School їп an automobile 
i t ив 


Patrol, nor placed in апу vehicle in company with 
adults charged with or convicted oí 

ever а Juvenile delinquent 1s brought. 
before any Commanding Oficer, or in Ма absence, 


present, and the offender released їп their eustody. 


TESTIMONY OR CONDUCT IN COURT 


Members of the Department concerned in 
cases before the Courts are to be punctual in at- 


tendance, and shall observe the utmost attention 

ward the Court at all times. When 
giving testimony, they shall speak calmly and ex- 
Heitly in a clear, distinct and audible tone во as 


to be easily heard by the Court and Jury. The 
shall testify with the strictest accuracy, confining 
themselves to the case before the Court, and 


701. Members shall promptly and properly 
mark for future identification, and secure against 


tampering, all of value as evidence that 
аге ома! Я 
702. Members of the rtment will not sign 


о: 
complaints in cases Involving accidents, except 
where death results, or when the injured person 
їз confined to thelr 
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When expert analysis of any 


purpose of testifying as to his 
DEATHS BY CRIMINAL, VIOLENCE, CASUALTY, 
ICIDE 


104. In all cases where a dead or supposedly 
dead human body is found in any public street, 
re 


in no way relieve the officer in charge of the desk 
ds the duty of making all proper notiücatlons im 
fanding such body shall not 

endanger the working of the ease be delay, Ret 
Should enlist (he ald of citizens, If necessary. to 
me. He shall at once make a superficial 
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cian at the scene to 
body, the member shal 


pital, unless it Is positively obvi 
is d 'erelnbefore describe 


lous that the body 
d. 


1%. Members of the Department at the scene of 
the finding of a dead human body where a humi 


wet or dry, clean or solled, the presence 
the color of the various pieces of 


case, ane 
ton of doors, windows, floors, carpets, walls and 
contents of her places 
for the purpose which 
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may be required ав evidence. They shall observe 
any impression of automobile tires, footprints, 
fingerprints and other impressions of bodies or 
е same for proper 

Jars, pots, Kettles, 
bottles and other containers, as well as all edibles, 


or near th or any 
slugs, cartridges or empty shells, or other articles 
which may be helpful in bringing about a solution 
of the crime, or permit an; 


through fingerprints, and the characteristics of 
firearms. Slugs or bullets should be marked for 
identification on the base or nose, preferably оп 

е е cylindrical surface. 


е, and ne the я 
Cartridges and empty shells should be marked on 
the cylindrical surface and never on the base 


preferably just inside muzzle. Particular care 

Should be exercised in the handling of revolvers, 

pistols or rifles to prevent grit or dirt from getting 

into the barrel or actuating mechanism which 

Would have a tendency to change the characteris. 
зев. 


burnt pow ler or 
magazine, and preserve them in the same condi. 
ton as when found: for example, blood should nat 
be removed from a knife, nor rust from a firearm 


All such weapons and each Individual cartridge; 
shell, slug or bullet shall be marked by the member 
їп а ‘similar manner. 


707. Members shall make note of tho name, age, 
address, occupation and nationality of the deceased 
where such can be learned, and note the names 


Ш careful 
books all information in detail revealed by thelr 
Investigation, so that they may make intelligent 
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and accurate report of the case. When more than 


the Depart- 
ment shall caution such physician or surgeon not 


to destroy evidence of crime. 
to be 

where any person shall have died of criminal vio- 
lence, casualty or suicide, ог suspicious or 
unusual manner shall he in accordance with Chap- 
ter 106, 27, entitles iet concerning 
Chief Medical Examiners, Coroners, and County 
Morgue Keepers, defining thelr powers and du 


ot 

ords.” Any member wilfully: violating Section 9 

of this Chapter 1s, according to law, guilty of a 
Misdemeanor. 

ie member of the Department in imme- 


In 
vicina or eats of 


quired before a body may be removed to, or trom 
а funeral parlor. 
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TIL, АШ unidentified bodies shall be веш to a 
ЖОРТ funeral parlor at fne direction of the 
E Medical Examiner or his ass 


human body, prior to the autopsy, without the 


1i Ta an persons have 
killed, or seriously Injured. a aro likely to diee 
and if the accident is caused by a motor vehicle, 


hic 
amination and test shall att 
prisoner {з arraign 


d court when the 


DYING DECLARATIONS 

In cases of attempted homicide where itd 
evident that 0 

а dying de 

person, 10 possible 


circumstances of the crime, and indicating the Boc 
ity thercot Te mast aget that 
such statement was aware 
his or her approaching death. 
716. Whenever possible, a dying declarati 


Чоп, 
making it, and duly їн "he a 
clan, if any, should be requested to sign the etate 


7 the exact language, 
he should state the substance, bnt Ives аро 


117. When the member in jargo M the scone 
of crime, or at a hospital, is informed by 
that the criminally injured person cutie at 


in 


xg, "hell Immediately notity the Command 
ing nete of the Daanin ve Division, who shal 


, i£ ono 18 


patch а membo 
Sed ay present and манбаи to taxe 
he Statement of such dying person. I circum 
stances require, the Commanding Olei 1, спеши 
tective Division shall himself take suci statement 
Та the event the condition of tho Injured pereon 
does not permit the arrival of a member bf the 
Detective Division, or a stenographer, the member 

seen hare hal red onc to 


in the 


T18. Since a dying declaration must be tak 
m accordance ‘vith the 
uld be carat studi 


та, iA dying declaration ts admissable oniy n 
criminal cases, and then only to show 0 


ЕЯ 


fF the death of the declarant, and by whom, and 
what manner the injuries were Це, Any 
КЕ dying person may mi 


res, his, ог ies, such state- 
Е is not Vade as evidence af the tri at 
ü 


ice of witne 


ases, во that they may be 
to testity as {othe manner In whieh the Мейир 
Чоп was mac 


FIRES, RIOTS, EMERGENCIES 


722. At the scene of a fire, riot, or other 
imber of the Пе 


т emer- 


nected therewith, until the arrival of а momber 
Cf the Department of higher rank, who shall he 
Mediately assume charge. It the latter 1a hm 
Another Precinct, he will be superseded only" 
эп officer of equal or higher rank from the Pe 
Cinct in which the emergency arises, The menter 
of the Department arriving first on the Scone shall 
Dincer of ne eae, пошу the Commanding 


in which such fire, rot oe 


S al cle а space tor the deposit 
ot property, E from the flames, and shall assume 


fharro of and safely guard tho property takas 
from Файз during iia о р Such property 
Ahal tte possession of its lawful owne Ahes 
fhall be diligent in preserving or protect. 


Members of ent ‘shall, except 
Then, impracticable, whenever their attention TE 
fire by fire 


called to a he movement of the P- 
Js etel through other means, at once ngulm 
ав to the locati the fire, if necessary, by 

|. Smpunicating with thelr Precinet Station, and it 

| the er they WIN Promptly 
place 


Proceed to lt unless Othe IA na 
under, the comma 

whose a 

many members ahi sell 
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we 


mand of the Xo in 
ll be to deter 
in there on 


ipsc ABS C нр Ир 


726. After the departure of tho Fire Depart 
ment apparatus from the 
ti 


shall assign another Officer to represent him in 
absence. 
Tt shall be the duty of one of the reserve- 


etully for amy Indl 
havo beon caused by design. Ho shall observe and 


an 


note in his m. 


more occupants have been aroused, the sending їп 
of the alarm will be attended to by members as 
herelnbetore deserib 


e of firemen at a 
ега shall yield charre to them oxepa Mat they 
shall aid the firemen in assisting occupants of 


nts 

hrellings to the street If necessary; however, they 

shail not interfere with firemen in the menage 
ol dire 


ject the offenders from the lines, 
s биде, or physicians эшпей 
ө Of aceldent 


eendiary origin, members shall ma 
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long: 
Superior Officer, or in the absence of a Superior 
sen 


ошо lor Patrolman present, 
sembli ers and march them fn military 
order to the Precinct Station, or send 


Precinct. Failure of members to report for dut 
at a fire on their own or immediately adjoining 
post will be deemed neglect of duty and offending 
members charged accordingly. 

. Members of the Department shall admit 
within the fire lines the following vehicles: 
or Fire Department vehicles, Аз 
of a lighting or transportation company if upon 
duty connected with the fire, Vehicles of the 
Building or Water Departments, 


Fire Department, 
aintenance of fire lines members. 
partment shall exercise care that the 
of persons and property are not Interfered 


and of Superior Officers and with each unit 

ving knowledge of the location and position of 
al! others and, if possible, maintain lines of com- 
munication. 

739. In case of riot, requiring a large detail of 
men, the first member of the Department present 
shall immediately notify the Commanding Officer 

t ox 


of the Precinct in which the riot occurs, who 
without delay, summon as many men 8 
necessary re order and preserve peace 

such Commanding Officer has any doubt as to the 
adequacy of his command to suppress the rlot, he 


T 
shall at once notify his Superior Officer and re 
quest. reinforcements, 

; T40. Members of the Department shall make 
every effort to disperse any large and unruly body 
of persons, who аге or may become dangerous to 
the community. They shall, In making arrest 


E 


first take into custody the ringleaders or prin- 
E They shall exercise great care and firm; 

ions and shall act fearlessly and 
in а concerted manner. Physical force must not 


ld be exercised t 
| duired by the circumstances. Ме of tho 
| tment in suppressing а mob, shall remain to- 
| ether as Dracticable so as to render 
their united efforts as effective as 
авїопв of riot, or othe 
requiring the services of the Department, the roll 


the Precinct Station, by ‘the Desk 


d 
Officer of the Department, can excuse them fro 
luty at a polling place or any other assignment. 


or do any 
of either в 
Provision must 


elect 
1 
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744. Members have not the right to elect por- 
gons from polling places during the counting of 
х 


Polline places аге subject to the heal orders of 
wages ot lection " 
4E, Th Judes of Becton are tne ена 
v она machines, and should any ает] 
3 or destroy the machines 
furia poling or counting of votes, i will e the 

ашу м a a 


t tho completion of the casting of votes, 
st amt be te duty оГ the 


'urnished by the Department 
for the information of the 

completion of the counting of votes, 
the Election Offlee re requira 


lace 
Stationed ata polling place only one, except 
Tire ordered, seed accompany the records to their 


'mbers of the Department. have the priv 
iere of exercising the right of muttrase to the exc 


rune thereat, ei 
harge their ofticlal dut 


of ату member to entertain 
politicar or or partisan opinione and to exercise them 
freely, when such expression shall not concern the 
immediate discharge of his attin duties and th 
Tight of elective franchise will be deemed saere 
and 
bers assigned to duty comparing or 
ена any meten do e all perform such 
duty promptly, thoroughly, and conscientiously. 


embers of the 
polling places will report to 
A ein, m fhe nearest signal box or pri 


vate telephone 
the Wards Ed Distri 

182. Whe E at polling place, members 
йога at all times, and 


78. No person, є pem Judge and offücer 
of election, and voters, shall be permitted to [4 
iin the guaran o a polling plac 

SICKNESS AND SICK LEAVE 

Members of the Department unable 


hess or injury shall report the facts to thon 
Commanding Oficer or Lieutenant im person. if 
Ossible; and, if unable to report in person or b 
telephone they shall send a written report by x 
‘ember of their family, or other responsible pes 
son, with all available details ning their 
ailment. Such report айе by tele- 


or telephone and 
өз excused b 


unti vetted bya a umero Officer, they shall psu 
adjoining, or fellow 
mands aad ui "hal 


3 


11 
А rone 


thelr 
of residence, thoy аһан 19 поагег 
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person at tho command before proceeding to their 
асе of residen 

э, г Members à taken sick or injured on duty, 

omer man "Patrol investigative, er traite Sha 


to loss of full pay d. 


Чопа, shall be subject sof full ay е 


версе and charges belug рге! 
I 


them, and 
the City аһ 


Jurisdiction 


Мет! 
he City because of Siok 
tore, 


"Ro may be granted permission 


the Ко ктей them to 
all кей. 


x ie 
eases the Chief Surgeon shall have 
and must he ingly. 


ing absence 


from duty or not. The action on many spplieations 
for pension has be оп such rep. 
копав апа but little consideration can е “given 


те тер 


wh 
erly submitted а 
оррог‹ у for examination and comi 


had no 
Чоп of the 


to the 
Ede periods. Any vacation, 


sity 
emergency, 


ABSENCE 


Ш members of the Department, except as 
Ordered by the Director of Public 


у bo suspended in case ot 
iy some bedden md etri 
which, ш the judgment of 


the Chief 


ch time off shall not be 


of Police, demands that s 
fron at n 

members of the Department are en- 
ийй to daya ott for whch a schedule will be 


at any one time from 


161. When mutually agreeable and for good 

„ any two members may exchange thelr 

Yacation periods or days of, but only with the 
тити: of thei nding Offi 


schedule for days oft and vacat vacation 


proval of the Che {of Pe 
то the Deparment shall tea 


ith his or her Commanding 
Oficer the temporary vacation at 
[embers shall not absent themselves from 


of this Ru lle will be deemed absence without leave. 
mbers will be granted leaves of absenc 


on 
T result an lose or pay dering absence 
ers shall send to ti 
ce “ot a Chiot Mets pus All applications for 
leaves of absence fr M hall sew that 


w 


the same are properly filled out before being ap- 

proved. Tais, includes applications for vacations 

to be тегей a applied for and re- 
med to Precinct Station or other unit. 


SUSPENSION 


of 
lations of the Department, or viol 
1 


е may suspend from 


duty, pending 
formal charges, any subordinate member of t 
Departm 


"NS. Any member of the Department under sus- 
pension will inmediate surrender nae ег sae 
all other Depart 


be kept in the possession of such Commanding 
igor of the suspended member pending investi 
gation of the 


т be е Department, under s 

pension, is relieved of the арте, шпег вш. 
any St so directed by the Chief of 
Poli jall be responsible for any further 
Violations of Department Rules wile ador ег 


pension, E all hold himself in readiness at his 
to 


ттт. Мо member of the p under sus- 

pension shall wear his uniform, except when 

directed to do so when answering a охоти i 
а Department hear nt 


от апе pas gusvended, except by order of tho 
Director of Public 


TRANSFERS 


11, Applications for special assignment or 
transfer shall bo made Шш writing tO the рр 


us 


РАА: 


gants Commanding Officer and shall be promptly 
forwarded by such Commanding Oflcer, through 
the office of the Chief of 


RESIGNATIONS 


730, „Ай resignations from the Department must 
be in writing 


от пае орлы special permission from th 
tor of Public Safety to do ot 

781, Мо member of the Department shall with- 
draw or resign except by permission of the Direc- 
tor of Publie Safety. 

482. Members of the Department shall not be 
allowed to witharaw or resien 1 


held to be a resignation and accepted as euch 


"IB. Any Superior Officer of the Department 
may accent the written resignation of any mem 
pending acceptance 


ty, a shall be Immediately forwar 
to the Commanding Oflcer of the Precinct, Division 
or Unit of the resignant, who will, 


practicable, forward such’ written resignation to 
the Chlef ог Polic 
GIFTS, GRATUITIES AND REWARDS 
786. „Members of the Department are forbidden 
ele OF accept а reward, Rratully or present 
of any kind, directly or Indirectly. In connection 


not apply to Court Judgments, 
1« 


786. „Members of the Department aro forbidden 
to recelve or accept p 
of the Department, unless permleslo 


pun 
sion be granted 
Director of Public Safety, їп each instance, 


4 through the Chief of Police. 


No member of the Department shall allow 


donation to the Pension Fund, or withdraw the 
ire donation, 


mber r any service rendered, 
except by, specie Permission of the Director of 
Public Sate 
PROPERTY 
Members of the Department finding lost 


the Commanding Officer of such Precinct shall 
order its distribution to hospitals or other insti 
tutions having use for same. 

All cumbersome property received, 
old metals, ropes, junk, ete, may be К ‘or 
At the Precinct or Division where same. 
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as tools, weapons, books, documents, 
етеу, Implements, ог stolen property, 
has been placed in the prop. s de pro: 
duced im court and given to The Prosecutor 


ber of the | Department 

le Desk, count all 
m the prisoner before Banding it 
er at the Desk. "Tho Desk Oficer 


let be us 
as evidence, the Desk Omer wil fnform the uate 
oner he may leave his money or valuables for safe 
keeping. 


her 

Otter, tho recelving officer "sual sign tho tag or 

container as у of the list of property. 

les and valuables taken from à 

врват iy рок Опсе, ап be recorded in the 
"Property Taken from 


Bical and mental condition for arratgnment te be 
brought before the Desk and shail return ail рег 
socal property (except such property as fs danger. 
oun to life or would facilitato escape), causing each 


Me 


prisoner to wign а receipt in "Property Taken from 
Prisoners" book or proporty envelope, and furnish 

said prisoner am Itemized list of properte in 
returned, вотот ап Пашей Mate retained by 
the Desk t Officer after he has delivered the property 
toits o 


"А Property думав is unlawfully carried, 
witch ш ra 


rson into whose Property is de 
livered, which willbe filed at the Brodie sia 
in receipt 


aaress and the location m 
which the property was f 

All property recovered in pawnshops or 
other places b 


circumstances under 
und. 


evidence, 1t wil be teret gt ner, and 
seh owner's receipt taken ише 
2. Dey whenever 
they tind аралыше, vehicle, or any domentic 
animal, or pot animal of apparent value, will im. 
mediately communicato with the officer in charge 


ит 


the Desk at the Precinct Station for instruc- 


tain a descrip- 
Чоп of such marks of identification. 

зн. „When fowl, animals or perishable property 
come int of members of the De- 
partment, respective, Commanding Officers may re- 


Precinct Station or Bureau in which such person 
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fa held shall uso all rensonable care for На safety, 
inventorying contents thereof, removing the igni 
tion key, and, if same is of the closed 


Whenever the ownership of any property, 
including Roney, in possession of the Department 


proj 
ordered by the Court, such property shall not be 
delivered to any of the cla laimants шева by mutual 


consent of both claimants in writing. Апу mem- 
from the custody of 
the provisions of this 
damago which 
Destdes,eutieriug any 
penalty imposed for the violation ot thin Rule 


808. All lost property coming into the posses: 


of a memi th 
Jivered to the Property Custodian through proper 
channels so that it may be advertised for the bene- 
fit of the owners, Any member Department. 

ау receive information as to the whe 
al ‘ny property that may have been lost or 
stolen should report such information to 


309. If through oversight or other causes, pere 
soral property of prisoners is not delivered to 


be forwarded to the Property Custodian within 
twenty-four hours together with a report detailing 
the facts of the 
CO-OPERATION 
0. Co-operation of the highest degree In con- 
lag the равіна and апга of the Department 
Жай be required of members at all times" Filles 


mancing of animosity, rivalry or Jealousy bot 
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mbora or units where such may Interfere with 


- rechnet Oflcers shall promptly report to 
Headquarters every caso coming to 
Чоп requiring the services of Detectives; but 


it ino way relevo them of the responsibilty 
ior prompt attention to every such caso in 
jective Precincts. 
14. Members of the Department, except as 
otherwise provided, shall communicate promptly 
the Commanding Officer of the Precinct in 
which th may occi rimes, suicides, 
attempted sui al 


shalt be subject to c 
Members shall not withhold xnowled 


to defeat the ends 

816. Members of the Depa 
to discharge thelr duties "Un coolness an 
пов, ani fof extreme peril they mall act 
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together and assist and protect each other in the 


restoration of peace and order. Whoever shrinks 
om danger or responsibly will be deemed ву 
of cowardice and gross negl ty, and un- 


т; 
"The special delegation of the enforcement 
of certain laws and ordinances to particular Divi 


ich may come to their atten- 


ASSISTANCE TO CITIZENS 
819. Courtesy and civility toward the public аге 


pret w E E e ote ior character, should 
be imme the nearest hospital; if 
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be an apparently sorlous one re 


burning, snow and ice on sidewalks, etc. 
shall promptly submit written report in all such 
821. The Commanding Officer of the Precinct 
im which amy sick or inured persons are found 
who have been taken to a hospital, shall cause 


22, In cases of drowning, members should 
make every effort to effect а rescue. 


nce. И а physician 8 available, he should be 
summoned in all such с 
5: d persons found on the 


ui 
interfere, unless physiclal assistance is actually 
t 


jury. " о 
io heir homes, members shall as бор et 1 
thereafter, communteat 

Statior 


Be needed In property making 
152 


record of th 


Whenever ашу member of the Departme 


leri le Court, The wor 
Жы te Чепшей by the laws of the State of New 
girl or boy under sixteen years 

UNIFORMS AND EQUIPMENT 


ber the Department shall wear 
such uniforms and insignia of rank and be pro- 


may trom time to time prescribe 


ot the Department with shield, cap device, signat 


These articles shall remain the property of the 
partment carelessly 
Article or articles thereof, or failing to Immediately 


ti 
Superior Otticers shall be held responsible for the 
strict enforcement of this Rule. 


163 


829. Members shall wear, und not carry, the 
uniform сај 
E ‘Members when in uniform shall wear black 


"SI. Members of the Department assigned to 
duty shall Keep a sift of civilian clothing 
and hat, or cap, at the Precinct. 


‘will carry their shield in their 
handbag, or purse. 
834. Members of the Department will not be 


tion revolver 
whan on duty in the following шшде For a 
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members, in uniform, in holster attached to belt 


beneath blouse or overcoat when such are worn; 
ther [3 
in hip pocket, or in holster attached to belt under. 


838. A member of the Department who neglects 


such condemnation, will be suspended from duty 
rit Joss of pay, and subject to trial on charges of 
neglect of d 

A Lieutenant, Sergeant or Patrolmen on 


Хесе Bureau, and Plainclothesmen may ap 
pear in civilian dress unless otherwise ordered. 


S41. Ме 
Police, Trafic, Family, or Juvenile Courts on police 

shall wear thelr shield conspicuously on the 
Tett breast of thelr outermost g 

Members shall p iniform 

oves, whistles, bummer, uniform. shirts 

neckties, and insignia as specified by the Director 
of Pani 


843. rs {п uniform shall wear on the 
тара of thelr шыныга blouse or тенг оп Pd 
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h are worn, a brass number designating tho 


ой duty (except on vacation, 
Mer suspension, sick or injured) shall carry 
1 box key, billy and regula- 


'mbers under suspension shall not wear 
the regulation uniform. 

article of uniform or equipment pre 
viousiy ‘used by one member of thé Department 
ghall hot be purchased and used by anothi 
ber of the Department except with the permission 
ot the Chie of Polic 

he procuring of other articles of equip 
ment such 1 аз, rubber service bars, 


chased, provided that they comply with the re- 
‘ulremients of the Departmen 
848. Members of the Department shall at all 


Tandum books for future reference, and shall pro- 
duce them as may be required by orders or as 
evidence. 


CORRESPONDENCE 
communication containing 


warded to its addressed destination through 
er channels, unless otherwise directed by com- 
Detent authority. 
0. АП communications and reports shall be 


tonery. АП such communications and reports 
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shall, when practicable, be forwarded flat or 
loosely rolled, without crease or fold. 
51. Members of the Department when for- 


жа: ions ог ret quirh 
Their signatures shall affix thelr names in full 
with ink. The middle name shal 
resented by the initial. A communication shall be 
written with pen and ink E 


or typed, and as far as 

practicable shall deal with only one subject. Com- 

Trunications from Superior Officers shall be type 
whenever practical 


fois rank or title, his first name in full, middle 
Initials, surname, and command to which designed, 


the ap: 
proval of the Commanding Officer of the Detec- 


Ш typewritten outgoing oficial com- 
munications shall bear, in the lower loft hand сог. 
and 


опе Commissioner or the Chief of Police may be 
used by their aides or stenographers on copies 


56. All communications or oficial papers re- 
celved and required to be kept in any branch of 


Cf receipt thereof (ezcept where it is manifestly 
impracticable to do зо) together with а report of 


шт 


«ny action that may have been taken by members 
of auch Precincts or Bureaus relative thereto. 
‘grammatical 


avoided. АП Superior Oflcers signing communi 
taining such errors shall be 


recede the ne 
shall follow the name. 

Members of every rank shall always sign 
duis fall mame, rank, mimber and Precinct, 


kind. The signature in full of members of thé 
Department must be written legibly, and followed 
оп the line below by their rank a 

862. АП communications of any ni 


regular communications 
stated and copies forwarded through the regular 


any such communicat 


364 Communications, except orders, cireular! 
a eee and retine, Shall De (ой їп 
the order of their it withdrawn, а slip 


index 
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ferred to thor Commanding Offi 


DEPARTMENTAL RECORDS 


respective Commanding OMlcorn of 
Precincts and the designated heads of Divisions or 


no blank lines be left in the d 
189 


INIOXICANTS 


cared by a Department Si 
Maret "In а cell and аттайт, the usu 


THE FLAG 


SIT. When the Flag is displayed qu a sat 
acting, horizontally, or at an angle 
E Ж, balcony, or front of building, the 


the staff, unless the Flag is at halfstaff. 
эт! en flown at balfstaff, the ul 
be hoisted to the peak for an instant ani 
e 


eri 
‘again to the peak. By halfsta 
160 


down the Flag to onehalf the distance between 


of the staff. On Memorial 
Day, May 30th, the Flag is displayed at haltstatt 
from sunrise until noon and at fullstaff from noon 
until sunset, 

879. When used to cover a casket, th 


round. he agde pel casket shouldbe carried 
foot first. 

S80. „Whon the Flag is displayed tn a manner 
other than by being flown from a май, it should 
фе displayed flat, whether Indoors or out. When 
displayed either "horizontally or vertically against 

ıe Union should be uppermost to the 


ase ver 
ig shall be placed at halfstaff on 
Ed ЕКА ‘and all Precinct Stations ав 


(4) On the death of a Lieutenant, Sergeant 


shall bo at айа on Police Headquarters on the 
day of hi 


t the death of a member of the Depart: 


from sunrise to sunset on the day 
MILITARY COURTESY 
882. Strit observance of the proprieties of mitt- 


ıt the funeral. 


and be govern 
lation salutes of the Depart tment 
shall bo the same as “Hand Salute” and е 
Saber!" preseribed in Training Regulations for the 
161 


United States Army, the baton and nightstick 
Being substituted for saber, and the term "Present 
Baber changed to “Baton S 

E may be tendered or 


585. The Regulation salutes shall not be ten- 
dered to, or returned by, members of the Depart. 


тше, members wearing office coats with shiek or 
Rit shield and insignia of rank айхей, 
considered in uniform. 

886. The Regulation salutes shall be tendered 
find returned, while walking or standing at Attem 
tion; although a Superior Ofhce 

е sal 


ту way acknowledge his presence unless 
dressed by such Superior Officer; and in the 
getion of Departmental business between Superior 


motor patrol cars will 


SET. EATUR ceremonies. salutes should no 
te tendered at distances greater than twenty ч 
for of these Rules the correct 
latina КА shall be six paces, unless jt is 
obvious, that the person to be saluted. will not 
at that distance, 
all not be tendered by members 
blic conveyances. 
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nee tendered need not be repeated when the per- 
son saluted remains in the vicinity. 
890. “Salutes shall not bo tendered or returned 


toward the person to be 
Seknowledgment of Mis presence or o 
salute, 

Siro ore m uniform should not tip the 
headdress to any person, but o 
greeting, їп those cases where It is customary та 
{ip tho hat im civis attire, by а eis тату d 
inclination of the heat appropriate oral 
salutation, 

892, Members of the Department shall tender 
eral salutes, to the following Individuals, 
yromplly upon recognition 

Dignitaries of Sta 

President. and Vice-President of the United 


Members of the President's, Cabin 
Members of the e United States, 
resident, Premier, or Baler ot at 
‘len State of Country” 
The Governor of the State of New Jersey. 
The Governor of any State in the Union On an 
official visit, 
893. Dignitaries of Churc 
Clergy of all faiths and ‘nominations of and 
office of Bist 


s94 
ЫЧ Director of Publie Safety of the City of 
wark. 
Member ot the Board ot Commissioners of 
qne City of Newark 
The Police Commissioner. 
The Board of ‘Public Safety as a body, 


Di n In 
Chiet, Deputy Chiefs, Inspectors, 
Captain, Heutenanis and Sergeants (Sergeant 


Stenogray 
вав, Regulation | alutes shall bo tendered when 
about to come into or withdraw from the presence 


of, oF on the approach of, or when about to ad 
163 


тотунун венн 


‘tress ion being addressed by, а person or body 


ulti to such salutes; during the playing of the 
National Anthem; E {he approach of 
the, passing i of th mal Colors, at tho passing 


casket of any person; and when it ranks, at the 
command of the Superior бшсе, or member ш 


S6. Whenever the National Colors shall be 
halted within six paces of any member or body of 


з uncovered shall cover, after а 
nds 


. Members in uniform when entering th 
ace of the Director of Publie Safety, the office ot 
a loard of С 


the chambers of the Grand Jury, the presence of 
the dead (except at the scene of а crime), If cov- 
ered, shall uncover. 

E mbers ot the Department in uniform 

looting or passing a Superior Ome e 

mor shall tender the prescribed salute, unless 
impracticable to do so. Any salute tendered by 
guch subordinate Shall be acknowledged by the 
Super 

SUO. “Members of the Department when entering 

а Superior ing 
im, 


ited. Superior Отсо, n 
Adareseing members ont oficial rank, shall use 


S01. Members of the Department lining parade 
n mother occasions when a 
Jerse, number of police emen are assembled for а 
ша purpose, will not salute Superior Oflcors 

unless they address or are addre 
perior Officers, When in ranks or for 
of the Department will not salute, unless di- 
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rected to do so by the member in Immediate 
command. 


SALUTES 
Salutes shall be used by members of the 
Department in uniform and shall be made with the 


hand, or with the baton ынс amd ы the 


Raise the right hand smartly until the tip of 
the forefinger touches the lower part 


headien or forsee е Поне ht eye, 
thumb and fingers extended and Joined, palm 
to the left, forearm inclined at about 45 


г; 
fime looking toward che emi gt е When 
the falute is acknowledged drop tho 
smartly to the 

BATON ппантэттск) SALUTE: 
rtp. the handle of the baton fiightatick 
firmly in right hand, thumb extended along 


у гоо 
Department (excep! iñ a trial room, or court room. 
shen engaged im the performance of police 
make it impracticable), the first 


pi 
and ao remain unti such per 
or r until otherwise order 


тоот 

Person 
sam TO THE NATIONAL ANTHEM 

304. Salutes to the National Anthem гып bo 

fendered by members of the Departmen 


NOT N FORMATION: 


In uniform p, WITH THE HAND SALUTE. 
гей, witmout 


Baton: 
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in uniform, with WITH THE BATON SALUTE, | JN FORMATION, AT А HAUT: 

€ THE COMMAND SHALL ВЕ 
In clvillan clothes, UNCOVER WITH THE RIGHT BRGUGRT TO PERN Ho} 
ered HARD AND HOLD THE HEAD 


With batons. 


ла iran дими, STAND AT ATTENTION, DO 
‘uncovered. NOT SALUTE. 


m 
SA 
HE CON 
ING OFFICER SHALE ПМ: 
IN K ION: SELF GIVE THIS BATON SA 
tie FOLLOWING ION 
ATO 


'ORMATION: 
Without batons. — THE COMMAND SHALL BE E 
AND 


In motion. тир 
Uri 


SHALES ONE THE HAND 


With batons, THE GONQAND, BHALL ва 
BROUGH? TOU “BATON 


T 
Members of the Department saluting the 
"National Anthem" shall, when in ranks 


ace the music: the salute shall be rendered at the 
first note of the Anthem and continued until the 
Jast note has been played. р 


SALUTE TO NATIONAL COLORS 

Unless performing police duty requiring 
immediate attentions members of the Depatument 
shall salute 


mor 
cluding funeral is + reach- 
the "Flag ot the United Staten ing the ойт and rained’ to "Carry when al 
- uw "Whenever the salute is rendered by the 
NOT IN FORMATION: 
ОЗ WITH THE HAND SALUTE, р mure ranks with the National ar 


oered, without 
ator 


In ppor, with WITH THE BATON SALUTE. | 


loyer from the Band salute, the Department 
SHE THE LEFT BOULDER Colors aro again raised to the position of "Carry. 


1er 


FUNERAL ESCORTS 

912. Upon tho death of a member of the Depart- 
mont, active or retire, it shall bo the duty of such 
jeceased member's Commanding 


the Chief of Police through the proper channels. 
e procedure at funerals shall be рге 
seribed by the Chief of Police. 
AMENDMENTS TO RULES AND REGULATIONS 


914. The Rules and Regulations of the Depart- 
mended, revoked, or suspended, in 


vies may require, by the Director 
‘When ues a of any amendment, altera- 
the necessary correction and insert such 
change in their Manual 
CIVILIAN EMPLOYEES 
916. The Rules and Regulations of the Depart- 
ment shall be applicable to all civilian employees 


when such rules are not inconsistent with thelr 
specific duties. 


INDEX 
MANUAL OF RULES AND REGULATIONS 


ABSENCE Rune 
“Annual vacation allowed members. jd 
Approval required in certain vases. mn 
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MANUAL OF 
RULES AND REGULATIONS 
ок THE 
POLICE DIVISION 
DEPARTMENT OF 
PUBLIC SAFETY 


OF THE 
CITY OF NEWARK 
NEW JERSEY 
Adopted мау! 1, 1948 by 


JOHN B. 
DIRECTOR OF go SAFETY 


яш»: 
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This book is the property of the Police 
Division, Department of Public Safety of 
the City of Newark, New Jersey. 

Shine 


with the department, this book must be 
тишпей to the Clerk, at Department 
rs, through department chan- 


سے / 


Book N Ner, | 


Ae; WEAN 
с 


MULA Member 


D JOHN B. KEENAN 
LY 
Director of Public Safety 


INTRODUCTION FK 


vp FOR 
MANUAL OF PROCEDURE 
Manuals of Rules and Regulating 


ark, New Jersey, have been published in 
wo volumes (Volume 1M: t 
Rules and Regulations; Volume 2— Man- 
ial of Procedure). They p: 

to present to all members of the Division 
the duties and obligations required of 


them in the proper performance of thelr 
ies. 


members of the Division are 
of the 


fully study and assimilate all the require: 
ments, so as to be familiar with them and 
Act accordingly. 
5t rudiment of good pollee duty 
to Sbey amd act Propet. The 


ns and procedure are promu 


or proper obiticnce, guidance and parc 
ity. 


understanding of 
any of the provisions of the Miamista 

not be accepted as an excuse, in the event 
neglect charges, emanating from failure 
to observe the rules, regulations, or pro- 


While the rules, regulations, and pro- 
cedure are lai der separate ti- 


les Fr 
fact, that failure to observe the precepta 
of the Manual of Procedure may result 
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їп departmental charges, as well as any 
infraction of the Rules and Regulations. 


na, 
orders, previously lasted, contrary to 
hose embodt ne Manuals, are hore 


ips and procedar, as closely as por 
5 lena pertormanco of duty, ande 
haue alone wili be the guid- 
Sip factor, In опи consideration 
ie merit and eieloney ai 
из of the Division for future recogni 
Bon ааа reward. 
JOHN Б. KEENAN 
Director 
/ Department of Public Safety 
Date Speta 
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ADMINISTRATION 


1A, The relative rank of mem 
dne Department shail bo as herein des, 


Eolico Commissioner 
Chief ssior 


Deputy Chief 
Inspector 


pe دوجوو‎ 
ЕЕ 


2A. Command shall be ехе 

virtue of Tank, and im ease of eal 
ES by length of service in much ranks 
Apd Whero саш by iln of servies i 


SALE ү 
DEOR EAE 
pp К, 


Cro A 
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GA. Upon all occasions when а body 
бА рог ds орага is assembled, 


cerns his command and he shall exact 
from his subordinates efficient perform- 


. When two or more Patrolman are 
sent upon апу special duty апа no rank- 
ing officer accompanies them, he ого: 
man senior in points of 


RULES OF DISCIPLINE 
ny officer or member of the Ро- 


2 Siting б accepting a 
3. Aiding any person or persons to 
i. 
4. Amy act or omission contrary to 
order and discipline. 

5. Assaulting a citizen or fellow mem- 
в. Being under the influence of an 
alcoholic liquor, narcotic drug, or 

other stupefying or intoxicating 


agent 
Conduict contrary to good order and 
discipline. 

8, Conduct reflecting unfavorably on 
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the courage and resourcefulness of 


Rules, Regulations or Orders of the 
Department. 

. Drinking any intoxicating liquor 

while оп ашу of in uniform. 

11 Entering any building while on 
duty and in uniform, except on ac- 
tual police dut 

22. Feiging illness, Injury, or men- 

city to perform required dut 
зз. Immorality, imdecenty, or Ча. 


14. Mental or Physical incapacity to 
perform required d 
15. Habitual Y indecent, profane, 


10. Insubordination ог drespest to a 
Superior О 

17, Leaving post or assignment with- 
Sut Just douse 

ЛЛК ТЕ КАН 
Кате without permission of а 
partment Surgeo 

10. Making any Taise statement in ap- 
plication for appointment to the 


20. Not properly patrolling post. 
21. Neglecting or refusing to pay just 
debts. 


person, not a 


of 
without permission 


24. Sleeping while on duty. 
25. Uncleanliness in person or dress. 
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26, Falsifying any official report. 
27. Violation of any criminal law. 
28. Witul disobedience of orders 
Ж. УШШ maltreatment of a prisoner 
Алу violation or offense not property 
chargeable under other Rules of йге 
plina shall be charged under Rule 22. 


GENERAL RULES AND 
REGULATIONS 
Police Service day shall con. 


sist СИ кт four hours, compu 
from 8 EA, М. tne day Tallow: 


ing. 
5. It shall be the duty of each member 


nti 
"deemed neglect of duty and may be mı 
{ке subject of charges against such mem- 


ber. 
3. Members of the Department shall at 
nes, within the boundaries of the 


w 
ances of the City of Newark, and 
9 


у may be pere 
mitted to reside elsewhere, and shall dez 


ment, they are policemen and are required 
to act accordingly. 

6. Members of the Department shall 
have regular hours assigned to them for 


ject to duty, and although peri 


з relieving them, sponsibility of 
taking proper police action in any man- 
i to their attention at any time 


g Such action. In carrying out 
the functions of the Department, mem- 
bera thereof shall direct and coordinate 

efforts in such a manner as will 
fend toes to establish and maintain the highest 


; Members of the Department shall 
roughly, and cheerfully 


vision of the Rules and Regulations, the 
me m such order is give 

shall respectfully call attention to sucl 
conflict ot , and if the oficer giving 


‘as to 
Shall stand and the responsibility shall be 
his, and the member obeying the same 
will not be held in anyway responsible 
for disobedience of any orders previously 


778. Members of the Department shall be 


Indecont, profane, uneivil or threatening 
age, regardless 


zens. Use no ши 


lence to prisoners or any other 

answer a iesliona bat avoid 
35 Members of tie Depart ic 
potting for duty must be neat and sean 
Ў m 


directly or indirectly, r4 
form any information E may” tend 
огу ду in veh may tend 


tained. 
as confidential the official business 
е Department. They shall not ims 


a2 


part it to anyone, except those for whom 
thei 


13. Members of the Department shall 
а 


ing any compromise. ment 
Between thieves or other criminais and 
ersons who d from their 


port same immediately to his Command- 
Ing Oficer, shall be deemed guilty of vi- 


prisoner the employment or name of any. 
person, attorney, counsel, or bondsman 
with the View to his defense at any time. 


erson arrested for crime, or release а 
Prisoner rom custody, except as provided 


"15. Members of the Department shall 
not allow themselves io be photographed 
for publication without permission of 
Chief of Police. 

16. Members of the Department shall 
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not interfere in civil eases except to pre- 
vent a breach of the peace, or to quell a 
disturbance actualy commenc 

7 1T, Members of the Department shall 


ment, unless permission is obtained from. 
‘They shall bear in mind they are Pal olico blic Safety through 
men, and publie servants, without 

gard to part; 


. Department are 
19. No members of the Department 


gxereise discretion if there be unusual ac- members of the medical fraternity must 
omit from the report given to newspaper- 


и 15 


men the names of physica 
25. Members of the Department shall 
newspaper while in uniform 


Members of the Department shall 


under any. - 
ances, make statements for publication 
concerning. » policies or 


unless duly authorized to do го by the 
icf of Pe 


T Members of the Department are 
prohibited from making oi be 
fade amy duplicate of signal bos keys 
without the approval of the Chief of Po- 


ith. 

Mem! Department shall 
Promptly рау all just debts and legal li- 
abilities Incurred by them, and shall not 


to any such member. No the 
Department shall become an accommo- 
dation, endorser on | or pi 


zt "for the payment of said noie, OF as- 
sume responsibility for the debts of 
30. Members of the Department shall 
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not knowingly enter any house suspected 
reported as being of ill repute, except 


quired to enter such place "nail report 
the fact to their Commanding Officer as 


. Members of the Department shall 
be responsible for the good care of De- 


ly 
manding Officer, the loss of, damage 


srtifying that the member sub- 
matting СЯ "УШ fas incurred same under 
his Com: 
SE Sleeping, idling, or loafing ше 
оп duty is prohibited and any mk 
guty of such misconduct wil be Subject 
їсс of duty 
Io jS When апу member is called to, or 
happens upon а scene of a shall 


investigate at once and note all particu- 
dary and obtain the names and addresses 


‘sich investigation shall deliver. 

ime all evidence and 
information obtained in the сазе to ano 
members of the Detective Division who 


may be led to such сг shall 
then assume full сопи case. 
Members of the Department shall рге- 
vent unauthorized persons from entering 
upon the scene of any crime, and will ex 
ercise every precaution to avoid destroy- 
ing or lessening the value of evidence on 
the premises and surrounding у, 

id particularly avoid destroying finger 


36. Members of the Department at 


scene of a serious crime, fire, or casualty, 
x or special detail when in civilian attire, 
shall place their shield on their outer: 
ost gar "This rule sl t apply 
members of the Detective Division or 
Precinct Plainclothesmen when investi- 


Heer above the rank of 
Lieutenant enters the room 
ere are subordinate members of. tie 
Department they shall assume ani 
the position of attention until the 
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Superior leaves the room or until other- 
wise ordered. 
8. Members of the Department prior 


E Ж artment are 
ers o ment are 
m using — Cards of 


by permission of his Commanding Officer. 
other competent aut 
OF fa To summon ass the reg- 


ulation whistle. "The alarm signal shali 
consist of three long blasts, continued 
until assistance arrives. 


42, When subpoened or summoned as 
a witness for the defense 
action he will Immediately notity his 
Comm: сег in wri o in 


8 
2 
H 


capacity without service of a proper 
впЬр‹ 


CHIEF OF POLICE 
е Chief of Police shall be the 


responsible for the enforce. 

ent of. a 1: vs linances within 
ihe jurisdiction of the Police Department; 
the enforcement 


(ety 
and Police Commissioner; the e discipline 
and efliciency of the Police Fe 


19 


through 


pervision of police work and condit 
ut the у, and he И exercise 


g 


тше, regulation or order. 


DEPUTY CHIEFS OF POLICE 


nd have all the powers and res 
ties of the Chief of Police | РОЗНЫ 


INSPECTORS OF POLICE 


pervision of such division of the Depart 
ment ав may be assigned to euch by the 
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Deputy Chiefs, an Inspector designated 
by the Chief of Police shall temporarily 
Perform all the duties and have 


Chief я П be heid 
Strictly responsible for the proper per- 
1o; ‘of duty by the me 
Department under their sul 
command and the enforcement of all the 
Rules, Regulations and Or 

all be answerable Го: 
tenance im 


PRECINCT CAPTAINS 


46. Each Precinct will be in charge of 
а Captain who shall be authorized to post 


‘Captains commanding Precincts are 
specially charged with the enforcement 
all laws 


minor rules as they deem proper and 

which are not inconsistent with the Rules, 

Regulations or Orders of the Department, 
EACH PRECINCT CAPTAIN 

ат. Shall frequently test the knowledge 

of Sergeants and Patrolmen assigned to 
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his command as to the conditions of thelr 
posts or districts, persons residing or dos 
ing business thereon and the mature of 
business boing б ransacted, 


ing, ver such command; and promptly 
make careful inspection of the enth 
and 


ма supervision, including all goods, 
monies or chattels of whatever descrip- 


tion. 
29. Shall be held answerable for the 
humane езеп t of prisoners detained 
Hon; under 

ing unnecessary 

ment of 

is found 


ail an ad- 
guara at the hospital for that pure 


jall make thorough investigation 
into the gause of injury oe BE е 
Prisoner brought into Qr consined a 
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Precinct Station, and submit detailed re- 

port of the same to his Commanding Of- 
5i. Shall cause requisite information 
in the ach person detained at his 

Precinct Station to ve nios 

зі Book and Arrest Cards; also caus 


complete re f all Complaints and 
ities to be entered in books and or 
forms provided therefor, and be re: 


Such forms to the Bureau of Criminal 


Records. 
a Matron or Matrons are 


apportion routine cleaning work am 
such Matr Mat 
Та all such cases fix responsibility ЕЯ 


ihe proper performance of all assigne 


“у an mptly {огу 
ustodian, Suitably marked for 


his command while on duty, together with 
telephone and duty calls of each member; 


examini ignal sheet daily to ascer- 
tain if mber has been derelict in. 
his duty, and systematically filing suc 
те is otherwise disposed of; 
accurate record o overtime 


duty performed by members of his 
55. Shall at least once each week ex- 
famine the tape and signal sheet and see 
at same is correct, 
Shall read or cause fo be read to 
the members of Mis © all official 


2 


from time to time, di 

о deem necessary. 

E, SRA sign all orders published to 

or affecting a member or members of his 

command, and note thereon time and dat 
58. Shall cause Desk Lieutenants to 


channels to proper destination. 
61. Shall at every publie election de- 


turning to his Precinct Station to make 
24 


or cause to be made a record thereof, and 
When such absence may be prolonged, re- 
port the fact to his Superior Officer, or, 
În the absence of his Superior Officer to 
the officer in charge at Police Headquar- 


‘63. Shall before leaving the City, no- 
tity and obtain permission of his im- 


mediate Superior Officer whenever the 
duration of such absenc 
than twenty-four hours. 

4. Shall frequently or cm 
to be inspected the condition, appearance, 
and the equipment of the members of his 

nd, requiring them to b and 


tation; Keep accurate accounts of all 
supplies and delivered at hi 


order 
Precinct Station which do not pass diz 
rectly through the office of the Chief 


n 
Commanding Officer of the Detective Di- 
Vision all cases arising in his Precinct 

ich require the service of detectives 
Immediately on receiving notice of same. 

G5. Shall at least once a week, in- 
spect his Precinct Station and all De- 
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partment property under his charge, in- 

cluding dormitory, cells, garage, stables 
герон, in writing, to 

er any repairs that. 


$9. Shall be responsible for all p 
chanical or electrical equipment and r 

to the proper command for its re- 
pai 


70. Shall daily forward to the Officer 
in Command of the Precincts the follow- 
ing reports; 
а) Names of members absent from. 
duty and cause of absence if known. 
(b) Number of members present at 


each and every топ eu 
pole) Changes of residence of mem- 
(d) Numer of prisoners arrested 


ing officer to be present thereat when ге- 


jall cause to be kept a receipt 
book in which shall be tered а record 


work, in uniform or civilian clothes, 
Whenever exigencies of the service re- 
quire, an adequate num members 


of his command, but make no permanent 
details without the authority of the Di 
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rector of ty through the Chit 
lige Па aii wuch eanes propor fm 

EM forwarded to his Commanding 

баг ^ Shall when a member of his com- 


И 

фимоз of the pai, fo cs, forts proceed 
LP ae 

eer ac arian at 


that hi o 
SERE ки, the situation, promptly вел 


meritorious or worthy of special men- 


tion performed by апу member of his 

contd 
79, Shalt immediatly take change ot 

Department Prot roperty ir hs 


е possession 
of any ommand о tor 
Tenson severs nection with 
the vay forward 
Tun property © the Superior Officer 
charge. no resignation until ай 


фола опа warrant recommend to his 
Superior Officer the revocation of any 


» 
such books and records are kept in con- 
formity with the Rules and Regulations 
and Procedure of the Dep: 
82. Shall in 


а 
гага report of meme to nis Superior [3 
the Corporation Coun 
'aptains assigned. з Command- 
ing Officers to other comma: 
subject to all the Rules and Regulators 
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Commande ОП ‘Steer st the 
E zne. 
LIUUTENANTS 


a lieutenant on duty 
There shall be а d n each Precinct 


Required to leave his 
вату Tor ny reason he аай place а come 
Potent member of tho Department, in 


EACH LIEUTENANT 


ch clerical duties 
85. Shall perform such clerical dui u 


аз may be required of Віт Бу 


орлы 
ш edu 
zum 


iy 
= ‘of aforesaid as i 
EM and Regulation: 


duty until p 
nai o roperly relieve 
їл Ms rellet ata maltera O Po a 
tended ang би tur of duty oF ck 

hall be respons 


all person 
ыў: Shall personaly execute, or cause 
tries їп Arrest Book of a 

le resp 


usual occurences, or conditions requiring. 
his attention. o 07 Conditions requiring. 


90. Shall pre 
,, 20, Shall properly enter in the author- 


ized books and foris a record of all po- 


immediately notify pare 
or guardians of children and Juveniles 


n 
Juveniles chi 
ics ав are committed to the Pas 
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Shall in all important matters that. 
take place in his Precinct, promptly no- 
tity by telephone the member of the Bu- 


те fective Division ап arrest 
Tor Police authorities outside the City, во 
etective Division com- 
trough official channels, with 


‘the сазе. 
54. Shall in all cases of important ar- 
rests ‘members of his Precinct, 
ive Bureau, 


aer no circumstances permit unneces- 
гу violence to be used in managing 


risoner seri Ш or injured; but 
Piuse such prisoner to be removed under 
to а hospital. In the case 


proper guard 

Of a prisoner in need of me 
Where his condition is not serious, cause 
Jinn under proper guard, to be removed 
to'a hospital, and returned after treat- 
ment. 


3 


97, Shalt not permit anyone to rem 
in the Business Room of the Precinct Sta- 


Sy: his assistants, or representa- 
tive of the N. J. Bell Telephone Company, 
or Superior Officers receiving instructions 


ip the ‘operation of such system or ap- 
Paratus by order of the Precinct Com- 


ander. 
os, SPI at, frequent intervals during 


the day, and at least every half hour dure 
ing the night, require the Doorman 
duty to make an inspection of the prison 


and witness room and report to him the 
nd 


е to be ine 
spected, supplies delivered to "uc E 

ict Station for quantity and quality, 
ла shall make and fie adequate record 


ant whom he relieves at the De: 
101. Shall be responsible that no mem- 
үг be permitted т remain on duty, 


Wwho is under the slightest influence of 
liquor, drug, or intoxicating or stupefy- 
ing a 

105 Shall not permit a blank space or 
line in any Department records ow 
which he has supervisi 

103. Shall be held толым donas 
ceptance of improper reports and he shall 
permit no subordinate who submits a ter 
Port to leave the Desk until such report 
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has been passed upon and a 
Sio ely uad ten 
MS person P 'recinct. ‘Station 


to every person visit 
"о. Shall when a burglary or other 


them on duty. 
SERGEANTS 


107. Shall have immediate supervision 
of palrolmen on patrol duty, and patrol 


shall at all times 


oper discipline; and 
Eppear neatly alüred, cian in person and 


‘Dest 
equipment.” When "ass : 

ting Lieutenant, De responsi 
pp manner and subject to the 


ТАШУ Shall when on patrol E: charged 
ine enforcement o la, the provens 
Ton of of crime, and arrest of 


зз 


1 converse with patrolmen under his 


pervision as often as possible during his 
tour огаш, 
10, Shall when on patrol, not hav 

regular route by which to travel a district, 
ог а regular time and place for m 
Patrolmen under his supervi 

111, Shalt submit, written repor 

s Com ет, of general cons 


ing alleged or suspected disorderly, mr 
ses, 


12. Shall upon observing a violation 
of Rules, Regulations or orders on th 
Part of û patrolman not under his 
mediate supervision, make duplicate re- 
Port of the facts in the ease to the Com- 
manding Officer of the patrolman con- 
Es 

Shall make himself thoroughly 
acquainted wi capabilities of the 
гаеп under his stp bed add б 


duct, incompetency, 3 Aged of duty. or 
any violation of the Rules and Regulas 


. Shall not leave hi iment 
маше on duty except Qu ey "business 
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ment, and im 
connected with tho Department, and in 
E ind re- 

сг of the time of departure and re- 
©, ала the mature of business trans 


Mis en em a 


Sah i hy en 


bou ater ЕЯ 
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9. Shall be answerable 
peli, Stall be answerable for the non- 


ted by him io 

ported by him to his Commanding ОС 
120. Shall inspect the mem 

books of patrofmien under Мз supervisioi 
at Teast once each week, and seo that 


Eu ipti n p 


Proper report to his Command 
Or regarding which he may be сой ape 
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to make a statement. 
422. shall during his tour of duty, visit, 
‘patroimen detailed at 


128. Shall when mal 
o so through Police Signal 
ions when such 
acticable or im- 
possible. 
124 Shall when first arriving at the 
scene of a fire, riot, 


Station House, 
Чоп as the situation may require. 
125, Shall be held responsible for the 
trance of patrol- 


vision, and would £ 
Peplect of duty oF inefficiency when those 
Jeder his command or supervision аге 
habitually lax and indifferent in the per- 
formance of their dutie 


SERGEANT-STENOGRAPHERe 
126. The Sergeant-Stenogfapher shall 


‘pe under the immediate supervision of the 
Chief of Police and shall perform such 


PATROLMAN 

127. Appointment of a patrolman to 

tne Police Department is for a proba- 

onary period of three months; continu- 
зт 


ation in the service being 


dependent upon, 
the conduct of the 


appointee and his fit 


hess for the performance of the duties to 
which assigned as indicated by the quality 
of his work and by reports and recom 
mendations of the Commanding Officer. 
Qf the Police Academy and his Superior 


the appointee proves unfit, he may, in the 
discretion of the Director of Public Sa- 
fety, be dismissed from the service. 

328. A Patrolman is assigned to à Pro- 


When not assigned to ге; 
ular duty, he will promptly and thorough. 


EACH PATROLMAN 
129. Shall when assigned to a post, 
faithfully, diligently, and alertly patrol 
‘ery part to the limits thereof until the 
38 


ion of his tour of duty. He must 
фра Tounger oat, or act the idler there 


mol and, without unnecessary Joss 
йе resume traversing his post in th 


amer. 
130. Shall in no ense refuse to give his 


ane diate at- 
lance requiring immediate at 
tenticn, but shall return to his own post 
T^ ST Shui avoid concealing himself 


while on post, except for some police 


and give his name 
manner to all 

id number in a respectful 

Persons who civilly request same 


E] 


Shall when any disturbance oc- 


sist in disturbing the peace take ‘the 
ct ‘and send hi 


rt | duty promptly, 
correctly and neatly attired, fully equip- 
d and in fit condition for efficient serv- 


ВЕ 
3 


name and post number checked on signal 


136. Shall report to his Desk Lieuten- 
ss of any animal seen in any 

lot, street, or publie place, so that it may 

be remov 

137. Shali when notified by а Superior 

Officer of any dereliction or neglect of 


thereafter to give whatever additional in- 
formation or explanation 

VS Shall promptly transmit through 
the police signal system all duty or tel 
Phone calis required of him, unless speci- 
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fically ordered to transmit such calls by 
public telephone. After sending in a duty 


call await oper return signal, am 

in at the open signal box for at 
least two minutes to receive any emer- 
gency calls, or to respond to any call to 
Which he may be di е Desk 


Lieutenant, If a return signal is mot 
given: send in a od eal from the 

al telephone cal is not 
pus roceed immediately to the 


к 
588 
1 

3 


Lieutenant explaining his reasons for be- 
ing Inte on the call If tardiness is a 
period of fifteen minutes or less, he shall 
submit a report; and if more than fifteen 


duplicate reports to their Commanding 
140. Shall learn the location of all fire 


ments in mat ht to his atten- 
ich are not within the jurisdiction 

of the Police Departm 
All pay particular attention to 


unoccupied or temporarily vacant 


E 


lings and buildings, whether or not the 


Soy fe Precinct Station as soon there 
after as pc tan b 


143. Shall when a erime has been com- 


an 
Of fhe puntie, or the interest o 

‘make report thereof without dol 
in writing, to his Commanding Officer bs al 


a2 


responsible, to the f their side- 
Walks, where by snow, ice or other cause 
"hey are rendered dangerous, or when 


'rtaln. 
forthwith o of he parties offending 
amd report the same ‘oe complaint and 
prosecutioi 
46. Shall see that the sidewatks and 
street corners are not obstructed by por 
sons loitering ‘hereon, When ever two 
оп: 


promptly arrest and send the 
Precinct Station. - 
"AT. Shall care for lost children by 


{the residences are not known or at some 
distant location, notify the Desk Ticwten- 
st i 


titution, cases of contagious disease in 
which it is not certain that the Health 
Department has been properly notified, 
ог anything that seems irregular or 
fensive. 

149, Shall arrest persons found beg- 
ing In tho streets. Also arrest all per- 
sons peddling wares without a license, 

150. Shall when any thoroughfare bo- 
comes blocked with trame use his best 


aisentangling When the 
Stream of trafie js continuous, open the 
Way for pedestrians wishing to cross, 
and assist children and aged or infirm 


persons who would be otherwise exposed 


pay particular attention 


and leaving the premises in care of se 

nts, and note the persons admitted 
such houses, especially during the night- 
time, and any suspicious actions ab: 
the place; make a memorandum of the 
circumstances and the hours of the day 
or night when such persons are admitted 

leave, во that such information may 
be available if require 

2. Shall note, as le, 


quainted with all parts of his post and 
Sith tho streets, thoroughfares courts, 

and houses thereon. 

pubie vehicles. dnd drivers thereof, per- 


“ 


mitted to stand оп or opere 
post. Note and inv MN stay 


Which may used in the com- 
mission of E or are not properly 
сепзей or equi 

28 Shall pay particular notice t 


с 
cep atunlceneeg pases or ретина 
К тн ea E 


Streets, publie Blaine "and plices, hos- 
р! irts, ete. While on duty cat 
‘with im ап approved street guide for the 
City of New: 

156. Shall КО эшген with the 
location and purpose of street traffic 


missing from their proper location, im- 
mediately make report ‘of such fact to his 
Commanding 

nr ES L3 y special attention to 
stres ges at night, and, al 
Broken street light globes, and accurately 
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report вате in writing at the termination 
of his tour of duty, giving the number of 


discovere 


rough search of such premises, com- 
Mhonieate With the Precinct Station and 


and stand guard until relieved; uld 
the owner, occupant, or other responsible 
perso available, 5 

premises wit lice lock, properly 


е Desk Lieutenant, remain at the Desk 
‘until such reports have been passed upon 
and accept 

162, Shall on tours of duty, or when 
warranted by conditions, or ‘otherwise 
ordered, carry а nightstick in conformity 


with the Rules and Regulations. 

detailed to school duty, 
cover sel sing during the day at 
Yeast fifteen minutes before and after the 
‘commencement and dis sos- 
Sion. Familiarize himself with time: 


i teen minutes before 
commencement and rem classes 
session, returning to such school 

47 


crossing fifteen minutes before dismissal 
of said clas: 

165. Shall when on ашу at parades, at 
Ягез, or on occasions where large crow: 
of spectators are present, face the spec- 
tators. 

166. Shall although assigned to pat 
duty, be equally responsible with mem 


ie absence of the fire com 


TRAFFIC DIVISION 
1. There shall be a branch of the De- 
partment designated as the Traffic Divi- 
Sion which shall be under the supervision. 
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ig Officer designated by the 
Director of Public Safety jn dt "hall соп. 
sist of а Commanding Sn uch 
members of the Depa: rentas may from. 
time to time be assigned thereto by the 


the trafe conditions 
uud YU P general good order 


Sigess driving of ап vehicles, 
TUE rhe Commanding Oier of the 
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ment of the Traffic Division and shall 


ers 3 А Trafic Division, and keep or 
Cause to be kept proper records of such 
inform: 

TW Said’ Commanding Officer shall 


SUPERIOR OFFICERS—TRAFFIG 
DIVISION 
Shall have supervision of all sub- 
inate members assigned thereto, and 


th and 
familiarized themselves with the import- 
ant points. 

176. Shall be charged with exacting the 
proper performance of duty from mem- 


5o 


berg of the Trame Division assigned to 


motorcycles, and that each member under 
their supervision is properly uniformed 
and equippe: 
11. While on patrol duty shall, unless 
radio equipped vehicle, at 


and Regulations promulgated for 
guidance and government of Superior Of 
сга of their corresponding, rank, inso- 

е ага do not con- 
Ше win the Specie rules prescribim 
their duties 


PATROLMEN (MOUNTED) 


Unless otherwise specifically or- 
dered by the Chief of Police, atroimen 
assigned to mounted du 

tached to the vision amd ahali 
Tegularly patrol such section of the City 
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зэ may be prescribed by their Command- 
ing Offi 


‘A saddle horse shall be ridden at a 


saddle horse shall be frequently read- 
fustea 
181. At ten minutes before the hour 


members of the Force on mounted duty, 
unless actually engaged at the time 
jerformanc lergeney 


E 
whieh requires them to be mounted, will 
dismount and remain dismounted for ten 


A member of the Force on mount- 


Yess emergency requires, but 
permitted to do so with the consent of 


183. Change of assignment of horses 
prohibited, unless pos by the Com- 
iad. 


ап to administer to a Depart- 
52 


ment horse and the Department Veterin- 
arian is not available, Commanding Of- 


out 

i tach horse, unless on gick report, 
shall be given at least twenty minutes 
exercise daily. 


MOTORCYCLE PATROLMAN 
187. Shall be under the general super- 


г the Trafic Division Command. 
er, except when otherwise directed. Не 


188. Shall make such minor adjust- 

ents to his machine as may be neces- 
sary. АП repairs shall be made by the 
Department mechanic. 

Fo. Shall keep his machine in a cican 
and serviceablo condition, and shall, prior. 


machi 
GE rain, and moisture at the termination 
of his tour of duty, and shall, at all ti 
keep it properly ойе 

Brel шше a Department motor- 
уб only in the actual performance of 
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vided, that by reason of accident or other 


shall not be so housed for a longer period 
than is necessary. 
191. Shall, except by permission from 


formance of police duty, and in accord- 
ance with trafic laws, 

193. Shall not allow any other member 
of the Department to ride the motorcycle 


sion has been granted for such service 
and proper "accident release" signed by 
such person 

‘Shall In inclement weather, when 
motoreycies cannot be safely and етс 
ently used, be assigned to foot patrol in 
such places and under such conditions as 
may be ordered by his Commanding Of 


E faithfully patrol the section 
assigned to him during his tour of duty 
m he 


Shall shut off the power of his 
qpotoreycle whenever the denies is not 
sarily 


specific Rules applying to Motorcycle Pa- 
men. 
199. Members of the Department as- 


vision; and hı 

tours of duty and perform such duties аз 

may be prescribed by said Commanding 
55 


Officer, subject to the approval of the 
Chief of Police 


TRAFFIC PATROLMAN 


all be specially charged with 
maintaining the orderly movement of all 


ances, and regulations pertaining to traf- 
Ле; and be at such post nt the time desig- 


“201. Shall be dignified, 


soldier-like in 
nd exer- 


and good judgment render safe am 


marks, and the reprimanding of trafie 
violators in an abi 


out unnecessary loss of time or hindrance 
to traffic. 
203. Shall give signals clearly and dis- 
шоуа EE avoid giving unnecessary sig 
‘whistle is used in the re 
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lation of traffic there shall be no unneces- 


j. Shall not leave his post during 


al 
such cases, he shall report to his station 

vision immediately upon returning 
to his 


2%. Shall when called upon dor police 
їп the nature of an important 

emergency within a reasonable distan 

Of hls post, promptly notify Ма station or 


8 


200 s Spall be Шошо i familar with 
ons relating to tra bo 
57 


and pedestrian and the proper operation 
of Trafic Signal Lights. 
Members of the Trafüc Division 


Shall cooperate with one another, bear- 

ing 1 t the; licemen, re- 
sponsible for the performance of all p 
lice duties, and required to observe al 

d Regulations applieable to 

ers of rtment, 

all make note, and report ali 


They sl 
cases Salling them from special duty or 
assignme 
AUTOMOBILE SUMMONS 
TABULATION BUREAU 


‘The Automobile Summons Tabu- 


hereto by the Director of E Public E 
212. Members shall promptly rep 
for duly and shall have euch regular 
hours ав may be prescribed, and such 


service require 


ulated and forwarded to tho. E Poles 
irt, together with the stubs 
tags and summonses for each court a 
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MECHANICS—MOTORCYCLE 
REPAIR UNIT 


le Mechanics in the Motorcycle 
Repair Unit shall be under the tupani 


шу motoreyele, coming te c brought 
to their attention 
‘They shall have such 


ich other hours as the exigencies of po- 
lico servico require. 


TRAFFIC ENGE 


NEERING BUREAU 


18. The personnel of the Trafe En- 
gineering Bureau shall consist of а Traf- 
fe Engineer and such other members of 
the Department assigned 

thereto by the Director of Public ах 
aod shall be under the supervision of the 


he shall be directly responsible, and to 
whom he shall report all з relat 
ing to, or affecting the 

219. The Trafe Engin 


form such duties as may be Se af 
him by the Director of Public Safet 


220. The ‘Traffic Engineer shall in- 


t of any member of the 
с Engineer shall 


he Traffic Engineer shall Бе im- 
mediately notified of any emergency re- 
quiring services of the Engineering Bu- 

[3 


Teau so that prompt measures can 
taken to remedy conditio: 
225. The Trate Engineer shall confer 
srequintly sth the Chief of P 
Fame Signal, 
te 
writing 


cluding records, charts, maps, fles апа 
shall sub; 


ne 
bios 

th dı January, а type- 
Written consolidated report of the activi 
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ties of the Trafic Engineering Bureau 
for the previous year. 

226. The Traílle Engineer shall sub- 
rit to the proper authority requisitions 
and samples of all m: forms 
to be used by the Bureau, and when sup- 
plies аге delivered sce that they conform 
to specification 

е Trafe Engineer shall at ап 
times cooperate with tie Trafe Di 
coordinating services of both (Engineer. 
ing and Enforcement) to obtain best ro- 


RADIO DIVISION 


228. For the purpose of prompt trans- 
mission to members of the Department 


der the Immediate supervision “ofthe 

mmmanding Ofer полита thereto b 

the Director of Public Safi У 
20. Tis Div 


аз may be assigned thereto 
Dam tme to Lu 


в 


римде Safety, and they shali conform to 
Ai tho fates and Regulations of the 
rtmont amd shail be chargeable for vic 
ion there 
“ zn v, Commanding Officer of the 
ib hive charge and 


ment used by the Radio Division. 


RADIO DISPATCHERS 


232. Shall be members of the Depart- 


formatos with ассшгасу, speed, and 
Emu A messages shall be writ- 
fen оп proper forms before transmission, 
na аай Be properly recorded in manner 
Prescribed 
i wenn such uniforma as pro- 
255. Shall wer me 


scene, Oros v 
rosdeasting, Sor shall he transmit any 
iperfuous messag 

Ee, Shalt upon being apprised that the 
receiver in any unit is out of order, 
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dispatcher shall forthwith notify the duy 
authorized maintenance unit во that 
efective receiver may be replac ced as 

quickly as 

237. shal broadcast а test-messnge 

giving fhe time and station саг letters 

Gn the Nour and һа 


238. Shall at the conclusion of eac 


\deast give the time and station call- 
letters, 


239. Shall ihe crew of а radio 
patrol car is mot heard from Gips do 
minute from the time it was directed to 


immediately, а Superior ofa E be 
igned to investigate and re 
210. Shall broadcast for tain сопзеси- 
Live tours the registration numbers of ай 


automobiles wanted in connection with 
major crimes. 

201. Shalt maintain in the dispatching 
room at Radio Headquarters a map of 
the City. map shall show the 
boundary lines of all the sectors patrolled 
by radio patrol cars, toge 
Department serial numbers of such cars. 

his hall be used by dispatchers in 
ascertaining the numerical designation of 
radio cars nearest to the scene of an 

242. Shall whenever i essary to 


remove any radio patrol car ta tae gee 
таве for repair, substitute a radio far 
therefor, and all alarms shall be dis. 
patched їп the same manner as when the 
original car was in service. 


SUPERIOR OFFICERS 


3. Superior Officers shall be as- 


ans el des and eris iere 
Е bror s it to their attention during their 
оил tour; and shall report in writ 


e 

о ander when investigation 18 

made for other Division or Command. 
RADIO PATROL CARS 


crew of cach radio patrol car 
т of 


mm: 
ing on patrol for the purposes of answer- 
64 


ing roll-call and to receive any orders 


shall bo riven (o the Precinct Station at 


Properly relieved. 
2: 


1: equipment carried in the car 
shall be inventoried at the time the 
tours, Both crews shall be held 


to entered, also all 
General Alarms, stating time received, 
nature of complaint 
the action tal 
250. All General Alarms and alla 
and messages specifically directed to the 


t 
шаі 
E 3 aca ime 1j de message: 


thd E to avank police action шиме as 
the result of any alarm or message. 
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251, Crows will patrol their respective 


ness districts, especially where banks or 
jer financial institutions are 
‘open for the 


sumed shall be kept and the tires shall 


it 
г 
К 


emergency. When two or more ci 


present ono member shall remain in the 
car so that ho is available to the Dis- 
patcher at all tim. 


Corded om the board furnished for this 


257. When the crew of a radio patrol 
car receives a message rel: 


smergency, who, 
or Which may ave connection wiih th 


erat speed while on patrol 
е chauffeur shall observe all traffic reg- 

ulations, mer; 

Shall be made as quickly as possible, con- 

sistent with careful driving n- 

formity with the provisions of law relat- 


to the operation of police vehicles. 
вт 


Drivers shall take all precautions to avoid 
ident 


jen proceeding to the scene of 
ime, gloves shall not be 


omm дёйгева as given in an alan 
or ре in mot correct, oF 1з not Ehe 
actual шол, inquiries and observa- 


0 
crews on duty shall not be conveyed in 
the radio car, unless otherwise directed 
ФУ proper authority, 

ın completion of the necessary 
police duties in compliance with the di- 
ections contained im а radio alarm, the 
Bremner of the crew assigned to record 


H 

and whether or not any further police ас. 

Чоп Is necessary and, whether or not any 
ired. 


264. When the services of 
e ard RO longer required at the scene 


св 


of an emergency, the Superior Officer in 


crews to resume patrol and to во notify 
the Dispatcher. Е У 
265. I shall be the duty of the crew 


of the nature of the emergency and the 


st 
car, the crew shall оу the Dispatcher 
Immediately. ‘The Dispatcher shall make 
reception. checke Patan recive 
thin the Dispatcher will instruct the 
grew to report to the radio repair shop 


268. The radio receiving set in a radio 
l, and 0 
tion that will enable the crew 


to а call should it be required. 
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269. Whenever a member of the De- 
partment, regardless of the duty to 


Which he is assigned, has occasion to pur- 
sue an automobile wanted in connection 
with a crime and fails to apprehend it, he 


to the Dispatcher, who shall then broad- 


270, Detectives or any other member 


location and as to the possible longth Ei 
е they will be present at such loc: 


n serious emergencies, where the 
immediate dissemination of information 


mako official reports according to regular 


272. Desk Officers shall promptly noti 
fy the Dispatcher of all important cases 
or of other messages or alarms that are 


Proper record of such information shall 
also be made as required by the Rules 
and Regulations. 

278. Members having charge of equip- 


shall be held personally responsible for 
the proper care and safe custody of such. 
articles. 
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RADIO MAINTENANCE UNIT 


274. The Superintendent of Radio Re- 
pair and Maintenance is hereby desi 


le Superintendent of Radio Repair 
4 Maintenance shall have supervision 
of tho followin 
interscommunication systems, 
rcpt Bell Telephone and Police Sig 
AN technical matters with respect to 
radio in Е its ш 
‘All publie address syst 
АП ectronie recording and record- 
ing equipment 


t. 
‘All line amplifiers and supervisory 

equipment supplied by the City. 
T storage batteries and sys- 


“АП car generating systems in con- 
nection ar batteries 
“All emergency power pla 
All fire extinguishing’ equipment in 
the Police Division, CO2 and Pyrene. 


е re 
echanj- 
з to the Director of Public 


EMERGENCY DIVISION 
275. There shall bea branch of the Do- 
partı mergency Divi- 
sion, which shall be under the gene eral 

supervision of the Chief of Police, 


т 


the Immediate supervisi 


by the Director 


в of 
Sp. ney 
equipment provided shall be used in caseg 


rty, at 
Flot dangerous fires and sinies sliua- 
tions. 

271. Members of the Emergency Divi 
sion when arriving at the 
emergency will work as 
E immediately establish police fines, 


hae and return to quarters on Emergency 

PUO. AW Superior OMeers assigned to 
the Emergency Division shall have, and 
ciently "maintain forma, known as 


т 


Sach article of equipment on the trucks 


iergeney, they 
Wil before leaving sec that the motor is 
shut off, ignition key removed and truck. 
locked. 

251 A squad blotter shall be am 

tained by each squad in which the Desk 
Squad Commander shall exter ай soll 
galls and all active police duty performed 


У Squads shall not be called upon to 
respond to calls requesting oxygen for 


тз 


the treatment of pneumonia or other dis- 
eases, unless requested by a physician to 


spond upon request of a physician for 
oxygen shall be recorded In Desk Blotter 
and on physician's oxyger 

283. Emergency Division Wrecker 
8 shall be used for towing automo- 


'ergency Division rowboat, 
ES aE Contra Street Doce ill s 


286, The following records, shall be 
maintained in the office of the Emer- 
gency Divisions 
[SES 
) Daily, Monthly and Yearly gas- 
E Forts of activities of Em. 
gency Division. 
ventory Record of Emergency 
юйде Properts 
û) Such other records y be 
E by ‘the Director of Publio 


COURT OFFICERS 


287. Court Officers shall be members 
of the Department assigned as "Court 
lice and Family Courts by the 

of Public Safety, and shall proraptly amd 
ficiently perform the duties required of 


т 


he Court Отсега shall be under 
the p tion of the Jud a 


iro азый, and 

as may 

Judge of the Court 

When not actually engaged in 


direc- 


they ai 
igned; and attend to all other matters 
required of them. 
POLICEWOMEN 


1. Policewomen shall be under the 


on duty, devote their entire 
75 


time and attention to the work assigned 
o them. They shall file with their re- 


they are 


Consistent with the special class of duty 

prescribed for policewomen. 
SUPERIOR OFFICER. 

PRISON FLOOR HEADQUARTERS 


293. The fourth Soor at Police Head- 


koping while im his cust 
have direct supervision over matrona and 
cones and aco that tir ties am 
faithfully dischi 
204, Tho tour of duty for the Superior 


sion, with the approval of the Chief 


295. He shall submit a report daily at 


important actions po during the 
тераа ing twenty-four how 


permissable) v 
DT. Ht shall be his duty to see that the 


в 


Prison is Kept їп а sanitary condition at 
all times and that the said prison 


Implements (revolvers, knives, keys, 


prisoners, ax 
eed ia M custody, properly 
Searched from head to foot and that said 
prisoner is stripped and le of 
Clothing is inspected carefully so that it 
would be impossible for a т to con- 

al jangerous weapons (revolver, 


Keep a record of each prisoner re- 


prisoner is given permission to telephone, 
getting exchange and numi 


rt immediately to the Com 
iding Officer of the Detective Division, 


т 


or the Officer in Charge of the Detective 
Bureau, the illness of any prisoner во 


а time may be interviewed by counsel, 
family, ete. 

aillow dishes (crockery), 

spoons or other articles in 


ing matter such as newspapers and mag- 
ill be allowed in the priso: 
303. No prisoner will be owes to 
у kind of work, 


be aroused at 


they may bo ready 


“зот. Ail visitors must frat obtain per- 
mission and a pass from the Chief of 


erly, shackled when taken out in groups 
otherwi 


е doorman in every pos- 
sible way in order to obtain ап eliciont 


ЗУ 10% Must be respected and obeyed by 
аш oficers having business on the prison 


DOORMAN 


311, There shall be а doorman on duty 
at Police Headquarters, each of 
спо Stations and the Police, ERO 
at all hours of the day and night, 
shall be under direct orders of tho Of 
ficer in Char 

312. He shall be held strictly responsi- 
ble for the proper and thorough search- 


suc 
viously searched by the arresting officer, 
or at a prior place of confinement. Door- 
men assigned to Precincts shall 
thoroughly search all lodgers before per- 
mitting them to occupy any part of the 
recinct Station for a nights lodging. 


PRECINCT DOORMEN 


315. Precinct Doormen shall frequently 
during the day and 


cides; and report persons taken sick 
14. They shall frequently clean, end 


disinfect the cells of th 
prisoners have 
be held strictly 


en 
Tesponsible for tho sani 
19 


tary condition of the cells in the prit 
under their care; and immediately торо 
to the Officer in Charge any n. 


sonera are confined when carrying 


refrain from all unnecessary 
conversation with prisoners under their 
ge 


relieving doorman 
of all matters relating to the perform- 
ice of their duties, 
shall be responsible for the 
safekeeping of all male prisoners entru 
ed to their care. Keep such prisoners un- 


in Chi reatments of prison- 
ers in their care, 


9. They shall sce that food provided 


їп the book provided for that pur- 
jose. See that food is fresh and whole- 
е and in accordance wit - 
scribed ration; except at the direction of 
mmanding О! п speci 


roperty unlawfully carried, 
E is required as evidence. 


а All other pror ey. ent cloth- 
ing, if prisoner is intox 

It necessary, in the. 
Officer in Charge, strip prisoner ot H E 
Wearing apparel in order 
thorough gearel 
521. АЙ property so taken from prise 


hours of duty as may ‘be proscribed by 
81 


о Commanding OMcer of the Precinct 


t^ subject to the approval of the Chief 
ice. “Thay shell cep the business 
` : room clear of all is except members 


Such persons as having business 
transact. 


Ш be charged with the 


the designated person or persons. 
. $ s2 


DOORMEN— 
POLICE HEADQUARTERS 


oormen assigned to Police 


from Police Headquarters at any time. 


326. Except by special order to the 
n 


than is necessary for the temporary wel- 
fare of such prisoners; neither shail they 


у shall 
not admit any person to the cell occupied 
by any prisoner, Persons excepting the 


arresting officer or o о desire 

to interview a prisoner, must first obtain 
еп permission, оп provided, 

from one Commanding Officers 

herein before mentioned, or the arrest 

ing officer; and, in such cases, "n 

shall bring the prisoner to the screened 

83 


corridor where the prisoner may consult 


= 
y 
i 
H 


Doormen, insofar as they are applicable 

and do not conflict with the specific rules 

prescribing their dut 
MATRONS—PRECINOTS 


trons assigned to a Precinct 


and cal e Command т of 
the Precinct to which she is assigned and + 
hall have such regular hour: y 


the economical use of cleaning supplies 
and опа, and the sanitary conditions 
of the Dormitory, beds, bedding and Ji 


They shall be guided by and 


al 
352. They shall thoroughly familiarize 
themselves with, and be governed by the 


Rules and Regulations laid down for the 

lance and government of matrons as- 
Signed to Police Headquarters whenever 
applicabl 


в 
E 


MATRONS— 
POLICE HEADQUARTERS 
338. Matrons assigned to Police Head- 


u 
be prescribed by said Commanding Of- 


334. They shall not leave Police Head- 


Cell block, except when necessary to 
leave о 


facilitate escape, and all other property 
‘which ш сараЫс of being used to damaso 

tment property. An 
Tecord in proper form, shall be 
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e 


made in a book provided for that purpose, 
of all such property taken from prison: 


delivered to the Superior Oficer in charge 
for safekeeping. 

336. They shall be responsible for the 
safekeeping of all female prisoners en- 


ing Officer all information concerning 
them, which might come to their knowl- 


edge. 
337. They shall bestow every care and 


го in time. 
338. They shall be thorougniy, posted 
in the methods of first aid to the 


in any emergency Wl 

Prisoner cannot be moved and a 

clan does not arrive in time. 
339. They shall be responsible for the 


nt any 
possible transfer of weapons or other im- 
proper articles. They shall promptly re- 
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port to their Commanding Officer аш; 
mistreatment by anyone of prisoners in 
thelr c: 


340, They shall see that food provided 


where the prisoner may consult with the 
designated person or persons. 


DETECTIVE DIVISION 


342. There shall be a branch of the De- 
partment known as the Detective Divi- 


зт 


sion which shall be under the supervision 


M 
LI 


posed of such members of the Depart- 
assigned thereto by the 


‘duties assigned 
Vestigators of the Director of Public Sa- 


spectors having supervision of branches 
of the Department other than the Detec- 
tive Division. 

344. In the absence of the Chief and 


k may require, 
unless on duty elsewhere or properly ex- 
cused. 


316. Members of the Day Detective 
Bureau shall, in turn, perform a tou 
reserve duty as ordered by the Соле 
manding Officer and shall not leave Head- 
without 


зв 


he permission of the Officer in Char; 
Ny shall respond promptly and cheer- 
never their services are re- 


‘The Night Detective Bureau shall 


made to the Officer in Charge of either 
the Day or Night Detective Buredus, be- 


anding Officer at the earliest practic- 
time. 


50. Assignment to and continuance in 
the service of the Day and Night Detec- 
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tive Bureaus shall be dependant entirely 
1 member's conduct 


Immediate and proper action in 


offending member charged accordingly. 


COMMANDING OFFICERS— 
vis 


DAY AND NIGHT BUREAUS 
351. Shall have command anc 


fo be Kept ап accurate and complete 


352. Shall whenever it becomes neces- 


353. Shall keep the Commanding Of- 
Acer of the Detictive Division fully ad 
work of their respective 
Ъагеаш and where important eases are 
igation shall consult ire. 
ently and advise tne Command 


so 


of the Detective Division of such 
Progress 28 а being 1 
354 


tto the Commanding Of 
icer of the Detective Division in writing, 
all complaints against members of the 


respective bureaus made by citizens or 
members of the Department 


take verbatim statem westi- 


355. SI 
ice of all criminal опао (ог не ts 
1s. 


iem through proper chani 
356. Shall submit i d 
Commanding Officer of the Detective Di- 
sion, a monthly report and an annual re- 
capitulation of all business tra: by 
jective com; to 
warded to the Director of Public 
Safety through the Chief of Pol 
57. Shall daily bet A. M, cause 
proper duplicate be rendered 
е Commanding Officer of the Detec- 
Division of all completed - 
completed ers 


'andled by the 
of the Night Detective Bureau so that 
final assignments may be mi 


LIEUTEN, 
DAY AND AW встаю 


manding Officer and in his absence during. 

Tegular hours of duty, be in command 

the Detective Bureau and have and exer 
ise th 


ай matters and activities concerning the 
of the said Detective Bureau, во 


duty, on the part of any members in his 


Il when assigned to the Day 
Detective Bureau conduct the roll call of 


‘When professional or known erim- 
inals are in Custody, exhibit them at roll 


calis nown 
their сатпа “history for the informa 
tion of the members of the Detective Eu- 


360. ietly responsible for 
the conguet, discipline and ethciency of 
all the members under their supervision 

of the re- 


spective, bureaus during their hours of 


duty. Be particularly са: carry 
out the orders of their respective Com. 
92 


manding Officers. Such orders shall not, 
except in cases of emergency, be counter- 
manded or set aside; but when such ac- 


tion is taken th: report in writing 
to their respective Commanding Officers 
ir reasons for 
361. E 


for a period of three days, 
after which they will be properly Aled 


SUPERIOR OFFICERS 


362. Superior Officers shall, when in 
charge of squads assigned to the Detec- 
ai 


assigned to them have been promptly and 
properly investigated. 
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364. Superior Officers shall, unless oth- 


erwise ordered, or absent on 
police business, be present at the regular. 
той calls. Prepare such detectives as are 


h 
or Night Detective я t 
fers stall exercise the authority of their 
Fak only when necessary in th - 
ation of criminal eases am 

ther emergencies where conditions re 
E ‘he best i of th 
Service they use such authority, “How 


ever, they shall not unnecessarily coun- 
termand any orders of Superior Officers 


with the specific duties of mem 
equal or lower ran 


MEMBERS OF DETECTIVE 
оло орлу AND NIGHT. 


306. Members of the Detective Bureau 
d with the 


ited, with their Commanding Officers; 
ө 


or in their absence, with the Officers in 
Charge, for those prisoners who are 
be fingerprinted, etc, or for such pri 


Personally, responsible for strict com. 
е with thi 

I members of the Detective 

Bureau shall cooperate with one another 

all other members of the De- 


and required to observe all s 
'gulations applicable to them as mem- 
der: е Depai 
200. "They shall not Interview or inter- 
fere with a prisoner arrested by another. 
member of either Bureau unless permis- 
sion is given by such other member, ог 


370. Unless otherwise directed, they 
ghall follow up each case assigned [4 
shall 


lay, and care! - 

tain the full facts and pertinent informa- 
tion cones 'ach case, and obtain 

сс d complete ‘description of 

Property reported lost or stolen and per- 

case has been 

vise com- 


у Will advise 
Plainants in person qt easonable inter- 
Vals of the status of the 
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vestigation of which they are engaged. 
e themselves 


cases in court in an efficient and intelli- 
manner 


372. To secure cooperation and unity 
of action, they shall report promptly to. 


leading to the arrest of any crimi 
Any member of either Bureau intention- 
ally withholding suc mation, or 


274. When leaving the City on police 
business for a period of more 
Winds hours anall, upon arrival at their 
destination, telegraph such fact to thelr 
Commanding Officer, or other officer in 
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charge, and Keep in close communication 
ith the ate 


and corre: се wi 
ment at all times during thelr absenes 
‘They shall communicate by telegraph the 


and whether with or without prisoner or 
prisoner 
315. Tier shall not leave the City 


They shall eb written report 
to аг Commanc p 


gaily of the progress an бешоо 
in important cases to which they are аз- 


‘They shall not enter into official 
department correspondence ‘ever ШЫН 


the reputation of any person who m: 
the subject of their investigation. 


{he Commanding Oficer of the Detective 
vision, 
380. When going out of the City for 


эт 


prisoners, or on other business of the De- 


Court in the arraignment or trials of any 
isoners, 
P 382. They shall keep important crim- 
inais constantly under surveillance, and 
Feport places of employment of such peze 
Eons to their respective Commanding О 
Beers. 
353. They shall bring before the Com- 
manding Oücers of either the Day or 


‘and investigation, all persons, wheth 
arrested by detectives or other member 
‘Department, charged with crimes 


355. When on duty at a location where 
their presence may appear suspicious to 


fasting Room as to 
their location and the probable length of 
be present at such loca- 


E n assuming command 
scene of à serious 


E all а 
Чез, names and ranks 
other commands preser 

381. Upon return 


еу shall thoroughly а 
I General and Special Or- 
ders published during their absence, 
IUREAU OF CRIMINAL 
IDENTIFICATION AND RECORDS 


There shall be a branch of 


‘tabulated and filed in said Bureau. 
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289. It shall consist of the Identifica- 
tion, Photograph, Report, Correspond- 


shall function twenty-four hours each 


It shall be in charge of the Chief 
Xdentification Officer, who shall have full 


ipervision, subject to such rul r 
ders Þe issued by the Director of 
Public Safety, the Police Commissioner, 


£ Police, or the Commanding Of- 
ficer of the Detective Division. 


CHIEF IDENTIFICATION OFFICER 
The Chief Identification Officer 


nts are to be made by the Chief 
Reso Ой, 

Identification Officer 
shalt be subject to ай the Rules and Reg. 
ulations laid down for the guidance and 
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the duties of ike Chief Taontincation 


No member of the Department 
shall be permitted to search any of Uh 


The employees of the Bureau 
shall be on Чу during’ such nase as 


may be ordered: they shall be punctus 
in reporting for di shall give 


other member in charge or Ofücer in 
Charge of the Detective Bure: 

ving out any Pictur, com- 
munication or criminal record, fb mem- 
bers of the Department or other duly 


Only with the permission of the person 


306. For further information and reg- 
ulations governi Identification, 
Photograph Report, Correspondence, 
Teletype, Lost and Stolen Property Sec- 
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tions or other sections or units which 
form part of this Bureau, refer to Manual 
E я 
POLICE ACADEMY 
397. There shall be 


E а such purpose 
anding Officer of the 
Academy sha, with assistance of such 


and drill, firearms and ‘target ‘practice 
aod such other 

a by the Chi of Police or the Dia 
Sector of Public Safety. 
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Said Commanding Officer shall 
have such hours of duty as may be pre- 


of equal rank, insofar as they р- 
plicable and do not confict with the 
fie Rules and Regulations preserib- 


ing the duties GE the Police, Academy 
‘Comman 
400. Members of the Department or- 


The “Officer in Command of the 
Academy shall report in writing to the 
Chief of Police any absence, ingitention 
ог improper conduct on the part of any 


Academy, ie папи em- 

rs of the Department who from time 
ip, time satisfactorily complete the 
courses of training and instruct е 


Tequired to attend the 
103 


Academy for an additional period, at such 
ime as directed by the Oficer in Charge 
of the Academy, through the Chief of 


403. Note: For further information 


rm ри 
Manual of Procedure 
SPECIAL SERVICE AND CENSOR 
BUREAU 


M. There shall be a branch of the 
Department known as the Special Serv- 


signed thereto by the Director of Public 
Safety. 
305: Members shall have such regular 


in proper manner, as witnesses. 
407. They shali act promptly on all 
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duties assigned and respond to all calls 


De- 
artment, may be charged with derelic- 
hit 


y. 
08. Whether the services requested 


cheerfully and allow the question of pro- 
pricty of call to be decided by their 


any branch of the Department for assist- 

ance, and any member so called shall re- 
spond prompt. 

0. They, Shall not sign complaints 


for court action unless arrest was made 
т they have sufficient knowl- 

ейге of the cas ich complaint. 
41 у shall assist in the investiga- 
Чоп ot imes, abortion, ete, the ap- 


12. They shall pay particular atten- 
tion to theatres, halls, amusement cent- 
ers, and all public places where "Mash- 

^ у Ог insult women or 


children. 
413. shall be specially charged 
ай juveniles. "t 

all conditions which might serve as 
use of juvenile delinquency, 
such as improperly supervised dance 
ete. or other places 
it devices attract minors 


morals are likely to be 
105 


corrupted so that proper action shall be 
taken. 


|. They shall make subsequent in- 
vestigation in cases of juvenile arrests, 


to their home environment and other 
factors contributing to their delinquency. 
5. They shall cooperate with all oi 

g аге societies, homes or 

institutions interested in the social treat- 

en ilitation of juvenile de- 


linquens and wayw inors, when 


They shall be charged with the 
supervision of all public, hall, theatres 


сепсу are concerned, 


plays, shows, motion pictures, et 
all organizations E committees ap- 
pointed for this purpose. 
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CHAPLAINS 
420. Chaplains shall have the эзш 
Hated rank of 
421 They shall wt the sic Injured, 
and dying members ment 
and administer to their spiritual welfare 
422. They shall be attired in the 


dw 
appearing in their oficial capacity upon 
any publie occasion. 

423. They shall be treated with th 


and to converse with any member of 
Departm 


DEPARTMENT TELEPHONE 
SYSTE: 


425. A telephone system shall be main- 
tained for the transmission and receiving 
of telephone messages connected with the 

ices of the Police Departrñent; and 
shall be under the ie Com. 
Manding Officer of the Detective Division, 
Subject to the orders amd immediate su 
ervision of the Chief Telephone Opera- 

т. 


CHIEF TELEPHONE OPERATOR 


hall be in direct charge of the 
telephone operators and such einer parc 
sonnel as may be assigned to this unit 


tin cases of emergen: 
Lam om Shall give, Compete. instructions. 
switchboard duty; 


207 


and Keep accurate record of the time each 
operator is on duty. 


hall operate one of three posi- 
tions and supervise work ot ope = 
e other two positions and investigate 


all service complaints 
420. Shall assist in the dispatching of 
alarms and notifications to the various 


New Jer- 
sey Bell ‘Telephone Company to have a 
sufficient amount of equipment in service 


g 
y 
ER 
25 
S 
i 
B 


same are working in a satisfac 


ASSISTANT CHIEF TELEPHONE 
OPERATOR 


431. He shall perform the duties of the 
Chief Telephone Operator during his ab- 


s 
be directed by the Chief Telephone СЯ 
erator or by the Commanding Officer of 
the Detective Division. 


TELEPHONE OPERATOR 
2. They shall answer all signals 


4з: 
promptly in the following order, and us- 
ing the follow 


3. Extension Signals (Your Call, 
Please). 
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а 
433. They shall give progress repor 


ment to calling ралу, only such ав noces: 
ту to secure the proper information to 


о сап. 
They shall acknowledge al 

зї» Tor service by repeating tho exc 

Tension number, Precinct, or Division re- 


36. They shall be charged with the 
proper ал EY ‘eflicient performance of 
4ш as aro prescribed 

"ey shall while on duty, be 
сотон ‘Prompt and alert in the service 


permit по person to loaf, idle, or visit 


QS. They shall under no Es 


33 business to any person, except to 
the member of the Department for whom. 
intended. 
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After, completing a connection, 
they shail refrain from “Listening ТА on 


443. They shall in an emergency and 
ry for the protection of life 
in mediately пишу the 


т in Command at Police Head- 
quarters at the tim 


SURGEONS DIVISION 


соп, or one of his 
assistants, shal visit Poles Headquarters 
daily at a time agreed upon b; 
oon and the Chief of Poli 

artmental duties shall take 


other unusual circumstances. 
110 


4T. Upon receipt of notice that a mem- 


partment to which such member is as- 
signed. 


Surgeons shall in all cases of 


nosis, examination, or to give treatment, 
by such пи 

NU ЕЯ Я £ Surgeon shall carefully 

spplying for per- 

fission to leave the CH] Because of fi 

health, submitting to t ie Chief of Police 

а written report in сазе, together 


111 


with such recommendations as he may 
deem proper and їп the interest of the 


rants examination. They, E examin 
female prisoners, or witne 


112 


quested to do so by а Commanding Ofer, 


port sa "e fed In the Chief Surgeon's 


TELEGRAPH SIGNAL BUREAU 


59. There shall be a Telegraph Signal 
Bureau, the personnel thereof shall con 
it, an 


bet 4 
ment as may be assigned to duty therein 
from time to time by the Director of 
Public Safety. 
pa Bureau shall be under 
е supervision of the Superintendent of 
Pc Telegraph. E Syster, subject 
o the orders of the Commanding Of 


1S roughout the Department. 
Frequently test or cause to be tested, ali 
wires, equipment and electrical apparatus 
in use in the system and keep same in 
'onstant fit condition for te and 
eficient service. Supervise all construc- 
E lation work pertaining to 
maintenance of tem. Бе subject 


ice of the 
io call at any hour of the дау or night for 
е purpose of supervising or making 
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scessary repairs to the system. Be im- 
mediately notified of any defects in the 
system. 

456. He shall be held responsible for 
the conduct and proper performance of 
duty of the members of the Bureau, Re- 


е Bureau, so that a sufficient number 
are available for any emergency. 
jall instruct memi 


160, He shall submit requisitions and 
samples of all materials and forms to be 
Used in the Bureau to the Clerk's eines 
and when supplies are delivered, will see 
that they conform to specifications. 
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461. He shall submit a written report 
to the Commanding Officer of Precincts 


rap Signal Bureau foi 
р Linemen or other members as- 
ed to the Telegraph Signal Bureau 
shall have such regular hours of duty as 
prescribed by the Superintendent. 


AUTOMOBILE MAINTENANCE AND 
EQUIPMENT UNIT 


Under the supervision of the 
clef of Police, there shail be maintained 
the Department a Unit known 
Automobile Maintenance and Equipment 
Unit.” Personnel of this Unit shall c 

zist of а Superior ОШсег in Charge “ord 
such members of the Department as may 
be assigned by the Director of Public 


MS те Superior Officer in charg: 


thereof shall be responsible for the ied 
pline and етселсу oi 

End shall have the power s such 
minor rules and governing 


department motor vehicles, as he may 
deem necessary, subject to the approval 
of the Chief of Police. 

He shall have general supervision 
of all department automobiles ара equip- 


partment automobiles, and 
quired to report neglect thereof, offend- 


15 


ing chauffeurs will be doomed neglectful 
and will be removed from detail and sub- 


Vehicles to be X Kept clean and in good con- 
dition at all time 


CHAUFFEURS 


Under no circumstances shall 


dered or proper 


oil and fuel used and mileage as reco: 
gn the speedometer and shall frequently 
test tires for proper 

check level of Gcctrolyte in battery. 
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473, While on duty in Precinets, they 
shall keep the garage and abutting ru 
Мена 


ап, neat 
‘will not permit dirt ог 
te in aby part there 


ways connected therewith, free from ice 
id snow. 


INTOXICANTS 


‘except in the performance of duty, enter 
any place in which intoxicating liquor is 
sold or furnished, 
No intoxicating liquor shall be 
brought into, or kept in any Precinct Sta- 
ion. or in any Department building or 
part thereof. escept when p у seized, 


of а Department Surgeon, or other ropac 


unfitting them for actual duty, as they 
are subject to call at any time their serv- 
eded. "Members taking 


medicine containing alcohol, shall report 


lieved to be dus to the use of intoxicants, 
ит 


SPECIAL DUTY 


478, Members of the Department as- 
signed by the Director of Public Safety 
py к 


perform such duties аз are requi 
em by the Supervising Authority of the 
Division to which they are assigned; sul 


Jeet to the supervision and approval of 
the Chief of Police. 


GENERAL 


479. The Rules and Regulations of the 


specifie duties. 


AMENDMENTS TO 
RULES AND REGULATIONS 


480. The Rules and regulations of the 


Department may be amended, revoked 
or suspended, in whole or in part, or ad- 
Gitional oncs may be made from time to 


time, as the circumstances, ог the good 
vice may require, by the Direc- 
tor of Public Safety. 
481. When пайса, f any amendment, 
alteration, or now Rule or Regulat 
given 


they shall promptly make the necessary 
118 


orrection and insert such change in 
their Manual. 

duties and Regulations governing 
the following subjects and units of the 
Department refer to the Manual of Pro- 
cedure: 


IVILIAN EMPLOYEES 


CORRESPONDENCE SECTI 
SF AND STOLEN PROPERTY SECTION 
TELI 
CHEMICO-TECHNICAL SECTION 
T 
THLETIC INSTRUCTOR 


Pistor io 
SUMMONS AND TRAFFIC REGULATION 
UVENILE OFFEND 


Ту COURT 
БАТИ BY | Сиш VIOLENCE 
YING DECLARATION 

S EMERGE 


INDEX 


murs 

ADMDOTEATIN - ЛАЛА 
contexts TO RULES, corrections 
"and insertion of 4850-451 

AMUSEMENTS 

ASSISTANCE L а 

Аттокхе м 

AUTOMOBILE MAINTENANCE & EQUIP- 

MENT UNIT 


Composition of and supervision 463 
FFT 
‘Authority amd responsibility „. 464 


order: 
Frequent inspection of apart 
ment autos 466 
Department motor vehicles, 
chauffeurs under direct 
charge of Commanding Of- 
сет of Precinct i08 
Maintenance, repair, 
partment эшо, neatness of 


Offending. chauffeurs Removed 
m deal 


{то 
Report nı 
Vehicles to bo kept ci 

Азтомош SUMMONS rs 

BURE: 


summonses 
Tabulate list of summonses is 


иш 
Responsible for issuance o. 
2j 


213 
n 
now 1 1 29 
AINS (Precincts) /46-83 
CHAPLAINS 
‘Assimilated гаг 
Authorized to visit Department 
Dull ега! 424 
421 
Respected by members 1 423 
То wear prescribed garb... 422 
am 
Leaving. garage prohibited; 
exceptioni ат 
470 


Operate vehicles with care 
dator fuel tank 


Hours of duty. 288 Authority, duties and responsi- ч 
Responsible for "guiding “ otis at Com 351 


Хо be advised of all rectis 353 
Complaints against 


= poor 
"C E кү 
gum E NIE 
8 
p i 
I — NE T 
Е Tequirem. 848 qui 
I sopa Laney, pentone pena 


Day AND NIGHT 58-861 
Вигышо Orricens, DETECTIVE 
362. 


Composition af 
Day and Night” Commanders; 


миме or tie DONNE B 
m UREAU DAY AND NIGHT 
А HH Acquaintance with orders, on 
: return to dut; 
345 | rest: 
` D Wi 346 
Detective Bureau, assign: 
contingent upon quality ^ot эю io 
Detective Bureau, enforce ali Айип command ai emer 
see 50  gencies; requirements . 986 
Detective Bureau, where negii- Be familiar with criminal 
g 350 isses E 
Night, ЕТ ‘when functioning Т Certain prisoners brought be- 
‘Night, members houra of duty- B47 ге Commanding Officer ..... 383 
Under ‘supervision of ram Cooperation LLL. 368 
sion < 42 Correspondence; requirements. 377 
when services needed; require: А Court testi 81 


Have knowledge of criminal 


ЕТУИ тетти 


On duty Police Headquarters, 
Precinct Stations and Police 


iers, 


DOORMEN— POLICE HEADQUARTERS 7 
Admit no person to cell; ex- 


Confine themselves {о celi 
block 


Not to сату messages or con 


with prisone 

Not to take 

Not leave viui permission -. 

Permission. Commanding 
Oficer 


Prisoner in screened с 
Subject to all Rules and Regu- 


lations... 
"Under supervision of - 
124 


RULE 


RULE 

DOORMEN—PRECIN 
"Business room to be kept clear 322 
320 


Beonomical ‘use of tuel, eles: 


tricity, 323 
Food fresh and wholesome... 319 
ой properly distributed — 312 

E 


Information to “Commanding 

mcer ~. 318 
Inquiries regarding prisoner GF 
police business referred to 


No one to carry keys of prison 318 
Not to сапу revolver or Bily 


in cel 315 

Permissio ‘aptain (o 
converse prisoner brought to 
suitable 24 


Prevent escapes and suicides | 318 
went transfer of weapons, 


- а 
Prisoners’ property labelled . 321 
Property to be removed from 


Е - 519 
Remain on duty until relieved. 317 
125 


Dury " 
EMERGENCY DIVISION 


Report to Commanding оше" 


TIO a 
Safekeeping of male prisoners 318 
ial meals, direction of 

Commanding Officer 
Turn over keys to Officer in 
arge — 
Unnecessary conversation with 
‘prisoners prohibit 
now, rubbish, 
«е. шш 


moval aE 


SUPERIOR OFFICERS 
ment compart- 


Tines 7 2 
Equipment compartment forms 219 
Equipment left at scene; re- 


Memunes 
Boats used for water emergen- 
284 
[d #5 ачаййе4 and desig 
280 
табаш ата truck at 
scene of emergency; restric- 


tions 
List of records maintained 
Operations restricted... 
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туска not used for tow 
Squad Blotter, duties of Squad 


{FICATION 


[CER 
‘Avance requirements .... 


Authori 
Command in absen 
Identification Officer .... 391 
ecution of “out cards 


Tules reference 
Governed by rules. applicate to 
other um anding Officers .. 392 


Ка 
Maton, Ропа FEADAN 
mmission of vistors to celle 
A prohibited E 
peexpert in Fiat A 3 
Баб in canes ot pres 
Duties regarding СОП keys B 
Food, for prisoners; Маші. 
мо 
Hours of di; E 
Not to carry prisoners mes- 
ages; exceptions. E 
Verve female prise Fe 
دی‎ its P 336 
Prevent prisoners 
certain articles за 
Report mi 
Prisoners - зә 


Responsible, for ‘safeguarding 


"nid io fay or hospital 331 

Confinement in cell of female 
prisoner ~ 

Economical use of cleaning 

lies.. 329 

Familiarize themseives with 
Mules for Matrons at Police 
Headquarters 


128 


RULE 
Female prisoners to Police 


ommanding Office 328 
Subject to Rules and Regula- 


sanitary conditions — 
MECHANICS, MOTORCYCLE 
‘UNIT 


mage to Command 


Instruction of members, care 
апа operation of machine 25 
NESS 10 
Qocurarions, OF BUSINESS engaging 


while under suspension ~ 5 


uildin; 

Close do doors of Are ROUGE БЫ 

Cooperation with” other ciy 
epartments 

Destitute persons 


129 


Duties in t 
Duties when п йоз есй 
mtus 


Duties where sidewalis 59 
Duties where trafic signs mi 


placed - 
Engage in no altercations .. 
Engage in no unnecessary con- 
versation .. 
Expel civilians from fire sta- 
tions. 
Familiar with ali parts of post 
Familiar with business con- 
ducted on рон 
‘with location of hos- 


Frequently inspect. 
Keep ire hydrants ünobitrudk- 


Know bus and taxi cab opera- 


rs on post m 
Know locations of fire alarm 


охез den 
Know location of public tele- 

phones es а 
Know persons residing on post. 


130 


140 


140 
152 


m 
ow routes of publie vehic 
pat en. 153 


ET 
M carcasses аР aaa Mi 
Report cases of contagious dis: 


E 
Required to carry Stredt Guide 332 
Responsible for enforcement of 180 
‘rate law 106 
safeguard excavations,” wii 
holes, dangerous conditions” 144 
s E 


р 
ха reports, ‘when ordered, es 


verity cxi бшш ЕЯ 
Vigilance required at it all times 131 
Visit Captain in cases of dore- 

m 
КОТ. 
When Tate on duty cul 


quireme 139 
When entering Заадаг Te 

quirem: g 08 
3 ean ost; require 

When g P at ur 


y 
5 
G 

2 


ad, Motorcycle me- 
chanics, School Safety Patrol 199 


eyle css 
Duties in inclement Weather — 194 


Housing of machi 
Not to change or atis хайр 


Not permit илаш mE 


per thorized 
тов (9 ride In side cars - 
patrol section designated 
ССИ 
Not to permit tandem Hiding of 


To operate machine at moder 
ate speed; exceptions - 
Where assigned, duties, respon: 


Not to clip mane or tail of 


orse ... 
Regulations regarding feed 


Report sickness of ‘oes 
Where assigned 
Panui CET 
Be alert and оегы 
cain Under trying GIFU 

Be fang with iawa 


133 


206 
208 
203 
205 


Procedure in issuance of sum- 


Responsible for iaw enfor 


requirements - 
When leaving post; require: og 
207 

15 

24 


PHYSIC 
POLICE, a 


шее whose supervision - 
tors DE operation eoe 
TANIN 

9 Authority, duties, Tesponsībili- 


dbg to quality, to receive 
ud опа instructions 
move prompt 
о respect 


POETRY and responsibilities „~. 291 


E 


Guided by Patrolmen's Rules 
here applicable 

submit reports req 

Under whose supervision 


Pours 1 18 
Press 12 
Prison Bion HEADQUARTERS 
Location — 298 
Surenton OFFICER i 
All officers to rape ‘and obey 310 
“Assistance to doo; 309 
Cells searched 297 
Daily report i Commanding 
295 
Dishes, Knives,” oris, spoons, 
ete. not allow: - 03 
Foodstutts and clothing ici, 
led 303 


iet exchange telephone number 
aled by prisoner; entry i 
ledge 
at 


Keep record of prisoner being 
takon from and returned to 


zending matter allowed r 
Noe w anyone н within screen 


one prisoner interview aE а 
time $ - 


Prison washed and disi 
rs aroused at 
Prisoners E оше 
‘when taken. 
prisoners properly searched 
Prisoners stripped of each ar. 
ticle 


Jeavin Prison Floor 
Report Sines of prisoner to 
anding 


© 

Responablten.eupervision 
oe id Doormen. 

quur of E auty n 

nitor 

Visitors obtain’ permission and 


Я 

"Broadcast certain automobile 
registrations .. 

таеашу themselves at end of 


епз мани 
Wear prescribed uniform .. 


136 


sponding to 
Available while being serviced 268 
Chauffeurs to observe traffic 


laws 
cna Га o operate REGE 
erate sj 252 
Crew. assignment of 
Desk’ Omcers promptly notify 


mbers at certain as- 


ment - 
Gloves not worn in certain 
cases .... 


Tried when re- 
onding to alarms 


Informal ergencios 
promi given tod dispatcher 


presion po MEC 
Inventory of equipment; re- 


bie 
Meth: i - 
Not dert шлнде excep. 
ions сы 256 
Notifications ateher 
n out of 254 
202 


Relief oi 
Repairs made oniy by duly au- 


3 Fron 
cone of alarm; requirements 289 
249-250 


Where addresses inaccurate `. 
Writing boards and forms car- 


ERGENNTE 101-125 

\NTS-STENOGRAPHER 7 126 

ENCES « 4 

36 

EEIN 1 34 

1 20 

SPECIAL Dı 418 
ml E AND CENSOR BU- 

138 


Assist in investigtions 
Censorship; coordinate 


 Composi 

Dance halls, pool parior 

Investigation, juvenile arrests. 414 
gations, statements, wit 


Juveniles, ‘reports 413 
Members, hours of duty 405 
‘Members, to whom to report... 405 

rt 


jority over private 
practice; exceptions 2. 
Exact obedience of sick mem- 


m 
Examination of prisoners and 
intoxicated drivers; require- 


Female prisoners accompanied 
or Policewoman.. 


enters feigning lines) ты 


И: 
Members not home when visited 450 
Not accept fees from members; 


e members fail to report 
for duty whan ordered 


lere mem 
or - 
ere, sick, “members ieave 
City; requirement 449 
‘peurrstonts, in residence оп 
NES, answering calis 7 
SYSTEM. 
Department telephone system, 
maintenance, use and mper: 


enia TELEPHONE OPERATOR 
sist in dispatching of alarms 429 
‘Bell 


Supervise operators .. 
140 


RULE 


ASSISTANT CHIEF TELEPHONE OP- 
ERATOR duties - 1 
TELEPHONE OFERAT 
‘Abrupt or uncivil те Tesponse not 
tolerated зт 
Answer 432 
‘Allow no person in 
38 
call relayed FO proper destina! 
437 
оше ot emergency; теше 
443 
Hones ог or. 442 
ive progre 433 
Listening te ‘conversation те: 
438 
440 
34 


Nat [y assignment; excep- 


4 
Prompt and courteous Service] 437 
Proper performance of uty 436 
Releasing informati 


Repeat extension number | 
TELEGRAPH SIGNAL BUREAU 
Composition of 
Under whose supervision - 
SUPERINTENDEN: 
‘Authors, du duties and responsi- 


фраг, instruct 
subordinates in 
Exact obedience ot members 


кешу of Em ina; 
Г аары pres 


Eg 460 
Periodically’ “report "condition 
signal system 61 


E 


Prescribe vacations of mem- 
rs; other absences 


Responsible or supplies, 
equipm 
Report са apparatus 


instalation work 
товлссо 
TRAFFIC DIVISION 
Duties of Commanding Officer 
Hours of dut; 
Responsible for horses and 
equipment 
‘Under ‘command “of Ranking 


Governed by rules applicable 
о гап! 

Inspect members memoran- 
dum books 

Make regular duty calis 

Report violations of rules 

Responsible for humane troat- 


rro ExonERUNG B 


T of any emergency m 
Personnel 
Under, supervision of шй 
Engineer 


TRAFFIC ENGINEER 


Directly responsible to Director 


of Public Safet 218 
embers in use of 

ИСТЕК 220 
ordering of supplies; regres 

в 

Perform required duties 19 


: o2 
Report damage to equipment... 220 
Report Pertinent matters ia 


мз 


POLICE DEPARTMENT 
NEWARK NEW JERSEY 


Septenber 29, 1976 


SWN 18-2 


MEMORANDUM FROM THE POLICE DIRECTOR NO. 76-310 


TO: 


FROM: 


SUBJECT: 


1. 


COMMANDING OFFICERS - ALL COMMANDS 
POLICE DIRECTOR T 


REVISION TO RULES AND REGULATIONS, SECTION 7:17, 3 
DEPARTMENT FUNERALS 


Revisions to Section 7:17, Department Funerals, is 
being made to: 


(1) Institute the selection of a Service Officer for 
Police Officers and a Service Officer for 
Superior Officers of the Newark Police Department. 


(2) Create a standardized procedure that will convey 
a sympathetic and helpful attitude toward the | 
widow and/or survivors of the deceased member 
during their period of emotional crisis. 


(3) Insure that the widow and/or survivors receive 
all the monetary benefits that are legally forth- 
coming from the Police Department and the City of 
Newark and to further assist the fanily by 
advising them of other possible sources of 
benefits. 


Effective immediately, Rule 7:17.1, "Commanding 
Officer to Contact Family of Deceased Member", shall 
be changed to read: 


7:17.1 Commanding Officer to Contact Service Officer. 
Upon the death of a deceased member of the Department, 
the Commanding Officer of the deceased member shall 
contact the Service Officer who shall: 


(т) Acquaint himself with the family conditions of the 
deceased member and personally take the following 
actions: 


(a) Visit the family and offer the condolences 
and support of the department and brother 
officers. 


(2) 


(b) Tactfully inform the family of the need to 
return the service revolver immediately, 
and mention that he will contact them at a » 
later date for the recovery of other depart- 
ment issued equipment. 


(c) Make arrangements for proper funeral escort 
and/or pall-bearers, if the fanily so desires. 


(d) Ascertain, from the family, if the deceased 
member had a close associate within the 
department. If so, and if the Service 
Officer feels it necessary, request from 
this member's commanding officer, that he be 
temporarily reassigned to assist him in 
rendering services to the family of the 
deceased member. 


Be responsible for rendering the following services: 


(a) Determine where the services are to be held, 
the date and hour of burial, place of intern- 
ment, and promptly relay this information 
through proper channels to the Chief of Police. 


(b) Act as liason officer between the Chief of 
Police; police organizations, i.e., P.B.A., 
$.0.A., and F.O.P., and the family. 


(c) Contact the funeral director and arrange for 
the return of any department equipment (e.g. 
badge and/or hat wreath) prior to burial. 


(d) Coordinate the collection of and be personally 
responsible to insure that the widow and/or 
survivors réceive all the monetary benefits 
that are legally forthcoming from the Police 
Department and the City of Newark. 


(e) Further assist the family by advising them of 
> other possible sources of revenue. 


(£) Collect and return to the family, the deceased 
member's personal items (e.g. contents of 
locker and desk). 


(g) Maintain contact with the family of the 
deceased until his services are no longer 
required. 


(3) Arrange to have all the deceased member's 
issued department equipnent (as itenized in 
Department Rules and Regulations Chapter 18) 
Picked up as soon as is tactfully possible 
after the funeral. 


Commanding Officers shall designate a member, 
responsible for distribution within their Command, 
to pick up the required number of copies and sign 
form DP1:1501 at the Police Property Room. 


Upon receipt of this Director's Memorandum, each 
member shall insert it in their Manual of Rules 
and Regulations. 


Pending the publication of a completely revised 
Chapter 7 for the Manual of Rules and Regulations, 
department members shall refer to and be guided 
by the provisions set forth in this Memorandum 
for Rule 7:17.1. 


BY ORDER OF: 


HUBERT WILLIAMS 
POLICE DIRECTOR 


HW:DGD;nd 


FOREWORD FROM THE MAYOR 


During our City’s 300th Anniversary | feel doubly honored to greet 
you as a member of the Newark Police Department, an organization 
bearing a proud tradition, one hundred nine years old. 


In the 1850's it was for Newark and a few other old eastern cities 
to lay the ground work for the municipal policing concept as we know 
it today in this country. 


Though in this edition of the Newark Police Department Rules and 
Regulations, concern for rules still remains the principal feature, con- 
siderable effort has been exerted to make this manual more than 
merely а rulebook. Rather it has been designed to provide the founda- 
tion for enlightened personnel policy. It stands as a statement of good 
fai in setting out the rights and obligations of each member, the 
means of redress, and the obligation of each individual toward his 

. fellow man. 


In short, this manual purports to strengthen the Police Department 
by enhancing the standing of each member in it. 


Hugh J. Addonizio, Mayor 


FOREWORD FROM THE POLICE DIRECTOR 


The history of mankind indicates that in order for a government 
Н survive there is a need for selected individuals to uphold and enforce 

e laws, Laws evolve through mores, customs and religious practices 
and act as the mortar wl ls together the individuals in each 
group. As culture and an with 
these entities, the enlightened A of democracy brought forth 
our modern law enforcement agencies which are charged not only 
with enforcing the laws but safeguarding our sacred guarantees of 
individual rights, liberty and welfare. 


Rare is the agency that is charged with so profound a responsi- 
bility, and unique indeed is the role of the police officer, who as the 
protector of the rights of our society, is the personification and symbol 
of government. It is only through the direct application of the powers 
permitted to the police that laws become effective instruments of 
guidance. Thus a police officer stands in the delicate balance of pre- 
serving the concepts of a free society on one hand and repressing those 
who fail or refuse to abide by its mores and codes on the other. 


Experience conclusively proves that in order to assist the police 
officer in the proper fulfillment of his duties and responsibilities, that 
a code of rules and regulations must be enacted. Hence this Manual of 
Rules and Regulations. The rules set forth therein define the lines of 
authority, requisite duties and code of conduct for all police personnel 
and civilian employees of the Newark Police Department. 


Every individual in the Newark Police Department, whether civil- 
ian or uniformed, is charged with the presumption that he knows an 
understands all the rules and regulations. It is acknowledged that this 
Manual of Rules and Regulations cannot conceivably embrace every 
situation. Accordingly, every member of the Department may at times 
be called upon to exercise sound judgment. When circumstances per- 
mit, however, it is the responsibility of the individual concerned to ob- 
tain the advice of any available supervisor. 


Civilian personnel must realize that they are an integral part of a 
time-honored agency which renders important and essential services 
to the citizens of Newark. Police officers must understand that they 
constitute а part of a proud and respected tradition in this City dedi- 
cated to the safety, security and well- being of its citizens. To bring 
discredit and dishonor to the uniform and the Department is inexcus- 
able. Let service to the people and credit and honor to the Department 
be our precepts. 


Фал 


Dominick A. Spina, Police Director 


FOREWORD FROM THE CHIEF OF POLICE 


This revision of the Manual of Procedure and the Manual of Rules 
and Regulations to be known as the Newark Police Department Rules 
and Regulations has been prepared to provide each member of the 
Department with a general guide to assist him in the proper perform- 
ance of his assigned duties. 


More than a simple revision of the prior Manuals issued on May 1, 
1948, this work contains specific information which has been arranged 
in a more logical fashion. It is now easier to read and easier to locate 
а given rule. Unnecessary and outdated language has been deleted. 


This Manual has been so designed that periodic revisions can be 
made with the facilities presently possessed by the Police Department. 
With this in mind, decisions have been made to delete certain subjects 
and to include others. It is intended that the Rules and Regulations will 
be updated as dictated by changing conditions. Moreover, some sec- 
tions of the present content may be withdrawn and either converted 
into General Orders or into a Unit Manual, whereas rules and regula- 
tions currently found in previous Orders may be extracted, streamlined 
and incorporated herein. 


This Manual is not intended to provide detailed procedural steps 
for each course of police action; this is the function of the General or 
the Special Order, or in other cases, of a unit manual which outlines 
standard operating procedures. 


The Department expects that each member will so conduct himself 
vnder the general guide lines set down in these Rules and Regulations 
and will apply himself to the knowledge made available in Depart- 
mental training programs so that in exercising judgment, discretion 
and social consciousness, the collective effect will enhance the profes- 
sional position of the Police Department. 


e 


Oliver Kelly, Chief of Police 
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The purpose of this order is to set forth guide lines for members 
of the department who are questioned in connection with an official 
investigation. 


This order consists of the following numbered sections: 


I. INTRODUCTION 


GUIDE LINES ESTABLISHED FOR INTERNAL INVESTIGATIONS 
III. GUIDE LINES ESTABLISHED FOR EXTERNAL INVESTIGATIONS 
IV. RESPONSIBILITY FOR COMPLIANCE 

V. EFFECT OF THIS ORDER 


INTRODUCTION 


A. Members of the department fall into two (2) categories -- 
civilian employees and members of the uniformed force. 
In addition to express statutory rights and duties, all 
members are subject to the general rules of the law which 
govern employer-enployee relations and the rules and regu- 
lations of the department. 


Members of the force hold a unique status as public 
officers in that the nature of their office and employment 
involves the exercise of a portion of the police power of 
a municipality. This responsibility necessarily involves 
community wide contacts with the general public, govern- 
ment officials, representatives of business and commerce, 
ws enforcement officers, and with other department mem- 


Historically, conflicts and differences have grown out of 
man's contact with his fellow man. Accordingly, then, out 
of these police-public relationships, questions sometimes 
arise concerning a member's actions and an officer some- 
times becomes the subject of an official investigation. 


PAGE 1 of 5 PAGES 


п. 


D. 


NEWARK POLICE DEPARTMENT 
GENERAL ORDER 


o 


To insure that these investigations are conducted in a 
manner which is conducive to good order and discipline 
and in a manner which is both fair and equitable to the 
police-subjects of the investigation, the guide lines 
set forth in this order are hereby established. 


Place of Interview 


The interviewing of a member shall take place at a location 
designated by the investigating officer. Usually, it will 
be at the Internal Affairs Division, the command to which 
the investigating officer is assigned, or at the precinct 
within which the incident allegedly occurred. 


Name of Investigator 


The member shall be informed of the rank, name and command 
of the officer in charge of the investigation, as well as 
the rank, name and command of the interviewing officer and 
all persons present during the interview. If a member is 
directed to leave his post and report for his interview to 
another command, his command shall be promptly notified of 
his whereabouts. 


Nature of Investigation 


The member shall be informed of the nature of the investi- 
gation and the name of the complainant before any interview- 
ing commences. The addresses of the complainants and/or 
witnesses need not be disclosed, however, sufficient in- 
formation to reasonably apprise the member of the allegations 
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should be provided. If it is known that the member being 
interviewed is a witness only, he should be informed at 
the initial contact. 


Interview Reasonable Duration 


The interviewing shall not be overly long. Reasonable 
respites shall be allowed. Time shall also be provided 
for personal necessities, meals, telephone calls and rest 
periods as are reasonably necessary. 


No Duress 


The member shall not be subjected to any offensive language, 
nor shall he be threatened with transfer, dismissal or нег 
disciplinary punishment. ilo promises of reward shall b 

made as an inducement to answering questions. 


Recording Limited 


The interviewing of the member shall not be recorded 
mechanically or by a stenographer. EXCEPT that, when 
the investigation is conducted by the Internal Affairs 
Division these methods may be used at the discretion of 
the investigating officer. A11 recesses called during 
any interview, as well as the time at the beginning and 


the time at the end of the interview shall be recorded. 


Constitutional c 


«nies 


1f a member is under arrest or is likely to be; that is, 

if he is suspect or the target of a criminal investigation, 
he shall be given his rights pursuant to the Miranda decision 
as set forth in DP1:1539. 


Right to Counsel 


In all other cases, tie law imposes no obligation, legal 
or otherwise, on the Department to provide an opportunity 
for a member of the force to consult with counsel or any- 
one else when questioned by a superior officer about his 
employment or matters relevant to his continuing fitness 
for police service. Nevertheless, in the interest of 
maintaining high morale, the Department shall afford an 
opportunity for a member, if he so requests, to consult 
with counsel before being questioned concerning a viola- 
tion of the rules, regulations and procedures, provided 
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the interview is not unduly delayed. However, in such 
cases, the interview may not be postponed for purpose 
of counsel past 10 A.M. of the day following the noti- 
fication of the interview. Counsel, if available, and 
a representative of the member's command may be present 
during the interview of a member of the Department. 0b- 
viously, requests for an opportunity to consult with 
counsel in connection with minor violations, such as 
absence from post, failure to signal, failure to make 
entries, etc., will be denied unless the investigating 
officer for good cause so allows. 


J. Pertinent Questions to be Answered 


In cases, other than criminal, the refusal by a member to 
answer pertinent questions may result in disciplinary 
action. 


< GUIDE LINES ESTABLISHED FOR EXTERNAL INVESTIGATIONS 


A. Referral to Internal Affairs Division 


All investigators from any agency outside the police depart- 
ment who are conducting an investigation regarding a complaint 
against a member of this department, will be referred to the 
Internal Affairs Division at Police Headquarters. 


B.  Officers' Rights Protected 


The commanding officer of the Internal Affairs Division 
shall arrange for the investigators to speak with the 
member concerned, allowing the member reasonable time to 
obtain counsel from the Law Department in proper cases, 

or private counsel at his own expense, should he so desire. 


C. Internal Affairs Division Responsibility 


In the absence of counsel, the member to be interviewed 
Shall be advised of ais rights by a superior officer 
assigned to the Internal Affairs Division prior to his 
being interviewed by an investigator from an agency out- 
side the Police Department. He shall not be required to 
furnish a written statement, or a written report to the 


investigators, nor to sign any written document presented 
by them. 
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D. Report Required 


Immediately after the interview, the officer shall submit 
a report to the commanding officer of the Internal Affairs 
Division setting forth the questions directed to him and 
his answers to the best of his knowledge and ability. This 
is for the use of the member in the event he is again inter- 
viewed on the same matter or if his answers are challenged 
at a later date. 


IV. RESPONSIBILITY FOR COMPLIANCE 


All members are responsible for complying with this order. 


V. EFFECT OF THIS ORDER 


A11 previous orders and sections of the "ilewark Police Depart- 
ment Rules and Regulations" which are inconsistent with this 


procedure are repealed. 


HN L. REDDEN 
JLR:my DIRECTOR OF POLICE 


Distribution: 
All functional and geographic units 
A11 Department Personnel 


Index as: 
Guidelines for Members - Subjects of 
Official Investigation 
Investigations of Department Personnel 
Departmental Investigations of Personnel 


Й 
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СНАРТЕК 1 
INTRODUCTION 


1:1 ESTABLISHMENT OF NEWARK POLICE DEPARTMENT RULES AND REGULATIONS 


1:1.1 Roles and Regulations Established. The New- 
ark Police Department hereby establishes the Depart- 
ment Rules and Regulations under cover to be known 
as the Newark Police Department Rules and Regula- 
tions. 


1:1.2 Distribution of the Manual. One copy of the. 
Rules and Regulations Manual shall be distributed to 
each police officer and to certain civilian employees 
of the Police Department. Also, for reference pur- 

poses, copies shall be distributed to the Office of the 
City Clerk, the City Personnel Office, the City Law 
Department and to certain offices, units, divisions and 
commands within the Police Department. The order 
outlining the distribution of the Newark Police De- 
partment Rules and Regulations lists the civilian em- 
ployees and police officers entitled to receive a copy. 


1:1.3 Responsibility for Maintenance. Each police 
officer, each civilian employee, and each divisional 
superior officer in charge of an office that is assigned 
a Manual shall be responsible for its maintenance and 
sare, АП Manuals shall be kept current and supple: 
men Concerning additions, revi 
amendments, shall be promptly and proper 


1:1.4 Respon: for Issuance of Amendments. 
The Commanding Officer of the Planning and Re- 

search Office shall issue all revisions, amendments 
and other changes of the Rules and Regulations. He 
shall maintain a distribution list, and shall notify the 
Office of the Chief of Police and the Office of the 


change in the distribution procedure is necessary. 


1:1.5 Additions and Amendments or Revisions. 
n a section is amended, revised, or added to, 


the new section shall be inserted according to num- 
ber and title as set forth in the instructions con- 
tained in the order accompanying the supplementary 
sheet. Generally, a full page replacement е is- 
sued for insertion to replace the page containing the 
amended or revised section. When a page is an ad- 
dition, instructions shall be given for its proper in- 
sertion. Instructions shall also be issued for the dis- 
continuance of outdated sections. 


1:1.6 Familiarization, Each police officer and each 
civilian employee are duty bound to thoroughly fa- 
miliarize themselves with the provisions of the Rules 
and Regulations. Failure to comply shall be con- 
sidered neglect of duty. 


121.7 Ignorance of the Rules. In the event neglect 
of duty is charged against a member for failure to 
observe the Rules and Regulations, Departmental 
Procedures or Orders, ignorance rovision of 
this Manual or of any Departmental Procedure or 
Order will not be accepted as an excuse. 


1:1.8 Right to Amend or Revoke, For the good of 
the service, in accord with N. J. Statute 40:47-1, 
the right is reserved by the Police Director as the 
representative of the governing body to amend 
or to revoke any of the Rules, Regulations, or Pro- 
cedures, or add thereto, as the circumstances require. 


1:19 Previous Orders. All Rules, Regulations, 
Procedures, and Orders, previously issued, contrary 
to those embodied in the Manual are hereby 
окей, АП other Rules, Regulations, Orders 
Procedures not in conflict with those contained in this 
Manual shall remain in force. 


1:2 THE NUMBERING SYSTEM 


1:2.1 Chapter and Section Designation, Each chap- 
ter, section and subsection, shall be designated by 
title and arabic numeral. Ail numbering breakdowns 
shall be arranged according to a decimal sequence. 
{2.2 Chapter and Section Sequence. The number 
preceding the colon shall enumerate the chapter while 
the number placed immediately to the right of the 
colon shall indicate the section. 

2.3 Subsection Sequence. The number placed 

he right-of the decimal point shall designate: the 
Subsection. 


1:2.4 Additional Subsection Sequences. Additional 
subsection numbers shall be designated immediately 
to the right of the hyphen. They shall also be included 
in the Index. 


1:15 Series Numbering. Numbers and letters 
Usted in series under sentions and subsections shall be 
rentheses, (examples shown be- 

dexe 


in pare 
por but shall not be i 


(1) Police officers shall salute: 

(a) The President and Vice President of the United 
States. 

(b) Members of Congress and the Presidents 
Cabinet 

(с) The ruler of any foreign state. 

(d) The Governor of New Jersey or any other 
state, 

(e) Ranking dignitaries of Church. 

(f) Mayor of this City and City Council members. 


1:26 


5 Typical Reference. A typical reference num 
ber being sought might rdingly, this 
information would be found in Chapter Sixteen Fur 
ther, it would be found under Section Two of Chap- 
ter Sixteen. Under Section Two, the reference would 
be contained in Subsection One. 


131 Legal Authorization, New Jersey Statute 
40: D 


nicipality may make, а 
ordinances to establish, maintain, regulate. 
trol а police department and force, and subject 10 
the provisions of Article 3 of this Chapter (40:47-21) 
а paid fire department and force therein; to prescribe 
and establish Rules and Regulations for the govern- 
ment and discipline thereof, the appointment, terms 
and removal of the officers and members thereof, and 
to qe their duties and fix 0 at 


City Ordinance, The Police Department is 
established by authority of Article IV, Section 2.30 
(j) and Article XII, Section 2.130 of the City Ad- 
ministrative Code 

‘The powers and duties are established by authority 
of Article XII, Section 2.132 of the City Adminis- 
‘arive Code Which directs that the Police Depart- 
ment sh; 


(1) Preserve the public peace, prevent crime, de- 
tect and arrest offenders against the penal laws anc 
ordinances effective within the City, suppress riot, 
mobs and insurrections, disperse unlawful or danger- 
ous assemblages, and preserve order at all elections 
and public meetings and assemblages, and there shall 
be established night foot patrols to give full effect to 
the provisions of this sub-section; 

(2) Administer and enforce laws and ordinances 
to regulate, direct, control, and restrict the move- 
ment of vehicular and pedestrian traffic, and the use 
of streets by vehicles and persons, and to make rules 
‘and regulations, not inconsistent with the charter, 
ordinance, and general law, or such purpose; 


(3) Remove all nuisances in the public streets, 
parks, and other public places, inspect and obsei 
all places of public amusement ог kambinge and all 
places of business requiring any state or municipal 
license or permit; 

(4) Provide proper police attendance and protec- 
tion at 
Enforce the laws and ordinances in effect 


son, and apprehend 
legally charged with the violation of any law or 
ordinance; 


(6) Provide for the attendance of its police offi 


crimes, and other violations of the law; and cooperate 
fully with the law enforcement and prosecuting au- 
thorities of Federal, State and County Governments. 
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1:27 Flexibility of System. This system shall pro- 
vide a simple and quick method of referral to ma- 
terial in this Manual. This format has been designed 
to make specific reference to particular sections or 

subsections possible and to facilitate expansion and 
п of the contents. 


POLICE DEPARTMENT AUTHORITY—POWERS—DUTIES 


(7) Operate a training program to maintain and 
improve the police efficiency of the members of the 
Department. 


1:33 Oath of Office. The City Clerk shall take 
and subscribe an Oath of Office from all new police 
officers and civilian employees before their assign- 
ment to duty and prior to their promotion to higher 
ranks, as follows: 


“I (name of police officer or employee) do sol- 
Constitution of the 


New Jersey, and that I will faithfully discharge the 
duties of (state rank or position) of the City of New- 
ark according to the best of my ability. I do further 
solemnly swear that I do not believe in, advocate or 
advise the use of force, or violence, or other unlawful 
ог unconstitutional means, to overthrow or make any 

change government established in the United 
States or in this State; and that I am not a member 
of ог afiliatod with any organizations, association, 
party groups or combination of persons, which so 
approves advocates or advises the ше of such means, 
So help me G 


1:3.4 Police Director. 


1:3.4-1 Authority by Appointment. The Police 
Director shall be the chief executive of the Police 
Department by authority of Article XII, Section 
2.130 of the City Administrative Code. 

1:3.4-2 Powers and Duties. According to the 
City Administrative Code the Director: 


to 


(1) Shall be the chief executive officer of the De- 
partment; 
(2) Shall make, administer and enforce rules and 
regulations for the control, disposition, and discipline 
of the Department and of its officers and employees; 


Shall establish procedures for the hearing 
jetermination of charges of violation of Depart- 
Y 


such reasonable notice to the police officer charged 
and according to such practice, procedure a 


тег as may be prescribed by rules and regulations of 
the department; 
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(4) Shall in his discretion, deduct and withhold 
salary from any member of the Department on ac- 
‘count of absence without leave for any cause; 

(5) Shall have and exercise ай of the functions, 
powers and duties of a department head as otherwise 
prescribed by the Administrative Code. 


3.4-3 Functions, The Director conducts the 

affairs of the-Police Department; interprets and aj 

plies the policies of the Mayor and City Council and 

controls the operations of the units and the acti 

of the staff within the Department; conducts public 

relations, and implements the internal disciplinary 
rocess. 


1:3.4-4 Authority and Responsibility. 
thority and responsibility of the Director are subject 

to the policies of the City Council, the Ordinances 
othe City of Newark and the Laws of the State of 
New Jersey. 


1:3.4-5 Operations and Activities. The Director 
controls and coordinates activities and approves op- 
erating plans. 

(1) He sets operating and administrative policies. 

(2) Не allocates manpower, material and funds 
within the budget is approved by the City 
Council. 

1:3.4-6 Organizational Plans. Тһе Director 
responsible for formulating the organizational plans 
of the Department, 

(1) He may add, eliminate or alter positions sub- 
ject to the approval of the City Council 


(2) He has the power to improve and change the 
organizational plan completely or in p. 


(3) He recommends adjustments in the sala 
and working benefits for members of the Department. 


1534 Personnel Policies, The Director sets рег. 
Mayor 


City of Newark, laws of the State of New Jersey, 
sod the rules of the New Jersey State Civil Service 
Commission. 


The Police Director: 


(1)Causes examination to determine the qualifica- 
tions of persons applying for positions. 


(2) Hires and promotes with the approval of the 
or. 


) Recommends and approves promotion, de- 
motion, release or other disciplinary measures with 
the approval of the Mayor. 


4) Recommends or approves promotion and 
recommends demotion, release and other disciplinary 
measures subject to the ordinances of the City of 
Newark, the laws of the State of New pes and the 
rules and decisions of the New Jersey Civil Service 
Commission. 
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(5) Administers wage and salary programs and 
employee benefit plans and personnel rating pro- 
grams, 


(6) Requires that all personnel be trained and 
approves training 

(7) Grants temporary leaves of absence to mem- 
bers of the Department. 

1:3.4-8 Finance. The Police Director 


(1) Submits the annual budget and proposed ex- 
penditure programs to the City Business Adminis- 
trator. 


(2) Approves payment from allotted funds for 
operating expenses and capital expenditure 


(3) Approves expense accounts. 
1:3.5 Chief of Police. 


1:3.5-1 Responsibility of the Chief of Police. 

The Chief of Police: 

(1) Shall be the Commanding Officer of the Police 
Department subject to the orders of the Police Di 
rector. 


(2) Shall be responsible for: 

(2) Enforcing all laws and ordinances falling 
within the jurisdiction of the Police Departme 

(b) Enforcing Police Department Rules, Regu- 
lations and Procedure. 


(c) Enforcing the orders of the Police Director. 


(d) Maintaining the dissipline and efficiency of 
the Police Depart 

(e) Maintaining the supervision of police work 
and conditions. 

(0) Exercising such executive authority and super 
vison of Department work as the P tor 
may assign from time t 

1:3.5-2 Powers of the Chief of Police. 

soll}, бый дәле orders to Department members 
istent with law, and the Department Rules, Reg- 
jons and Procedures. 

(2) Shall order any members of the Department 
o any place in the City where police services may 

be required. 

(3) Shall suspend from duty any member of the 
Department for wilful violation or disregard of law, 
Department Orders, Rules, Regulations and Pro- 
cedures 


The Chief: 


tl 


(4) Shall expend Department funds in accordance 
with the provisions of the approved budget. 

1:3.6 Command Officers. Command officers are 
police officers holding the rank of captain or above. 

1:3.6-1 Responsi jeneral, Commanding 
officers shall exercise direct control over all members 
within their command, subject to higher authority 
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їп accordance with the Rules, Regulations and Pro- 
cedures of the Department. 


1:3.6-2 Instructing Police Officers. А command- 
ing officer is responsible for determining that each 
member of his command is instructed in his duties 
and performs them properly. 

1:3.6-3 Responsibilities. Command officers: 

(1) Shall maintain good order and discipline 
within their command. 

(2) Shall cooperate with other Department units. 

(3) Shall investigate personnel complaints not 
processed elsewhere, 

(4) Shall assign duties and responsibilities within 
their command to achieve command and department 
objectives. 

(5) Shall prepare reports, correspondence, and 
maintain records concerning their command, 

(6) Shall maintain the quarters, control of the 
equipment, and use of supplies and material assigned 

their command. 

1:3.7 Supervisors. Supervisory officers are the 
Weutenants, sergeants and civilan personne ap- 
pointed to permanent or acting supervisory capacity 
who are placed in charge of one or more policemen 
ог civilian employees. 

1:38 Supervisory Responsibilities. Supervisors: 

(1) Shall enforce Department Rules and Regula- 


tions and insure compliance with Departmental 
policies and procedures. 
(2) Shall exercise proper use of their command 


within the limits of their authority to assure efficient. 
performance by their subordinates. 


(3) Shall exercise necessary control over their 
subordinates to accomplish the objectives of the 
Department. 
(4) Shall guide and train subordinates to gain 
effectiveness in their present and future assignments. 
(5) Shall generally resort to negative disciplinary 
positive disciplinary measures 


(6) All Field Supervisors, below the rank of 
Captain, shall maintain a daily record of thetr 
activities ‘and the activities of the subordinates 
assigned them, in a log, or memorandum, book, 
obtained from department supplies. 


INFORMATION RECORDED CHRONOLOGICALLY 
SHALL IN( 

1. The Department V.LN.: name(s); location; 
tir date; tour. 

2. Personnels assignment and/or activity in 
which engaged. 

3. Police actions initiated and assignments 
recelved by recording Supervisor. 

4. Any and all other information Supervisor 
deems pertinent. 
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5. Note weather condition at beginning of each 
eight hour tour on top of page. 

6. Retain log book in personal possession for 
one year from its completion. 

7. Chronologically, using one page, record days 
personally absent from duty, for whatever reason, 
other than those regularly scheduled. 


1:4 RANK ESTABLISHED. 
partment as established by Municip: 
descend in the following order: 


(1) Chi 
(2) Deputy Chief of Police 


Rank in the 
al Ordinance da 


of Police 


(3) Inspector 
(4) Captain 

(5) Lieutenant 

(6) Sergeant 

(7) Police Officer 


1:4.1 Rank and Seniority. When officers are of 
¢ grade they shall rank according to their 


same day, each shall rank according to his respective 
position on the eligibility list which determined the 
order of his appointment to that grade. 


.2 Rank and Intradivisional Service. 
service within a division is rendered with the help ot 


this officer is of the same grade and holds seniority 


in that grade, unless otherwise directed by the Police 
Director or Chief of Police. 


1:43 Rank and Specialized Services. When a 

service is rendered which is specialized in nature, the 

officer in charge of the specialized detail shall retain 

functional authority over the police officers of the 
alized detail in the performance of the service 

even though an officer of equal or higher rank from 
nother division is present. 


1:44 Acting and Temporary Rank. Policemen 
assigned by proper authority to a posi 
rank in an acting or in a temporary capacity E 
exercise the authority and assume the res 
for the proper performance of duties vested in the 
higher position. They shall not alter ог countermand 
апу Order issued by the person whose place they 
temporarily occupy, except when the expediency of 
police business demands. Should they countermand 
any previous Order, they shall be held responsible, 


1:4.5 Command through Seniority. When a super- 
ior officer assigns two or more policemen to speci 
duty not accompanied by a superior officer, he shall 
designate the policemen senior in time of service to 
assume command, unless otherwise ordered. 


4 
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rim Command Responsibility. During 3 Civilian Employee Supervisors and Police 
the absences of any commanding offcer, the police Officer. Civilian employee supervisors shall exercise 


е com- 


V амопайсайу devolves upon 
the subordinate next in rank, or in seniority i 
equal rank. 


1:5 CIVILIAN EMPLOYEES. All civilian em- 
ployees shall assist Department police officers in the 
‘accomplishment of the police function. 


1 Civilian Employees Subject to Police 
thority. Civilian employees shall be subject to the 
authority of the Director of Police, of the Chief of 
Police, and of the superior officer in charge of the 
bureau or unit or office to which they are assigned. 


1:5.2 Civilian Employee Supervisors, Civilian em; 
ployee supervisors are о by reason of 

Service title or by special designation by the 
Director of Police may supervise other civilian em- 
ployees and police officers. 


the pol 
with Department Rules Ё Камоо "ots, and 
Procedures, and m: med with a police 
officer's personnel administrative 


1:54 Rank for Chaplains and Surgeons. Rank is 
bestowed upon the Department Chaplains, the Sur- 
geon and the Assistant Surgeon. Their orders shall 
be obeyed by all police officers and civilian employees 
of the Police Department. They shall be accorded 
the courtesies attendant upon their rank of Inspector. 

1:5.5 Employees Bound by Department Directives. 
All Rules, Regulations and Departmental Procedures 
and Orders governing police officers shall also bind 
all civilian employees whenever applicable. Defini- 
ns of police officers and civilan employees appear 
Chapter 2 of this Manual. 


CHAPTER 2 
DEFINITIONS OF TERMS 


ed im this chapter has been 
defined to niformity in usage and to clarify 
meanings when these terms are employed, 


These terms have been divided arbitrarily into 
five categories as follows 

1. PERSONNEL 

2. ORGANIZATIONAL 

3. OPERATIONAL 

4. COMMUNICATIONS 

5. GRAMMATICAL 


2:1 PERSONNEL DEFINITIONS. 
:1.1 Absence Leave (Leave of Absence) A period 
of absence during which time a police officer is ex- 
cused from active duty and during which time he 
receives no pay, unless he is on: 


1) Leave of absence for field training in the re- 
serve corps of the United States. 
(2) Leave of absence to attend State or National 
Conventions. 
(3) Leave of absence while in Military Service 
(NDS. 38:23). 
24:23 Ая Vacation. The annual leave granted 
to all members of the Police Departmer 
2:1.3 Appointment. The designation of a 
by the appointing authority to fill any position Within 
the Police Department 
2:1.4 Civilian Employee. Any person employed by 
the Police Department other than a police officer. 


2:1.5 Command Officer. Police Officers of the 
Department holding the rank of captain or above. 


2:1.6 Contagious 
which is communicable from one person 


ase. Any infectious disease 


2:1: Discharge (Dismissal), The at of terminating 
the employment of а polic 
ployee. АП said members hall hold office during 
good Я but may be removed 


2518 Death Leave (Death in Family). That period 
of time during which a police office 

ployee is exeused from duty by reason of p 
occurring in his immediate family. 
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tended. Leave. A leave extending beyond 
m of time ordinarily granted as regular 
policy for a particular purpose. 


to another, 
E 


Wilful disobedience of 
rior officer, or 
any disrespectful, mutinous, insolent, or abusive 
language, or action directed toward a superior of- 
ficer. 


2:1.10 Insubordination. 


2:1.11 Length of Service, The length of 
officer has served from the date of appointment les 
any unpaid leave of absence time, except leave for 
military purposes. 


2:1.12 Members. All personnel sworn into the De- 
partment as police officers or as civilian employees. 

2:1.13 Plainelothesmen. Policemen worki 
civilian clothes assigned to a P: 
principal duties are to investigate, report, enforce 
and eliminate vice, gambling and liquor violations 
and conditions, 

2:114 Position, An official situation or a post of 
employment. A position is the embodiment of the 
duties and responsibilities assignable to one 


о the captain by name who is in charge of the 
precinct. 


2:115 Promotion. The advance in the employment 

status of а police officer or civilian employee to а 

Poston of greater responsibility or higher job clase 
ication. 


2:1.16 Rank. Each class of police officer as defined 
by the titles in descending order as follows: 


(1) Chief of Police 
(2) Deputy Chief 
(3) Inspector 

(4) Captain 

(5) Lieutenant. 
(6) Sergeant 

(Ta) Patrolman 
(Tb) Policewoman 


2:1.16-1 Acting Rank. The capacity in which a 
police officer or a civilian employee serves temporar- 
without pay in a position, usually of higher rank 
and not within the ordinary purview of his duties and 
respon All the authority together with the 
duties and responsibilities of the higher position de- 


21162 
volve upon the person who serves in an acting rank. 


.16-2 Temporary Rank. A polic 


ith 
Fisher zank, All the authority and the attendant re 
sponsibili luties of the higher rank are 
Nest in the temporary rank. 


1.17 Seniority. Established first by virtue of rank 
and secondly by the aggregate tine served in rank. 

here conflict occurs because of identical time o 
late of appointment, the member of the 


se of control among members of equal rank, it 
Shall be incumbent upon the member holding senior- 
ity to take charge, unless directed otherwise by a 
member of higher 


2:1.18 Sick Leave. The period of time during 
which a member of the Department is excused from 
active duty by reason of illness or injury. 

2:1.19 Standard-bearer. The head or leader of a 
movement or organization whose name is set forth in 
its title and placed upon its standards. 


2:1.20 Supervisory Officer, A member assigned 
to a position requiring the exercise of immediate 
supervision over the activities of subordinate mem- 
bers of the Department. 


2:1.21 Superior Officer, A police officer holding 
a higher rank than that of patrolman. 


2:1.22 Suspension. The act of temporarily reliev- 
ing a police officer or a civilian employee from per- 
forming his duties as a consequence of alleged dere- 
iolation of Deparment 
lation of a federal 

state law or a municipal ordinance. 


2.2 ORGANIZATIONAL DEFINITIONS. 


2:2.1 Bureau. A unit immediately subordinate to 
a division, 


222 Chain of Command. The unbroken lias of 


level of command to the Tevel of execution, 


2:2.3 Command. Either a written or an oral di- 
rective issued by a superior officer or other supervisor 
to any subordinate or group of subordinates in the 
performance of the police task. 


2:24 Department. The Police Department of the 
City of Newark, New Jersey. 

22,5 Dell 
Section, Squad or Unit, the 
assigned to a speed task. 


| A subdivision of a Division, Bureau, 
personnel of which а 


22.6 Detective. A police officer assigned t 
unit engaged in investigative work. This designation 


is an assignment and does not constitute a permanent 
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status. 


2:277 District. A geographical area designated for 
tbe purposes of investigation, supervision or patrol. 
2:18 Division. An organizational unit embracing 
the subdivision, the bureau, and the section, whose 
re grouped collectively under 


d whose commanding officer reports directly to 
the Chief of Police. 


2:29 Headquarters. The main police building from 
which Police Department executive control is directed 
and administered. 


Official Channels. The established route of 
travel for authority, responsibility, directions, orders, 
and written or oral communications up and down 
the chain of commany 


2:2.11 Post, A fixed point or location to which а 
police officer is assigned for duty and/or a geograph- 
ical area of variable size within a district to which one 
or more police ойша are specifically assigned for 
patrol, investigative or traffic purpose 

2:2.12 Section, A functional unit which may be a 
sub-unit of a bureau or division. A sergeant or super- 
ior officer of higher rank may command it depending 
upon its size and upon the nature and importance of 
its function. 


2:2.13 Squad. A unit composed of a grouping of 


by a common grouping of duty hours. A may 
to 


2:2.14 Straight Post. A length of street, or streets 
as contrasted to an area specifically designated for 
patrol purposes, 


215 Table of Organization. A table listing the 


e filed 
or unfilled. This table reflects the authorized quota 
and the present personnel strength. 


2.16 Unit. A number of police officers or civil 
employees regularly grouped together under one 
head so as to accomplish a police purpose. 


2:3 OPERATIONAL DEFINITIONS. 


3.1 Admitting to Bail. The release of an accused 
проп the posting cash or bond which will insure his 
presence in court when required. 


2:32. Ашен, The taking of a person into the cus- 
tody of the law in order that he may be held to an- 

T for а criminal offense or be prevented from 
Committing ove. 

243.3 Auto Patrol (Patrol Wagon). A vehicle dis- 
patched from a designated fixed location and used 
for the transportation of prisoners, for the removal 
of sick and injured persons when necessary, and for 


ә 
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the movement of police in the necessary performance 
of duty. 


2:3.4 Bail 
recognizance deposited for an offense 


ho cash, securities, or other acceptable 
т which bail 


temporarily release the prisoner from custody pend- 


ing a hearing or trial. 


2:3.5 Bail Bond. The promise in writi 
guarantees the appearance of the defendant in 
place at a specified time when he shall 
шыш Ringel tothe jurisdi 

the court. Failure to appear wi 

feiture of the bail and the issuance of a warrant. 


23.5 Beginning of Day and Week. The police 


service da а 
12:01 A.M. hours and end at кч тһе 
police service week for purposes of record shall bes 
1 A.M. hours each Sunday. 


2:3.7 Child. A person of either sex under the age 
of (10) ten years. 

2:3.8 Command. 

(1) A sub unit of the Police Department or the 
Department itself which is placed under the direct 
supervision of a superior officer of command rank. 

(2) An order or a direction requiring compliance. 

2:3.9 Command Supervision, That exercise of au- 
thority and control over an organic unit by a com- 
manding officer who is responsible for the proper 
mires of its activ 


2:3.10 Commanding Officer. A police officer as- 
т 1o exercise command over an organic unit. 


2:3.11. Complaint. A written statement of the es- 
sential facts constituting the offense charged shall be 
made upon oath before any magistrate or other per- 
son empowered by law to take complaints. R.R.3:2-1 


2:312 Complainant. One who commences a legal 
action by the process of a complaint. The complain- 
nt shall also designate the person who became the 
viet i 

2:3.13 Competent Authority. That ceri 
judgment which is accepted as qualified and decisive. 


s Any 


i14 Criminal Offense. act or any failure. 
ch is contrary 

peace, tranquility and/or dignity of the State 

act'or any failure to aet which has been 

offense, a violation or any other similar 
is been by enactment of the 

Federal or State legislature or by the City Council of 

the City of Newark, New Jers 


2:3.15 Desk Blotter. A record maintained i 
handwriting of desienated superar сеп to record 
chronologically the duty assignments, activities, and 
developments affecting members of a and. 


2:3.16 Duty. The embodiment of the requirements 
of the police calling that a police officer must fulfil 
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by reason of the (sworn) oath of office he has taken. 

2:317 Felony at Common Law. Each of the fol- 
lowing: arson, burglary, murder, manslaughter, rape, 
robbery and sodomy. 

2:318 In Service. A status assigned to personnel 
in motor patrol cars and other police vehicles indi- 
cating that members of the Department and their 
vehicles are present and available for assignment. 

2:3.19 Juvenile, Any person of either sex under 
the age of 18, 

2:320 Minor. Any person of either sex under the 
age of 21. 

2:3.21 Missing Persons. A person who has been 
reported missing from a Newark residence and is 
either 

(1) Under 18 years or 

(2) 18 years and over, and: 

(a) Is mentally or physically afflicted to the ex- 
tent that hospitalization may be required, or 

(b) Is a possible victim of drowning, or 

(c) Has indicated an intention of committing 
suicide, or 

(d) Is absent without apparent reason under cir- 
cumstances indicating involuntary absence. 


The term "Missing Person" 
sons: 


shall not apply to 


(1) For whom warrants have been issued. 
(2) Wanted for commission of a crime 


(3) 18 years or over who voluntarily leave home 
because of domestic, financial or other reasons. 


2:3.22 Neglect of Duty. Failure to give suitable 
attention to the performance of duty. Examples in- 
clude but are not limited to: re to take ap- 
propriate action on the occasio enata crime, disorder, 
ог other act or condition requiring police attention; 
absence without leave; failure to report for duty at 
the time and place designated; unnecessary absence 

post during tour of duty; failure to perform 
duties prescribed and failure to conform to Depart- 
ment operating procedur 

2:3.23 Officer in cum ^ токе officer ined 
о and designated а 
detail or situation. 


2:3.24 Off Duty. The duty status of a member of 
the Department during authorized leave when he is 
{тсс from the responsibility of performing his speci 
fied routine duties. 


25 Off the Air. A status assigned to radio 
equipped police vehicles indicating that the police 
vehicle and its occupants are in service but not pres- 
ently available to receive radio communication, 


2:3.26 On the Air. A status assigned to radio 
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equipped police vehicles indicating that the vehicles 
and occupants are in service with radio equipment 
that is in operation 


On Duty. The duty status of a member of 
the Department when he is actively engaged in the 
performance of his assigned duties during designated 
hours of the day. 

2:3.28 Out of Service, A status assigned to person- 
nel in motor patrol cars and other police vehicles 
indicating that the members and their vehicles are 
not available for assignment 

2:3.29 Probable 
suspicion supporte 


Cause. Reasonable grounds for 
ed by circumstances. sufficiently 


been committed. Probable cause constitutes more 
than mere unfounded suspicion but amounts to less 
than proof. 

2:3.30 Procedure. The official method of dealing 
with any given station prescribed by the Rules and 
Regulations or by other ог 

2:3.31 Property Defined. Property as used in New 
Jersey Court Rule 3:2A which includes documents, 
books, papers and other tangible objects. 


2:3.32 Radical Group. A political group advoca- 
ting radical and sweeping changes in laws and meth- 
ods of government with the least d 

2:3.33 Search Warrant Regulat quired 
working knowledge of the rules тиш ° earch 
warrants contained in Rule 3:2A-1 et. 

Jn the Law Manual possessed by all police officers 

2:3.34 Secure Place. A particular location free 
from DX or danger, confidently safe for possession 
or kee 


2335 e Duty. A police service the nature 
of which requires that the member of the Depart- 
perform a special police function other than а 
regular police duty. 
2:336 Squadrol. A vehicle used for the purpose 
of patrol and for the transportation of 
other persons and evidence. 
23.37 Stolen Car List. A list co registra- 
tion plate numbers of vehicles stolen within the City 
of Newark and the surrounding communities. 
2:938 Subpoena Defined. A writ ог order di- 
son and requiring his attendance at а 
particular time and place o testify as а witness. 


2:3.39 Subpoena Duces Tecum Defined. Com- 

mands a person to attend court and produce a pertin- 

t book, paper, document or other object as desig- 
tated ther 


340 Subversive Group. Any group cited by the 
United States Attorney General as being 
Generally these groups are dedicated to movements 
designed to destroy and overthrow the governmental 
structure. 
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2:341 Summons Defined. A writ directed to the 
Sheriff or other proper officer, requi 
the person named that an action has been commenced 


quired to appear on the day named to answer the 
complaint in such action. 


2 Task. An assigned piece of work. Police 
tasks are performed in various degrees by police 
officers of all ranks, from patrolman to chief includ- 
ing all grades of civilian employees. 


2:343 Tour of Duty. A designated space of time 
within a 24 hour period during which members of 
the Department are actively engaged in the per- 
formance of their assigned duties. 


2:3.44 Unidentified Person. A person who has 
been the subject of an aided case and one who 


1) Unable to identify himself at a time when 
such information cannot otherwise be determined or, 


(2) Confined in a shelter or in a hospital at a 
time when his relatives or friends cannot be locat 
at bis given address. 


(3) Actually or apparently under 18 years and 
who refuses to identify himself, or to give his home 
address or, 


(4). Confined to police custody and who has no 
identification on his person and who refuses to give 
pertinent information. 


2:3.45 Warrant Defined. A writ or order issued by 
a magistrate, justice, or other competent authority, 
addressed to а aber, constable, or another oficer, 
requiring him to arrest the body of а person therein 
named, and to bring him before the magistrate or 
court, to answer or to be examined, touching on some 
offense he is charged with having committed, 


2:3.46 Work Day. The day in which a member of 
the Department is directed to perform his duties. m 
cases where such member is detailed to hours of duty 
which consecutively cover portions of two successive 
days, the following rule applies 


When a police officer or civilian employee is di- 
rected to begin work before 10:00 P.M., the day 
that he begins work shall be considered to be his 
“work day.” When the member is directed to begin 
work at or after 10:00 P.M. the loving day shall 
be considered to be his "work d 


2:4 COMMUNICATIONS. 


E Bulletin. A publication issued by the 
Record and Identification Bureau at 8:00 AM each 
morning reporting all the important Ў that 
took place during the preceding 24 


2:4.2 Enforcement Bulletin. A publication issued 

riodically by the Department containing statistical 
information about criminal activity so that police 
officers will become familiar with the hazards in a 
given area, and make it possible for them to become 
particularly attentive in their efforts in taking reme- 


3 


dial action. 

2:43. General Order. A written directive issued to 
announce the adoption or revision of policies and to 
direct procedures for the indefinite future. The Gen- 
eral Order may: 


(1) Institute permanent procedures, rules and 
licies. 


(2) Effect permanent changes in the organization. 
(3) Install permanent programs which affect more 
than one unit subordinate to the issuing authority. 
(4) Install permanent personnel policies and pro- 
cedures to include recruiting, hiring, training and 
promotion prograt 


(5) Establish programs for the use of public facil- 
ities and equipment and for the expenditure of public 
funds. 


2:4.4 Memorandum. A publication issued that is 
informative in nature. A memorandum serves: 
(1) To disseminate information or instruction 

which does not warrent a formal order. 

(2) To explain or emphasize portions of orders 
previously issued. 

(3) To inform police officers and civilian em- 
ployees of actions and policies of other agencies. 

2:4.5 Memorandum Book. A pocket sized note- 
book carried by all police officers to record official 
actions taken and to maintain an inventory of stolen 

ration numbers. 

.6 Order. 


2: 


(1) A written or oral directive issued by a superior 
officer to any subordinate or group of subordinates 
їп the course of police duty 


(2) A command requiring compliance. 


2:47 Personnel. Order. 
announce: 


A written directive to 
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(1) The appointment of new personnel 


The assignment or transfer of police officers 
and civilian employees from one unit to another. 


(3) A promotion or a demotion 
(4) Suspension, dismissal and restoration to duty. 


(5) The termination by resignation, by reti 
or by death. 


ment, 


(6) A commendation, 
(7) Other ке of general interest to personnel, 


2:48 Report. A written or oral communication 
relating to pus matters. 


2:49 Rules and Regulations. Department stand- 
ards and guides which enable the Department to 
achieve a state of consistency in its operations. 


2:4.10 Special Order. A written order issued to 
direct procedures which are of a self concelling nature. 
and which guide the actions of subordinates in 
specific situations or circumstances. 


2:4.11 Training Bulletins, Publications by the De- 
partment designed to keep police oflicers abreast of 
current police techniques and procedures. 


2:5 GRAMMATICAL TERMS. 


2:51 Gender. Distinction according to sex. When 
the masculin gender is usod alone in this Manual or 
in any Department procedi der, members 
Shall understand that the feminine gender is aso in 
tended when applicable. 

2:52 Immediately. A terminology construed to 
mean “as soon as possible” and “forthwith”, “with- 
out delay.’ 


2:53 May. The auxiliary verb form to indicate 
that the action taken is permissive or possible. 

5.4 Shall/Will. Verb. forms to indicate that the 
action required is mandato 


СНАРТЕК 3 
GENERAL CONDUCT 


3:1 DEPORTMENT. 


3:1.1 Conduct in Public and Private. Police offi- 
cers in both private and public lives shall conduct 
themselves so as to avoid impugning the reputation 
of the Department. They shall maintain the dignity 
and integrity of their office through the exemplary 
obedience to ай Rules and Regulations; the mainten 

of respect for the welfare and rights of all 
izens; the courteous and objective enforcement of 
Jaws without favor or prejudice, and the recognition 
that е а public trust requiring dedica- 
tion to ideals and ethics of the highest degree. 


3:12 Loyalty and Cooperation, 


:L2-1 Loyalty. Police officers shall be loyal to 
the Department and to fellow police officers as is 
consistent with the law, good order, and proper 
discipline, 


3:1.2-2 Cooperation. Police officers shall render 
Cooperation to the fullest degree in conducting the 
business and the affairs of the department. 


3512.3 Efficiency and Cooperation. The effici- 

the Department devolves on cooperation 

among “al Tanks, divisions and subdivisions, The 

deliberate withholding of cooperation which impairs 

tment objectives, or an 

lity, or a delay in taking neces- 

sary action, shall subject the offending members of 
the Department to disciplinary action. 


3:1.2-4 Demonstration of Respect. Police officers 

lian employees shall demonstrate respect to- 
ward superior officers, toward subordinates and as- 
sociates. When on duty, superior officers shall be 
addressed by rank. 


1.2-5 Derogatory Reference. Police officers and 


Department orders or instructions either to the public. 
ог to other members of the Department. 


3:1.2-6 Political and Religious Discussion. Police 
officers and civilian employees shall not engage 
political or religious discussions to the detriment of 
discipline. 


3:1.2-7 Disparaging Nationality, Race or Creed. 
Courtesy and civility toward the publie is required 
of ай members of the Department. Members 


ze, demean, degrade, 
a person because of his or her race, creed, color, na- 


tional origin or ancestry. 


3112-8 Censuring Official Transaction. Unless in 
accord with official duties, police officers and civilian 
employees shall not, either in writing or discussion, 
censure other Department members concerning ofli- 
cial transactions within the Department. 


3:1.2-9 Report of Crime. Police officers shall re- 
port as soon as possible to the proper command, when 
their attention is alerted to crime, suicide, fire, un- 
usual emergency events or to information and occur- 
телсез of which the Department takes cognizance. 
Police officers withholding information for a 
shall be subject to Department disciplinary charges. 


3:1.2-10 Knowledge of Crime. Police officers shall 
not withhold knowledge of crime, 


should defer taking proper police action if failure to 
act would tend to defcat the ends of justice. 


3:1.2-11. Interdivisional Cooperation. Special dele- 


responsibility for taking prompt and proper police 
action relative to violations of any law or ordinance. 
observed by them or coming to their attention. 


CONDUCT AND DUTY OF MEMBERS. 


3:21 Duty Requirement. Police officers shall be 
always subject to duty even yhen periodically re- 


lieved from regularly scheduled dut 


3:2.2 Responsibility of Police Officers. Police offi- 
cers shall be responsible for the duties assigned them 
and for their strict adherence to the Rules and Regu- 
lations, to written Directives, to Procedures and to 
all lawful verbal Order 


* 3:2.3 Responsibility for Own Actions. A police of- 
ficer is responsible for his own actions or omissions. 
He may not submit as an excuse or justification for 
an action or for an omission to a Rule 
tion, to an Order, 


Directives shall be 


higher rank. 


assessed against the officer of 
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4 Conflicting Orders. In the event that a police (5) Federal Laws 

fice receives an order from а superior officer that 

he knows to be in conflict with the Rules and Regu- 

lations, he shall respectfully cal this to the attention 
the 


$18 signed Duties. Police officers of the De- 
partment shall be held responsible for the proper 
performance of the duties assigned to them. 
subordinate should obey it. The superior officer 3:2.9 Outside Employment. Police officers shall 
must then assume the responsibility for the con- devote their entire time to the service of the Depart- 
sequences. No police officer shall be held responsible ment. All police officers are prohibited from par- 
for disobeying any order which is criminal in mature ticipating in any other occupation, endeavor, calling 
or violative of any law. or employment. In special cases, however, permission 

3:2.5 Lawful Orders. Police officers and civilian 10 стшррушеш oí а коптыгызйш mae may be 
employees shall always respond to the lawful orders fi 
of superior officers and to other proper authority. 


obtained from the Police Director. 
210 Use of Private Automobile. A superior of 
6 Assistance to Citizens. Dos officers shall ficer may authorize a member to use his privately 
promptly assist citizens when requested and shall owned automobile while on duty providing the mem- 
take proper police action whenever requi ber voluntarily agrees to use his саг and i willing to 
e fhe personal expenses for the operation of 
his car to convey him: 


3:17 Knowledge of Laws and Regulations. Police 
officers shall equip themselves with knowledge found 
in the (1) From his command to a place of assignment. 


(1) New Jersey laws (2) From a place of assignment to a place of re- 
(2) Newark City Ordinances assignment, 
(9) From a place of assignment or reassignment 


(3) New Jersey Court Rules to his command. 
4) The Newark Police Department Manual of This Rule shall not be construed as permission for 
Rules and Regulations members to patrol on post in private vehicles. 


> 


CHAPTER 4 
OUTSIDE ACTIVITIES 


4:1 POLITICAL ACTIVITY. 


Voting Privilege. Members are encouraged 
to exercise their voting privilege in all elections. 


4:12 Participation Limitation, Police officers shall 
mot actively engage in political events unless 
granted a leave of absence from the Department by 
the Police Director. 

4:13 Soliciting Prohibited. Police officers or civil- 
ian employees shall not solicit money or other it 
of value from any person, committee, or association 
for рош purposes. 


4:1 al Discussion, Police officers ог civil- 
ian employees shall not discuss politics when the 
discharge of police duty is directly or indirectly con- 
cerned. 


41.5 Duty at Political Meetings. Police officers on 
duty in or about a place used for political meetings 
shall not comment on the views expressed by the 
speakers. 

416 Election to Publie Office, The restriction 
against public expression of political views shall not 
apply to any police officer of the Police Department 
who is elected to any public office created under the 
rules of the New Jersey Constitution, (R.S.11:24A-7 
Laws of 1942), or to a police officer who has been 
granted a leave of absence without pay prior to such 
election as authorized in R.S. 11:24A-6,1 Laws of 
1946. 


4:2 AFFILIATION WITH OUTSIDE 
ORGANIZATIONS. 


1 Affiliation with Certain Organizations Pro- 
hibited. Police officers shall not join any fire or aux 

iary corps nor first aid unit, nor shall they affiliate 
themselves with any organizations whose constitution 


tained from the Director of Police. This prohibitio 
does not apply "to the active military or naval service 
of the United States or of this state, in time of war 
or ап emergency, or for or during any period of 


New Jersey Statutes 38:23.4 


2.2 Standard-bearer. Police officers shall not act 
as the standard bearer of any organization. 


42,3 Affiliation with Radical Groups. No police 


15 


officer or civilian employee except in the discharge 
of police duties, shall knowingly associate with, 
» ог organization 


fost 
ing hatred or prejudice, or oppression; against any 
racial or religious grou 


4: bversive ы nizations. Police officers or 
civilian employees shall not knowingly become mem- 
bers, or otherwise become connected with any sub- 
егне organization on the list of the US. Attorney 
General's Office, except when necessary in the per 
formance of duty and then only under the direction 
of the Police Director or the Chief of Police. 


425 Asociadon with the Criminal Element. Ех- 


cept ge of police duties, police officers 
shall not knowingly associate with, or have any deal- 
ings with criminals, reckeieers, gamblers, persons 


of ill repute, or persons otherwise engaged in unlaw- 
ful activi 
42.6 Obscene, Immoral or Offensive Material. 
Except in the discharge of police duty, police officers 
all nor knowingly write, print, copy, distribute, 
transport, store, or possess any writings, records, re- 
cordings, or pictures which contain obscene, immoral, 
offensive, or defamatory matter. 


43 TESTIMONIALS, 


4:3.1 Tendering of Testimonials Prohibited. Police 
officers shall not accept, from any person, organiza- 
tion or group, testimonials of any kind because of 
their employment with the Police Department, or be- 
cause of the performance of any police service, with- 
out permission from the Police Director. 


432 Testimonials for Advertising Prohibited. 
Police officers shall not give testimonials, nor permit 
their names or photographs in uniform to be used 
for advertising purposes, without permission from the 
Police Director. 


4:3.3 Name for Promotional Enterprise. Police 
officers shall not allow the use of their names at a 
fair, festival or exhibition for the purpose of selling 
tickets or for setting up or promoting а ral or gilt 
enterprise without permission from the Police Di- 
п 


4:34 Misuse of Official Position. Police officers 
shall not use their official position to solicit special 
privileges for themselves or others. 


4:3.5 Identification as Police Officer. Police offi- 
cers shall identify themselves by displaying thi 

ficial badge or identification card 
police action. When the officer's ident 


"m OUTSIDE ACTIVITIES 


or when circumstances do not permit, officers are 
not required to comply with this rule. 


4:4 LEGAL RESPONSIBILITY. 

4:4.1 Expert Testimony. Police officers of the De- 
partment unless legally subpoenaed shall not give 
expert testimony against the interests of the City in 
any litigation to which the City is a party. 


4:4.2 Legal Action Against the City. Police of 
cers legally subpoenaed to testify in an action against 
the interests of the City shall notify their command- 
ing officers forthwith relating their status in the case. 


4:4.3 Expert Testimony in Criminal Cases, Police 
officers shall not give expert testimony for defendants 
in criminal cases without fist notifying the Chief of 
Police 


44.4 Subpoena by I Defense in Cı Case or 
Case. Police officers who are 
р as witnesses for the defense in criminal 
cases, or as witnesses in civil cases in which the City 
is a defendant shall so advise their commanding of- 
ficer immediately. Commanding officers shall then 
notify the Prosecutor's Office or Corporation Coun- 
sel's Office by way of official channels through the 
Chief of Police. 


4:45 Subpoenaed During Tour of Duty. When 
subpoenaed or summoned to appear in any procced- 
ing during his working tour of duty, a police officer 
shall immediately notify his command in writing so 
that his commanding officer may take appropriate 
action to cover his detail, assignment, or other 

sponsibility 


4:4.6 Subpoenaing or Summoning. Whenever De- 
partment members are summoned ог subpoenaed to 
appear before: 

(1) A legally constituted investigative body with 
subpoena powers, 


judicial tribunal with subpoena powers, or 
comparable agencies, 


(3) A legally constituted hearing board for the 
purpose of inquiring into the activities or operations 
of individual Department police officers or of the 
Department itsel 


They shall appear before, cooperate with and 
render every aid and assistance to such body, tribunal 
ог agency, and prior to such appearance notify their 
co officer submitting a duplicate report, 
the original of which, shall be forwarded through 
channels to the Office of the Police Director. 


4:415 


447 Request to Appear, The law requires police 


with the Rules and Regulations guiding his conduct 
in giving testimony. 


4:4.8 Request to Appear on Short Notice. When a 
police officer receives a “request” on short notice 
and there is insufficient time for him to submit a re- 
port, then he shall notify his commanding officer 
immediately, by whatever means possible. 


4:49 Application for Warrant for Assault on 
Police Officers. A police officer may not apply for a 
warrant for any assault upon himself without first 
reporting the ease in writing through his commanding 
officer to the Chief of Police, and obtaining from 
him permission to apply for such warrant. However, 
this prohibition may be waived if the delay will pre- 
vent the ends of justice from being served. In no such 
case shall the aggrieved police officer be permitted 
to serve such warrant 


4:4.10 Police Action in Civil Matters. Police offi- 
cers shall not become personally involved in the civil 
matters of other persons or in the actions and disputes 
of other persons, unless so as to prevent a breach of 
the peace. 


4:4.11 Adjudication in Civil Matters. Police offi- 
cers shall not attempt to ajudeate civil disputes or 
to give legal advice in civil matt 


4:4.12 Breach of the Peace, Police officers shall 
act to prevent breach of the peace or disturbance 
which may grow or has grown out of a civil dispute. 


4:4.13 Service of Civil Process, Police officers 
shall not serve civil process, other than that initiated 
by the City, 


4:4.14 Civil Action for Compensation. Police offi- 
cers planning to institute civil action for compensa- 
tion arising out of damages, or out of injuries sus- 
tained while engaged in police duty 
proceedings, shall submit a formal report to the Chief 
of Police with complete facts concerning the incident. 


4:4.15 Personal Injury or Property Damage Com- 
ре айо. Police officers shall not accept or agree to 
E а 


roperty 
first notifying the Chief of Police. 


СНАРТЕК 5 
STANDARDS ОЕ CONDUCT 
5:1 DEMEANOR 


1 Conduct. Police officers must bear 
that they symbolize the dignity and authority of 
City and State and shall conduct themselves in 
manner that will not bring discredit, ridicule, or 
criticism to the Department. 


3 


5:1.2 Language. Police officers shall refrain from 
the use of indecent, profane, uncivil or threatening 
language, regardless of provocation. 


З Leniency, Police о hall not permit 
г, fav ЖЕТА to sway them to illegal 
К or to neglect of dut 


5:14 Performance. Police officers shall never 
place themselves under special obligation to any per- 
son who might affect the proper discharge of their 
duties. They shall remain free to perform their duties 
without hesitation at all times, 


5:1.5 Police Image. Police officers shall bear in 
mind that they symbolize the dignity and the au- 
thority of the City of Newark and the State of New 
Jersey, and that they are the representatives of the 
law to whose lawful demands all must submit, unless 
otherwise provided by law, and that such submission 
can be compelled when necessary. 


5:2 APPEARANCE 


5.1 Cleanliness, Police officers reporting for duty 
shall be neat and clean in appearance and their equi 
ment shall be carried according to хад 


5:2.2 Uniform. Police officers shall conform to all 


ilian Clothing. Unless otherwise directed, 
ivilian clothing 
resent a neat and clean appearance. Their 


dress conservatively and їп a neat and clean manner. 


5:24 Packages and Bundles. Police officers in uni- 
form shall not carry packages or bundles except when 
necessary to accomplish a police purpose in the actual 


performance of duty. 


525 Smoking, On duty police officers while in 
shall not use either. 
tobacco or chewing gum in any form. Uniform police 
officers on street duty or in police vehicle: er- 
mitted to smoke during the period between 
and 6:00 A.M., but they shall exercise discreti 
when conditions warrant, or when there is unusual 
activity. officer whether in uniform or 
civilian clothes shall smoke While engaged in actual 
poli 


duty. 


5:2.6 Newspaper Reading, Police officers shall 
read newspapers, magazines or books whil 
form and in public view except when it is necessary 
to do so in the discharge of their duties. 


5:3 BEHAVIOR 


.1 Punctuality. Police officers shall be punctual 
їп reporting for duty. 


2 Response to Сай, Police officers or civilian 
employees shall respond promptly to every cal 
duty. They shall endeavor to provide the public serv. 
ice that is necessary under all circumstances in which 
the Department has jurisdiction. 


5:33 Games of Chance. Police officers or civilian 
employees shall not engage in illegal games of chance 
or any form of gambling within any Department 
building nor at any other pl 


5:34 Duty Time, Police officers pile on duty shall 
devote their full time to the ıe Depart- 


5:3.4-1 Loafing on Duty. Sleeping, idling, and loaf- 
ing while on duty are prohibited, and any police offi- 
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cer, or civilian employee found guilty of such mis- 
conduct shall be subject to neglect of duty charges. 


42 Entering Buildings While on Duty. Police 

nly in he per 
ice duty. This ins does not 
hibit police officers from entering a building rely 
in order to e; 


5:3.4-3 Entering Disorderly Houses. No pol 
ficer may enter any suspected place of gambling, a 
Bouse of prostitution or any place о ELS activity 
unless engaged in proper police duty 


ice or 


5:3.4-4 Leaving Assigned Post. Police who 
must leave post or assigned duty areas in order o eat 
shall obtain permission from their immediate superior 
officer to do so. 


5:3.4-5 Team Assignments. Police officers assigned 


535 


with partners shall not eat at the same time unless 
permission is granted by their superior officer. 
5:3.5 Bound by Duty. Police officers shall always 
bear in mind that regardless of rank or of assignment 
they are policemen and that they are required to act 
accordingly. 
23.6 Leaving City When on Duty. Police officers 
оп duty are forbidden to leave the City except: 


(1) When an emergency situation arises or 


(2) When permission of their commanding officer 
or other competent authority has been grant 


5:3.7 Business Cards. Police officers are prohibited 
from using business cards of any description unless 
approval is first obtained from the Chief of Police. 
The Chief of Police may delegate this authority to a 
divisional commander. 


£554 Expenses, Police officers shall Promptly sub- 

mit bills to 0 nding officer 

sarily incurred in connection iheir 

Dicil duties. The commanding oficer shall sign 

these bills certifying that the expense was properly 
authorized. 


STANDARDS OF CONDUCT 


:5.3-2 


5:3.9 Contract or Purchase. Police officers shall 
neither make nor enter into any contract, nor pur- 
chase any articles for the use of the Department at 
Department expense without first obtaining the au- 
thority to do so by the Chief of Police. 


5:310 Emergency Purchases. The Chief of Police 
may pater а police officer to make a purchase 
the need arises out of an emergency, and at a 
Time when the Administrative Officer is not immedi 
ately available, 


553.11 Requisition of Supplies. Police officers may 
obtain stationery and office supplies only upon the 
submission of a requisition that has been properly 
executed by them and that has been approved by their 
commanding officer. 


553.12 Equipment Repairs. Police officers shall not 
repair any signal box or mechanical or electrical 
equipment unless they are specifically assigned to the. 
task. 


5:313. Defective or Damaged Equipment. Police 
officers shall report defective or damaged City equip- 
‘ment observed by them to their commanding officer. 


5:4 ORDERS 


5:4.1 Obedience to Orders. Police officers or civil 
ian employees shall promptly and fully obey any law- 
ful order directed to them by a superior officer. 


5:4.2 Issuance of Unlawful Orders. Supervisory or 
command officers shall not knowingly issue any order 
which violates Federal or State Laws, or City Ordi- 
nances, or which violates the intent of the Depart- 
ment Rules and Regulations. 


5:4.3 Right of Subordinates to Disobey. A police 
officer subordinate in rank is not required to obey any 
order which violates a Federal, or State Law, or City 
Ordinance. However, the subordinate must justify 


his refusal to obey. 


5:4.4 Receipt of Unlawful Orders. A police officer 
subordinate in rank who receives ап unlawful order 
shall inform the issuing person that the order is un- 
lawful and if the unlawful order is not rescinded, the 
receiver shall submit a writen account of the matter 

io his commanding of 
in turn shall forward the report to the Chief ol 
accompanied by his recommendations for disposition. 


5:4.5 Manner of Issuing Orders. Superior officers 
shall issue orders in clear and understandable lan- 
guage that is civil in tone and pursuant to Depart- 
ment business. 


5:5 INFORMATION 


1 ог Abetting. Police officers shall not 
communicate any information, direct or indirect, 
bal or in writing, which may tend to defeat the 
ends of ju ither may they impart information 
Which would assist persons o escape arrest or punish- 
ment, or which would permit these persons to dispose. 
of any rhoney or goods unlawfully obtained. 


5:52 Compromising Arrangements. Police officers 
shall not be concerned, either directly or indirectly, 
in making any compromise or arrangement betweer 
thieves or other criminals, or to persons who hav 
suffered from their acts, with a view toward 


officer shall be deemed guilty of violating this rule. 
5:5.3 Gifts, Gratuities, and Rewards. Police offi- 
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cers are forbidden to solicit, receive, or accept а re 
or other gilt of any kind, either by 
direct or indirect means, in connection with any of. 
ficial duty or act, without first having obtained рег- 
mission from the Director of Police. 


# 


5:5.3-1 Procedure for Receiving Gifts, When a gift 


shall accompany the gift or rei 
attendant circumstances. The com 
shall state whether he believes that the facts as stated 
are true, and shall recommend approval or disap- 
proval. 

5:5.3-2 Presents from Other Police Officers. Police 
officers are forbidden to receive or accept presents 
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from other police officers unless permission has been 5:59 Roster Information. The Department roster, 
granted by the Director of Police. listing the names of all police officers or any portion 


:5.3-3 Persons in Custody. Police officers or civil- 
ian employees shall not loan to, nor shall they borrow, 
or accept а gratuity, or make a purchase of personal 
property from any person in custody. 5:5.10 Addressing the Public. Police officers shall 
Private Use of Department Address. Police. obtain authorization from the Chief of Police before 
өй or civilian employers shall not use the De. tering addresses at public gatherings concerning 
arent mailing address for private purposes, They ‘he workings of the Department. Police officers must 
shall not use the Department address on any motor 0 Obtain such authorization mg th ple, ool 
vehicle registration certificate or driver license. statements for publication concerning the plans, poli- 
cies, or affairs of the administration of the Depart- 
5 оше Business Police officers or sian Melt. 
employees shall treat the official business of the 
partment as confidential. This Rule does not probit 5:5.11 Physician's Report. Police officers shall not 
the imparting of official business to persons entitled divulge any information contained in a physician's 
to receive it, or the release of information at the dì- report other than to competent authority. 
rection of a commanding officer. 


corporation unless permission is first obtained from 
the Police Director. 


5:5.12 Identity of Physician. Police officers shalt 

5:5.6 Cooperation with the Press. Police officers, not divulge except to competent authority, the iden- 
who are in control of a crime scene, or who are re- tity of a physician making such a report, nor permit 
sponsible for conducting an investigation, may supply а police officer of the Department not directly con- 
cooperate with the working cerned with the case to examine such reports, docu- 
press to an extent which is consistent with sound ments, books or records in which the name of the 
physician might appear. 


5:5.13 Physician's Identity Omitted in Press Re- 


police officer, police officers shall render cooperation lease К 
in accord with Department policy as authorized im a Members of the medical association must omit the 
General Order. names of physicians from any report given to news- 


apers. 
5:57 Privileged Information. Police officers shall 

not make statements to news media, either directly or _ 555.14 Confidential Identity. Police officers shall 

indirectly, concerning a defendant's alleged confession "Ot divulge the identity of persons who seek to aid 

or КИ admissions, or reveal information con- the Department through furnishing information vol 

cerning the defendant's criminal record, either of  Untarily when these persons request that such identity 

Convictions or arrests, before and during a criminal "Ot be made public. 


trial, Police officers in violation of this Rule are sub- 5.5 45 Privileged менд. Police officers shali not 
reveal the name of any person who complains that 
another person has violated the law except 


under the laws of the State of New Jersey. | 


5:5.8 Sex Offense Victims and Juveniles. Police 
officers shall not disclose the identity of a juvenile 
delinquent, a neglected child, or a victim of a sex (2) When investigating police officers find it 
crime other than to competent authority. necessary to do so in the performance of duty. 


(1) When police officers must be guided by the 
due process of law. 


5:6 DEBTS 


ligation. Police officers shall promptly pay of Police. 
айг p" debts and meet all their legal liabilities. 
5:6.3 Endorsement. Police officers shall not en- 
5:62 Indebtedness to Police Officers. Police offi. dors any note or paper whereby such police Ойсыз 
cert hall not borrow money, seou roperty or may obligate themselves for its payment, or 
otherwise become indebted to other Department po- otherwise may assume responsibility for the payment 
ice officers unless permission is granted by the Chief of the debts of others 


5:7 TELEPHONE BEHAVIOR 


5:7.1 Response to a Telephone Call. A police offi. — 52 Initiation of Telephone Calls, A police officer 

cer answering a telephone call shall promptly respond initiating a telephone c: 

by first giving his command, his assignment, his rank responding party by ning the name of the command 

or title, and his surname in that order. to which he is assigned, his rank or title, and his 
surname, before he begins conversing. 
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5/724 Local Calls, Police officers may use De- 
partment telephones to make local cals on official 
Business without fst seeking the coment of a 
rior officer or fist notifying the telephone operator 


5:7.2-2 Calls beyond Local Area. Police offi 
тау call beyond the extended Newark area on offi 
business, but they shall first obtain the consent and 
approval of a superior officer. When a superior offi 
cer is not available and the need urgent, a call may 
be made, but the caller must notify his superior offi- 
cer as soon as possible. In all long distance calls, the 
telephone operator shall be advised of both the num- 
er to be reached and the identity of the caller. 


5:7.2-3 Private Calls. Police officers shall not use 
Department telephones for privat 
either to local or long distance point 
however, may obtain permission from a superior 
officer under certain circumstances to make a private. 
сай. Emergency, death in the family, or other special 
circumstances, are instances in which permission may 
be granted. 
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ИТ. Tact, Courtesy, and Judgment, Police officers 
shall we tact, courtesy а 
hen the 


and good judgment 2 


^ 
good relations with citizens calling the Department, 

of bad language, cursing, name calling, curt 
the caller's voice, or unwilling 
or uncooperative attitudes shall be сошйшай cone 
duct contrary to good order and disciplin 


5:7.4 Transfer of Calls. Police officers shall trans- 
fer a telephone call when the caller requests another 
extension or when police officers cannot serve the 
caller. Police officers shall not transfer calls in order 
to avoid responsibility. 


5:1.5 Home Telephone Numbers, Police officers 
shall not disclose the home telephone number and 
address of police officers to any but authorized or 
other competent authority. Other callers may be ad- 
vised to leave their telephone numbers so that the 
police officer concerned may return the call. 


СНАРТЕК 6 
RULES OF DISCIPLINE 


6:1 PENALTY FOR VIOLATIONS 

ling to the nature and aggravation of the 
offense, m police officer or civilian employee of the 
Police Department who commits any illegal act, ot 
commits а violation of any Rule, Regulation, Pro- 
cedure or Order поті ihe Police Department 
shall be subject to: 


a) 
0) 
(3) 
(4) 
(5) 


Reprimand 

Fine 

Suspension from duty 
Reduction in rank 


Dismissal 


6:2 ABSENCE WITHOUT LEAVE, 


Police officers shall not be absent from duty except 
for illness or injury without the consent of a superior 
icer, 


6:3 SICK LEAVE RESIDENCE RESTRICTION 


Police officers while on sick leave shall not leave 
their residences without the permission of a Depart- 
ment Surgeon. For cach day а police officer is not in 
ind is not available to the Р 
a police officer is subject to multiple charges, inas- 
much as each day away from his residence while on 
sick leave is a separate offense. 


6:4 ACTS OR OMISSIONS 


Department members shall in every instance eons 
duet ‘themselves in a which is conducive to 
ood order . Department ‘members 
Shall faithfully and diligently сату ош all of the 
duties, responsibilities and functions of their indi- 
vidual and collective offices, positions or employment, 


6:5 UNFAVORABLE CONDUCT 

Deparment members shall not conduct themselves 
manner whic ts unfavor 

age and Tesourcefiness of the Department. 


6:6 NEGLECT OF DUTY 

Department members shall n. any act 
nor shall they be guilty of any omission that consti- 
tutes neglect of duty. 


6:7 PUBLIC DISPARAGEMENT 
Department members shall not publicly disparage 
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or comment unfavorably or disrespectfully, on the 

official action of a superior officer nor on the Rules, 

Regulations, Procedures or Orders of the Police De- 
artmer 


6:8 ACTS OF INSUBORDINATION 


artment members shall not commit acts of in- 
subordination ог disrespect to any superior officers. 


69 ALCOHOLIC BEVERAGES 


6:9.1 In Uniform, On and Off Duty. Police officers 
when in uniform both on and off duty shall not drink 
intoxicating beverages in any form. 


6:9.2 Off Duty. Department members when off 
duty shall not drink alcoholic beverages to an extent 
which renders them unfit to a call for duty. 


6:9.3 Transporting Alcoholic Beverages. Depart- 
ment members while on duty shall not transport 
alcoholic beverages on their person. 


6:9.4 Entering Liquor Establishment, Police offi- 
cers when on duty or when in uniform shall not enter 
any place in which intoxicating liquor is sold or furn- 
ished, except when necessary to do so in the perform- 
ance of a police duty. 


6:9.5 Intoxicants in Police Buildings. Police oí 
cers shall not bring liquor or other intoxicants into а 
Department building unless the liquor has been of- 
ficially seized. In extenuating circumstances, permis- 
sion to bring intoxicants into a police building may 
be granted by the Police Director or by the Chief of 
Police. 


6:9.6 Intoxication or Illegal Use of Drugs. Depart- 
ment members shail not come under the influence of 
alcoholic beverages, narcotic drugs, or other stupe- 
fying or intoxicating agents. 


6:9.7 Examination of Unfit Police Officer. Superior 
officers shall require the Department Surgeon to ex- 
amine immediately any subordinate who reports for 


* ашу, or who is found on duty, in an unfit condition, 


is condition is believed to be caused by the 
use of intoxicants or the unlawful use of narcotics or 
other stupefying drugs. 


69.8 Exceptions. Police officers may consume al- 
coholic beverages while on duty providing that: 

(1) The consumption is a necessary part of a po- 
lice task, for example, a surveillance or an under- 
cover investigation. 

The police officer is not in the uniform of the 
Newark Police Department, 


6:10 STANDARDS 
(3) The investigating police officer has obtained 
the consent of his commanding officer. 
(4) The police officer exercises moderation and 
dose not consume an amount which would render 
him unfit to perform his duty. 


6:10 MENTAL AND PHYSICAL CAPABILITY 
Department members shali not render themselves 
lly or physically incapable of performing their 


required duties 


1 MALINGERING 


Department members shall not feign illness, i 
jury or incapacity to perform required duties, nor 
Shall they ай to Follow lawful order issued by the 
Police Surgeon or other Surgeon acting in his 


6:12 LEAVING POST 


Department members shall not leave their posts or 
assignments without just cause. 


6:13 ATTENTION TO DUTY 
Department members shall not sleep, idle, or loaf 
while on duty. 
6:14 DISOBEDIENCE OF ORDERS 
Department members shall not wilfully disobey 
lawful orders, 
6:15 PROPER PATROL OF POSTS 
Department members shall properly patrol their 
assigned posts, 
6:16 PAYMENT OF JUST DEBTS 
Department members shall neither neglect nor ге- 
fuse to pay their just debts. 
6:17 ASSISTING ESCAPE 


Department members shall not communicate any 
information nor shall the; person to escape 
arrest nor shall they delay in taking action to appre- 
hend an offender. 


6:18 MALTREATMENT OF PRISONERS OR 
OTHER PERSONS 
Police officers shall not wilfully maltreat prisoners 
or other persons. 
6:19 USE OF FORCE 


Police officers shall treat all persons and prisoners 


Police officers shall exercise force 
the degree required by the circumstances necessary: 


(1) To prevent escape 


(2) To secure detention 
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(3) To subdue violence 
(4) To prevent violence to another prisoner 


(5) To defend their own lives or the lives of others 


6:20 SAFEKEEPING OF PRISONERS 


Police officers shall be responsible for maintaining 
the safekeeping of any prisoner and preventing his 
escape, Police officers shall be responsible for main- 
taining the safe custody of any prisoner during such 


room, or building, or 
whether such person is in transit, The 

prisoner from a police officer shall be corel 
prima facie evidence of gross neglect of dut 


6:21 CONFIDENTIAL INFORMATION 


Police officers shall not reveal to any persons not 
members of the Police Department any proposed po- 
lice action or movements, or the provisions of any 
official order, without first obtaining permission from 
the Chief of Police 


2 FALSE STATEMENT 


Police officers shall not falsify any official report 
or record. 


False Statements Defined. Police officers 

whe pom depart from the truth by omitting, 

misrepresenting, or distorting any fact on any form, 

questionnaire, or report shall be charged with having 
е а false statement. 


6:22.2 Pre-employment Statements, Police officers 
shall be held to have violated this Rule, retroactively, 

о had made false statements during their investiga- 
tion for candidacy to the Police Department. 


6:23 BRIBES 


Police officers shall not solicit or accept bribes in 
money, or other valuable articles. 


6:24 CRIMINAL LAW 


Department members shall not violate any criminal 


of the City Ordinances. They shall commit no illegal 
act 
6:25 ACTS OF IMMORALITY 
Department members shall not commit acts of im- 
morality, indecency or lewdness. 
6:26 PERSONAL APPEARANCE 


Department members shall be clean in both person 
and dress. 


2 


ы 
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6:27 INDECENT LANGUAGE 
Department members shall not use indecent, pro- fane, or uncivil language. 


6:28 MISCONDUCT GENERALLY 


Any violation or offense not properly chargeable of Discipline shall be charged under Rule No. 6. 
against a Department member under any other Rule 


СНАРТЕК 7 
PERSONNEL ADMINISTRATION 


7:1 GENERAL QUALIFICATIONS OF POLICEMEN 


“No person shall be appointed an officer or mem- 


jersey, that such 
is eligible to membership in the police retire- 


person 


7:11 Hours of Work, Legal Authority. Certain 
hours are designated in assigning members to regular 
tours of duty. Hours of work are limited by Section 
2.135.1 of the Revised Ordinances of Newark, 1959, 
Supplement adopted from the Revised Statutes of 
New Jersey (40:11-13.2 et. seq.) "The hours of em- 
ployment shall be eight hours a day and forty hours 
а week.” Source: Section 2.135.2 Revised Ordinances 
of Newark, 1959 Supplement, 


7:2.2 Emergency Suspension of Days Off. In case 
of emergency, police officers and employees 
of the Police Department may be summoned for and 


ment system, able to read, write and speak the Eng- 
lish language well and intelligently, and is of good 
E so appointed 


crime or offense involving moral turpitude.” Source 
40: 


New Jersey Statutes 40:47.3 


:2 DEFINITIONS 


kept on duty during the emergency. Source: Section 
2.135.3 Revised Ordinances of Newark. 


7:23 Absence from Duty for Five Days Continu- 
ously. Any police officer who shall be absent from 
duty without just cause for a term of five days con- 
tinuously, and without leave of absence, shall at the 
expiration of such five days, cease to be a member of 

such Police Department and force. Source: New 
Jersey Statutes 40:473. 


7:24 Sick Leave Defined. Sick leave is the period 
durin xcused from active 
duty by reason of illness or injury. 


7:3 LEAVE OF ABSENCE 


7:3.1 Suspension of Vacation, Day Off or Leave of 


h 
of Police or the Chief of Police such action be 
taken. 


7:3.2 Days Off. Police officers or civilian em- 


ployees are entitled to days off which are to be taken 
according to a schedule arranged by the respective 
commanding officers. 


change of Vacation or of Days Off. When 


iods or days off, but may do so only with the ap- 
proval of their commanding officers. 


7:4 SICKNESS AND INJURY LEAVE 


7:4.1 Prompt Report of Sickness or Injury. Police 
officers and civilian employees shall report injury or 
sickness, whether on or off duty, promptly to their 
command. The superior officer receiving the report 
shall execute the required forms at once so that the 
Surgeon's Office is notified for disposition and record. 


7:4.2 Reporting Sick or Injured. Police officers and 
civilian employees unable to report for duty because 
of sickness ог injury shall make an immediate report 
to their commanding officer or desk lieutenant in 
person, or by telephone. If the police officer is un- 
able to report, a relative or other responsible person 
shall notify the commanding officer or desk lieutenant 
of all pertinent facts either in person or by telephone. 
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4.3 Address of Confinement, Police officers and 
*ivilian employees when sick or injured shall be re- 
sponsible for notifying their supervisor as to their 
place of confinement or of any subsequent change in 
their place of confinement 


:44 Sick or Injured on Patrol, Investigative or 
Traffic Duty. Police officers taken sick or injured on 
patrol, investigative or traffic duty shall report the 
facts to their command by signal box or telephone 
and shall remain on duty until relieved, unless ex- 
cused by the desk lieutenant or by another superior 
officer. The only exception to this Rule would be 
where the sickness or injury is disabling to the point 
of preventing compliance. 
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L5 Sick or Injured When on Other Than Traffig guided by the instructions received from their com- 
Patrol, or Investigative Duty. Police officers assigned manding officer or desk lieutenant. They shall not 
to other than traffic, patrol, or investigative duty leave their residence until they have contacted their 
when taken sick or injured shall notify or cause thelr command, 

command to be notified. When this is not poss 

the Headquarters Information Desk shall be outed 
and the police officer shall continue on duty until 
Felieved unless properly excused by а superior oficer 
or supervisor. 


7:4.8 Unauthorized Absence. Police officers or 
civilian employees, who absent themselves in an im- 


such absence, and shall be subject to charges being 
preferred against them. Police officers are guilty of 
4.6 Accessibility to Department Surgeons and unauthorized absence: 

Superior Officers. Police officers and civilian em. 

o the Department Sur- 


(1) Who are not at home or who are not at their 
асе of confinement, while on sick leave, when vis- 
ited by the Department Surgeon or a superior officer. 


curately informed as to the medical condition of the _ (2) Who feign illness or injury. 


(3). Who deceive the Department Surgeon in any 


ment Si all take precedence over 
Depart urgeons sha precedence over af Dg кеу гше condition 


those of any private physician. 
А (4) Who are injured or become sick as the result. 
7:4:7 Return from Sick or Injury Leave, Police of- of improper conduct or of intemperate, immoral or 
ficers, upon becoming able to resume their duties Vicious habits or practices. 
after recovery from sickness or injury, or upon being 
ordered to return to duty by a Department Surgeon, (S) Who violare any provisions concerning the re 
shall contact their command without delay and be porting of sickness or injur 


1:5 REPORTING OF INJURY REQUIREMENTS 
1:51 Injury On Duty, Report to Commanding outside the City, he shall submit an “Administrat 
Officer. Whenever a police officer or a civilian is Submission” relating full details. He shall also comply 
injured on duty, he shall execute, ог he shall cause with Rule 7:5.1 
the execution of written reports containing pertinent 7,5,5 verification of Sick or Injury Off en 
port. The desk lieutenant, upon receipt of an off duty 
sickness or injury report whether verbal or written 


subject to the close scrutiny of the Department Sur- 
ооп Report of 
Sick and Injured", DP1:201 is made in person. This 
desk lieutenant shall immediately dispatch a superior 
officer from the precinct in which the sick police of- 
ficer resides or is confined, to verify the sickness, ine 
jury and confinement, 


7:5 Injury Not Affecting Going Off Duty. When 


jury w 
desk lieutenant or another authorized superior officer 
ог a supervisor shall execute or cause to have exe- 
cuted a "Report of Sick and Injured" form DP1:201 6 Feging Sines or риу, The superior of 
wich shall be sent to the Police Surgeon, describing ficer making the verification shall notify the 
briefly the causes of the injury. The police officer or — lieutenant concerned when he believes that a police 


ciiin employee shall then be directed 19 report fOr о reporting sick or injured is not actually sick ог 

examination at the Surgeon's Office at Police Head- injured and is consequently attempting to evade re- 

quarters at 10:00 А.М. on the next business day fol- porting for duty. The desk eatenant shall then notify 

lowing the incident, the Police Surgeon and the commanding officer of 
the police officer concerned. 


7:5.3 Report “On Duty” Injury Within 24 Hours. 
Al injuries sustained on duty shall be reported, when — 7,47 Surgeon to Check on Alleged Fsigning ot 
practicable, within 24 hours after the occurrence. If sickness or Injury. Upon notification by the investi 

possible, police licer shall report all injuries before gating superior Ser of aged feng fe 
reporting of hey shall execute writen reports or injury, the Department Surgeon shall visit the 
relating ei juries, з names of witnesses, he cor h 
roborating facts and any other pertinent information. r 


B 


whet 
nd then notify the commanding officer of that mem- 


7:84 Human Bite Wound. When a human bite 
е Бег as to his finding 


officer whether on- 


Police Surgeon's Office or to a private physician оп 7:5.8 Verifying Confinement. Wh: е offi- 
hospital for immediate attention. If the bite wound oer is confined to a hospital or other ution sin 
within the City, he shall sul “Incident or without the City, the superior officer rec 
Report" relating full details. If the bite wound occurs “Report of Sick and Injured” shall begin verification 
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procedure, This shall be done by telephone message. 
or personal visit to locations within the City, and by 
telegram, teletype or telephone contact through the 
Central Communications Bureau to locations out- 
side the City. In all cases, the names of persons sup- 
plying this verification shall be obtained and noted in 
the desk blotter. 


9 Sickness or Injury Outside the City. 


7:5.9-1 Communication of Information by Tele- 
phone or Telegram. Police officers or civilian en 
ployees reporting sick or injured off duty from out- 
Side the City shall immediately report these facts by 
means of telephone or telegram to their commanding 
officer, or in his absence, to the superior officer in 
charge of the command concerned. They shall report 


City. This information s 
corded in the desk blotter by the desk lieutenant when 
received. When a telegram has been sent, it shall be 
attached to the “Report of Sick and Injured” (DPI. 
201) which shall be forwarded to Police Headquar- 
ters. 


7:5.9-2 Investigation of Off Duty Injury Incurred 
Outside the City. Investigation of an off-duty injury 
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to a police officer or civilian employee which was in- 
curred outside the City shall be assigned to a super- 
ior officer who shall submit complete reports of his 
findings. The superior officer shall obtain the neces- 
sary information by telephone. In cases where i 
necessary to go outside the City limits for additional 
information, the investigating superior officer may 
do so. However, in no csse may an investigating 
superior officer travel out of the State without first 
obtaining permission from the Chief of Police. 


7:5.10 Letter from Attending Doctor When Re- 
porting Sick or Injured Off Duty from Outside the 
City. Pol porting sick or injured from 
outside the City shall obtain a letter from the attend- 
ing physician describing their illness or injury ac- 
companied by a prognosis for recovery. They shall 
send the letter promptly through official channels to 
the Office of the Police Surgeon. 


11 Consulting with Surgeon before Surgery. 
Police officers or ой employees except in cases 
of extreme emergency, shall not submit to an opera- 
tion until they first consult with the Department Sur- 
geon or his assistant. 


7:5.12 Hernia Considered an Accident. Police offi- 
cers or civilian employees shall consider every case 
of hernia, incurred on or off duty, an accident and 

not an illness. The “off duty verification procedure" 
shall be followed in each case. 


7:6 CONTAGIOUS DISEASE 


76 Contagious Disease in Faily. Police officers 
or civilian employees having a person in their 
ken 


р 
hold s а contagious disease shall pus 
the act to thelr command and report to the Surgeon. 
in person. The Surgeon shall ave full jurisdiction in 


this case and his directions must be obeye 


:6.2 Contact with Persons Having Contagious 


Diseases. Police officers who come in direct contact 
have 


directions given 
garding recent for contagious disease, 


7:7 MATERNITY LEAVE (POLICEWOMEN) 


Married policewomen shall be granted maternity 
leave without pay after application has been made 
through channels to the Chief of Police subject to the. 
following conditions. 

7:7. Application for Leave. Application shall be 
made thirty days before the leave is to begi 
2 Length of Leave. The leave shall start before 

month of gestation, but if the applicant is 
eligible for vacation, she may take the vacation first, 
with her maternity leave not beginning until her vaca- 


tion ends. Maternity leave shall be for not less than. 
six months, nor for more than eighteen months. 


7/13 Statement of Physician Required. A physi- 
's statement estimating the approximate period o) 
confinement shall be submitted with the application. 


7:74 Termination of Leave. Leaves may be term- 
inated for sufficient reason upon application to the 
Director of Police with the approval of the Police 
Surgeon. 


7:8 MILITARY LEAVE 


7:8.1 Military Reserve Leave. “A police officer or 
ivilian employee who is a member of the Organ- 
сй Reserve of the Army of the United States, United 


айса rps Reserve, or 
Gcr affliated organization, shall be entitled to leave 


27 


of absence from his respective duty ss of 
pay or time on all days on which he shall be engaged 
in Bed training. Such leave of absence shall be in 
addition to the regular vacation allowed such em- 
ployee or police officer” Source: New Jersey Statutes 
8:23-1. 


T8 


2 Enlistment or Re-enlistment in National or 
State Military Organization, Police officers and civil- 
partment shall not enlist, re- 


notification to the Chief of Police. 


7:8.3 Extended Leave, (Surrender of Department 


render all Department property held by them to their 
commanding officers. 
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Draft Board Determination. When а police 
afer or civilian employee has ben cese "LA" 
by Selective Service, (o report for exam- 
ination, he shall. immediately make these facts known 
to his commanding offi 


7:8.5 Field Training Leave. Police officers or civil 


days before the date their training period is scheduled 
to begin. They must also submit copies of their offi- 
cial military orders at least 5 days prior to the date 
they are to report for duty. 


7:9 STATE OR COUNTY LEAVE 


7:9.1 Leave of Absence: State or County Agency. 


the state or county department desiring such m 

bers services. Such member's services, however, shall 
not be used to displace any member of such depart- 
ment or agency requesting his services.” Source: New 
Jersey Statutes 40:47-20.3. This statute authorizes 
the Director of Police to grant or refuse to grant a 
leave of absence to а police officer in order that the 
police officer render his services to another city de- 
partment or city agency. 


7:9.1-1 Limitation on Period of Absence: Exten- 
sion. "Any leave of absence so granted shall be for a 


period not in excess of one year but may be extended, 
in the same mann. inally granted, from year 
to year, for a total period not in excess of five years. 
Source: New Jersey Statutes 40:47-20 


remain a member of ‘the Department and of the pen 
sion and retirement system upon continued payment 

of contributions." Source: New Jersey Statutes 40: 
47-205. 


13 Rights on Resumption of Ошо, Position 
or Employm 
absence and return to duty the m 


the same sala 
and pension rights had thi 
Source: New Jersey Statutes 40:47- 


7:10 LEAVE OF ABSENCE FOR DEATH IN FAMILY 


7:10.1 Death in the Immes f. A police 
the Department on п application to his com. 
secutive 


X, father, mother, stepmother, step- 

law, ughter, 
stepson, step-daughter, brother, sister, step brother 
and step-sister. 
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Death Leave Allowance in Special Cases, 
mmanding officer 


than those persons enumerated in Rule 710.1. The 


intent of this provision is to cover the 
which someone other than the imme 
raised the police oficer, or had a very close relation- 
ship with him. 


0.3 Application for Death Leave. Application 
for a Death Leave shall be executed by the police of- 
ficer or the civilian employee on the form provided in 
which shall be stated the specific relationship between 
the deceased and himself and the days in which he 
shall be absent. It shall be incumbent upon the com- 
officer granting this leave to verify the 
death of the deceased and the relationship of the 
subordinate to the deceased, 


7:11 ANNUAL VACATION PERIOD SUBJECT OF SPECIAL ORDER 


7:11.1 Selection of Vacation, Annual vacation per- 
iods shall be selected according to seniority within 
the individual ranks. In the ranks above patrolman, 
when the accrued seniority in rank is equal, the de- 
termining factor shall be length of service in the next 
preceding rank. 


1411,2 Vacation Scheduling. Vacation periods shall 
not be scheduled between the dates, 


y 
commanding officers with due regard to the require- 
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ments in the particular branches of service under 
their commands. Vacations shall be completed by 
December 15th. 


7:113 Deferment of Vacation. Only under exten- 
wating circumstances subject to the review and ap- 

oval of the Chief of Police may vacations be de 
ferred, 


711.4 Vacation Address. A report of a vacation 
address is not required from a police officer or a 
civilian employee whose vacation application has 


& 
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been approved. Permission is thereby granted to him 
to leave the city during the approved period of vaca- 
tion. 


711.5 Split Vacation. Split vacation periods may 
be granted to any police officer of the Department 
Providing permission has been obtained from his 
commanding officer. However, once vacation periods 
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have been selected, they shall be completed without 
interruption unless it becomes necessary, by reason 
of emergency to suspend them. 


7:11.6 Change of Selected Dates Prohibited. After 
vacation dates are selected and application has been 
filed with the commanding officer, police officers 
shall be permitted to change dates only in emer- 
gencies. 


7:12 RESIGNATION 


7424 Resignations to Be in Writing. АП resigna- 
tions of police officers or civilian employees must Бе 
in wing and bear the signature of the person 
signing. Police offcers shall provide the Chief, о 
not less than five days written notice or shall 
have obtained special permission from the Chief of 
Police or the Police Director to do otherwise 


7:12.2 Permission Required. Police officers or 
civilian employees shall not withdraw or resign ex- 
cept by permission of the Police Director. 


2.3 Resignation Prohibited While Charges Are 
Pending. Police officers or civilian employees are 
prohibited from resigning while charges are pending 
against them, except by permission of the Police Di- 
rector. 


7:124 Superior Officers May Accept Resignations, 
Any superior officer of the Police Department may 
accept the written or oral resignation of any police 
oficer or ciiam employee pending acceptance by 
the Police Director 


7:13 SUSPENSION 


7:13.1 Definition. Suspension is the act of tempo- 
се oficer or a civilian employee 
duties 
fence of alleged violation of Department Rules and 
Regulations or violation of law. While under suspen- 
sion, the police officer or the civilian employee shall 
not receive pay. 


7:13.2 Suspension, Removal, Fine and Reduction 
Procedure. “Police Officers shall not be removed 
from office or employment for political reasons, or 


established for the government of the police force 
and department.” Source: New Jersey Statutes 40: 
47-6. 


7:13.3 Suspension by Chief of Police, Whenever 
deemed necessary, the Chief of Police may suspend 
any police officer or civilian employee from duty, 
pending formal charges. 


лаза Chlef to Машу Director, In every ce of 
suspension, the СЫ of Police or other authorized 
person shall notify the Police Director in ting as 
soon as possible, stating the name of accused, the 
ed, and the specife charge 


and addresses of all witnesses. 
7:13.5 Surrender of Department Property. Any po- 


7:14.1 Charges against Police Officers. When a po- 
lice officer or а civilian employee of the Department 
is charged with violation of the Rules and Regula- 
1 submit report, through channels 

wishes to plead “guilt 
with an explanation”, or “not guilty” to such pes 


sed person, together with the names s 


lice officer under suspension shall immediately sur- 
render his badge, revolver and all other Department 
property to his commanding officer pending disposi- 
tion of the case. Any civilian employee under sus- 
pension shall immediately surrender all department 
or city property in his possession to the commanding 
officer or the civilian supervisor of the unit to which 
he is assigned. 


7:13.6 Outside Employment, Police officers under 
suspension shall obtain perminlon from the Police 
Director in order to engage in outside employment 
during the period of suspension from the Police De- 
partment. 


7:13.7 Relieved from Duty. A police officer under 
suspension is relieved from the duty of reporting to 
a precinct station or other command, unless he is 
directed otherwise by the Chief of Police. He shall 
be responsible for any further violations of the De- 
partmental Rules and Regulations while under sus- 
pension, 

7:13.8 Wearing of Uniform Forbidden. Police offi- 
cers under suspension shall wear their uniforms when 
directed to answer a summons for Departmental trial. 


7:139 Suspension Pending Investigation, Police of- 
ensi 


to 
ot charges dc Бу order of the Police Director 


:14 DISCIPLINARY ACTION 


within 10 days after receiving a written copy of 
charges against him, 

7:14.2 Plea of “Guilty” or “Guilty With an Ex- 
planation officer or a civilian em- 
ployee wishes to plead “guilty”, or “guilty with an 
explanation”, a date shall be set for a hearing before 
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the Police Director. The Police officer or ci 


Enytine in any case. 


14.3 Plea of “Not Guil 
“Guilty With an унй Ts Not Accepted, When 
lead: 


ian employee p 
ог when his pea of "n 
ation’ 
rector, a date 


for a "pole Wal will be set and the 
police officer or the civilian employee shall be notifed 
Of the date, time and place of such a trial 
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7:144 Leave of Absence Preventing Notification, 
When for any reason such as illness, vacation, mili- 
tary leave, or other leave of absence a police oficer 
or a civilian employee cannot be served with charges 
and their specifications, and a report is not obtain- 
able, his commanding officer shall retain the charges 
and their specifications and serve them upon the po- 
lice officer or the civilian employee upon his return 
to duty. The police officer or the civilian employee 
shall then submit his report as specified. 


7:145 Legal Counsel. Police officers or civilian 
employees may be represented by an attorney of their. 
choosing at the Department hearing. 


7:15 TRANSFERS 


Application for special assignment or transfer 
shall be made in writing by the police officer to his 


commanding officer who shall forward 
hie! 


through 
regular channels to the Office of the Chief of Pol 


lice. 


716 DEATH AND INJURY NOTIFICATION 


7:16.1 Death or Serious Injury. When a police of- 
ficer or a civilian employee is killed or seriously in- 
his commanding officer 

jef 


of Police or to the commanding officer acting in his 
absence. A written report will follow no later than 
the following work day. Information shall include 
the date, location, cause and Ше емеш of injury and 
property damage, stance 
means an injury which could result in death or dir 
ability. 

7162 Death of a Police Officer. When a police 
officer receives notice of the death of a brother police 
officer or of a retired police officer, notification of 
such a death shall be made in the following manner: 


(1) During Regular Business Hours: Notify the 


Тата Commanding Officer to Contact Family of 
Deceased Member. Upon the death of an active mem- 
ber of the Department, the commanding officer of 
the deceased member shall 


(1) Acquaint himself with the family conditions 
of the deceased. 
‘Make arrangements for proper funeral escort 
and pallbearers, if members of the family so desire. 
) Det where services are to be he 
determine the date and hour of burial and the. piace 
of interment. 


(4) Promptly rela such information through the 
proper channels to the Chief of P. 

7:17.2 Death in Immediate Family o of Department 
Member. When a death occurs in the immediate 
family of ап active member of the Department, the 
commanding officer of the m lose family 
Such death occurs shall пошу the Chief of Police. 


7:17.3 Funeral Escort. Unless otherwise specified, 


Office of the Chief of Police and the deceased offi- 
cer's most recent commanding officer. 


(2) At Other Times: Notify the Command Post 
of the Patrol Division or alternatively, the main desk 
of the Dete: 


tective Division, whichever is notified, shall be 
charged with the responsibility of notifying the com- 
 manding officer, of the deceased officer's most recent 
command. 


7:16.3 Notification of Family. Commanding offi- 
cers shall immediately notify, or cause a police chap- 
lain to notify, the family of a police officer attached. 

1o his command who has died, who is dying, or who 
has Been injured. 


7:17 DEPARTMENT FUNERALS 


escorts at the funerals of members of the Department 
shall consist of the commanding officer of the de- 
ceased, one lieutenant, two sergeants and eight patrol- 
men, together with the necessary pallbearers. Other 
detailed specifications are set forth as follows: 


(1) At the funeral of a deceased retired member, 
the commanding officer of the precinct where the 
body temporarily reposes, and the pallbearers shall 
represent the Departm 

(2) Where it impracticable for the escort to ac- 
Company the remains to the cemetery, their duties 

shall be confined to attendance at the place of tempo- 
rary repose and 'at the church if services are held 


(3) The escort may accompany the remains d 
distance епгоше to the place of interment as 
advisable in the Judgment of the commanding Ойын. 

o, Whenever conditions permit, the escort shall 
form temporary place of repose, evenly 
centered on the entrance thereof, 
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(5) After the escort has been formed and while it 
is in formation, all commands shall be given by the 
commanding officer of the escort 


(6): Prior to the appearance of’ the casket, the 
commanding officer shall give the command “Atten- 
tion”. Upon the appearance of the casket, the com- 
mand “Hand Salute” shall be given. This position 
shall be held until the casket is secured in the hearse 
whereupon, the command "Order Arms" shall be 
given, 

(7) The formation on the march of the escort 
shall be at the discretion of its commanding officer 
who will be governed by the conditions that exist on 
the line of march, 


5174 Funeral Procession, The funeral procession 
is formed in the following order: 


(1) The escort. 

(2) Clergy. 

(3) Casket and pallbearers. 
(4) The Director of Police. 


(5). Chief of Police, Deputy Chiefs and Inspectors 
of Police. 


(6) Mourners. 


(7) Members of the Police Department in order 


(8) Distinguished persons. 


(9) Delegations, 
(10) Societies. 


of the procession order may be made, 
subject to the discretion of the superior officer im 
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charge of the detail. 
117.5 Formation 20 Place of Services. 


(1) As the centervof- the escort arrives at the en- 
trance of the church, temple, or other place of serv- 
ices, it shall be halted and the command "Left Face" 
or "Right Face" given ıt the formation faces 
the building where the services will be held 


(2) As the casket is removed from the hearse, the 
Salute” will be given, and this 
position will be maintained by the escort until the 
casket has been taken inside the church. 


(3) Before the command “Fall Out” is given to 
the escort, the commanding officer will inform the 
escort that the formation shail be reassembled at least. 
five minutes before the church services are concluded, 
but a definite time should be specified, 


7:17.6 Formation end Procedure at Conclusion of 
Services. Upon completion of the services, the escort 
shall stand same formation repeating the same 
procedure followed when the casket was removed 
from the home or funeral parlor. 


7:17.7 Pallbearers to Accompany Funeral to Cem- 


other agreed upon transportation, and they shall bear 
the body from the hearse to the grave, 


7:17.8 Members to Salute in Presence of Hearse, 
Members of the Department assigned to duty at the 
funeral of a member, or assigned along the route of 
such funeral, shall assume the position of attention 
and give the regulation salute as the casket is being 


they are actively engaged in the performance of po- 
lice duty. 


718 RESIDENCY 


8.1 Bonafide Residency Requirement. Police of- 
ficers of the Department shall be bonafide residents 


rsey." Source: New Jersey Statutes 4% 


ark, New Jer 
5. 


7:182 Change of Residency Notification. Police 


officers and civilian employees shall report any 
change in residency to their commanding officer at 
leat twelve hours before such change takes effect. 
They shall execute the Department form for ti 
purpose. 


7:18.3 Home Telephone Number. Police officers. 

#and civilian employees shall report their home tele- 
phone number, or when there is no home telephone, 
they shall leave record of the number of the nearest 
telephone through which they may be reached. 


7:19 MARITAL STATUS 


Police officers and civilian employees shall notify 
their commanding officer of any change in their mar- 


ital status at least twelve hours before such change 
becomes effe 


7:20 NAME CHANGE 


Police officers and civilian employees shall notify 
their commanding officer of any legal name change 


at least twelve hours before such change becomes 
effective. 
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7:21 DRIVER LICENSE 
Police officers and civilian employees operating longing to a police officer is revoked, suspended or 
Department motor vehicles shall possess а valid New lost, he shall immediately make this fact known to 
Jersey driver license. Whenever a driver license be- his commanding officer, giving full particulars. 


СНАРТЕК 8 
PATROLMAN'S DUTIES 
8:1 PROBATIONARY PERIOD 


8:1.1 Probation Factors. Appointment of a patrol- 
man to the Police Department is for a probationary 
period of 90 days after he has completed his training 
at the Academy. Continuation in the service is de- 
pendent upon the conduct of the appointee and his 
fitness to perform his duties. At the termination of 
the probationary period, if the conduct or capacity 
of the probationer has not been satisfactory he shall 


bbe notified in writing that he will not 
appoiniment and Ыз services shall be terminated ay 
the Police Director without a trial. Reference: New 
Jersey Statutes 11:22.6. 

5:12. Subject to Orders, Each patrolman shall be 
assigned ¢ Department in order to per- 
fect the organization and shall be subject to the laws 
ful orders of any Department superior officer. 


8:2 RESPONSIBILITIES OF EACH PATROLMAN 


Each patrolman shall: 

8:2.1 Wear Badge and Name Tag, properly 
affixed to Black Leather Holder, on the left 
Breast of his Outermost Garment, He shall at 
all times, when in uniform, wear his badge and 
name tag, affixed to the holder, on his outer— 
most вт ent 


.2 Give Name and Badge Number upon Re- 
quest. He shall at ай times give his name and badge 
number to any person making the request. 


8:23 Carry Nightstick. He shall on all tours of 

rwise 
d, carry a nightsck in conformity with the 
Rules and Regulations. 


8:24 Report for Duty Promptly. He shall report 
for duty promptly in proper and neat attire, fully 
‘equipped and in fit cond 

8:2.5 Report “Off-Duty”. He shall at the end of a 
tour of duty, upon returning to quarters, salute the 
his 

ly Assignment Sheet 
unless otherwise ordered by a superior officer. 
Street Guide, He shall while on duty 
carry an approved street guide for the City of New- 
ark. 


:2.6 C; 


8:27 Patrol Diligently. He shall faithfully, diligent- 
ly and alertly patrol every part of the post to whic 
he is assigned until he finishes his tour. 


8:2.8 Assist beyond Post Limits. He shall never 
refuse to assist in the protection of persons or prop- 
erty near his post when his attention is immediately 
required but shall return to his own post as soon as 
possible. 

8:2.9 Avoid Concealment on Patrol. He shall not 
conceal himself while on post other than for a police 


8:2.10 Inspect Post Carefully. He shall carefully 
inspect every part of his post as often as possible. 


8:2.11 Render Assistance When Requested. He 
shall furnish information or render aid to all persons 
upon request in a manner consistent with his duties. 


8:212 Investigate Disturbances. He shall when 
any disturbance occurs either within his pm "ines or 
їп the immediate vicinity, instantly proceed to the 
scene and use his best efforts to restore peace. 


5:113 Check Vacated Dwellings. He shall pay 
particular attention to unoccupied or temporarily 
vacated dwellings or buildings whether or not these 
are assigned for special attention. 


8:2.14 Vary Route of Patrol. He shall not continu- 
ally follow the same route in patrolling post, but 
shall occasionally stand in an inconspicuous place, 
alert and watchful of the surroundings. 


8:2.15 Leave As st Only on Police Di 
He shall leave his assigned posts by crossing the 
boundaries only in the immediate discharge of police 
duty and in such cases he shall notify his command 
a5 soon as possible. 


8:2.16 Note and Remove Accident Hazards. He 
shall while on duty note all street and sidewalk ob- 
structions and defects from which accidents may 
occur, and cause them to be removed when practic- 
able. If he cannot rectify the condition, he shall re- 
port his findings to the desk officer in the command 
«ОЁ occurrence. 

7 Give Special Attention to Construction and 
Excavation Sites. He shall pay attention to and safe- 
guard all places where temporary building permits 
are granted, or where openings, or excavations are 
being made. 


uty. 


8 Insure Public Passage Through Construc: 
tion Sites. He shall report to the desk officer in charge 
when a suitable and safe passageway has not beer 
provided for the public during construction or ex- 
cavation work. 


19 Secure and Make Safe Open Sewers and 
Manholes. Не shall take corrective action concerning 
any manhole, coal hole and sewer basin left uncov- 
ered or insecure. 


8:120 Inform Commander of Unsafe Buildings 
and Permit Violations. He shall notify his command- 
ing officer of the condition of any building which may 
have become unsafe. He shall also furnish his com- 
manding officer with information relative to the ab- 

ence of, or improper display of building permits 
during the process of building construction. 


21 Notify Commander of Questionable Trade 


writing where any dai 
Some trade or business is being operate 


Take Action to Return Lost Children. He 


а distance, the patrolman shall notify 
the desk officer and request instructions 


8:2.23 Send Homeless and Penniless to Precinct. 

He shall send persons found penniless and without 
homes to known places of accommodations or to the 
desk officer in the command of occurrence. 
32.24 Be Alert for Street Solicitation by Street 
Walkers. He shall particularly watch female “street 
walkers” or known prostitutes, and all persons who 
improperly accost others of the opposite sex. 


2.25 Report Cases of Destitution and Commun- 
icable Disease. He shall report all cases of destitution 
and cases of communicable disease of which the 
Health Department may not have been properly 
notified. 


8:2.26 Relieve Blocked Thoroughfares. He shall 
use his best efforts to restore traffic flow when traffic 
is halted or congested on any street or roadway. 


8:227 Notify Commander of Nuisances. He shall 
notify his commanding officer in writing of all пш- 
sances and other matters affecting the safety and con- 
venience of the public which he cannot correct. 


228 Prevent Fires and Waste of Water. He shall 
lant to prevent fire or waste of wat 


ве, from sidewalks which have made 
them unsafe for passage. 
5:130 Direct Offenders to Remove Sidewalk Ob- 


immediate superior officer. 


attention о! 


8:2.31 Note Street Debt 


$. He shall take notice of 
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all ashes, garbage or other offensive matter thrown 
into the street, or а public place, and bring it to the 
attention of his immediate superior of 


8:2.32 Report Breaches of Law Altius Public 
Safety. He shall report the names of the offending 
parties for complaint and prosecution who repeatedly 
disregard laws, ordinances, orders and regulations 
for the governing of public safety, when a summary 
arrest cannot be made, 


8:2.33 Disperse Loiterers. He shall disperse per- 
sons who are found unlawfully loitering on sidewalks. 
ог on street corners or who otherwise interfere with 
the passage of others. 

8:2.34 Assist Pedestrians to Cross Heavily Traveled 
Streets. He shall when the stream of traffic is con- 
tinuous open the way for pedestrians wishing to cross 
and be especially vigilant to protect and to assist 
children and the aged and the infirm who would oth- 
erwise be exposed to danger. 


5:235 Check Vacant Residences. He shall pay 
particular attention to the residences of familics who 
are temporarily out of the City. 


3:236 Acquire Thorough Knowledge of Streets. 
He shall thoroughly acquaint himself with all parts 
of his post and with all streets, thoroughfares, bus 
routes, public buildings and other establishments. 

8:2.37 Investigate Suspicious Motorists. He shall 
note and investigate all motor vehicles, and occupants 
of these vehicles that in any manner excite suspicion. 


Be Alert for Stolen Autos. He shall pay 
particular attention to motor vehicles by observing 
registration numbers and be constantly alert for mo- 
tor vehicle 


equipped, or for which there is a traffic warrant or 
any other warrant outstanding, 


.39 Report All License Violations to Com- 
mander. He shall pay particular attention to all places 
and persons pertaining to licensed premises and shall 
report to his commanding officer knowledge of any 
unlicensed place for which licensing is required or 
Knowledge of any provisions of the license that аге 
violated. 


ith Traffic Signs. He 
shall familiarize himself with the locations and pur- 
poses of street traffic signs. 


41 Report Damaged Traffic Signs. He shall 
when traffic signs are misplaced or tampered 
rectify them if possible. When traffic signs are miss- 
ing from their proper location, he shall immediately 
make report of such fact to his commanding officer. 

42: Report Light Outages. He shall pay special 
attention to all broken street lights and street light 
outages at night, and at the end of his tour of duty 
submit a report indicating the location of such outage 
or broken light and the number of the electric light 
pole concerned, 
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5243 Report Light Outage Creating Serious Haze 
ing at night at a 


inal activity taking 
immediately inform the desk lieutenant at the com- 
Wd of occurrence. 


8:2.44 Report and Fallen Electrical 
Wires. He shall notify the desk lieutenant at the com- 
mand of occurrence when he observes fallen or dan- 
gling electric wires and shall guard such wires if 
there is any danger of any one coming in contact 
with them. 


2.45 Check Doors of Business Places at Night. 
не С carefully examine all accessible doors of 
places, office dwellings and public buildings 
to determine tat they are secure. 

8:2.46 Check for Open Windows and Transoms. 
He shall carefully examine all accessible low win- 
dows, gates, the entrances of areaways, transoms and 
gratings of all buildings, for security purposes. 


8:2.47 Report for Day School Duty. He shall cover 
school crossings during the day at least fifteen min- 
utes before and after the commencement and dis- 
missal of each session, when so assigne 


8:248 Report for Night School Duty. He shall 
cover school crossings when assigned to duty where 
evening school is in session by arriving fifteen min- 
utes before the commencement, by remaining u 
Classes are in session, and then by returning to the 
fifteen minutes before dismissal, un- 
less otherwise ordered. 


8:249 Use Direct Route in Response to Call of 
Duty. He shall when responding to a call of duty, go 
to and return from the place of such call by the short- 
‘est and most direct route. 


8:2.50 Direct Safe Passage of Emergency Vehicles, 
He shall when assigned to patrol duty upon the ap- 
proach of fire apparatus, ambulance or police vehicle 
Tesponding to an emergency call, go to the center of 
the nearest street intersection to insure the safe and 
speedy passage of such vehicles. 


8:2.51 Close Vacated Firehouse Doors. He shall 
when assigned to a post on which a fire house is lo- 
cated, close the doors of the fire house after the ap- 
paratus has left to respond to an alarm, if practicable. 
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8:2.52 Report Location of Dead Animals. He shall 
report the location of the carcass of any animal found 
їп any lot, street or public place to the desk lieuten- 


8:2,53 Follow Procedure for Insecure Building. Не 


8. 
shall when anything зш is found during a secur- 
ity check of a buil 


a 
о) 
(3) 


Investigate at once, 
‘Summon assistance. 
Conduct a thorough search. 


Communicate with the command of occur- 


Notify the owner or occupant. 
Stand guard until relieved. 


Secure the premises with police lock, properly 
tagged, informing the owner where key is available 
when the owner cannot be located. 


(8) Return key to command of occurrence to- 
gether with a written report detailing the incident. 


:2.54 Report Any Neglect of Duty Charge. He 
shall when charged by a superior officer with derelic- 
tion or neglect of duty, immediately explain the facts 

to his immediate superior officer. If the police officer 
is ordered to submit a written report to his command- 
ing officer, he shall submit such report in duplicate. 
in the absence of the commanding officer, these re- 
ports shall be left with the desk lieutenant. It then 
shall be the duty of such police officer to report to 
his commanding officer at his office at 9:00 A.M. of 
the next business day, or as otherwise directed by the 
desk lieutenant so that the police officer may give the 
commanding officer whatever additional information 
may be requested. 


8:2.55 Disprove Alleged Negligence. He shall be 
required to prove to the satisfaction of his command- 
ing officer that he had been alert and had been 
attending to his duty when a crime was committed on 
his post when there was cause to suspect that he has 
been negligent or otherwise violative of the Rules and 
Regulations, 


8:2.56 Remain at Desk While Report Is Reviewed. 
He shall when submitting a report to the desk lieu- 
tenant remain at the desk until such reports have been. 
yeviewed and accepted. 


СНАРТЕК 9 
FIREARMS 


9:1 POLICY REGARDING USE OF FIREARMS 


Departmental regulations concerning the care and police officers and the lives and property of the 


use of firearms are designed to protect the lives of 


public. 


9:2 HANDLING OF FIREARMS 


Police officers shall exercise caution and the utmost 


care in handling firearms on and off duty. 


9:3 OFFICIAL POLICE REVOLVER 


For any and all purposes consistent with these 
Rules and Regulations, the “official police revolver” 
shall be the revolver issued to each police officer by 
the Newark, New Jersey Police Department. 


9:3.1 On Duty. When on duty cach police officer 
shall be armed with and shall carry his "official po- 
lice revolver" fully loaded and in a scrviceable and 
operating condition. 


9:3.2 Off Duty. The Chief of Police may authorize 
a police officer to carry juty revolver" other 
than the "official police revolver" providing that the 
police officer follows the steps prescribed herewith: 

(1) He subi 
requesting per 

(2) He restricts his selection of an “off-duty re- 
pecial caliber revolver manufactured 
by either the Smith and Wesson or the Colt Fire- 
arms Companies. 


an "off-d 


its a written report through channels 
to carry an off-duty revolver. 


(3) He submits the “off-duty revolver” that be 1а. 
tends to carry to the superior officer in charge of the 
Firearms Section of the Police Academy for inspec- 


tion to determine whether it meets the same stand- 
ards, set for safety and serviceability that apply to 
the “official police revolver 


He submits 
for teat fire and inspection upon hi 
scheduled firearms retraining, 


authorized "duty revolver” 
is appearance for 


(5) He carries the authorized off-duty revolver 
only after he has secured the approval of the Chief 
of Police and only during the time this approval re- 
mains in effect. 


(6) He submits a written report through 
channels, advising the superior officer in 
charge of the Firearms Section of the Police 
Academy of any change in the status of his 
designated off—duty revolver, i.e., if sold 
or a new acquisition. 

(7) He observes and is bound by any part of, or 
any section of these Rules and Regulations which 
pertain to or which touch upon the “official police 
revolver”, and he understands that these same Rules 
and Regulations aiso apply as well to the use of any 
‘off-duty revolver” which may be authorized by the 
Chief of Police. 


9:4 TAMPERING WITH POLICE REVOLVER 


9: 4.1 Repairs and Adjustments. All repairs and 
and adjustments to the official police revolver 
shall be made by the Superior Officer in charge 
of the Firearms Section of the Police Academy. 
Police officers shall not make any change in the 
trigger pull mechanism or effect any other un— 
authorized alteration or addition. 

9: 4.2 Revolver Handle Grips. Police Officers 
Shall not make use of moulded grips, pearl 
handled grips, nor special type arips, with the 


exception of "Pachmayr Presentation Rubber 
Grips.” Police officers who choose to utilize 
"Pachmayr Presentation Rubber Grips” shall 
endure the expense of their purchase, and have 
them installed by the Firearms Section The 
sued wooden grips shall be retained by the 
Firearms Section upon the installation of the 
optional grips. Grip adapters may be used in 
special cases, but only after the police officer 
has first obtained the approval of the Superior 
Officer in charge of the Firearms Section. 


5 CARE OF FIREARMS, OFF DUTY 


9:5.1 Off Duty, Outside of Home Within the State 
ot New eie. A police officer when “off duty" and 


charge, a police officer shall not carry his revolver in 
his waistband or in any one of his trouser pockets. 


9:5.2 Off Duty, Outside the State of New Jersey. 
An off-duty police officer may not carry his revolver 


on his person when traveling in any other state, in 
any territory or in any other country. 


9:5.3 Off Duty, at Home. 


-1 Storing the Revolver. A police officer shall 
keep bis revolver in a secure pi 

in case of emergency. The 

use of a cabinet ога 
can be secured with a lock as a place to deposit his 
revolver. 
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9:5.3-2 


9:5.3-2 Removing Revolver from Belt. When re- 
moving а revolver from his person, a police officer. 
shall keep the revolver holstered and jointly remove 
both the revolver and holste: from his belt. A police 
officer shall not remove the revolver from its holster 
‘except when he intends to clean or fire it. However, 
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when circumstances require, a police officer may un- 
load his revolver before storing it in a secure place; 
providing he observes all tho ste practices prestribed 
and taught by authorized Department firearms in- 
structors for the unloading of the weapon. 


9:6 DISCHARGE OF FIREARM REPORT 


Whenever a firearm is discharged by a police 
officer, on or off duty, other than at an authorized 
firearms range, the police officer shall: 
a) Hd notify the Desk Lieutenant on 
the Command of Occurrence. 


Be К by the instructions of the desk 
Lieutenar 

Execute an “Incident Report,” form DP1: 
802 when the occurrence results in the 
issuance of a Central Complaint Number. 
Execute an “Administrative Submission,” 
Form DP1: 1001 reporting the incident in 
derail to his Commanding Officer. 


Execute a “Firearms-Discharging, "fom 
DPI: 1757 which is self-explanatory. 


9:6.1 Observance of Firearm Discharge. 
Members who observe the discharge of a fire— 

arm by any sworn member of the Newark Police 
Department and/or other Law Enforcement Agency 
shall submit sites of the following reports to his 
Commanding Offic: 

(1) “Continuation Report," form DP1: 795 
When the occurrence results in the issuance of a 
Central Complaint Number and the execution oa an 
“Incident Report," by the police officer who dis — 
charged his weapon. 

(2) “Administrative Submission," form DPI: 
1001 in all other instances. 

Either report will include: Incident, time, 
location, type of firearm/s used, number of rounds 
fired, identity of officer, and any other information 
requested by a superior officer. 

9:6.2 Uniuthorized Discharge of Firearms. Ex- 
amples o st instances iı firearms shall not be 
discharged are cases involving: 

(1) The commi: 
(2) A violation of any City Ordinance. 


ion of a misdemeanor. 


(3) A violation of the Disorderly Persons Act. 
(4) A violation of the Motor Vehicle Act. 
(5) A fleeing motor vehicle when the occupar 


а minor offender and is not wanted by the authori 
for a grave high misdemeanor. 


(6) A person called to halt on mere suspicion and 
who, without resisting, simply 


ata person who is running or driving away to avoid 
arrest for a minor offense. 
9:6.3 Authorized Discharge of Firearms. A police 
officer may discharge his firearm in the performance 
of police duty under the following restrictive circum- 
stances: 

(1) In the actual defense of his own life, or the 
life of another when other reasonable means of de- 
fense have failed; 

(2) When attacked with a deadly weapon; 


(3) When effecting the arrest or preve: 
to the personal knowl- 


ping and there is no other way of taking him. 


(4) When firing warning shots to prevent es- 
fect arrest for incidents described 


negligence resulting in injury to any person. 


(5) When there is need for bal 
(6) When in attendance at an approved firing 


v 6.4 Exhaust АШ Reasonable Means before Using 
Weapon. Even under extremely critical circumstances. 

а police officer is not justified in discharging his fire- 
arm until all other reasonable methods of effecting 
the arrest have been exhausted. 


9:6.5 Firing of the Weapon under Other 


CARRYING OF THE REVOLVER 


9:7.1 When to Carry Regulations. Police officers, 
collectively and individually, shall carry their official 
police revolver or authorized off-duty revolver fully 

led and in a serviceable, operating condition at all 
times, so that they may be prepared when called upon. 
to carry out a police duty, service, function, or те- 
sponsibility. They shall also carry six rounds of extra 
ammunition. Police officers who may be sick, injured, 


9:7.3-4 FIREARMS 


9:7.3-4 Carrying Revolver While Participating in 
Demonstrations, etc., Prohibited: 


(1) Police Officers participating in any picketing, 
protests and/or demonstrations are forbidden to carry 
their service revolvers or authorized off-duty weapons. 


(2) Police Officers who intend to participate in 
any picketing, protests and/or demonstrations shall 
submit a report to their commanding officers. Said 
report shall contain officer's intention, date, time 
and location of the picketing, etc. 


(3) Submission of this Teport releases. the police 
officer of the provisions of R & R 9:7.1 while travel- 
ling to, participating in, and returning from said 
picketing, etc. 


(4) Police Officers shall be guided by the provisions 
of R&R are of Firearms, Off Duty, with regard to 
the securi ty of their firearms while participating in the 
picketing, protest, and/or demonstration. 
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ог on vacation leave, or on any otner authorized 
leave are not required to carry a revolver. Police offi 
cers who elect to carry their official service revolver 
or other authorized off-duty revolver while on sick, 
injured, or vacation or training leave on any other 
authorized leave consistent with these Rules and Reg- 
ulations are required to keep such revolver fully 
loaded and in a serviceable operating condition. They 
shall also carry six rounds of extra ammunition. Po- 
lice officers who are suspended shall not carry a re- 
volver under any circumstances. 


9:7.2 Carrying Required Equipment While on 
laure, Police officers who elect to carry their mex 

when on vacation, or when jured 
leaves shall also сапу ther badge, thei identification 
card, and their billy 


9:721 Carrying Service Revolver While on Sick 
Leave. 


(1) All personnel who are on sick leave for 14 
On sick leave, will submit their 
their permanently assigned com- 
mand will arrange for receiving and 
storing the weapon until the officer returns to duty. 

(2) All personnel who are expected to be on an 
extended sick leave (14 days or longer, by the 
Department Surgeon's prognosis) will immediately 
submit their revolver to their permanently assigned 


P АШ personnel on sick leave, owing, to head 
injures, or a 
alcohol problem, 4 jepartment 
коо diagnosis) will submit their revolver to their 
permanently assigned comm: 

(a) Commands will be advised by the Depart 
ment Surgeon of the diagnosis and arrange for 
receiving and safely storing the revolver. Weapons 
will not be returned until so advised by the 
Department Surgeon. 

9:1.3 Manner of Carrying Revolver. 

91:1 Police Officers On Duty. 

(D Male police officers in uniform «hall carry 
their revolvers in holsters attached to their garrison 

gx e a supplementary belt beneath the blouse 
or overcoat when these garments are worn. 


(2) Detectives and other officers not in u 
tof el carry their revolvers in shoulder holsters 
or in holsters attached to their trouser belt. 

(3) Policewomen in uniform shall carry the revol 
ver in the regulation holster handbag. When in plain. 
ра they shall carry their revolvers securely but 
readily accessible to use. 


9:1: Police Officers Off Duty. Police officers 
off duty shall carry the revolver on their per: 

readily accessible, but at the ame time not exposed 
to public 


9:133 Carrying Revolver and Other Required 
Equipment On and Off Duty. Police officers when 
on ог off duty shall carry on theit porton, (nei offi 
cial police res their bade, identification eard, 
Sly boih whistles, summons book and signal box 
key. Police officers when off dut may carry their 
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"off duty revolver" instead of their "official police 
revolver” when authorized to do so by the Chief of 
Police. This Rule does not apply to police officers 
who are on extended, or on sick or injured leaves or 
who have been suspended. See Rule 9: 


734 Carrying Revolver While Participating in 
Demonstrations, ete., Prohibited: 

Police Officers participating in any picketing, 
protests and/or demonstrations are forbi 

tarry their service revolvers or authored off-duty 


(2) Police Officers who intend to 
any picketing, protests and/or demonstrations a 
submit а report i their commanding officers. Said 
report ime 


all contain officers intention, dale, ti 
and location of the picketing, ete. 

(8) Submission of this report releases the police 
officer of the provisions of R & 1 while travel- 
ling to, participating in, and returning fom said 
picketini 

a EM Officers shall be guided by the pro- 
visio 9:5 Care of Firearms, Off Duty, 
Wi retard to the security of their firearms while 
participating in the picketing, protest, and/or dem 
onstration, 


3:74 Nonregulation Revolver Prohibited. Police 
officers who can mploy revolvers other than 
those that have been inspected and approved by the 
Police Department shall be subject to disciplinary 
action. 


9:5 Territorial Restriction. 


(1) Police officers travelling outside the limits of 
the State ту their revolver 
only: with the permission o ity 
within whose boundaries they travel. 

(2) Police officers travelling in fresh pursuit or in 
other official capacity, requiring them to carry their 
Shall notify amd obtain the permission of 
ihe outside authority as soon as practicable, either 
before or after they enter the outside territory. 


Storage of Revolver When on Extended 
Police officers on extended leave may leave 
their revolvers at the Firearms Section of the Police 

Academy, but only after they have obtained permis- 
sion from their commanding officers to 


9:8 POSSESSION OF THE REVOLVER 
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or Other of the Revolver. A 


Disp: 
police officer of this Department. shall not sell, give, 
volver or other 


Joan or otherwise, dispose 
deadly weapon unless 1 
volver 


who has been 
arrest or in preserving the peac 

9:82 Not to Be Left in Vehicle or Other Unau- 
thorized Location. Police officers shall carry their 


person at all ti 
motor vehicle or at 
unauthorized location. For example, they shall not 


service revolver on thi 


9:8.3 


place their revolvers on the seat or in the glove 
compartment of an automobile or їп а suit case, 
nor shall they unholster it in a rest room. 


9:8.3 Loss of the Revolver. Loss of the 
official police revolver through carelessness or 
neglect shall be deemed a serious violation of 
Department regulations. Commanding officers 
shall prefer charges under Rule and Regulation 
6:6 Neglect of duty as set forth in Chapter 6, 
"Rules of Discipline,” 


9:9 Ammunition Issue. The initial issue and 
the replacement of ammunition for Departmental 
revolvers shall be made by the Department with— 
out expense to the police officer. The Department 
shall replace rounds of ammunition that have be— 
come unserviceable and rounds that have been 
expended in the line of police duty. 


9:10. Automatic Pistol 


9:10.1 Authorization to Carry. Under certain 
conditions, due to specialized assignment, a 
Divisional Commander may authorize a depart— 
ment member to carry the Department issued 
Smith and Wesson, Model 39, Automatic Pistol 
on duty. The authorized member MUST first be 
properly trained in its use prior to issue. After 
authorization is granted, this weapon shall be 
referred to as the Officer's “official police re 
volver" for administrative purposes, whethér it 
be issued on a permanent basis or for special 
assignment. All Rules and Regulations consis! 
ent with department policy regarding the "'off— 
icial police revolver" shall be followed and 
obeyed. 


9:10.2 Methods of carrying Automatic Pistol. 


9:10.2-1 Empty Chamber-Hammer Down— 
Safety On. This is the safest manner of carrying 
the automatic pistol. Authorized personnel while 
not in the field shall holster the automatic pistol 
with Empty Chamber-Hammer Down-Safety On, 
unless circumstances warrant otherwise. 


9:10.2-2 Round in Chamber-Hammer Dow: 
Safety On. It shall be mandatory for officers 
working the field to holster their automatic pistol 
with Round in Chamber-Hammer Down-Safety Оп 
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9:10.3 Loading and Unloading. Provisions 
shall be made by the commands using the Depart 
ment issued Automatic Pistol to provide a safe 
area for the loading and unloading of this weapon. 
Officers shall observe all the safe practices pre 
scribed and taught by authorized department fire 
arms instructors for the loading and unloading of 
this weapon. 


9:10.4 Ammunition. 


9:10.4-1 Ammunition Issue. The initial and 
the replacement of ammunition for the department 
issued Automatic Pistol shall be made by the 
department without expense to the Police Officer. 


9:10.4—2 Replacement of Ammunition, The 
department shall replace rounds of ammunition 
that have become unserviceable and rounds that 
have been expended in the line of police duty. 


9:10.43 Extra Ammunition. Officers author— 
ized to carry the department issued Automatic 
Pistol on duty shall also carry one loaded 
magazine or clip (B rounds)of extta ammunition. 


9:10.5 Storing of the Automatic Pistol. The 
Smith and Wesson, Model 39, Automatic Pistol 
shall be stored with the magazine removed and 
the slide locked in the open position. 


9:10.6 Training. No Department member shall 
be authorized to carry or use the Department 
issued Smith and Wesson , Model 39, Automatic 
pistol on duty without first being properly trained 
in its us 


9:10.7 Off Duty Weapon. Department members 
authorized to carry the Department issued Auto— 
matic Pistol on duty shall return it to their 
command when they go off duty and retrieve their 
service revolver (38 Cal. Smith and Wesson) for 
off duty use. In no way does the authorization to 
сату the Department issued Automatic Pistol 
while on duty allow members to purchase an 
automatic pistol for off duty use. 
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CHAPTER 10 
COURTESIES AND RECOGNITION 
10:1 SALUTING AND MILITARY COURTESY 


10:1.1 Observance of the Proprieties. Certain 
prieties of military courtesy as enumerated in Thi 
chapter shall be strictly observed. 


10:1.2 Addressing Superior Officers. Police offi- 
cers and civilian employees shall address ог refer to 
а superior officer on duty, by his appropriate title of 
rank. When a police officer has occasion to speak to a 
deputy chief, he shall address him as “chief.” When а 
police officer has occasion to make a reference con- 
cerning a deputy chief the title "chief" shall be con- 
sidered proper. 

10:1.3 Addressing Subordinate Officers. Superior 
officers shall use the title “patrolman, or 
"detective" when addressing or referring to a police- 
шап ог policewoman. 

10.1.4 Addressing а Chaplain. Chaplains shall be 


addressed as “Chaplain.” A Catholic Chaplain may 
be addressed as “Father.” A Jewish Chaplain may be 
Addresed as “Rabbi” and а Protestant Chaplain as 

" 1.5 Undue Familiarity. Undue familiarity be- 
tween superior officers and personnel of subordinate. 
rank shall not be permitted. 


10:2 SALUTING REGULATIONS. 
К 


10:2.1 Manner of Saluting. Salutes shall be exe- 
сшей by police officers in uniform with the right 
hand or with the baton held in the right hand in the. 
following manner, 


10:2.1-1 Hand Salute. The right hand shall be 


and slightly toward the right eye, with the thumb and. 
fingers extended and joined. The palm shall be held 
to the left, upper arm horizontal, forearm inclined at 
45 degrees with hand and wrist held straight: at the 
same time the head shall be turned toward the per- 
son saluted. To complete the salute, the arm shall be 

dropped toit normal position at the side in one mo- 
tion and аг! ie time the head and eyes shall be 
turned to the front. 


1-2 Baton or Nightstick Salute. The handle of 
the baton shall be grasped firmly in the right hand 
with the thumb extended. The baton shall be raised 
so that the hand will be at the height of the chin 
with the back of the hand held to the front. The 
baton shall be held at a 30 degree angle. 


10:2.1-3 When Right Hand Is Engaged. When the 
right hand is engaged in the performance of police 
work, a police officer shall when practicable, trans- 
fer objects to his left hand preparatory to saluting. 


10:2.1-4 When Both Hands Are Engaged. Salutes 
shall not be rendered by police officers when carrying 
articles with both hands, or when they are otherwise 
so occupied as to make saluting impraticable. 


19:1.6 Reporting to a Superior Officer in His Of- 
er in his office, 


Gers desk salute and report, "Sir, (give rank E 
ame) is reporting to (give the superiors rank а 
n the business is completed, the police 
oficer shall salute, execute an about face and with- 
draw, 


10:1.7 RESPECT ACCORDED CERTAIN 
POSITIONS AND RANK. Whenever, The Mayor, 
the Police Director, Chief of Police, or uniformed 
Superior Officer above the rank of Lieutenant shall 
enter any room in which there are members of the 
Department, (except in a trial room or court room, 
or when engaged in the performance of police 
luties which make it impracticable), the first 
member to become aware of the presence of = 
person shall promptly call “ATTENTION” ai 
all such members present shall promptly assume 


е room, or until otherwise 
ordered or directed by such person. 


:2.1-8 


When the Baton or Nightstick Is Car- 
When the baton or nightstick is carried police 
ees shat tender the baton salute. 


10:2.1-6 Saluting When Covered. 


(1) In uniform without baton—Execute the right 
hand salute 


(2) In uniform with baton—Execute the baton 
salute. 

(3) In uniform at indoor ceremonies, the head- 
dress shall be worn and the salute shall be rendered 
during the playing of the National Anthem. 


ian clothes—police officers may re- 
main covered and execute the hand salute when 
circumstances of weather or personal health require. 


10:2.1-7 Saluting When Uncovered, 
(1) In uniform—Stand at attention—Place the 


right hand diagonally across the heart pointing to- 
ward the left shoulder. 


lian clothes — Stand at attention — 
Place the right hand over the heart poi 
the left shoulder. 


10:2.1-8 Saluting the Colors and the National An- 
them. 


(1) When Not Standing in Formation and in 
Uniform. 
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(a) To the Colors—police officers shall face the 

flag standing at attention and tender the regulation 

salute when the colors arrive within six paces and 

hold the salute until the colors have passed by six 
сез. 


(b) To the National Anthem—police officers 
shall face the flag and render the prescribed salute. 
И no flag is present they shall face the source of the 
music. Salutes shall commence at the first note of 
the anthem and shall be held until the final note has 
been sounded, 


When Not Standing in Formation and їп 
Civilian Clothes. Ti С 


heart during the playing of the National Anthem. 


10:2.1-9 When National Colors Pass to the Rear. 
At the approach of the National Colors to the rear 
or to a position parallel to the rear of an assembled 
Department police officers, these police 
officers shall be called to “Attention” by the police 
officer in charge. No salute shall be tendered by the 
police officers in formation. The police officer 
charge, however, shall render the regulation salute, 


10:2.1-10 When Foreign National Anthems Are 
Played. The same marks of respect shall be shown to 
the National Anthem of any other friendly country 
is played upon official occasions. 


tance shall be at six paces and shall be observed 
when practicable. 

10:2.3 Saluting Precision. Salutes between police 
officers shall be tendered and returned with smart- 


COURTESIES AND RECOGNITION 


Yer 


10:3.3-2 


ness and precision. Salutes shall never be returned in 
а casual or perfunctory manner. 

10:2.4 Saluting Positions, 

10:2.4-1 Tendered from Walking ог ig Po- 
sition, The regulation salute shall үс tendered ad 
хези from either the walking or standing position 
With exceptions to be observed as follow 

1024-2. Tende 
Seated. A superior 
the salute of a sub. 


by Superior Officer When 
cer when seated may return 
vate without rising to his feet, 


10:2.4-3 Tendered by Subordinate Officer When 
Seated Indoors. A subordinat 
performing a necessary 


officer is reporting to a superior officer. 


10:2.5 Holding the Salute. Salutes tendered shall be 
held until the person saluted either returns or ac- 
knowledges the salute, 


10:2.6 Smoking While Saluting Prohibited. Bef 
tendering a required salute, a police officer shall d 
card any cigar, cigarette or pipe held in his hand ог 
mouth, 


10:2.7 Mounted Police Officers and Saluting. A 
police officer is considered mounted when he is riding 
а horse, when he is seated on a motorcycle or when 
һе is seated within a vehicle. He need not stand or 
dismount to give the regulation salute. A police officer 
while mounted shall initiate either the regulation 
hand or the baton salute when coming into the pres- 
ence of a superior officer. A police officer on foot 
shall initiate either the regulation hand or baton 
salute before addressing ог before being addressed 
by a superior officer who is mounted. 


10:3 WHEN THE SALUTE IS REQUIRED 


403.1 In Uniform. The regulation hand or baton 
salute shall be tendered and returned by a 
in uniform whet! 


in 1 

the prescribed 

sing a superior officer, 

depart- 

ment, Police officers shall render the salute but once, 

providing the superior oficer continues to remain in 
ing tl 


and pas 


that conversa- 


Б 


tion between them docs not take place 
10:3.2 At Public Ceremonies. The regulation hand 
ог baton salute shall be tendered: 
(1) Immediately before addressing a person or 
group entitled to a salut 
(2) During the playing of the National Anthem. 
(3) When facing the approach and the passing of 
the National Colors. 


@) At the passing of the remains of а Dignitary 
of Church or State, a Chaplain, or a police officer 
of the Department regardless of rank. 


(5) To the flag-draped casket of any person and, 


(6) At the command of the superior officer or 
police officer in charge, 


10:3.3 Salute by Police Officers to Superior Offi- 


10:3.3-1 Salute by Group Not in Formation. When 
a group of police officers not in formation are ap- 
proached by a superior officer, the first police officer 
noting the superior officer shall call “attention”, after 
which every police officer of the group shall execute 
a salute. 


10:3.3-2 Salute by Leader of Formation. Wh 
formation, the officer in charge shall bring his 
group to attention before he himself salutes. All po- 
lice officers in formation shall remain at attention; 


103.4 


only the police officer in charge shall execute a 
salute, 


10:3.4 Salutes Tendered to Dignitaries and Super- 
ior Officers. 


(1) Police officers of the Department shall tender 
regulation salutes to the following persons promptly 
recognition: 


a) The President and Vice-President of the 
United States, 


(b) Members of the President's Cabinet, 
(c) Members of the Congress of the United States, 


(d) The presiding ruler of any foreign state or 
country, 


(e) The Governor of the State of New Jersey, 


(O The Governor of any state in the Union while 
оп an offici; 


(8) wanking dignitaries of Church, 
(h) The Mayor of the City of Newark, 
(i) Members of the Newark City Council. 


(2) Police Officers of the Department of lesser 
rank shall tender regulation salutes to the following 
members of the Police Department promptly upon 
recognition: 


paa Mai 


е Colors in Carry P 
The pariment Color “Guard 
carrying the National Colors alls maintain the colors 
in the "carry" position at all ti 


0:42 Passing a Reviewing Officer or Body. When 
passing a reviewing officer or body, the Department 


г group. When 
have passed six paces beyond, they shall be returned 
to the carry position. 

10:43 Saluting Department Colors. Whenever а 
salute is tendered by the uniformed ranks while Na- 


COURTESIES AND 


RECOGNITION 10:54-1 


(a) The Director of Police, 

(b) Department Chaplains, 

(c) The Chief, 

(d) Deputy Chiefs, 

(e) Inspectors, 

(f) Captains, 

(g) Lieutenants, 

(h) Sergeants. 

10:3.5 Salutes Not to Be Tendered. 


1) While running—Come to a halt or walk be- 
fore saluting. 


(2) While in ranks and not at attention—Come 

to attention when about to be addressed by a supe- 

rior officer. In this case, a salute is not executed. 
(3) While driving a vehicle that is in motion. 
(4) While actively engaged at work. 


(5) While crossing a thoroughfare when traffic re- 
quires undivided at 


(6) While in church, in a theater, in places of 
public assemblage, or їп а public conveyance. 


DEPARTMENT COLOR GUARD REGULATIONS 


tional and Department Colors are present, the De- 
partment Color Bearer shall tender a salute by lower- 
ing the staff forward to arms length (staff about 45 
legrees) without removing it from the carrier. 


10:44 Returning Colors to Carry Position, At the 
commands “ * and “front” and 
when the hand of ihe commander has been lowered 
from salute position, tbe Deparment Colors shall be 
raised to the pos 


10:4.5 National Flag Not to Be Dipped. The Na- 
tional Flag shall not be dipped by way of salute. 


10:5 DISPLAY OF THE NATIONAL COLORS 


10:5.1 Display of the Flag. The Flag of the United 
States of America shall be displayed at Police Head- 
quarters, at the Emergency Bureau, at the precinct 
stations and. at the Police Academy from sunrise to 
sunset everyday throughout the year, weather per- 
mitting. 


10:52 Doorman's Respon 
signed to all Department buildings shall be charged 
With carrying ош the procedure for display of the 
flag. When a doorman is not as е desk offi- 
cer shall delegate this responsiblity to another police- 


10: 


.3 Display of Flag on Memorial Day. On Me- 


morial Day (May 30) the National Flag shall be 
"displayed at half-staft from reveille 
mediately before noon the Nag shall be h othe 
top of the staf and shall remain there until lowered 
at the end of the day. 


10:5.4 Raising and Lowering of the Flag. The flag 
shall be hoisted briskly to the raised position but skall 
be lowered slowly when being taken down for the day. 


10:5.4-1 Position of the Union, The union of the 
flag shall be placed at the peak of the staff when the 
flag is displayed from horizontal or vertical staf or 
at an angle when displayed from a building. 
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10:54-2 Half-staff Display. The flag shall be 
hoisted to the peak for an instant before lowering to 
half-staff. The flag shall be lowered for the day by 
first raising it to the peak. 

10:5.4-3 Half-staff Position. The position of the 
flag when lowered to oi the distance between 
the top and the bottom of the staff shall be at half- 
staff. 


10:5.4-4 Display Other than from Staff. When the 


played against a wall either vertically or horizontally, 
the Union shall be placed uppermost to the observer's 
left. 

10:5.5 Flag Draped Casket. When used to drape a 
casket, the flag shall be placed so that the Union ap- 
pears at the head and over the left shoulder of the 
deceased. 

10:5.5-1 Lowering of Casket. The flag shall not be 
permitted to touch the ground while the casket is 
being lowered into a grave. 


D RECOGNITION 10:63 


10:5.5-2 Carrying Casket. The flag draped casket 
shall always be cartied foot first. 


6 Death of Police Ofer. Immediately upon 

the report of the death of a Department 
police oficer, the fag on the building to which the 
deceased was assigned shall be lowered to half-staff. 
The flag shall be so flown, daily until sunset, on the 
day of the funeral. 


10:5.7 Death of Chief, Deputy Chief or Inspector, 
Upon the death of the Chief, a deputy chief or an 
inspector, flags in all Department buildings shall be 
lowered for the time specified as set forth in Rule 
10 


10:5.8 Police Officer Killed on Duty. Upon the 
death of a police officer, killed in the discharge of his 
duty, the flag shall be flown at half-staff on the sta- 
tion of his assignment for a period of ten days. On 
the day of the funeral, the flag shall be flown at half- 
staff on all Department buildings from sunrise to 
sunset. 


10:6 CARE OF THE NATIONAL COLORS 


26.1 Respect of the Flag. Precaution shall be 
taken in handling to prevent the flag from becoming 
soiled. Care shall be exercised so that the flag shall 
not touch the ground or be allowed to brush against 
any object. 

10:6.2 Soiled Flags. Soiled flags may be laundered 


or dry cleaned but proper тора, "a be exe 
when they are spread out for 


10:63 Worn-out Flags. Worn-out flags shall be 
forwarded to the Police Academy where they shall 
be burned without ceremony. 


CHAPTER 11 
BAIL 


11:1 OFFENSES BAILABLE BY MAGISTRATE 


‚А magistrate may admit to bail апу person charged 
any criminal offense except treason, murder, 
kidnapping, manslaughter, sodomy, rape or armed 


robbery. See Court Rule 


:9-1 (a) effective Septem- 


ber 13, 1965. 


11:2 DENIAL OF BAIL BY MAGISTRATE, 


When a person charged with a criminal offense is 
committed to jail, after a hearing, because bail has 
been denied him, only a judge of the superior court 


or county court may thereafter admit such person to 
bail. Court Rule 8:9-1(b) 


11:3 INDICTABLE OFFENSES RESERVED TO COURT 


Only a magistrate shall have the power to admit 
to bail any person arrested and charged with an in- 


1 


In the absence of the magistrate, a person arrested 


and charged with a criminal offense which is not an 
indictable offense and which may be tried by the 


dctable oense, however, he cannot bail in all cases, 
see sections 1 and 2 above. Court Rule 8:9-2(a) 


ABSENCE OF THE MAGISTRATE 


magistrate, may be admitted to bail by the clerk of 
sourt, see section 5 following. Court Rule 8:9- 
2 (a) 


11:5 ABSENCE OF BOTH MAGISTRATE AND CLERK 


the absence of the magistrate and the clerk, a 
person arrested and charged with a criminal offense 
which is not an indictable ofjense and which may be 
tried by the magistrate, may be admitted to bail by 
the Chief of Police, or the officer acting 
capacity; or the police officer in п 


Court Rule 92. (a); New Jersey Statutes 2A:8-27, 
See sections 7, 8, 9, 10, 16, 17, 18, 19, 20, and 22. 


11:5.1 Absence of Magistrate Explained. The mag- 
istrate shall be considered absent when his court is 
closed or when he has left his court for the day. 


11:5.2 Absence of Clerk Explained. The clerk of 
the court shall be considered absent when the court 
is closed, (Saturdays, Sundays and Holidays), or bas 
closed for the day; or after 4:00 P.M. on any regular 
business day. 


11:6 BUSINESS HOURS OF THE COURT 


The regular business hours of the court shall be 
from 9:00 A.M. to 4:00 P.M., Monday through 


Friday. 


11:7 POLICE SHALL NOT BAIL DURING BUSINESS HOURS 


Police officers shall not admit to bail during the 
regular business hours of the court, unless the court 
is closed and bail shall not be taken during these 


11:8 POLICE SHALL NOT BAIL FOR BOOKMAKIN 


ice officer shall not admit to bail any person 
arrested and charged with bookmaking or lottery 


hours except with the consent of the court (magis- 
trate or clerk). 


(С OR LOTTERY OFFENSES 


offenses. 


11:9 ARRESTING OFFICER SHALL NOT BAIL 


The arresting officer shall not fix bail, nor shall he 
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take bail. Court Rule 8:9-2. 


11:10 


BAIL 


11:19 


11:10 POLICE SHALL NOT BAIL IN CERTAIN ASSAULT AND BATTERY CASES 


officer shall not admit to bail persons 
mu th saul and battery unless it is known 
through observation, a medical report, or assigned 


detective's investigation, that the injury is not serious 
and the offense would probably be non indictable 


11:11 ACCEPTING BAIL IN INDICTABLE OFFENSES 


After the magistrate has set the bail for a person 
arrested and charged with an indictable 
is bailable, (see preceding section 
y is granted to the Chief of Police, or 


1 


When bail is taken the officer accepting the bail 
shall: 


(1) Fill in the “arrest and custody” section of 


“Arrest Report" form DP 1:800. 
(2) Make proper entry in the Bail Bond Book at 


officer acting in that capacity; or to the police officer 
in responsible charge of the Detective Division desk 
to accept bail in the amount set by the magistrate. 
Court Rule 8:9-2 (b). 


2 PROCEDURE FOR ACCEPTANCE OF BAIL 


the police station or detctve dion de and com 
plet 


te the Bail Bond receipt. 


(3) List the necessary information on Bail Bond 
Envelope, form SP-247, endorse the recognizance 

d forward to the court having jurisdiction over the 
offense charged. 


11:13 BAIL FOR WITNESS 


istrate shall, when the ends of justice so 
require, bind with suficient surety all persons who 
can give testimony against one accused of a criminal 


offense punishable by death or imprisonment in State 
Prison, whether the offender be arrested, imprisoned, 
bailed, or not. Court Rule 8:9-3. 


11:14 THE PAYMENT OF BAIL 


Only cash bail shall be accepted by any police 


officer who is authorized to ай 


to and accept bai 


11:15 RELEASE IN OWN RECOGNIZANCE 


When directed by any magistrate no cash need be 


torney. Court Rule 8:9-4. Police officers shall assist 


11:16 AMOUNT OF BAIL 


Police officers admitting to bail persons arrested 
and charged with non-indictable traffic and motor 
vehicle violations shall accept cash bail in amounts 


the magistrate, if he should inquire, by ad 
of the defendants reputation and standin, 
community, if it is known or can easily be cared. 


ing him 


FOR TRAFFIC OFFENSES 


equal to the maximum fine charged upon convictions 
for the specific violation plus costs, unless otherwise 
ordered by the court. 


11:17 AMOUNT OF BAIL FOR OTHER NON-INDICTABLE OFFENSES 


The police officer admitting to bail persons ar- 
темей and charged with other non-indictable offenses, 
shall accept cash bail in conformance with applicable 
Departmental Orders, unless otherwise ordered by 

the court, In unusual circumstances the police officer 
may assist the magistrate in artiving at a proper bail 


11:18 UNDER INFLUE! 


Police officers shall not admit to bail persons who 
аге apparently under the influence of narcotics or 


and shall со 
(1) The gravity of the offense charged. 
(2) The standing of the prisoner in the commun- 
ty. 


(3) The cooperativeness of the prisoner. 


ICE OF NARCOTICS OR INTOXICANTS 


intoxicants unless they can be released to the care of 
a responsible person. 


11:19 PRECINCTS NOT TO ACCEPT BAIL FOR INDICTABLE OFFENSES 


Precinct desk officers shall not admit to nor accept 
b any person arrested and charged with an in- 
dictable offense. Persons arrested and charged with 
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ап indictable offense, who are to be bailed, shall be 
transported to the Detective Division Headquarters 
where they shall be turned over to the officer in 


э 


BAIL 1124 


charge at the main desk, who shall accept bail in 
accordance with the directions of the magistrate, after 


investigation has been made. 


11:20 POLICE SHALL NOT BAIL ON WARRANTS THAT ISSUE OUT OF 
COUNTY COURTS 


When arrests are made on warrants on а complaint by a county judge. 
that originated in the county courts, bail must be set 


1 PRISONERS RETURNED FROM HEADQUARTERS TO PRECINCTS FOR 
)N-INDICTABLE OFFENSES 
Whenever a person arrested and charged with a precinct desk officer shall not accept bail for such 
ictable offense has been sent to the Detective prisoner unless the prisoner is first returned to the 
Division, or to the cell block for processing, the precinct station. 


11:22 JUVENILES SHALL NOT BE BAILED 


Police officers shall not admit to bail any juvenile follow Court Rule 6: 
offender who may be taken into custody. They shall 


11:23 BAIL FORWARDED TO COURT 


"The desk lieutenant shall forward the Bail Bond  velope to court shall have the Station Bail Book 

Envelope containing the cash, the Station Bail Book signed by the court clerk as acknowledgment of the 

and the Bail Receipt Book to the court having juris- receipt of bail funds. 

diction over the опет. 11:232 Bail Book Returned to Precinct Station. 
11:23.1 The Court Clerk Shall Sign Receipt Book. The receipted Bail Book shall be returned to the 

The member detailed to transport the Bail Bond En- precinct station or Detective Division desk. 


1124 TIONS OR ON BEHALF OF 
OR ATTORNEYS PROHIBITED 


Police officers shall not solicit, suggest or recom- attorney, counsel, or bondsman, with a view to the 
ошт risor 


any Police, nor shall they release a prisoner from custody, 
recommend to any prisoner, Magistrate, Judge, Court except as provided by law. 
Clerk or any other person the name of any person, 


CHAPTER 12 
COURTS AND COURT PROCEDURES 
12:1 LOCATIONS OF COURTS 


‘lice officers shall be familiar with the sation 
ofthe Municipal Courts, the County Court, and a 


other court in which they may have to appear. 


12:2 KNOWLEDGE OF THE LAW 


Police officers shall be familiar with the Disorderly 
Persons Act, the Criminal and Traffic laws of the 
State of New Jersey, the pertinent Ordinances of the 


12:3 COMPLAINT BY 


officers who make an arrest shall appear in 


cutor’s representative assigned to the case. In arrests 


City of Newark and the New Jersey Court Rules, so 
that they may intelligently and effectively discharge 
their duties. 


ARRESTING MEMBER 


involving multiple offenses, it may be necessary for 
officers to make arrangements with the court 
Clerks so that the complains may be prepared the 
day before the arraignment. 


12:4 SIGNING OF COMPLAINT 


Police officers shall not sign complaints (except 
for traffic offenses) unless an arrest was made 
them or, in case of indictable offenses, they have 
sufficient and adequate information and belief 1 
nake such a compl 


12:4.1 Reporting to Court Security Superior. Police 
officers of the Department required to appear in 
Municipal Court shall report upon their geval and 
before they leave to the superior officer in charge of 
court security. 


12:4.2 Inability of Police Officer to Attend Court. 
When a police officer cannot be present in court at 
the time specified, he shall notify the desk lieutenant 

odiate superior 
ing reason for hi 
absence and stating when he Can be present The desk 
lieutenant or the е superior oficer shall те- 


А 12:5 COURT 
12:51 Arresting Officer. Police of 


rers shall ap- 


officer other than the arresting officer, it shall be the 
duty of the arraigning officer to notify the arresting 
officer of the date and time of the arraignment. In 
any case, the arraigning officer shall have a copy of 


lay this information to the court. It shall be the duty 
of the polls officer unable to be present to submit 
a written report as soon as possible thereafter to his 
Commanding officer covering all the facts in the came 


12:43 Complainant Unavailable or Evidence 
Lacking. When there is a defendant in custody and 
the complainant is unable to appear (because of 
physical injury or disability, or for any other reason), 
ог when the evidence is incomplete, police officers 
having the defendant in custody shall notify the mag- 
istrate to that effect. 


4 Securing Attendance of Complainant. When 
ап arrest is made and the complainant is reluctant to 
prosecute, the arresting officer shall obtain a sub- 
poena from the magistrate having jurisdiction, to 
secure the attendance of the complainant, so that the 
ends of justice may be served. 


APPEARANCE 


the prisoner's prior record, if any, and all the evi- 
dence in the case. 

12:52 Arraigning Officer Other than Arresting 
Officer. It shall be the duty of the police officer hav- 
ing the responsibility of making the final investigation 
to see that the complainant and witnesses, if any, are 
in court on the first court appearance date. The police 
officer shall provide the court with their names and 
addresses, so that the court may make notification in 
case of postponement. 


12:6 COURTS AND COURT PROCEDURES 12132 


12:6 CARRYING OF MEMORANDUM BOOKS 


Police officers shall make accurate observations of called upon to give testimony. Memorandum books 
all matters relating to duty. Notes shall be made at shall be carried and preserved for future reference. 
the time, of the particulars of a case, so that police Police officers shall produce them as may be re- 
officers can refresh their memories, if necessary, when quired by orders or as evidence. 


:7 CON 


UNICATING KNOWLEDGE OF EVIDENCE TO OTHER POLICE 
ICERS 
When more than one police officer takes part in all may be able to testify relative to such evidence. 
an arrest or in an investigation, each discovery of Each police officer shall also execute the "Continua- 
evidence by any one police officer shall be communi- tion Report" DP1:795. 
cated to the other police officers concerned so th 


12:8 APPEARANCE IN DRUNKEN DRIVER CASES 


Police officers of the Department api in ficer in charge of such cases and remain in court until 
dronken driver cases shall report to the superior of. excused by such superior officer. 


12:9 ANSWERING SUBPOENA IN COURT 
Police officers under subpoena or direction to at- their case is terminated or until they are advised by 
tend court or other judicial body shall report at the the court or the person who subpoenaed them that 
time and date specified and remain available until their presence is no longer necessary. 


12:10 LISTING OF EVIDENCE AND PROPERTY 


Police officers shall be responsible for executing a receptacle where it shall remain until collected and 
“Property and Evidence Receipt,” form DP1:152 for transported to the Property Room by a property 
Чети If perishable, fragile or too bulky, the evidence 
shall be given over to the desk lieutenant for safe- 
guarding. 


12:11 PRODUCING EVIDENCE AND RECORDS IN COURT 


Police officers shall be responsible for producing County Court will be brought to the particular 
or having produced all evidence in the case when County Court, under subpoena, by the property 
their prisoners are arraigned in Municipal Court. custodian. Police «оет shall have the prisoner's 
Such evidence shall be picked-up at the Property record available, if any, should the court request 

‘oom. Evidence and property to be produced ina s; 


ASSIGNMENT OF COURT SECURITY OFFICERS 


The Police Director will assign police officers of the Municipal Courts. They shall promptly and ef- 
the Department to serve as court security officers in ficiently perform the duties required of th 


12:13 COURT SECURITY OFFICER SUPERVISION 


Cour security officers shall be under the direction carefully guard the prisoners turned o 
иче do hem; and shall when ordered execute жаг. 
rants, serve summonses and subpoenas issued fror 
the court, cooperate with counsel representing the 
City of Newark and/or police officers; and shall 
tend to all other matters required of them. 
12:13.2 Custody of Defendant, When a defendant 
рреагв before a court in a summons case in which 
12:134. Duties of Court Security Officers. Court е appearance of an officer is not required and the 
shall maintain strict order in court, defendant is committed, the court security officer 
Shall carry out the directions of the magistrate, shall shall be responsible for the custody of the defendant. 
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be directi 
Bureau of Special Assignments assigned to court 


Ә 


„ы 


12:14 
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12:14 REQUESTS FOR LEGAL ASSISTANCE. 


Jn the event that а police officer feels that the 
services of the corporation counsel ded in 
court for police cases or cases involving police per- 
sonnel, he may, through his commanding officer, 
make written request for legal assistance, without 
delay. The commanding officer shall forward such 


request to the Chief of Police who shall, at his discre- 
tion, communicate the request to the corporation 
counsel. When there is a time limitation commanding 
officers shall advise the Chief of Police by way of 
telephone or in person. The usual written request, exe- 
cuted on an "Administrative Submission” shall follow. 


12:15 CIVIL ACTION AGAINST MEMBERS 


When served with papers in a legal procedure to 
recover damages for an act or action taken in the 
discharge of police duty, a police officer shall for- 


through his commanding officer, to the Chief of Po- 
lice for investigation. The Chief of Police after re- 


viewing the case shall report to the Police Director 
as to whether or not the police officer was engaged 
in the proper discharge of police duty, with a request 
that the corporation counsel, be assigned to defend 
the action if, in fact, the police officer was engaged in. 
the proper discharge of his duty 


12:16 PERSONAL APPEARANCE IN COURT 


A basic part of processing a criminal case by a 
police officer is his appearance in court as a witness. 
‘The successful prosecution of a defendant often de- 
pends on his appearance and his ability to testify 
properly when he takes the witness stand. He can 
Create the proper impression by his manner or ap- 
proach to the situation, 


12:16.1 Dress in Court of Uniformed Police Offi- 
cers. Uniformed police officers of the Department in 
attendance at court or before the Grand Jury shall 
appear in the prescribed uniform or, if off duty, in 
chilian clothes according to the General Order gov- 
erning the £ of Civilian Clothes," which re- 
quires; the wearing of а business suit, or sport cost 
and slacks with the dress type shirt and tie. АЙ civil- 
ian wearing apparel shall be of a conservative nature 
and shall be neat in total appearance. 

12162 Dre rt for Detectives and Plai 
clothesmen. Detectives and plainclothesmen in at- 
tendance at court or before the Grand Jury shall 
lian clothes according to the General 


appear in ci 


Order governing the “Wearing of Civilian Clothes,’ 
set forth in the preceding Rule and Regulation, 
12:16.1. 


12:16.3 Identification in court. Any police 
officer or civilian employee appearing in Munici— 
pal Court on police cases shall wear his badge 
conspicuously on the left breast of his outermost 

ment. Police officers in uniform shall also 
wear the name tag and holder. 


12:16.4 Personal Grooming. The uniform or civil- 
ian clothes worn in court by police officers or civilian 
employees shall be clean and neatly pressed. Mem- 
bers must present a well groomed appearance. No 
aspect of cleanliness and neatness shall be overlooked 
—hair combed, face shaved, shoes shined, tie worn 
straight and fingérnails clean. 


12:16.5 Revolver in Court. A police officer shall 
wear his revolver in an inconspicuous manner while 
attending court. He shall not fondle his revolver, 
keys or buttons. 


12:17 DEMEANOR IN COURT 


police officer’s demeanor in court prior to 
testifying shall be above reproach and he shall con- 
duct himself in a way that will reflect favorably upon 
the Department. 


11111 Soclallzing in Court, Police offices shall 
mot socialize, or visit with fellow off 

quaintances, or voice loudly any opinions in the 
courtroom and court hallways. 


1 ‘Taking the Oath. When the court clerk ad- 
ministers the oath, police officers shall stand erect 
and follow the instructions as they are given to them. 


12:17.3 Position and Attitude in Witness Chair. 
Police officers shall seat themselves in the witness 
chair so that they have a full view of the jury, at- 
torneys, court stenographer and defendant. They 
shall use proper English in making their replies and 
shall avoid slang or jargon, unless they are quoting 
words uttered by another person as part of their 
testimony. 


я 


:17.4 Response to Questions. Police officers or 
ilian employees shall not respond to questions too 
quickly nor volunteer information. They shall make 
sure that they understand the question before they 
autempr an answer. Whenever possible, police officers 
shall answer questions, I his cannot 
be done they Shall make their answers as s 
brief as the situation warrants, If they are confused 
by the question they shall ask the Judge for assistance. 


12:17.5 Telling the Truth. At all times when mak- 
ing any official statement, or deposition; or rhen testi- 
ving, police officers and civilian em; shall 
TELL THE TRUTH, even И their answer is favorable 
to the defendant. 

121746 Avoiding Display of Personal Feeling. Po- 
lice officers shall avoid all appearance of personal 
feeling when testifying. 


12:17.7 Courtesy. Police officers shall be courteous 


1247.8 


regardless of the tactics used by the defense attorney. 
They shall be attentive and respectful to the court. 

12:17.8 Impartiality and Sincerity. The police offi- 
cer E be frank, impartial and sincere in his 
testimo 


12:179 Preparation for Testifying. The police of! 
cer shall make adequate pretrial preparation to insure 
that his testimony will be correct prior to his appear- 
ance as a witness. He shall consult his memorandum 
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book and read his reports very thoroughly to review 
all the facts he can offer in testimony. If necessary 

and with court's permission he shall refer to his 
memorandum book so that testimony will be proper 
and clear. 


12:17.10 Arranging the Facts. Police officers shall 
not try to memorize their testimony, but they should 
arrange all of the facts mentally in such a manner 
that they can relate to them in the chronological 
order of occurrence. 


12:18 IMPORTANCE OF OFFICER'S TESTIMONY 


Testifying in court becomes a major part of the 
police officer's job for two basic reasons, They аге: 
) The presentation of evidence in a court of aw 


@ 
marks the final step taken by the police in a give 
case. 


(2) The quality and the quantity of evidence as 
well as the effectiveness of its presentation serve 
a major test of the completeness of the investigative 
efforts of the police. 
12:18.1 Courtroom Procedure and Rules of Evi- 
dence. When an objection is made, the police officers 
employees shall stop their testimony until 
the court has ruled on the objections or instructs the 


police officers to continue. 


12:18.2 Volunteering Information. The police of- 
ficer or civilian employee shall not volunteer informa- 
tion. The Prosecutot must be relied upon to ask the 
questions he wants answered and at the time that he 
wants them answered. 


12:18.3 Cross-examination. When a police officer 
, he 


answer with the same readiness and civility, as whe 
testifying in support of the charge. The ends of justice 
will best be served by showing a desire to tell the 
whole truth, whether it be in favor, or against the 
defendant. 


СНАРТЕК 13 
LEGAL PROCESS 


13:1 SUBPOENAS. 


3:1.1 Subpoenas Defined. A subpoena is a writ or 
order directed to a person and requiring his attend- 
ance at a particular time and place to testify as a 
witness. Source: Black's Law Dictionary. 


13:1.2 Subpoena Duces Tecum Defined. A sub- 
poena commanding a person to attend court and 
produce some book, paper, document or other object 
designated therein is defined as a Subpoena Duces 
Tecum. Source: Black's Law Dictionary. 


13:1.3 Form of Subpoena, A subpoena shall be is- 
sued by the Magistrate or Clerk or Deputy Clerk 
under the seal of the Court, It shall state the name of 
the Court and the title, if any, of the proceeding and 
i£ the witness is to йу on behalf of the State it 
shall so note, and shall command each person to 
whom it is directed to attend and give temen at 
the time and place specified therein. : Ne 
Jersey Court Rule 8:4-9 (a). 


13:1.4 Issuance of Subpoena. The clerk shall issue 
led, but otherwise in 
in the 


tify 
Gn behalf ofthe State, the subpoena shall сошай ax 
order to appear without the prepayment of any wi 
ness fee. Source: New Jersey Court Rule 8:4-9 (a). 


3:L5 Subpoenas in Traffic Cases. In cases in- 
volving traffic offenses, law enforcement officers т: 
issue and serve subpoenas to testify which shall be in 


the frm set out in local criminal court, form 13. The 
subpoena shall consist of three part 


(1) The witness’ copy, 
(2) The court copy, and 
(3) The officer's cop 


Courts having jurisdiction over traffic offenses, the 

Division of State Police and the Division of Motor 

Vehicles may supply subpoena forms to law enforce- 

jent officers. After service of a subpoena the officer 

shall attach the court copy of the subpoena to the 

Appropriate trafic complaint and promptly fle them 
court. Source: New Jersey Court 


B 


3316 Service of Subpoena Regulations, А sub- 
poena may be served by any person who is not a 
Party and who is not les than 18 years of age. Serv- 
ice of a subpoena on a witness for the defendant may 
be made by delivering а copy thereof to the person 
named and by tendering him a witness fee as pro- 
vided by law, except that if the person is a witness 
for the State or the witness of an indigent defendant 
he shall receive his fee from the clerk before leaving 
court at the conclusion of the trial. Source: New 
Jersey Court Rule 8:4-9 (d), 


13:1.7 Place of Service. A subpoena requiring the 
attendance of a witness at a hearing or trial may be 
served at any place within this State, Source: New 
Jersey Court Rule 8:4-9 (e). 


13:2 COMPLAINTS AND ARREST WARRANTS 


2.1 Complaint Defined. The means of invoking 
the jurisdiction of the court is the filing of a com- 
plaint. The complaint is a written statement of the 
essential facts constituting the offense charged. It 
may be made upon information and belief. In all 


, has violated some ordinance or 
statute, describing the ordinance or statute and the 
violator thereafter. Source: New Jersey Court Rule 
8:3-1 


13:2.2 Warrant Follows Complaint. The next step 
after the filing of the complaint with the court is the 
issuance of process, whereby the accused is subjected 
to the jurisdiction of the court. The process is ordi- 
narily in the form of a warrant or а summons— 
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Court Rule 8 


the issuance of process 


of a warrant shall govern, Source: 
Rule 8:32. 


2 Nen Jersey Court 


13:2.3 Arrest Warrant Defined. A warrant is a 
writ or order issued by a magistrate, justice, or other 
competent authority, addressed to a sheriff, constable, 
or other officer, requiring arrest the body of a 
person therein named, and bring him before the mag- 
istrate or court, to answer, or to be examined, touch- 
ing some offense which he is charged with having 
committed. Source: Black's Law Dictionary. 


13:24 Issuance of Arrest Warrant. When the com- 
plaint indicates that there is probable cause to be- 
lieve that an offense has been committed and that 


13.5 LEGAL Р! 
the defendant has committed it, a warrant for the 
arrest of the defendant shall issue to any officer au- 
thorized by law to execute urce: New Jersey 
Court Rule 8:3-2 (а) (2). 


13:85 Multiple Warrants on Same Complaint, 

fore than one warrant may issue on the same 
complaint. 

13:2.6 Form of Arrest Warrant. The warrant shall 
be signed by the committing magistrate or tested in 
his name and signed by the person empowered by 
Jaw to take complaints and shall contain the name of 
the defendant or, if his name is unknown, any name 
ог description by which he can be identified with 
reasonable certainty, and shall describe the offense 
charged in the complaint. The warrant shall be di- 
rected to any peace officer or other person authorized 
by law to execute the same and shall command that 
the defendant be arrested and brought before the 
court issuing the warrant. 


13:2.7 Execution of Arrest Warrant. The arrest 
warrant shall be executed by any peace officer or 
other person authorized by law. Source: New Jersey 
Court Rule 8:3-2 (c) (1). 


13:2.8 Territorial Limits. The arrest w: 
be executed at any place within the jurisdiction of 
the State of New Jersey. Source: New Jersey Court 
Rule 8:3-2 (с) (2). 


13:2.9 Manner of Execution. The warrant shall be 
executed, by the arrest of the person named therein 
"The officer need not have th: his posses- 
sion at the time of the arrest, but upon request he 
shall show the warrant to the defendant as soon аз 
possible. If the officer does not have the warrant in 
his possession at the time of the arrest, he shall then 
inform the defendant of the offense charged and of 
the fact that a warrant has been issued. Source: New 
Jersey Court Rule єс 


13:210 Warrant Basis for Arrest. When the law 
permits arrest without warrant, none is needed; but 


absolute justification to the officer so long as he obeys 
the command of the warrant. 


132.11 Responsibility ot Member. In matters of 
service or executior 


Such action would be unlawful. 


13:2.12 Protection of Executing Officer. A war- 
rant regular оп its face and issued by a judicial of 
cer having jurisdiction over the subject matter, af- 
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fords full justification for all acts done by a peace 
officer in its lawful execution. The rule is everywhere 
recognized that a ministerial officer is protected be- 


mands of his superior having jurisdiction, without 
inquiring whether the action of the superior be justi- 
fi 


13:23. Arrest on Any Warrant (Within County). 


hearing before the magistrate shall be held forthwith. 
Source: New Jersey Court Rule 8:3-3 (a). 


13:2.14 Arrest on Warrant, High Misdemeanor 
(In Other Counties). The officer arresting a defendant 
in a county other than the one in which the warrant 
was issued shall take the defendant, without un- 
necessary delay, before a magistrate of such county 
for purposes of bail. Source: New Jersey Court Rule 
8:32 (с) (2). 


13:2.15 Arrest for Offenses Less than High Mis- 
demeanor (In Other Counties). The officer arresting 
а defendant in a county other than the one in which 
the warrant was issued shall take the defendant, with- 
ош unnecessary delay, before a magistrate of such 
county for purposes of bail, if the defendant desires 
to place bail forthwith. Otherwise, the defendant may 
be turned over to the arresting officers from out of 
the county without arraignment before the local mag- 
istrate. Source: New Jersey Court Rule 8:3-2 (с) 
о). 


13:2.16 Removal of Prisoner. A member making 
an arrest under a warrant may, after proper police 
processing, take the prisoner directly to the court 
which issued the warrant, if the court is in session and 
this procedure is expedient. 


13:2.17 Execution Where Entry Is Denied. 1 
cuting warrants for the arrest of persons in their 
homes or other buildings, if admission is denied, 
members must have probable cause to believe that 

the persons wanted and named in the warrant are 


хе- 


n or persons refusing to admit 
them that they are police осете and possess a war- 
rant. After so identifying themselves, persons (ex- 
cepting the spouse) who obstruct or interfere with 
the officers may be arrested and prosecuted for aid- 
ing the person or persons wanted by the officers. 


13:2.18 Return of Arrest Warrants. Warrants are 
returnable forthwith but a warrant remains in force 
until it is returned. By “forthwith” is meant to ar- 
rest the offender, or the alleged offender, as soon as 
possible. A warrant remains in force after the accused 
һаз been arrested, зо that, should he escape before 


W 
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aignment, the warrant is still effective and the of- 
ficer may rearrest hi 


3:2.19 Time of Service, Arrest Warrant, A war- 

Tant, excepting a search warrant, may be served at 
any hour of the day or night, and any day of the 
жеек, including Sundays. However, members should 


offenses. The warrant, although good forever, unless 
recalled by the court or cancelled by the Grand Jury, 

ће complaint 
on criminal prosecu- 
tions. Source: New Jersey Statute 2A-159-1 et. seq. 


132.20 Defective Arrest Warrant. No person ar- 
rested under a warrant, or appearing in response to 
а summons, shall be discharged from custody or dis- 
missed because of any informality in the warrant or 
summons, but the warrant or summons may be 
amended so as to remedy аву such informality. 
Source: New Jersey Court Rule 8:32 (d) (1). 


13:2.21 Alteration Only by Court. No warrants 
тау be altered by any person other than the court or 
magistrates who issued them. Any material alteration 
by any other judicial tribunal or by any о 
Tenders the warrant invalid. 

serves that the warrant is defective, he shall return it 
for amending or cancelling; or if the officer is doubt- 
ful as to warrant’s validity, it shall be returned to the 
court or magistrate who issued same. 


13:222 Attaching Required Information, A mem- 
ber conducting an investigation on a warrant shall 
attach a brief report as to his findings concerning the 
warrant and shall execute departmental forms where 
required 


to identify the defendant, such information shall be 
inserted on the back of the warrant, or on the War- 
rant Card filed in the Record and Identification Bu- 
Teau. No alteration or amendment is to be made to 
the face of the warrant, 


13:2.23 Issuance of New Warrant or Summons. If 


he is charged, or tha 
though not guilty of the offense specified in the war- 
Tent or summons there is reasonable ground to be- 
lieve that he is guilty of some other offense, the mag- 
istrate shall not discharge or dismiss the defendant 
but shall forthwith cause a new complaint to be filed 
and thereon issue a new warrant or summons. Source: 
New Jersey Court Rules 8:3-2 (d) (2). 


13:2.24 Arrest Notification to Complainant, When 
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arrests are made by warrant and the prisoner is to be 
arraigned, the officer who executed the warrant shall 
notify the complainant of the court, the date and the 
time the defendant will be arraigned. 


13:225 Arrest Made on Telegram, Teletype, from 
Out of State Authorities. Whenever it shall be de- 


ice 
follow Departmental procedure in extradition cases. 


13:226 Complaints Made by Members in Crimes. 
In case of crime, or where there are reluctant wit- 
nesses, or where through casualty, complainants 

ibers having the investiga 
make the complaint. Mi 
mplaints even on information and 
belief if sufficiently informed, against defendants in 
order that the ends of justice may be served, Ware 
rants shall issue against such defend, 


13:27 Cooperation with Other Authorities. The 
Police Department shall cooperate fully with the law 
enforcement and prosecuting authorities of federal, 
state, and county governments. 


13:228 Regulations for Applying for Warrant for 
Assault against Self. Members shall arrest perpe- 
trators of assaults, assaults and batteries and criminal 

offenses directed against them. The perpetrators shall 
be charged accordingly. Whenever it is impossible to 
consummate the arrest at the time of the offense, the 


member shall make a complete repo оп of the incident 
to his commanding officer 
ake 


of filing such mt s shall in no ease be 
served by the aggrieved member. 


13:2.29 Warrants in Juvenile Cases. In lieu of 


the juvenile is in the mie interest, the judge may 
sue a warrant. Source: New Jersey Court Rule 6:8: 


13:230 Warrants in Traffic Cases. While а sum- 
mons is generally used in traffic offenses, a warrant 
may also be issued in a proper case. Where a war- 
rant is issued, the arresting officer must take the рег- 
son arrested before the magistrate or court named in 
the warrant without unnecessary delay. For the issu- 
ance of warrants see New Jersey Court Rule 8:10. 


13:2.31 Execution on Military Premises. A warrant 
to be served on a member of a military unit 
effected through the cooperation of the milita 
manding officer or, with his approval, the military 
police assigned to such premises. 


13:3 SUMMONS DEFINED 


‘A summons is а writ, directed to the Sheriff or 


as been commenced 
against him in the court whence the writ issues, and 
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that he is required to appear, оп а day named, and 
answer the complaint in such action. Source: Black's 
Law Dictionary. 
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133.1 Form of Summons. The summons shall be 
signed by the committing magistrate or tested in 
name and signed by the person empowered by ps 
take complaints and shall be directed to the defendant 
named or otherwise designated in the complaint and 
shall describe the offense charged in the complaint. 
The summons shall require the defendant to appear 
before the court in which the complaint is made at a 
time and place stated therein and inform the de- 
fendant that if he fails to so appear a warrant will 
issue for his arrest. Source: New Jersey Court Rule 
23-2 (b) (2). 


13:3.2 Summons Issuance Instead of Warrant. A 
summons instead of a warrant may issue if the person 
taking the complaint has reason to believe that the 
defendant will appear in response thereto, or if the 
defendant is a соп any non-indictable 
offense when the Administrative Director of the 
courts has prescribed a special form of complaint and. 
summons pursuant to Court Rules 8:3-1 and 8:32, 
an officer may make and sign such complaint and 
summons and serve the summons upon the defendant 
instead of arresting him. The oficer shall file, the 

ary delay. Source: New 


mpl 
Jersey Court Rule 8: 


13:3.3 Service of Summons. The summons shall be 
served by any peace officer or other person authorized 
to do so by law. Source: New Jersey Court Rule 
8:3-2 (с) (1). 

13:34 Service of Summons Regulations. The sum- 
mons shall be served upon a defendant by delivering 
а copy to him personally, or by leaving it at his usual 
place of abode with some person of his family over 
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the age of 14 years then residing therein, or by mail- 
ing it to the defendants last known address. The 
summons in cases involving non moving traffic of- 
fenses may be served upon a defendant 
to the vehicle involved in the violatio 

Jersey Court Rules 8:3-2 (с) (3) (ii 
1v). 


urce: New 
2 (e) (3) 


13:3.5 Summons in Traffic Violations. Summonses 
shall be issued by police officers in all cases where 
the Motor Vehicle Act Title 39 or a City Ordinance, 
Chapter 17 is violated, including those cases where 
arrests are made. However, the summons shall not 
be used in complaints for causing death by auto since 
this is an indictable offense not within the jurisdiction 
of the Municipal Court. 


13:3.6 Police Officers Involved in Traffic. Acci- 
dents. A police officer involved in a traffic accident 
while operating or riding as a passenger in a private 
vehicle and while off duty shall not issue a summons 
to the operator or owner of the other vehicle unless 
an arrest is made. The police officer may subsequently 
file a complaint in traffic court. 


13:3.7 Improper Disposition of Traffic Ticket. Any 


by the court shall be proceeded against for contempt 
in the manner provided by New Jersey Court Rule 
8:102. 


13:18 Territorial Limits. The summons may be 
served at any place within the jurisdiction of the 
State of New Jersey. Source: New Jersey Court Rule 
8:3-2 (с) (2). 


13:4 SEARCH. WARRANT, CONSTITUTIONAL GUARANTY 


The New Jersey Conzitulon prohibits изен. 
able search and seizure : he right о 
ihe people to be secure im their persons, hous 
papers and effects, against unreasonable searches and 
izures, shall not be violated; and по матат 
issue except upon probably cause, supporte 


Source: New Jersey Constitution 1947, Article 1, 
Paragraph 7. 


13:4.1 Search Warrant Defined. A search warrant 
is a written order signed by a judge and ditectea vo 
any law enforcement officer, without naming him, 
‘commanding him to search the person 

premises particularly described for personal property 
or contraband and bring it before the judge. 


13:4.2 Authority to Issue Search Warrant. A search 
warrant may be issued by a judge of a court having 
jurisdiction in the municipality where the property 
sought is located. Source: New Jersey Court Rule 
3:24-1. 


13:43 Grounds for Issuance, Search Warrant, A 
search warrant may be issued to search for and seize 
any property: 


(1) Obtained in m of the penal laws of this 
State or any other stat 

(2) 
use or wl 


Possessed, controlled, designed or intended for 
hich has b 
tion of the penal laws of 


connection with the viola- 
is State or any other state; 


(3) Constituting evidence of or tending to show 
any such Violation. Source: New Jersey Court Rule 
3:2 


m 


А Issuance of Search Warrant upon Affidavit. 
A person seeking a search warrant shall appear per- 
Sonally before the judge who must, before issuing the 
warrant, take the affidavit or deposition of the person 
seeking the warrant. The judge may also examine, оп 
oath, any witness the applicant for the warrant may 
produce and may ia Ма discretion requiro that a 
person upon whose information the applicant relies 
Eppeat personally and be examined, оп oath, con 
cerning such information. Source: New Jersey Court 
Rule 


5 Warrant to Identify and Describe. If s. 
fed iat grounds for granting the application exists 
ог that there is probable cause to believe they exist, 
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the judge shall date and issue the warrant identifying 
the property to be seized and naming or descri 

the person or place to be searched. Source: New Jer 
sey Court Rule 3:2A-3. 


1 Warrant to State Basis for Issuance. The 
warrant shall state the basis for its issuance and the 
names of the persons whose affidavits or testimony 
have been taken in support thereof. Source: 

Jersey Court Rule 3:2A-3. 


13447 Warrant to Direct Its Return, The warrant 
shall direct that it be returned to the judge who issued 
New Jersey Court Rule 3:2A-3. 


13:4.8 Execution by Law Enforcement Officers. A 
у law enforce- 


Staffs, Source: New Jersey Court Rule 3 


13:4.9 Time Limitation. The warrant must be ex- 
ecuted within 10 days after i during the hours 
fixed therein by the judge issuing it unless for good 
cause shown the warrant provides for its execution 
at any time of day or night. Source: New Jersey 
Court Rule 3:2А-4. 


4.10 Copy of Warrant and Receipt for Property 
ing property under the 
т from 


officer shall leave a copy of the warrant and a receipt 
at the place from which the property was taken 
Source: New Jersey Court Rule 3:2A- 


13:4.11 Prompt Return and Inventory Require- 
‘ment. The warrant shall be returned promptly with a 
written inventory of any property taken. The inven- 
tory shall be made and verified by the officer ехе- 
cuting the warrant in the presence of the person from 
whom or from whose premises the property was taken 
and if such person is not present, in the presence of 
some other person. Source: New Jersey Court Rule 
3:24-4 


13:4.12 Warrant Search in Good Faith, In the ab- 
sence of bad faith, no search or seizure by virtue of 
э search warrant shall be deemed unlawful because 

gula in the 


"to obtain it, 
or in the execution of it. Source: New Jersey Court 
Rule 3:2A-6 (b). 


13:4.13 Property Defined. The term "property" as 
used in New Jersey Court Rule 3:2A shall be deemed 
to include documents, books, papers and other tangi- 
ble objects: Source: New Jersey Court Rule 3: 


ind Seizure 


without Search War- 


search warrant. Source: New Jersey Court Rule 
3:24-8. 
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1354415 Secrecy, Application for Search Warrant 
A search warrant shall be all practicable 
ey andthe айдай or testimony upon which it 
is based shall not be filed with the clerk of court or 
nless a warrant is issued and 


a warrant has been aj 
far as may be necessary to its execution, may con: 
tute a contempt of court. Source: New Jersey Court 
Rule 3:29. 


13:4.16 Existence of Probable Cause for Search. 
The constitution requires existence of probable cause 
before a search warrant shall issue. Probable cause is 
defined аз follows: 

"Probable cause means reasonable grounds for 
suspicion supported by circumstances sufficiently 
strong in themselves to warrant an ordinarily cautious 
man in the belief that the accused is guilty of the of- 
fense with which he is charged." 

Certainty of proof is not required but more than 
suspicion or mere possibility is required. 

15:417 Deseipdon of Place to Be Searched. T 
place to be searched must be particularly described 
with adequate certainty in the ait and warrant 
the prevailing rule is that the designation of the place 
to be searched is sufficient if the officer is able to lo- 
cate the same definitely and with certainty, for the 
constitution requires a description which particularly 
points to a definitely ascertainable place, so as to the 
exclusion of all others. 

13:4.18 Identifying Apartment to Be Searched. An 
apartment house is not a house under single occu- 
pancy, and the description must m. 
street and number at which the building itself will 
be found, but also the number of the particular 
apartment to be searched, or some other means by 
which this very one can be ascertained. The same is 

store buildings, осе buildings and other 
structures, if they are di 5 to ocupan. 

13:4.19 Search of Prisoner and Place. pnm 
search and seizure incident to lawful arrest is not un- 
reasonable. Upon lawful arrest the prisoner may be 
searched, as may be ice where the arrest is 
made in order to find and seize things connected with 
the crime as its fruits or as the means by which it 
was committed, as well as weapons and other things 
to effect an escape from custody. 

13:4.20 Search of Arrested Person's Possessions. 

Tight of the police officer to search the person 
arrested extends to the property in his possession or 
within his immediate control at the time of the arrest, 
such as suitcases, boxes, bundles, baggage, etc. This 
sometimes extends to the search of a motor vehicle 
driving. The search of 
the motor vehicle must be made concurrent with or 


could possibly exist, ie. speeding or going through 
а red light 


33:21 


13:421 Evidence on View, Discovery of evidence 
within a vehicle by an observation of an 
through the window of the vehicle does not pod 
tute а search. 


134.22 Consent to Search, The constitutional right 


must be given freely and voluntarily without 
coercion, duress or fraud. 

13:4.23 Consent to Search in Writing, When con- 
granted it is advisable to get the consent in 
Writing. Furthermore the consent must be explicit 
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and members shall use the Department “Consent to 
Search Report,” form whenever an allowance to 
search is given in lieu of action to be taken on the 
direction of a warrant. 


3:424 Execution of Search Warrant When Entry 
Denied. The officer executing a search warrant may, 
using reasonable cautior 

break open any outer or inner doo 


after pronouncement of his sary ха purpose i 
does not reccive admission. 

shall have the responsibility of properly scouring the 
premise 
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СНАРТЕК 14 
ARREST AND DETENTION 
14:1 ARREST 


14:1.1 Essential Elements. In order to constitute an 


г: an understanding on the 
rt of the person that he is to be arrested. Mere 
words do not constitute an arrest. 


to Arrest. Traditionally, an arrest is 
made by laying the hand upon the prisoner or other 
wise taking possession of his person and informing 
him that he is under arrest; but it is not always neces- 
sary that actual contact or force be used. It is suf- 
ficient if the person to be arrested submits to arrest. 


14:2 MEMBERS GUIDED BY LAW 


In matters of arrests and in the service of process, 
police officers shall be guided by well established 
precedent in the common law of arrest and by the 
ий of the authority given them by statute. 


14:2.1 Broad Powers of Arrest. In New Jersey, po- 
lice officers possess broad common law and statutory 
powers of arrest. An arrest is a lawful one when au- 
thorized either at common law or under the statutes. 


14:2.2 Authorized Arrests. No person can be law- 
fully arrested or detained by any police officer exce 
under authority of law. An arrest is authorized either 


by the issuance of a warrant by competent authority, 
or without the issuance of a warrant under certain 
circumstances. 


earch Incident to Lawful Arrest. Ordinarily 


scape from custody or to place 
the arresting officer in danger or jeopardy. 


14:3 ARREST ON WARRANT 


‘An arrest warrant, regular on its face, and issued 

у a judicial officer having jurisdiction over the sub- 
ject matter, affords full justification for all acts done 
bya fficer in its lawful execution. A police 
officer is bound to obey the formally given command 


to ares under an arrest warrant issued by a judicial 
officer having juri 
the action of the judicial officer be justified or not. 
(See section 2. Chapter 13). 


14:4 COMMON LAW POWERS OF ARREST WITHOUT WARRANT 


Under the old common law powers of arrest, a 
police officer could arrest without a warrant when a 
felony was committed in his presence; or when a 
felony, actual or suspected upon reasonable grounds, 
had been committed in his absence, and he had rea- 
sonable cause to suspect the accused of its commis- 


14:5.1 Felony Power (of Arrest Extended to High 
of a police 


igh mi 

t an oficer may arrest Tor a bith 

‘committed in his presence, but on 
probable co cause Ste v. Mpetas 79 N.J. Super 202. 

14:5.2 Breach of Peace Not Necessary. The com- 

mon law power of a police officer to arrest for a mis- 

demeanor committed in his presence was sometimes 


sion. In sor 


е instances, a police officer could also 
a misdemeanor was committed in his 


statutes, see sections 14:5 through 14:9. 


14:5 GROWTH OF COMMON LAW POWERS OF ARREST 


confined to misdemeanors involving or likely to in- 
volve a breach of the peace. Later it was held that a 


his presence, whether or not there is a breach of the 
peace. State у. Smith 37 N.J. 481. 
145.3 Felony Powers of Arrest Extended to Cer- 
tain Misdemeanors. A recent decision of the New 
Jersey Supreme Court, State v. Doyle 42 N.J, 334, 
extended the common law powers of arrest evea 


14:54 


further when it held that a police officer may arrest, 
without a warrant, for a misdemeanor not committed 
in his presence provided he has probable cause, and 
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high misdemeanor ог апу misdemeanor is committed. 
in his presence, He may also arrest without a warrant 
п he has reasonable ground to believe that any 


the mi is punishable by 
more than a year in State Prison. 


14:5.4 Conclusion. Under the common law powers 
of arrest, as extended and recently interpreted, 
police officer may arrest without warrant when any 


Me or a misdemeanor punishable by 
тоге than a year in State Prison is being or has been 
committed, and he has reasonable ground to believe 
that the person to be arrested is committing or has 
committed it, even though it is not being or has not 
been committed in the officer's presence. 


14:6 FRESH PURSUIT ARREST POWERS 


Any police officer of this State in fresh pursuit of 

sonably believed by him to have 
committed a high misdemeanor in this State or has 
committed, or attempted to commit, any criminal of- 
fense in this State in the presence of such officer, ог 
for whom such officer holds a warrant of arrest for a 


criminal offense, shall have the authority to arrest 

and hol те in this 
State. Fresh pursuit as used herein shall not neces- 
sarily imply instant pursuit, but pursuit without un- 
reasonable delay. 


14:7 "JUVENILE DETENTION" 


custody without process any juvenile, who in the 


Statute 2А:4-14. St 
as an arrest but shall be deemed a measure to protect. 
the health, morals, and well-being of the juvenile. 


1477.1 Juveniles Released. The police officer taking 
the child into custody shall take him to the preci 
of occurrence and make immediate arrangements to 
notify his parents or guardians to whom he shall be 
released upon their written promise to assume re- 
sponsibility for the presence of the juvenile in court 
should a hearing be required. Such child may also be 
released in the custody of a probation officer or other 
person designated by the court. 


(422 тые Confinement in Lieu of Release. 
t be impracticable to proceed as outlined in the 
preceding paragraph, of this Chapter (14:7.1), or if 
the nature of the offense is such as to require the im- 
mediate detention of the juvenile, the police officer 
taking the child into custody shall make immediate 
‘arrangements to have the juvenile placed in a deten- 
tion facility approved by the court, 


14:7.3 Juvenile Complaints. Whenever a juvenile 
has been taken into custody for an offense that will 
во to court, the police officer taking the child into 


custody or his duly constituted superior officer shall 
proceed to file a complaint or preliminary notice 
with the court. (If the matter is given to the Youth 
Aid Bureau, that Bureau will file a complaint or pre- 
liminary notice). 


i74 Juveniles Place of Confinement. No child 


s of 16 and 18 yea be 
placed in any prison, jail, lockup ог police station 
unless 


) No other safe and suitable place for his cus- 
tody is available, 
(2) This action is necessary for his protection. 
(3) This action will n" the public, 


When so placed in a jail, lockup or police station, 
it shall be a segregated sect “dation of ich premises where 
the said child cannot have contact with any adult 
who has been convicted of, or arrested for a crime. 
147.5 Juveniles Transported. When a child shall 
have been taken into custody, he may be transported 
to his home, or to the place of detention or other 


specifically intended for. "e transportation of adults 
under arrest. 


14:8 DISORDERLY PERSONS ARRESTS 


Whenever an offense (see 2А:170-1 et. seq.) is 
committed in his presence any constable or police of- 
ficer shall, and any other person may, apprehend 


without warrant or process any disorderly person, 
and take him before any magistrate of the county 
where apprehended, 


14:9 TRAFFIC ARRESTS 


Any police oficer may, without a warrant, arrest 
any person violating in his presence any provision of 
Chapter 3 of Title 39 (39:3-1 et. seq.) ог йу pena, 
other than a motorman or person having control of 
a'street car or auto bus, violating in his presence апу 
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provision of Chapter 4 of Title 39 (39:4-1 et. seq.). 
The exemption from arrest of a motorman or person 
having control of a street car or auto bus shall not 
operate to prevent his arrest, however, for a violation 
of section 39:4-50 of Title 39. 


ew 


е 


14:10 ARREST AN 


D DETENTION 14147 


14:10 REASON FOR ARREST 


A police officer making an arrest shall inform the 
prisoner why he is arrested and if the arrest is made 
under warrant, the officer shall inform the prisoner 
of the nature and contents of the warrant. If a request 


is made to see the warrant the request should be 
granted as soon as possible, but only when and where 
it can be done without danger of the prisoner 
escaping. 


14:11 TIME OF ARREST WITHOUT WARRANT 


An arrest for an "on view" criminal or quasi-crim- 
inal offense may be made on any day and at any 
time of the day or night, But warrant arrests at night 
or on Sunday, when it is difficult to secure bail, are 


14:12 PLACE OF ARREST W 


When a police officer has the right to arrest under 
the law, he may go anywhere—church, theatre, store, 
place of employment, automobile, airplane, railroad, 

ship—and may enter by force if necessary and justi- 


14:13 ARREST IN 


Police officers in civilian clothes when making 
arrest shall identify themselves, by showing their 


deemed oppressive except in cases of emergency or 
when the offense is of the grade of felony or high 
misdemeanor. A police officer shall exercise his good 
judgment in this regard. 


ITH OR WITHOUT WARRANT 
fiable, for the purpose of arrest for crime. No place 
сап be a refuge from arrest for crime, He shall exer- 
cise reasonable judgment in this regard. (Sce section 
14:18 regarding DIPLOMATIC IMMUNITY). 

CIVILIAN CLOTHES 


badge and at the same time announce that they are 
police officers. 


14:14 USE OF FORCE 


14:14.1 Limitations on Use of Force. The power 


sistance offered to the arrest but also upon the gravity 
of offense committed. 


14:14.2 Excessive Force, 


14:14,2-1 Grave High Misdemeanors Amounting 
to Felony. A police officer having lawfully made an 


ably killed in the struggle the homicide is justifiable. 
In cases where the charge is one equal to heinous 
common law felony, the killing of the accused before 
the arrest is actually made will be justifiable, if the 
escape of the felon could be prevented—in no other 

way. If in the pursuit, the felon is killed when he can- 
not be otherwise overtaken, the homicide is justifiable. 


1411422, Misdemeanors, Disorderly Persons, 
Breach of Peace. A different rule рге n the 

on fleeing and endeavoring to escape arrest is 
Charged with a misdemeanor or а breach of the 


peace. In these cases the police officer has no right 


disable or frighten the person escaping, 
though unjustifiable, amounts to manslaughter only. 

14:14.3 Responsibility for Excessive Force. Within 
reasonable limits the force required to effect a lawful 
arrest is necessarily left to the sound discretion of the 
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police officer; but he is responsible for wanton abuse 

of that discretion. In seeking to perform his duty to 
arrest, the officer is not obliged to retreat or desist 
when he meets with resistance, He may repel force 
with force, being responsible only for unnecessary 
violence, 


14:14.4 Forcing Entry to Effect Arrest. In extreme 
cases entry may be forced into a dwelling or other 
building to arrest for a high misdemeanor or to pre- 
serve the peace, but only when forcible entry is ab- 
solutely necessary and when an explanation of the 
ry has been given and when de- 


entry is not justifiable under 
the law, the police lice foret his 


those acting in their interest, o is guilty of criminal 
assault. See 


14:14.5 Entry by Force. Where immediate action 
is necessary to preserve evidence, where the police 
officer's peril would be increased or where the arrest 
would be frustrated, (State v Fair and Lynn, NJ. 
Super), a police officer may break into a dwelling 
house to make an arrest without explaining his pur- 
pose or demanding admit 


4.6 Use of Handcuffs, A police officer shall re- 
member that he is responsible for his prisoner and 
EM 


с does 
and careful manner he wil 
be justified. 


14:14.7 Treatment of Prisoner. Fach police officer 
shall be responsible for the humane treatment and 


14:15 


safekeeping of a prisoner in his custody, or detained 
їп a building, ог part thereof, over which the officer 
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has supervision or responsibility. 


14:15 INTERFERING WITH POLICE ACTION 


Police officers shall arrest all persons who interfere 


cess; or who 
Who knowingly conceal a person who has committed 


a crime. Interference as defined in this rule is con- 
strued to mean an active, physical interference; and 
not merely words or criticism. 


14:16 MATERIAL WITNESSES 


Witnesses in crimes punishable by death or im- 
State Prison, shall be detained and 


is known or can be established by the desk officer 
that the witness is a reliable resident having "roots" 
in the community and is not likely to flee, whereupon 


he may be released upon sufficient identification. Any 
person committed or detained as a witness shall not 
be kept in the same apartment (cell) with, or be 
provided with the same fare as a person charged 
with, or convicted of crime. 


14:17 WARNING SOMETIMES SUFFICIENT 


Police officers shall bear in mind that frequently 
а polite warning to persons who have committed very 
minor offenses will be suficient, and arrests in such 


cases should not be made unless the offenses are 
wilful and repeated, 


14:18 DIPLOMATIC IMMUNITY 


14:18.1 Ambassadors and Other Public Ministers. 
Ambassadors and other public ministers from foreign 
governments, accredited to the President or Govern- 
ment of 
according to the laws of the United State: 
secretaries, messengers, families and servants are not 
punishable under the laws of New Jersey. Ambassa- 
дона ofenses И punishable at all аге prosecuted um 
der the laws of the Uni by the express 
terms of the Federal Constitution, the judicial power 


of the United States extends to all cases affectini 
ambassadors and other public ministers from foreign 
governments. 


14:18.2 United Nations Members. A provision of 
the United Nations Charter supplemented by the 
“so-called? t between the 
United Зава and the United Nations provides the 
ame i г Unit 

Ой of that Organization аз given to diplomats: 


14:19 ARREST OF FEDERAL EMPLOYEE 


A federal employee, as such, is not exempt from 
arrest for crime. The fact that his arrest may tempo- 
rarily obstruct some governmental fonction docs not 
give him the right to claim privilege. A federal em- 


ployee could, however, claim privilege from arrest 
in a civil case if such arrest obstructed a govern- 
mental function, 


14:20 SECURITY OF THE UNITED STATES MAIL. 


When a police officer finds it necessary to charge 
a crime or offense against а person responsible for 
delivery of United States A мар һе shall in cases less 

an high misdemeanor, cause the issuance of а sum- 
mons t0 such person through the proper court. In 


1 


When a police officer arrests the driver of a street 
car ог an auto bus enroute, he shall accompany the 
prisoner by the usual route of the street car or auto 
bus to its depot before taking the prisoner to a pre- 
cinet station or to Police Headquarters. Except that 


cases of a high misdemeanor, the officer arresting 

upervisor of such person in the 
ice, and request him to desig- 
nate someone to take charge of the mail at a desig- 
nated location. 


1 CONTROL OF STREET CAR OR AUTO BUS 


in serious crimes, drunk driving, or; if the depot is 
ош of town, the arrest shall be consummated imme- 
diately and measures taken to safeguard the street car 
ог auto bus at curbside until it can be returned to the 
control of its owner or his representative. 


14:22 ARREST OF MILITARY PERSONNEL 


еп a member of any mil ice is arrested, 
the desk officer shall cause to be notified, the com- 
mand to which the arrested person is attached, and 
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detain the person until called for by a representative 
of the military police which has local jurisdiction. 


1423 
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14:23 ARREST OF CONGRESSMAN OR MEMBER OF STATE LEGISLATURE 


No Congressman or Member of a State Legistature 
is exempt from arrest for the commission of a crime. 
‘The constitutional privilege extended to all Senators 


and Representatives from arrest in all cases “except 
treason, felony and breach of peace” confers merely 
a privilege from arrest in civil cases. 


14:24 GUARDING PRISONERS 


Whenever a police officer makes an arrest or has 
custody of a prisoner not confined in a cell or deter- 
tion room, he shall hold the prisoner in a manner to 
prevent the prisoner from injuring him or effecting 
an escape. The officer shall always keep h.m in sight 
and shall not permit the prisoner to ро behind him. 


И а prisoner escapes because of negligence on the 


any civilian, except when absolutely necessary to do 
so in an emergency. 


14:25 PRISONERS TRANSPORTED. 


When arrests are made by police officers, the per- 
son arrested shall be brought to a precinct station or 


to Police Headquarters immediately or to a tempo- 
Tary headquarters established in an emergency. 


14:26 ARRAIGNMENT ОЕ PRISONER 


Police officers making an arrest under a warrant 
issu 


er making 
ап arrest without a warrant shall take the arrested 


person, without unnecessary delay, before the nearest 
available magistrate. A complaint shall be filed forth- 
h and a warrant issued thereon, See 13:2.14 and 


14:27 BOOKING OF PRISONER REGULATIONS 


When an arrest is made and the prisoner is con- 
veyed to a precinct station or other proper designated 
place, persons not connected with the Department arz 
not to be admitted or allowed to remain in the busi- 


ness room, unless they are involved, until such time 
аз the prisoner has been placed in в cell, or detention 


14:28 RELEASE OF ARRESTED PERSON 


An arresting officer shall not release an arrested 


person from custody, except on orders from the judge. 


14:29 RECORDING THE ARREST 


Desk officers shall make certain that proper record 


1 


Desk officers shall use discretion in all cases of ar- 
rest brought before them, making certain that the act 
with which the prisoner is charged constitutes an 


of every arrest is made, 
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offense for which a person may be lawfully detained, 
and that there are reasonable grounds for the com- 
plaint. 


14:31 ARREST NOTIFICATIONS FOR PRISONER 


Prisoners shall be given the privilege of notifying 
relations, friends, or counsel of their arrest and every 
Teasonable assistance shall be given io insure delivery 


of such information by telephone or messenger. No 


notification shall contain any information but that 
pertaining to the arrest and the immediate needs of 
the prisoner. This privilege shall not have priority 
over police procedure and regulations, 


14:32 ARREST INFORMATION TO CITIZENS 


Citizens who request information regarding charges 
against persons in custody will be told the nature of 
the complaint or complaints, unless in the opinion of 


the desk licutenant, the furnishing of the information 
would tend to defeat the ends of justice. 


14:33 FINGERPRINTING PRISONERS 


All persons arrested for an indictable offense, or 


believed to be an habitual criminal shall, in accord- 


6з 


ance with law, be sent immediately to Police Head- 
quarters to be fingerprinted, after suci 
been searched and a proper record of he arrest 

- An arrest report properly filled out by the ar- 


1434 
officer, stating the nature and details of the 
tase and all personal property (not evidential) taken 
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from the person or possession of the prisoner shall 
accompany such prisoner. 
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14:34 CONCEALED WEAPONS 


When arresting а person suspected of carrying con- 
cealed weapons icer shall search the 
person immediately and thoroughly before transport 


ing him to a precinct station or to Police Head- 
quarters, or to any other place of detenti 


14:35 SEARCH OF PRISONERS 


1495-1 Male Prisoners. Desk Officers shall 


Does needed I prisoners for medicinal purposes; 
i.e. prescription medicines, insulin may Мыне 
at the discretion of the Desk Officer. In accord— 
ance with this policy the following type of items 
and personal property shall be removed from a 
prisoner's possession. 

(1). АП objects from which a prisoner may be 
able. to fashion weapons, deface property, 
endanger life or facilitate escape. 

(2) All articles of metal, plastic or a com— 
bination of both materials, i.e. laminated credit 
cards, combs, some types of billfolds, keys, pipes, 
cigarette аг 


_ (3) All currency and items of jewelery, i.e. 
watches, bracelets, necklaces, tie pins 
clips. Wedding bands may be allowed to 
be retained. 

(4) Particular items of clothing, i.e. belts, 
handker— 
Desk Officer retains the prerogative 
of ordering any item of clothing removed from a 
prisoner, where in his judgement, such removal 
is in the interest of the prisoners safety or is 
inherent to a complete and thorough search. 


14:35.2 Security of Prisoners Personal 
Property. To insure the proper security of 
prisoners personal property the following items 
shall be utilized. 

(1) Department Property Envelope ,DP1:154. 
The infomation required on the (асе of this 
envelope shal t, Central 
Complaint Number, Central Arrest Number,date 
and the contents listed as required. In addition 
note the prisoners name, and on the sper right 
portion of the envelope repeat the Central 
Complaint Number to facilitate filing. 

(2) Department Property Envelope DP1:153. 
This envelope shall be utilized when currency is 
confiscated from a prisoner. The same procedure 
used in paragraph 1, (re: DP1:154)and paragraph 
3 (te: PET) of this section shall apply as regards 
the use of this envelope. 

14:35.2 (3) Prisoners Personal Property Tape. 
This tape is a regular, common gummed paper 
tape that is dispensed by a #404 paper dispense— 
er. For our professional use of this tape the name 
ascribed to this tape is Property, Evidence Tape 


(PET). It is 1% in width and usually on rolls 
that are 500’ in length. 
) The tape shall be affixed to the flap of 
property envelope and approximately half 
of the upper bottom of the string between 
the two buttons; 

(b) Uner normal circumstances the seal shall 
not be broken until the property is returned 
to the prisoner: 

Officers noting broken tape or any evidence 
of tampering with same shall report this 
fact to their immediate Superior Officer 
and log this condition on the Prisoners 
Property Form DP1:1755. 

(4) Prisoner's Personal Property Form, DPI: 
1755. This form is executed for all prisoners 
when personal property is removed from them. The 


= 


1755 was execute 
(a) White copy-given to prisoner for his 
Receipt, 
(Ы Yellow and pink copy filed in a 5X8 
jogger box at District Station. 


When the prisoner is transported, the pink and 
yellow copi accompany, the prisoner. The 


The Cell Block Officer rene sad files the pink 
copy. The yellow copy is returned, by the District 
Transporting Office, for filing at the District 
Station, 

(5) Four Drawer Locking File Cabinet. All 
Prisoner's Personal Property Envelopes, after 

ey are properly filled out and sealed, shall be 
housed in the specially provided steel filing cab— 
inet. The cabinets shall be kept locked und the 
key shall be the responsi е Superior 
Officer in charge of the District Desk and Head 
quarters Cell Block. 

(6) Prisoners Personal Property that remains 
unclaimed, after a thirty day period, shall be sent 
to the Police Property Room for storage ani 
final disposition. 


(a) Desk Officers shall list all unclaimed 


oper name 


(b) A new Central Conan N umber r shall be 
obtained from the Record Burea 
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(c) The completed Property & Evidence Form 
DPI: 152 and the unclaimed envelopes 
shall be delivered to the Property Room 
by the assigned Police Officer. 


(4) The Property Clerk shall check the con— 


14:35.3 Female Prisoners. The search of a female 
prisoner by male Department officers is restricted to 
a search of the female prisoner's purse and those ar- 
ticles of outer clothing which can be removed from 
the prisoner and searched with propriety. A female 
Department officer ог other responsible female such 
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a5 a matron, registered nurse, a female court attend- 


moned to make a thorough search of all female pris- 
oners with all the privacy that circumstances permit. 
The items to be removed from her possession shall 
be the same as those enumerated in 14:35.1 and 
they are to be safeguarded in accordance with 
1435.2. 


4 Search of Unconscious or Injured Pris- 
oners. When an unconscious or seriously injured 
Prisoner is removed to a hospital, a police officer 
shall search the prisoner, if a male, in the presence of 
witnesses. If the prisoner be a female, the search of 
the prisoner shall be left to the hospital authorities 


Prisoner's Personal Property Form DP1:1755 shall 
be executed, the provisions of section 14:35.2 
shall be followed and the white, prisoners receipt 


p 
copy of form DP1:1755 given to hospital author— 
ii 


14:36 UNCONSCIOUS OR INJURED PRISONER 


A police officer shall not take an unconscious or 
seriously injured prisoner to a precinct station or 
other designated place for detention. An ambulance 


other conveyance shall be summoned and such 
prisoner shall be removed to the nearest hospital. 


14:37 ASSISTING A CITIZEN IN ARREST 


When a citizen charges another with the commis- 
sion of a crime and insists that the person charged be 
taken into custody and the circumstances appear to 
warrant an atrest, a police officer shall take the ac- 


cused to the precinct station or Police Headquarters, 
and shall require the accuser to accompany him as 
the complainant. 


14:38 THE CITIZEN'S ARREST 


Prisoners arrested by citizens shall be processed 
and detained in the usual manner. 


satisfied that a crime or offense for which a citizen 
may make an arrest has been committed and that the 
person arrested has committed it. 

14:38.2 Citizen as Arresting Person. Citizens mak- 
ing arrests will be carried on “Arrest Reports” as the 


arresting person and shall be instructed by the desk 
officer where to make a sworn complaint, and when 
and where to appear for the arraignment of the 
prisoner. 


14:38.3 Services of Detective Division. Where ar- 
Tests are made by citizens, the desk officer shall use 
discretion as to whether such cases warrant the serv- 
ices of detectives. If so, he shall immediately notify 
the desk officer of the command having responsibility 
so that the citizen may be interviewed and an investi- 
gation conducted, if necessary. 


H 


CHAPTER 15 
PUBLIC ASSEMBLAGES AND EMERGENCIES 


15:1 PUBLIC ASSEMBLAGES AND EMERGENCIES IN GENERAL. 


Peaceful public assembly is a basic right of the 
d serve а useful purpose. 


are usually orderly gatherings. Every crowd, every 
assemblage, and every other gathering, however, 


ыз the potential for becoming unruly and through 
the occurrence of 


thers are interfered with, or where panic or mob 
action takes place. All gatherings, therefore, require 
careful police supervision in order that law and order 


maintained and that life and property be safe- 
guarded. 


15:2 ASSISTANCE RENDERED 


All police officers assigned to public assemblages 
shall impart directions courteously and efficiently 


and shall render assistance to everyone. 


15:3 UNREPORTED FIRES 


The police officer first on the scene of an unre- 
ported fire shall: 


15:3.1 Sound the Alarm, First sound the alarm of 
fire or make certain that an alarm of fire has been 
transmitted by the most effective means available. 


15:3.2 Alert Occupants. After being assured that 
an alarm of fire has been or will be transmitted, the 


police officer shall alert the occupants of a burning 
buil 


g in the most effective manner as quickly as 


ЕЕ : 


15:3.3 Alert Fire Apparatus, When 0 
does not arrive withi sonable time, the 
police officer shall send another alarm from a dif- 
Terent call box or alert the proper authorities by any 
other effective means. 


15:4 REPORTED FIRES 


15:4.1 Directing the Fire Apparatus. When the fire 
is not visible from the fre alarm box, or from any 
other location from wi alarm is sent, the police 
officer shall i possible, station a responsible person 
at the box or at another selected location to direct the 
fire apparatus. 


Returning to the Scene of the Fire. When 


е Fire Department will be able to 
„ he shall proceed to the scene of the 
ire and render such assistance as may be necessary, 


1 ing Firemen after Arrival. Upoı 

arrival of firemen at a fre, police officers shall "yield 
gommand for the management and control of the 
fre to them, They are bound, however 
firemen occupants of dwellings to the 
street, sry. Police ойсыз of the Police De- 
partment shall refrain from entering any promises 
wero л fre occurs except to assist in saving the ves 
of the occupant 


1544 На Police Lines. The superior of- 
ficer in charge of the police at the scene of a fire 
shall establish and maintain police lines and insure 
conditions that will: 


(1) Permit firemen to carry out their work un- 
hampered. 


(2) Regulate pedestrian and vehicular traffic at 
the scene. 

(3) Safeguard materials and property taken from 
the buildings. 

15:4.5 Persons Allowed within Lines. In the ab- 
sence of orders to the contrary, the persons and ve- 
hicles that may cross police lines are enumerated as 
follow: 

(1) The Mayor. 

(2) Fire Department members. 

(3) Police Department members. 

(4) Fire and police chaplains. 


‚ (5) Physicians whose services have been re- 


quested. 


(6) Ambulances. 
(7) Building and Water Department personnel. 
(8) Public utilities personnel. 
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(9) Authorized personnel from volunteer orpan- 
izations. 


(10) Other authorized governmental agencies on 
assignment. 


(11) Authorized press card holders. 


15:4.6 Press Card Privilege Li lolde: 
of authorized press cards who gain admission throug 


is fror 
attempting to use them for this purpose "and shall 
eject the offenders from the police lin 


15:47 Safeguarding Property, Police officers shall 
ing 


such property by safely guarding it until returned to 
the possession of its lawful owner. 


15:4.8 Injured Firemen. Police officers ый not 
direct the removal si fireman 
from the scene of a fire without the now tedse of a 
Fire Department superior officer. In cases of extreme 
emergency, however, he may be moved and a Fire 
Department superior officer so notified as soon as 
possible thereafter. 


15:49 Reporting. Police officers at a fire shall exe- 
cute and submit an "Incident Report" when a crime 
or other violation of the law becomes known to them 
or when a casualty results. 


10 Arson, or Other Crime. If arson or other 
ic is suspected, the police officer reporting shall 
observe and note in his memorandum book the rela 
‘any item of evidence, any material 


portant in determining the origin of the fire, His 
findings shall be contained in an “Incident Report” 
which he shall execute and submit. 


NS 4.11 Command at the Scene. Command of the 
ice function at the scene of a fire shall be exer- 
ей in the following manner: 
15:4.11-1 Responsibility of First Member at Scene. 
police officer to arrive at the scene shall 
p the 
arrival of a superior affer who shall immediately as- 
е, When the first superior officer to arrive 
is not of the command in charge of he shall 
be superseded by the first superior offer of ‘equal ог 
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higher rank to arrive who is assigned to the command 
responsible for the area. 

154112 Responsibility of the Police Officer i 


Charge, It shall be the responsibility of the police 
icer in charge 


(1) To establish temporary headquarters near the 
scene when the fire is of a serious nature, 

(2) To supervise and direct the police officers who 
are present. 

To assign men to prepare the report and con- 

duct a preliminary investigation when necessary. 

(4) When arson, or other crime is suspected, to 
notify the desk lieutenant in the area of occurrence 
who shall notify the Detective Division. The Detec- 
tive Division shall then notify the Arson Squad of 
the Fire Department. 


(5) To cause pedestrian and vehicular traffic to 
be rerouted, when necessary. 


(6) After a fire and when circumstances requi 
establish a detail for taking charge of damaged build- 
ings to warn the public of existing dangers, to prevent 
unauthorized persons from entering or fr 
ing property, and to safeguard evidence. 


(7) To reduce the number of personnel, by return- 
g members to their regular assignments, as the 
nced for their services diminish. 


(8) To direct the return of trafic to normal thor- 
oughfares when conditions permit, 


(9) To assemble the police officers and return 
them to their regular 


longer needed at the fire. In the abses 
пог oficer, tbe senior patrolman shall take this 
actio 


154.12 Location of Fire Alarm Boxes. Police offi- 
cers shall familiarize themselves with the location of 
every fire alarm box within their precinct boundaries. 


4413 Response to Fire. Police offices on duty 
shall report to the scene of а fire occurring on their 
posts unless otherwise engaged in important police 
duties, or unless otherwise ordered. 


15:4.14 False Alarms. In case a false alarm of fire 
has been sounded maliciously, police offers shall 
make every effort to apprehend those as quickly аз 
possible. 


15:5 PARADES 


18:5.1 Command. The Commanding Officer of the 
‘Traffic Division shall be charged with traffic control, 
while the Commanding Officer of the Patrol Division 
shall be charged with crowd control unless the order 
detailing parade duties shall direct otherwise. 


15:5.2 Parade Planning. After inspecting the route, 
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the formation area and the dismissal area of the 
parade, the Commanding Officers of the Бе and 
the Traffic Di bmi ts po- 
licing requirements and shall submit pese s for work 
details to the Chief of Police in sufficient time for 
him to prepare assignments and orders. 
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15:53 Parade Headquarters. Parade headquarters 
shall be established at a location close to the review. 
ing stand. 


15:54 Parking Restrictions. Before the parade 
takes place, the Commanding Officer of the Traffic 
Division shall notify the Bureau of Traffic and Sig- 
nals to cause “Мо Parking” signs to be posted in the 
area affected by the movements of the parade. 


15:5.5 Removal of Vehicles. The Commanding 
Officer of the Emergency Bureau shall make towing 
trucks available for the removal of unattended уе- 
hicles which are parked in violation whether in the 
route of the formation, or whether in the dismissal 
areas, or along the parade route itself. 


The entire area affected by 
led into sectors with each 
precinct commander placed in charge of one of them 
unless otherwise ordered, 


15:5.7 Responsibilities of Section Commanders. 
Each sectional commander shall be responsible for: 


(1) Preventing unscheduled maneuvers and ex- 
hibitions so that large gaps between parade cont 
gents are avoided and for exerting all efforts for 
otherwise Keeping the parade moving. 


(2) Expediting the movement of pedestrian and 
vehicular traffic across the parade route during breaks 
the parade. 


(3) Preventing spectators from overcrowding the 
sidewalks along the parade route. A passageway for 
pedestrians shall be kept open along the sidewalks. 


(4) Remaining alert for the occurrence of fire and 
other emergency by formulating plan: 

(a) To halt the progression of де parade one 
block from the scene of the emergen 


(O) To clear the stricken area а 
block in all direct 


ance of one 


(c) To report developments to parade head- 
quarters. 


(d) To arrange for resumption of the parade as 
soon as conditions permit. 


15:5.8 Reporting for Parade Duty. Police officers 
assigned to parade duty shall report at the time and 
place designated, neat and clean in the uniform of 
thé day, carrying full equipment. 
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15:5.9 Knowledge of Parade Order. Police Officers 
assigned to parade duty shall become familiar with 
the contents of the parade order noting the special 
measures taken to arrange for establishing alternate 
traffic and bus routes. Any such change shall be 
courteously explained to inquiring citizens. 


155.10 Knowledge of Alarm Box Locations along 
Parade Route. Upon being posted along the parade 
route, police officers shall ascertain the locations of 
the nearest telephone, the nearest fire alarm box, 
and the nearest police signal box. 


15:5.11 Facing Spectators, As a general rule, police 
officers posted along the parade route shall face the 
spectators, unless a written or verbal order directs 
them to do otherwise. 

15:5.12 Saluting the Colors, When the National 
Anthem is played or when facing the passing of the 
National Colors, police officers shall tender the regu- 
lation salute unless they are preoccupied with other 
police duty. 

15:5.13 Parade Duties and Responsibilities. When 
assigned to parade duty police officers: 

(1) Shall keep spectators out of the roadway 
along the parade route and at intersecting streets. 

(2) Shall prevent spectators from standing near 
sidewalk openings, store windows or other hazardous. 
places. 


(3) Shall prevent spectators from climbing on 
structures, trees, poles, newsstands, fire escapes, or 
from barrels, boxes or other portable 
bjects. 


(4) Shall be on the alert so as to apprehend 
peddlers unauthorized to sell, pickpockets, purse 
тийер, degenerates and persons who are otherwise 
disorderl 

в) shal not permit unauthorized persons оп foot 
ог who are operating vehicles from joining in the 
fine of march, and shall cooperate with parade off 
cials in removing from the parade, any banner, any 
sign, or other implement of an offensive, objection- 
able or a derogatory nature. 

(6) At the termi the parade shall not 


of 
permit persons or vehicles to assemble in the rear of 
the columns of paraders. 


(7) Shall remain at the assignment until they are 
properly relieved or otherwise detailed, or until they 
ve been ordered back to their regular duties. 


15:6 STRIKES 


15:6.1 General Duties of Police. The general duties 
of the Police Department in connection with labor 
disputes and industrial disorders are the protection of 
life, property and the rights of all citizens, and the 
preservation of order. Police officers shall remi 
neutral. They shall exercise restraint and patience in 
all matters, but they shall resort to prompt and direct 
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action after their warnings have failed or after rough 
tacties are employed by either faction. 


15:6.2 Responsibility of Area Commande 
notified of an impending strike or a labor 
the commanding the preci 

which the strike or dispute is to occur, shall cause an 


15:63 


investigation to be made. He shall describe the re- 
sults of this investigation on a copy of form DP1: 
1032 which shall be submitted to the Commanding 
Officer of the Patrol Division. Another copy of this 
form shall be forwarded through channels to the 
Intelligence Unit. 

15:6: Policing а Strike, The precinct or area com- 


е immediate. 
a strike 


tion shall be made а lookout. 


35:64 Procantions Against a Serious Strike. When 
e Of potential seriousness or Jong duration 
threatens, the precinct commander shall ca 
Survey 10 be made and a map prepared Showing the 
follow 


(1) Entrances and exits to the area, accompa! 
by Aine names and widths of the streets concerned. 

(2) Vacant spaces or areaways between the 
buildings. 

(3) Location of vacant fields and parking areas. 

4) Proximity of labor field headquarters, if any 

are to be established. 

(5) Extent and location of illumination at night. 

15:6.5 Information to Labor and Management, 

abor and management representatives shall be 
alerted, by precinct commanders to the following 
regulati 

(1) The law shall be enforced with strict im- 

partiality. 

(2) Unlawful conditions or acts leading to disorder 
shall be prevente 

(3) Force or violence shall not be tolerated, 

(4) The right of the public to use the streets and 
sidewalks shall be protected. 

(5) АШ parties to the dispute shall refrain from 
using language or from using a manner of a 
that is offensive to publie decency or which may 
provoke violence. 


(6) The employment of profesional thugs, bullies 
and agitators shall not be permit 


(7) Police officers shall prevent the gathering of 
crowds that tend to intimidate or hinder passage in 
and out of the area. 


(8) Police officers shall not permit parking on the 
streets, on the highways where picket 
lines are in operation. 


(9) Police officers shall restrain pickets from using 
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loud, offensive or profane language or from making 
unnecessary noise 


(10) Police officers shall restrain persons who are 
under the influence of intoxicating liquor from join- 
ing the picket lines. 


(11) Police officers shall advise private or com- 
pany guards to confine their police work to the area 
within the limits of the private property to which they 
are assigned, unless they are summoned by the police 
for assistance on the streets and sidewalks. 


(12) Police ficere shall not permit mass picket- 
ing which interferes w ights of persons to use 
the sidewalks and streets. 


(13) Police officers shall protect the ie ot 
striking employees to conduct orderly pic 


-6 Uniforms and Equipment. Police officers 
detailed to strike duty shall wear the uniform of the 
day and shall report fully equipped. They shall carry 
nightsticks only when ordered to do во. 

15:67 Use of Nightsticks. Nightsticks shall be 
made available at a designated spot but shall not be 
xhibited unless there is evidence of violence. 


15:68 Neutrality. Police officers shall not place 
themselves under obligation to either party involved 
during a strike. Police officers shall not accept of- 
ferings or inducements from either party. 


9 Demeanor, Police officers assigned to strike 
dy з “Shall be diplom, discharge of th 
and shall sid any undue display of police 
ity. ach of ethics for the police 
to speak o. participants connected with ether side. 
All police officers, however, shall refrain from enter- 
ing into arguments or from the passing of unneces- 
sary remarks, 


15:610 Strike Responsibility. Responsibility at 
ез is outlined as follows: 


(1) Police officers shall remain at their posts, 
spaced at intervals, along the picket line. They shall 
not gather in groups. 


(2) Police officers shall be watchful for any viola- 
tion at law particularly assault and battery and also 
other unlawful interference with the rights of persons 
and their property. 

(3) Police officers shall attempt to prevent physical 
contact that is unlawful or violent. 


(4) Police officers shall not permit street meeti 
йш Permission "as been granted by the Chief of 


(5) Police officers shal restrain pickets from tre 
passing on private property unless they have been 
Piven permission to do so by the owner concerned. 


15:7 SUICIDES 


Police officers first on the scene where a person is 
threatening to jump from a building or other structure 
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shall immediately so notify the desk officer or the 
dispatcher and request assistance. 


w 
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15:71 Responsibility of Superior Officer or Dis- 
patcher. The desk officer or dispatcher shall imme- 
diately cause the dispatch of the emergency squad 
with life net and whatever additional personnel or 


complement of men to effect its operation. 

15:7.2 Responsibility of Police Officers. Pending 
the arrival of the life net, emergency squad personnel. 
and any other additional assistance, the police officers 
at the scene shall: 


(1) Remain calm so as not to excite the person 
who is threatening to jump. 


(2) Use every means possible to dissuade and pre- 
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vent the person from jumping. 


(3) Seek the assistance of his friends, relatives or 
clergyman. 


(4) If possible, confine the person to a location 
where the Ме net can be set up to advantage and 
prevent his jumping from another sp 


(S) When the person is on a ledge or roof of a 
building, try to confine him to the side of the build- 
ing which presents the best opportunity for setting 
up the net. 


35:7.3 Removal for Mental Observation, When a 
ДЕЙШ Jump hus boen averted and the penson, i 
into custody, police officers shall arrange for 

His removal to the hospital for mental observation 


СНАРТЕК 16 
ELECTION DUTIES 


16:1 RESPONSIBI 


Desk lieutenants, before sending patrolmen to duty 
at polling places shall instruct them on election duties, 


Y OF DESK LIEUTENANT 


Desk lieutenants shall also arrange for meal and vot- 
ing time relief for these patrolmen. 


16:2 RESPONSIBILITY OF CAPTAINS, LIEUTENANTS AND SERGEANTS 


Captains, lieutenants and sergeants shall frequently 
visit the polling places under their charge to insure 


16: 


Љеп police officers are detailed to duty at polling 


passage is kept open to the voting machines, and un- 

the direction of the board enforce the election 

They shall make certain that ай who are em 

the opportunity to do so. 

Patrolmen shall also bear im mind that only a supe. 

rior officer can excuse them from duty at a polling 
place or from duty at any other assignment. 


16:31 Voters in Line at Closing Time. Voters 


set for the closing of the poll and shall prevent any- 
one else from entering this line. 


163.2 Electioneering Restriction. Flecüonecring 

or the display of election posters, cards or 

prohibited within one hundred feet of the entrance 
door or doorway of either side, or to the front of any 


that рите assigned are properly performing 
their dut 


RESPONSIBILITY OF PATROLMEN 


building within which is located a polling place, 
16:3.3 Noontime Election Report. Police officers 
stationed at poling pes Shall at noontime telephone 
their precinct stations announcing the number of 
votes cast, хата to the wards and districts, 


16:3.4 Uniform . When stationed at 
polling places, lice Чалга shall wear their ful 
uniform at all times and shall refrain from smoking, 
and allow no other person to smoke within the polling 
area. 


16:3.5 Tallying of the Votes. At the completion of 
the casting of votes, it shall be the duty of the police 
officer assigned to the poling place, to see that the 
the Election Board are not interfered 

Si wile the tallying of votes is in progress. 


163.6 тешр of the Voting Machines. Police offi- 


ch a 
night shall remain with and protect those machines 
until such time as they are picked up by those persons 
designated by the Commissioner of Elections to do зо, 


16:4 RESPONSIBILITY OF ELECTION JUDGES 


Judges of Election shall have full charge of the 
polling places and possess full authority to maintain 
order and to enforce obedience to their lawful com- 
mands during an election and during the counting of 
votes. If any person shall refuse to obey their lawful 
commands, o by disorderly conduct in thelr presence 
or rrupt or disturb their proceedings, 


Tudges of Elections may order the arrest of such рег- 
son. Police officers st 
subject to the lawful orders of the Jud; 
officers do not have the right to eject persons lawfully 
therein from polling places during the counting of 
votes. 


16:5 JUDGES THE CUSTODIANS OF VOTING MACHINES 


The Judges of Election are the custodians of the 
voting machines and should any attempt be made to 
сату away, to damage or to destroy the machines 


during the polling or counting of votes, it shall be 
the duty of all police officers present to render all 
assistance in their power to these Judges. 


CHAPTER 17 
LICENSES AND PERMITS 
17:1 PURPOSES OF LICENSING 


Licensing regulations have been established for 
many purposes, including the prevention of crime, 
the maintenance and the regulation and 
control of businesses pn professions. 


17:1-1 Application. Applications for licenses and 
upati 
jurisdiction for the issuance of such license or permit, 
except as may be otherwise noted. 


1 


The Office of the Chief of Police shall have re- 
sponsibility for issuance of licenses and permits, as 


Authority 
(1) Canvasser and Solicitor Permits ...С.0. 8.30 
(2) Concealed Weapons Permits .NJS-2A:151-44 
. 8216 


(3) Dance Permits .. 


17:3 LICENSE AND PERMIT ISSUANCE BY OTHER AGENCIES SUBJECT TO 


17412 Jurisdiction. Designated city agencies shall 
have jurisdiction for governing the issuance of li- 
censes and permits for the operation of many busi- 
nesses and for the pursuit of certain occupations. In 
many instances the investigation “ applica tions and 
the exercise of supervision over 

cupation is vested in the Den pier 
cases the responsibility for investigating applications 
is vested in the Police Departm 
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(4) Distributors—Advertising Matter ....C.0. 8.22 
NIS2A:151-36 


(5) Firearms Purchase Permit 
(6) Press Cards 

(7) Special Events 

(8) Sound Permits 

(9) Tag Days 


i 


INVESTIGATION BY POLICE 


17:3.1 Alcoholic Beverage Control. This City 
agency is responsible for the issuance of licenses, 
transfers, and renewals of plenary retail consum; 
tion, distribution, and club establishments under au- 
thority of New Jersey Statutes 33:1-12. 


17:3.2 Bureau of Dog Control. agency is 
responsible for the issuance of bor Каі licenses. 
under authority of City Ordinance 


17:3.3 Office of the City Clerk. This City agency 


ıd for Constable lansing, under authority 
ot New безеу Stute 40-31-34. 
17:34 Division of Licenses. This City agency is 
responsible for the issuance and the control of p 
mits and licenses for a variety of activities, including 


(1) Automatic Amusement Devices. 


(2) Amusement Parlors. 


(3) Auctioneering. D 
(4) Billiard Rooms. К 
(5) Bowling Alleys. 

(6) Dance Halls. 

(7) Florists. 

(8) Itinerant Vendors. 
(9) Junk Shop Keepers. 
(10) Phrenologists. i 
(11) Professional Boxing and Wrestling. 
(12) Roller Skating Rinks. 

^ (13) Shooting Galleries. 

(14) Shows and Exhibitions. 

(15) Transient Merchants. 

(16) Restaurants. 


17:4 LICENSE AND PERMIT ISSUANCE BY OTHER AGENCIES NOT SUBJECT 
TO INVESTIGATION BY THE POLICE DEPARTMENT 


Many licenses and permits other than those enu- 
merated in the preceding sections and paragraphs 


by City agencies and do not entail police 
pide responsibilit 


n 
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17:5 DEPARTMENT INVESTIGATIVE RESPONSIBILITY 


Jo designated businesses, in enterprises, and in 
y 


bj 
the responsibility is delegated as follow 
Yn5 "investigation Division 


Authority 
Automatic Amusement Device 

Distributor 0. 8234A 
Bingo and Raffles NJS. 5:8-52 


17:5.2 Bureàu of Special Assignments 


Authority 
N... 40:47-19 
со. 31 


(e) Starter 
(d) Transfer 


(1) Special Police ... 
(2) Taxicabs ...... 


(a) Driver 
(b) Owner 


17:5.3 Patrol Division 


Plainclothesmen—License Investigators Authority 


а) Automatic Amusement Device and 
С.О. 8.221 and С.О. 8.227 


CO. 8243A 


т... 


(2) Amusement Parlor . 


(3) Auctioneer 
(4) Auction Business 
(5) Auction Sale of Jewelry 
(6) Alcoholic Beverages 


(Consumption Distribution Club. Sede) 
(Social Permit—License Renewal and Transfer) 


17:6 FINGERPRINTING FOR CERTAIN OCCUPATIONS 


Applicants must be fingerprinted to engage in any 
of the business, occupations or enterprises for which 


Billiard and Pool Room .. 


Bowling Alley .. 
Concealed Weapons Permit N.J.S. 2A:151-44 
Constables 
Dance Halls 


Dog Kennel 
Firearms Purchase Permit .N.J.S, 2A:151-35 
CO. 8.148 
0. 8.73 


Florist ... 


Junk Shop Keeper .. 
Press Card Holders 


Miniature Golf Course 


Restaurant 
Roller Skating Rink 
Shooting Gallery .. 
Phrenologist 
Professional Boxing and Wrestling С.О. 8.202 
Со. 8.192 


(22) 
(23) Show and Exbil Е 


Concert: 
WS, Model Train Exhibitions, 


mus 
Motion Picture House Theaters, Stage Shows, 
Roller Skating Derbies). 


(24) Transient Merchant— 


ıt Vendor .С.0. 8.39 


the Police Department has investigative responsibility. 


17:7 THE INVESTIGATION OF THE APPLICANTS 


Police officers shall investigate the applicant's 
habits, and the state- 


vestigation be conductes 
and shall cause the results to be forwarded through 
channels., 


17:7.1 Grounds for Disapproval. The commanding 
oficer shall recommend the disapproval of an ap- 
plication 

(1) When the applicant has been convicted of a 
crime, 

(2) When the applicant makes a false statement 
in the application or, 

(3) When the issuance of such license can be con- 
sidered justifiably objectionable for any reason. 


7 


17:7.2 Police Officers Observing Violations. When 


or permit 
without Tene secured one, they shall take action 
as follow 


(1) И the circumstances warrant an arrest, then 
they shall take that course of actio 


(2) И the circumstances do not warrant an arrest, 
they shall submit a report to their command. In turn, 
the command shall forward this report through 

hannels to the issuing agency for whatever action 
this agency decides to take. 


1773 Arrest of Licensee, When police officers 
make any arrest, and the arrestee is the holder of any 
license or permit issued by a City agency, the ce 


1 
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cumstances of the arrest shall be forwarded through rest occurs in any licensed premises and there is cause 
channels to the issuing agency for whatever dsposi- to believe that collusion exists between the arrest and 
tion it deems necessary. icensed premises, the facts shall be forwarded, 
ough channels, to the issuing agency for whatever 
17:74 Arvest in a Licensed Premises, When an ar- disposition it deems necessary. 


CHAPTER 18 
UNIFORMS AND EQUIPMENT 


18:1 UNIFORM AND EQUIPMENT REGULATIONS 


Police officers and certain civilian employees of 
the Police Department shall wear uniform: 


Tnspecting officers shall reject any item of vniform 
equipment that does not conform to Department 
specifications 


18:1.1 Responsibility for Use and Care. Police offi- 
cers and certain civilian employees shall be respon- 
sible for the use as authorized and the proper care of 
their uniform and equipment. 


18:12 Reporting Lost, Damaged and Unservite- 
able Equipment. Any police officer who loses or 
damages his badge, cap wreath, official police revolver 
or any other item of City issued e shall im- 
mediately appr Commanding oficer of the 
acs by the submission of a detailed “Administrative 
Report.” The commanding officer shall then cause an 
investigation to be made relative to the loss or dam- 
аре. After reviewing the results of the investigation, 
the commanding officer shall recommend м 

or not charges are to be preferred. 


E 


18121 Equipment Issued by the City. I Police ott 
cers shall also be required to execute a r 


upon their separation or suspension from the Depart- 
ment. 


18:12 Care of Property, Police offices shall be 
responsible for the care of fixed or movable Depart- 
ment property that has been assigned to their use or 
custody. 


18:1.2-3 Negligent Loss or Damage of City Issued 
Equipment. Each police officer shall be required 10 
ay the cost of repairs for negligent damage to or 
cost of replacement for the negligent loss of the of- 
ficial police revolver, badge, cap wreath or of any 
other item of City issued equipment. 


18:1.3 Items Supplied by the City. Regulation items 
supplied by the City to police officers entering the 
police service are enumerated as follows: 

(1) Badge 

(2) Cap 

(5) асаав Card (Laminated) 

(4) Police Revolver 

(5) Signal Box Key 


(6) domitis 

(7) Summe 

(8) Newark alice Dept. Law Manual 

(9) Newark Police Dept. Rules & Regulations 
(10) Riot Helmet (With I.D. Serial Number Affixed 
ay Training Keys 


ате Tag 
(13) Name Tag Holder (Black Leather) 
18:1.4 Items Issued to Traffic Division OI 
Police Officers assigned to the Traffic Division 
hall receive the regulatio 
(1) Safety helmets to all motorcycle officers 
(2) Straw Sheriff Campaign style hats and 
winter Northwest Mountie caps to all 


(3) Jeep and Wrecker personnel shall receive: 


е 
(с) Lightweight Jacket 
(d) Dung: 
(e) о E (long & short sleeve) 
(0 ж ves 
[t] риа Accus toe) 
18:1.5 Items Issued to Emergency Bureau Officers 
Police Officers assigned to the Emergency 
Bureau shall гесе 
(1) Safety shoes 
(2) Mackinaw Jacket 
(3) Lightweight Jacke 
(4) Dungarees (Police Officers) 
(5) Chino Trousers (Superior Officers) 
© Work Sins (Long & short sleeve) 
(7) Worl 
(8) Caps (Baseball type) 
: 1.6 Equipment Purchased by Police Officer 
Police Officers shall purchase at thei 
Sfpense all items of equipment not Supplied by 
the city, enumerated as follow 
(1) Whistle (Traffic Style) 
(2) Flashlight 
(3) Iron Claw or handeuffs 
(4) Blackjack or billy 
(5) Dependable максі teh 
(6) Pencil and ballpoint pen 
(7) Foul weather gear for inclement weather 
(8) Nightstick or baton 
(9) Holster and extra ammo carrier 
(10) Nightstick ring for belt 
qa) Shoulder support strap and safet 
ak-away clip (Motoreycle Officers 
only). 


1817 UNIFORM AND EQUI 
18:1.6-1 Equipment Required for Use. 

Police Officers in uniform and on duty shall carry 

or have readily available for use, all the articles 

listed under 18:1. 


18: 1.7 The Nightstick or Baton. The night- 
stick or baton shall be mada of sound locust or 
other durable wood and shall be twenty-two inches 
in length and on and three—eights inches in diam— 
eter. 

18: 1.7-1 Nightsticks carried on Night Foot 
Patrol. Sergeants and Police Officers when ass— 
igned to night foot patrol shall carry the nightstick . 


18: 1.7-2 Nightsticks in Possession on Mobile 
Patrol. Sergeants and Police Officers when ass— 
igned to mobile or mounted patrol (including 
motorcycles) shall have a nightstick in their poss 
ession available for use. 

18: 1.7-3 Nightsticks for other Duty. Police 
Officers shall also carry nightsticks during ass— 
ignments other than patrol when conditions warr— 
ant or when so ordere 


18: 1.8 The Billy or Blackjack. At all ti 
when on duty, Police Officers shall carry the billy 
or blackjack, readily available for use in an emer— 
gency. 

18: 1.9 Nippers, Handcuffs or Iron Claw. Police 
Officers may use handcuffs, nippers, or the iron 
claw on a prisoner to prevent him from escaping or 
from injuring others, or on a mentally ill person 
to restrain him from injuring himself or others. 

18: 1.9-1 Use on Juveniles and Women. Police 
Officers may apply restraining devices on Juven— 
iles and women only where absolutely necessary. 


18: 1.9-2 Caution Against Excessive Tight— 
ening of Iron Claw. Police Officers shall guard 
against undue tightening of the iron claw. They 
shall not restrain a prisoner in excess of the 
amount of force necessary to prevent escape. 

18: 1.10 Keys for Department Handcuffs. When 
Police Officers apply department Handcuffs, two 
keys must always be available. 

(1) One key retained with cuffs; 
(2) One key left at either the district desk 
or at the office of the unit commander. 
Each officer, prior to using handcuffs, shall be 
certain that the key to open them is readily avail— 
able. 


18: 1.11 Use of the Traffic Whistle. Police Off 
icers shall use the Traffic Whistle to summon ass— 
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istance and/or to direct traffic. АП uniformed Police 
Officers shall have a traffic whistle in their possess 
ion. 

18: 1.12 Inclement Weather Garments. Police Off 
icers shall equip themselves with heavy duty foot= 
wear and inclement weather garments as follows: 

(1) А regulation raincoat with badge holder; 

(2) А regulation cap cover with provision for 

visable display of the official cap wreath 
(3) Black rubbers or rubber boots. 
18: 1.12—1 Raincoat & Cap Cover Material. 
Police Officers who enter the department alter 
January 1, 1975, and police officers who replace 
existing foul weather gear after that date, will 


IPMENT REGULATIONS 


who purchase foul weather gear prior to that date 
will be allowed to wear black heavy duty raincoats 
and cap covers. 
18: 1.13 The Badge, Name Tag, Holder, Cap 
wreath and other insignia, Police Officers shall 
mame tag, properly affixed 


a and emblems on 

the outer part of their police uniforms that are 
prescribed for their respective ranks. Police Officers 
shall also be permitted to wear military service ribbons 
and department award bars and ribbons as directed in 
General Order 63-24. 


18: 1.14 Carrying Badge and Identification Card 
Off Duty. Police Officers wearing civilian clothing 
shall carry the official badge and identification card 
on their person at all times in such а manner as to 
permit ready display when required. 

18: 1.15 Availability of Prescribed Equipment. 
Police Officers shall carry or have available when 
needed, all of the items period for their rank, 
position or assigned dul 


18: 1.16 DN И Equipment. Police 
Officers shall maintain all items of equipment in a 
serviceable condition and shall make replacements 
when the need arises, or when ordered to do so by 
their commanding officer. 

18: 1.17 Use of Approved Holster Only. Police 
Officers, in uniform or in civilian clothes, on duty 
or off йу, shall carry their service or approved off 
duty weapon in a holster which has been approved 
for use by the Police Director. Approved holsters 
include the “Audley” (Safety clip edo 

"Breakfeont type holster, or "Strap Type” holster, 
bits pulling of weapon without unsnapping 


18:2 PURCHASE OF REGULATION UNIFORM 


18: 2.1 Police Officers. Police Officers shall 
purchase items of the regular uniform to comply 
with the General Order entitled “Basie Uniform 
Regulation 


в 


8:2.2 Civilian Employees. Certain Civilian 
employee required to host a unions thal purchase 
items of their regulation uniform to comply with 

the General Order entitled “Basic Uniform Reg— 
ulations.” 


D 
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СНАРТЕК 19 
DEATH BY CRIMINAL VIOLENCE, CASUALTY AND SUICIDE 


19:1 PROTECTING THE CRIME SCENE 


The police officer first to arrive at a crime shall 
render assistance to the injured and shall safeguard 
the crime scene. The crime scene shall be preserved 
in its natural state, and the first officer to arrive shall 


take the necessary steps to isolate the area. He shall 
be responsible for preventing any removal, destruc- 
tion, rearrangement or conceaiment of physical 
evidence. 


19:2 DEFINING THE CRIME SCENE 


The crime scene is defined as the place and sur- 
soundings where the offense was committed, or as 
the place where the body or evidence of a crime is 
found. In homicide cases or in other cases where the 
'erime was committed at one location and the body ог 
evidence moved to another, both locations or all 
pertinent locations are to be considered part of the 
crime scene. 


19:21 Crime Scene. Police officers shall protect 
the crime scene, such as the adjacent approaches and 
the areas of escape. Printed signs, ropes, barricades 

other necessary restraints shall be utilized to in- 
sure effective protection, if available. 


19:2.2 Crime Scene Photography and Fingerprint 
ing. Police officers shall protect crime scenes against 
intrusion by all unauthorized persons. They shall 
make certain that nothing is touched, removed ог 
disturbed until the Medical Examiner or his repre- 
sentative has completed the required examination, 
and the investigating officers have completed their 
search for clues, and there is no further need to 
safeguard the area. 


19:2.3 Finding a Dead Body. A police officer shall 
notify the desk lieutenant in charge of an arca wher 
a body is found, and he shall also notify the radio 
dispatcher when: 

(1) He finds, or is directed to, a dead human body, 
ог а presumably dead human body, in a public place 
whether a crime is apparent or not. 

(2) He finds, or is directed to, a dead hum: 
or a presumably dead human body, in a private ч 
under circumstances indicating that a crime п 
been committed. 

19:2.4 Police Officer to Make Prompt Notification. 
А police officer finding a dead body shall notify his 


fective means available secure the ass 
private citizen to make the required notification, The 
police officer finding a dead body shall not leave the 
scene unattended for even a short period of time. 


Additional Not by 


1 setives, A 
member of the Detective. Division 


Dete 
"hall пону the 
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desk lieutenant in charge of the Detective Division 
when finding a dead body. 


19:2.6 Responsibility of Radio Dispatcher and 
‘Area Desk Lieutenant. When notified concerning the 
finding of a dead body as outlined in the preceding 
paragraphs, the area desk lieutenant or the radio 
dispatcher shall: 


(1) Notify the desk lieutenant of the Detective 
Division, and 


(2) Request that an ambulance with a doctor be 
sent to the scene. 


1927 Responsibility of the Detective Division 
Desk Lieutenant. When notified of the байар о 

lead body in the preceding paragraphs, 
the lieutenant in charge of the Detective Division: 


(1) Shall relay the matter to the Homicide Squad 
so that detectives may be assigned to the investiga- 


(2) Shall notify the members of the Homicide 
Squad oi 


(3) Shall notify the desk lieutenant in the area of 
occurrence. 


19:28 Notifying the Clergy. Police officers shall 
notify the proper clergyman in those cases 

religious belief of the dying or dead m an be 
determined, if feasible. 


19:2.9 Responsibility of Ranking Police Officer in 
Homicide Scene. i 


dresses of 
the ident 


itnesses, and of all progress made toward. 
fication of the dead body. 


19:2.10 The Cadaver. 


19:2.10-1 Death Not to Be Assumed. A police 
officer shall not determine that a human body is 


19:2.10-2 


without life even when the body |. been mangled, 
in an advanced state of decon on, or when 
decapitation has taken place. In ali -sses a physi 
mated by the City Hospital shall make this 
determination. 


10-2 Determination of Cause of Death. Death 
shall be determined by the Chit Medical Examiner, 
his assistants, his representatives or by another known 
physician, Physicians and ambulance doctors shall be 
cautioned when examining a.body not to destroy 
materials, articles, objects or any other matter which 
may be of an evidential nature, 

19:2.11 Notification to Be Made in Homicide. 
Notification to be made in homicide cases are enu- 
merated as follow: 


(1) Police officers shall notify or cause to notify 
the Records and Identification Bureau. Fingerprints 
shall not be taken of any dead human body, prior to 
autopsy, Without obtaining the consent of the Chief 
Medical Examiner or his assistant, 


(2) Police oficers shall notify the Prosecutor's 
Office as soon as possible. 


(3) The City Hospital intern or doctor on the 
ambulance is charged with the responsibility for noti- 
fying th jedical Examiner, citing the circum- 
stances, P obtaining permission to move the 
In cases where the investigating officer informs the 
desk lieutenant that the circumstances are suspicious 
the doctor or the intern disagrees, the desk lieu- 
отин shal Г he concors with the investigating offi- 
cer, relay knowledge of these suspicions to the Chief 
ical Examiner at once. 


19:212 Action Guide for First Police Officer at 
the Scene of a Homicide, The first police officer at 
the scene of a homicide: 


(1) Shall preserve the crime scene and safeguard 
all evidence. 

(2) Shall make notification to his command for 
investigative aid and for other services required. 

(3) Shall obtain the facts of the case. 

(4) Shall attempt to learn the identity of the de- 
ceased—name; age, address, occupation and nation 

shall not move body, enter the pockets or 

otherwise disturb clothing for any reason. 


(5) Shall attempt © apprehend the suspect, if 
possible. When the information shall 
фе relayed, relative to his identity his description, 
Gd М manner and means of escape, to the Com- 
munications Bureau. 


(6) Shall detain for investigating officers. 

(a) Witnesses of the death 

(b) Persons identifying the body 

(c) Persons present at the arrival of the officer. 


(d) All other persons who may help to solve the 
crime. 
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(7) Shall clear the scene of all persons including 
relatives, the curious and others, while detaining those 
pertinent to the case in another room or at a safe 
distance from the scene. 


(8) Shall keep detained persons separated and in- 
struct them not to discuss the case among themselves. 

(9) Shall note all pertinent information in анай 
so that an accurate report can be made wherever 
posible concerning: 


(a) Time of arrival at the scene and name of per- 
initiated the call 

(b) Conditions of the scene upon arrival relative 
to the position of the body, evidence found, the per- 
sons present and the identity of the deceased with 
his description. 

(c) Time of arrival of other units 

(a) 

(e) Time that death was pronounced, the apparent 
cause of death as stated by the examining physician 
and the estimated length of time. 


е of arrival of the physician 


(f) Weather conditions 
(а) Approximate time crime was committed 
(h) Approximate time body was discovered 
(i) Name of the person finding the body 

(0 Condition of the body 

(k) Any visible wounds 

(I) Any jewelry, watches, rings. 

(m) Other pertinent information 


19:213 Authorized Persons, Authorized persons 
are defined as follows. 


(1) Police, (Firemen in arson cases) 
(2) Prosecutor's detectives 


(3) Physicians, Chief Medical Examiner or As- 
sistants 


(4) Morgue attendants 
(5) Laboratory technicians 
(6) Clergymen 


(7) Other law enforcement agencies which have a 


recognized interest in the specific case 


(8) Record and Identification personnel assigned 
to the case 


19:2.14 The Press Not Authorized by this Defini- 
Чоп. Members of the press are not considered au- 
thorized persons by this definition and shall be ex- 
cluded from the scene. Informati 
hinder or nullify an investigation shall be given to 
the press by the Commanding Oficer of the Detective 
the superior officer in charge of the 
investigation With the consent of the Division Com- 
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19:3 FIRST SUPERIOR OFFICER AT THE SCENE 


e first superior officer to arrive at the scene 
shall assume responsibility for the proper perform- 
ance of duty of all police officers at the crime scene 
until pers relieve 

Directing the Investigation. The superior 

ойт hall direct the investigation, assign duties and 

е held responsible for the progress of the investiga- 
tion, until such time as the detectives arrive. 


19: 


Members of the Homicide Squad or the investi- 
gating officers assigned shall take over the actual in- 
vestigation at the scene. 


19:4.1 Information to Be Noted. The detective or 
detectives checking the scene shall note: 


(a) Location of Body. Detectives shall record the 
exact location of the body with reference to fixed 
objects at the scene. They shall take and record ac- 
curate measurement of distances relative to the direc- 
in which the body is lying, noting the position of 
the arms, the legs, the head, and the trunk: 


(b) Condition and Arrangement of Сюй 
Descriptions of clothing, head covering and footwear 
on the body indicating arrangement or disarrange- 
ment, whether wet or dry, whether clean ot soiled, 
and presence of visible spots. The color, the material 
pattern and the maker shall be noted. This shall be 
Tecorded to the degree possible in keeping with a 
superficial examination. 


HOMICIDE SQUAD MEMBER OR INVESTIGATING OFFICER AT SCE 


19:32 Relinquishing Investigation to Specialists. 
The superior officer in charge shall relinquich the in- 
vestigative phase to the superior officer or we sen 
member of the Homicide Squad or to the inve 
gating officer upon his arrival. The superior office 
shall assist him by deploying uniform police officers 
to related tasks and by securing services and equip- 
ment as required. 


(c) Visible Wounds. Visible wounds describing any 
shape, and discoloration relative to location on the 
body. 


(d) Bullet Wounds. Indications of bullet wounds, 
and whether burning or tattooing (powder residue) 
is apparent either on a part of the body, the parts ex- 
posed or on the clothing. 


(e) Pres 


ice or Absence of Weapons. Presence or 

relation to the body of any weapon, 
bullet, cartridge, cartridge case, poison or other 
ject, instrument or tool which might indicate the 
cause of death. 


(Ð Distinctive Marks. Description of all scars, in- 


personal marks of identification, as well as condition. 
of the eyes and mouth, whether open or closed, denn 
ог dirty, together with the expression on the face, 
Sid the condition of the hands whether elean, dirty, 
or stained. 


19:5 REMOVAL OF THE BODY AND EVIDENCE 


Police officers shall not disturb the body nor per- 
mit articles of evidence to be mo 

ence to the order of a superior officer 
of the Homicide Squad, or at the divceton of the 


Chief Medical Examiner or his assistant. Responsi- 
bility for removal of evidence from the scene shall 
be restricted to the Homicide Squad or to the detec- 
tives assigned to the investigation. 


19:6 WITNESSING SEARCH OF PERSONAL EFFECTS AT MORGUE 


A detective shall when necessary report to the 
morgue after the body has been removed from the 
scene, and there witness the examination of the cloth- 


1 
A member of the Homicide Squad shall be present 
i 


med to obtai 
иһ and io deter- 
то 


nfor 
miet Medical Examiner or his 


n 0 
mation to the 


ing of the deceased, by a morgue attendant so that 
anything of a possible evidential nature may be un- 
covered. 


DETECTIVE AT AUTOPSY 


records. 


After obtaining permission from the Chief Medical 
Examiner or the Pros 


soon as possible after the autopsy. 


19:8 SECURING THE SCENE 


After the body of the decedent is removed and the 
investigation of the scene has been completed, the 
lomicide detective or other detective completing the 
scene investigation shall secure the premises with a 
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police lock until a survey has been made by County 
authorities, In cases where Essex County authorities 
do not make surveys, the Homicide detective shall, 
if necessary, make such survey. 


19:9 


19:9 HANDLING AND MARKING 


In homicide investigations, police officers shall ex- 
ercise extreme care in the handling and marking of 
evidence which may be uncovered. 


19:9.1 Preserving Fingerprints. Police officers shall 
exercise care so as not to obliterate possible latent 
fingerprints when recovering weapons. 


19:9.2 Preventing Discharge of Weapon. When 
police officers recover firearms, particularly automatic. 
loading weapons and automatic firearms, they shall 

¢ weapon with precaution so as to prevent 
accidental discharge. 


19:9.3 Photographing and Fingerprinting, Assigned 
personnel shall photograph the weapon and check for 
fingerprints, if possible, at the point of the discovery. 


19:9.4 Removal of Hand Weapons. When remov- 
ing a hand weapon, police officers shall place a pencil 
through the trigger guard and lift, They shall not 
place a pencil or like object into the barrel to pick up 
the weapon. 


19:9.5 Lifting a Rifle. When lifting a rifle or shot- 

poli hall place a string or rope through 
and form a sling by tying the other 
end at a point near the front sight. 


19:9.6 Tagging and Marking Weapons before Re- 
moval. Homicide Squad members or other assigned 
detectives shall tag and mark weapons for identifica- 
tion bef rom the scene. IF the 


BS 


perpetrat e Homi 
[M ты: cause that person to make am identifies 


7 Preserving Firearms as Found. When 


barrel and 
Thal not actuate the mechanism of revolvers, pistols, 
rifles or other firearms, 
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OF WEAPONS AND EVIDENCE 

193.8 Cartridge and Cartridge Shell Marking. The 
Homicide detective or the assigned investigating ofi- 
cer shall mark all recovered cartridges and cartridge: 
cases. Ш the perpetrator bas been apprehended, he 
shall make this identification, if possible. 

19:9.9 Marking Slugs and Bullets. Police officers 
shall not mark slugs and bullets on their cylindrical 


late rifling marks and 


scratched on the base or 

оп the base is preferable ‘chen mare the 
covered. Police officers shall use distinguishing marks 
to indicate where each was slugs 
recovered at the morgue are mat 
by the Medical Examiner; those re 
are marked by the Surgeon. 


covered in surgery 


19:9.10 Carrying of Slugs and Bullets. Police of 
гиз shall place cach slug and each bullet а separate 
container. Police officers shall not allo 
Sirike against one another before they are so separated 
їп order that identifying marks be preserved. 


199.11 Marking Fire or Loaded Cartridge Cases 
Police officers shall not mark с: cases and 
empty shells on the base. Instead, they shall scratch 
identifying markings on the ou more 
than one is recovered, police officers shall so des 
nate in order to establish where each was found. If 
the perpetrator has been apprehended, he Shall make 
this identification, if possi 


of Revolvers, Pistols and Other 


matic pistols on the barrel and on the ecause 

these parts unlike other parts of the automate pistol 
cannot be interchanged, 

„19513-1 Marking of Exhibits. The following are 

is for marking weapons and ammunition which 

police officers should follow as closely as possible. 
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MARKING AMMUNITION RECOVERED 
IN WEAPONS 


(1) Revolvers 


FACING REAR OF pod 
Appearance of cylinder Diagram to be made by officer 
as recovered recovering weapon 


Scratch arrow on rear face of cylinder to indicate the chamber position under 
hammer (n line with barrel) when recovered, Then prepare, diagram numbering in 
clockwise direction the remaining chambers, ie, 2, 3, 4, 


FIRED CARTRIDGE CASES MISFIRE LOADED CARTRIDGES 


m 
id 


Mark loaded and fied cartridge cases with initials, date, and numbers to correspond 
with numbered chambers in diagra 


Mark of Chamber 
Identification Condition Maker 
cun n Fired Peters Cartridge Co. 
owe в Fired 
смз в Fired 
сма E мапе 
сн E Loaded 
ews E Loaded 


(2) Autoloading Weapons 
шш Remove magazine from autoloading weapons. 
m Unload chamber. 
E Check weapon, magazine, and cartridges for fingerprints. 
йи Mark magazine and cartridges with initials, date, and number to indicate cartridge 
recovered from chamber and position of each cartridge in magazine. 
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19:9.12-3 DEATH BY CRIMINAL VIOLENCE, CASUALTY AND SUICIDE. 199.13 


MARKING FIREARMS EXHIBITS FOR PURPOSES OF IDENTIFICATION 


For marking use scriver, needle, or sharp kif. As mark of identification use two initials o re 


Covering officer with date of recovery and item number. Do по 


(1) Loaded Cartridges & Fired Cartridge Cases 


Mark initials of recovering officer on side of cartridge case near mouth 
or inside mouth. Do not mar or mutilate rim, head, or primer cup of fired 
‘cartridge cases. 

For paper shotshells— loaded or fred—use either ink or indelible pencil 
to inscribe initials) of recovering officer on paper 


"X" as mark of identification. 


(2) Fired Bullets 


Mark on ogive near nose or base. 
Mark, initials of recovering officer in area indi 
cated Wrap b: кше "individually in lean cotton 
or tissue p. 
И more than one bullet is recovered, use initials 
of person recovering and date, and designate 
Sach bullet with etter or numeral, keeping nates 
as to 

mutilate sides or cylindrical por- 
tion containing riling mark 


(3) Hand arms—Revolvers, Automatic Pistols, Single Shot Pistols 


Inconspicuously mark initial of recovering officer with date of recovery on 
barrel, cylinder, frame, receiver, or magazine as indicated on diagram. 


(4) Rifles, Shotguns, Machine guns 


же 


Mark initial of recovering officer with date and item number оп 
barrel, frame, and breechblock, etc., as indicated. Except for the 
magazine do not mark removable part of stocks. Either check for 
fingerprints or suspend weapon by wooden dowel through trigger 
guard for transmission to Laboratory to be checked for finger- 
prints. Do not place weapon in plastic bag. See footnote 8, 
Table 2. 
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EVIDENCE IN FIREARMS CASE 


TABLE NO. 1—POSSIBLE LABORATORY DETERMINATIONS ADMISSIBLE AS EXPERT 


TESTIMONY FROM EXHIBITS 


199.124 


POSSIBLE LABORATORY 


used, in fring; name of maker and maker's designa- 
tion as to type, caliber, etc. 


REQUIRED BY 
EXHIBIT ‘DETERMINATION LABORATORY 
Make, Caliber, Type of Firearms fom which each 
FIRED BULLET could have been discharged: type of propellant mm 


FIRED CARTRIDGE CASE 


Make, Caliber, Type of Firearm in which each could 
have been fired; уре of propellant used in fring: 
пате of maker and maker's designation as to type, 
caliber, ee 


Fired cartridge case. 


TWO OR MORE 
FIRED BULLETS 


In addition to determination possible with a single 
fired bullet, whether two or all were fied trom the 


Two or al fired bullets. 


TWO OR MORE FIRED 
CARTRIDGE CASES 
OR SHOT SHELLS 


1а addition to determination possible with a single 
cartridge case, whether two ог all were fired in the 
same ear. 


Two or all fired cartridge cases. 


FIRED BULLET AND 
SUSPECTED FIREARM 


In addition to determination possible with a single 
fired bullet, ped 


bullet. 


FIRED CARTRIDGE 
SUSPECTED FIREARM 


In addition to determination possible with а single 
cartridge case, whether cartridge case was fred in 
suspected firearm. 


Suspected firearm and fired cartridge 
cases. 


SUSPECTED FIREARM, 
AMMUNITION, SCALED 
PHOTOGRAPH OF POWDER 
OR SHOT PATTERN AND 
VICTIM'S CLOTHING. 


Suspected firearm, ammunition, scaled 


shot pattern, and 
Victim's clothing. See footnotes 2,3, & 4. 


SHOT PELLETS 


Size of shot, and gauge designation of arm fring 
wads, 


Shot pellets and/or shot wads. 


AND WADS 

ЕТЕТ 
Mn 
2 


eer tg DO ROT USE PLASTIC BAGS ecd have not been processed Метил o inep е a b eran 


2 
ap 


p 
"ud hod led typo, or sem 


Peleo be voters оу. 


ordre el red bue ander ta d rot plats 
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INSTRUCTIONS FOR HANDLING, MARKING, AND SHIPPING FIREARMS EXHIBITS 


нат 


INSTRUCTIONS FOR 
Packing FoR 
SAIPWENT 19 
VABORATORY 


FIREARMS 


FIRED 
BULLETS 


FIRED 
METALLIC 
CARTRIDGE 
CASES 


pe 


FIRED 
PAPER 


SHOT 
SHELLS 


DE 


кшн i poper Pace 


Maret, conde a ei 
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SHOT 
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LOADED 
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19:9.13 


Marking 


of Rifles and Shotguns, Police 
sors shall шик a rie or a shotgun on the frame, 
the receiver, the barrel, or other part that is not 
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readily removed. The stock shall not be marked be- 
cause it can be interchanged. 


19:10 TAGGING OF KNIVES 


officers shall mark, tag, and measure a 
isi before placing it in a proper container and 
before removing it from the scene. Identifying in- 


formation shall be inscribed on the outside of any 
such container. 


19:11 BLOOD ON KNIFE 


'ойсе officers shall not remove blood from knives. 
тыу shall bring such evidence to the Police Labora- 


tory for examination, accompanied by the properly 
executed forms, as soon as possible. 


19:12 BODY TO BE TAGGED 


Police officers shall tag the body of the deceased 
with information relative to the identity and the time, 
the date and the location of the occurrence. Police 
officers shall tie the tag to a part of the deceased's 


clothing or if without clothes to the ankle or the 
wrist. Police officers shall complete the tagging be- 
fore the deceased is removed from the scene. 


19:13 CONTROL OF EVIDENCE, 


In order to shorten the chain of evidence, and to 
establish am uninterrupted continuity of rience 
that can be traced from the crime scene to the la 


ratory and to the court, only designated persons shall 
be in control of evidence. 


19:14 OTHER MATERIAL EVIDENCE 


Police officers shall use caution and care in the 
of all evidential material. They shall be 


handli 
responsible for its preservation, а proper tagging a 


its prompt delivery to the laboratory or other special 
place for analysi 


19:15 AGGRAVATED ASSAULTS — SERIOUS CASES 


The first police officer to arrive on the scene shall 
treat any serious aggravated assault as he would a 
possible homicide. 


19:15.1 Removal of Victim, If the casual has been 
removed from the scene to a hospital, a detective 
shall be dispatched to obtain the necessary follow-up 


mation or in extreme cases to obtain a dying 
declaration. 


19:15.2 Detailing Protective Custody. Depending 


dies or until such time as he is out of danger. 


19:16 AUTO MANSLAUGHTER 


In all cases of death or serious injury caused by a 
motor vehicle, police officers shall notify the Homi- 
cide Squad. 

19:16.1 Serious Motor Vehicle Cases, In serious 
cases involving a motor vehicle, the motor vehicle 
shall be е by a city mechanic, if practicable, 
before йз removal from the scene. The lieutenant in 
charge of the Detective Division shall make certain 
that this procedure is carried out. 

19162 Fatal Cases, In fatal cases involving a 

r vehicle, police officers shall seek out, separate 

and interview witnesses They shall gather al perti 

nent evidence and be guided by the same procedure 
followed in a homi 

19:16.3 Hit and Run Cu 1а cases involving hit. 


and run, police officers shall check the scene for the 
purpose of uncovering glass fragments and other 
pertinent evidence. They shall measure the tire marks 
and describe them when piene 


19:164 Suspect Car in Hit and Run Case. An 
automobile suspected of бош ‘aad in a hit and 
тип case shall be carefully y the investi- 
ating officer for traces of clothing, Mesh, г 
any other evidence. A member of the Records and 
Identification Bureau shall dust the car for finger- 
prints and shall take photographs of the scene. 

19:16.5 Notification of Family. At the earliest op- 
portunity the investigating police officer shall notify 
or cause the notification of the family of the dead 
or badly injured person. 


19:17 INDUSTRIAL ACCIDENTS RESULTING IN DEATH 


Police officers shall preserve and protect the scene 
as followed in all homicide cases until such time as 
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the investigation has been completed by the Homicide 
Squad. 


19171 DEATH BY CRIMINAL VIOLE! 
19:17.1 Photographing the Scene. Members of the 
Homicide Squad or the assigned detective shall cause 


19:18 DEATH BY 

Police officers shall investigate into the circum- 

stances leading to death by apparent natural cause, 
hal 


hey sl 
closely а 


person’ ss and other attributable circumstances. 
They shall also secure the medical opinions of the 
doctor who pronounced death, 


15:18. Notifying Family or Relatives, At the car- 
liest pes the family о of the de- 
Ceased чый be located and noted concerning the 


19:19 DEATH 


Police officers shall cause bodies of drowned per- 
sons to be brought to shore to await the arrival of 
the Chief Medical Examiner or his assistant. When 
either does not respond the “pronouncing” physician 
shall comply with the instructions set forth by the 
Medical Examiner for the removal of the body to a 
designated morgue. 


19: 


л Policing the Scene. Police officers shall 


NCE, CASUALTY AND SUICIDE 1923 


photographs of the scene to be taken. 


NATURAL CAUSES 
death and the place to which the body has been 
removed. 


19:18.2 Unclaimed Bodies. When the body is not 
claimed, arrangements for burial as an indigent per- 

¢ undertaken and so noted in a supple- 
mentary report. 

19:18.3 Unidentified Dead. When a decedent is 
unidentified, the body shall be photographed and 
fingerprinted by members of the Records and Identi- 
fic 


BY DROWNING 


police the scene of a drowning and gather all avail 
able evidence, They shall follow the procedure as in 
а homicide case. 


19:19.2 Investigation to Be Thorough. Occasion- 
ally a drowning, appearing to be a simulated suicide, 
actually а criminal homicide, Invesgstor shall 
be careful and thorough in the initial stages of the in- 
vestigation so as not to overlook necessary evidence. 


19:20 SUICIDE BY HANGING 


In hanging cases, police officers shall cut the rope 
in such a manner so as to preserve and not to destroy 


the pattern of the knot, 


19:21 INVESTIGATING OF SUICIDE 


The assigned investigator shall attempt to establish 
the motive in the investigation of a suicide. Any notes 
purportedly left by the deceased shall be analyzed 
and compared with other samples of his handwriting. 
Police officers shall contact relatives so that arrange- 
ments can be made for claiming the body. 


19:21.1 Protecting Personal Effects. The personal 
effects of a decedent, if he had been living alone, shall 


death. Source: New des ‘Seater 40:21:66 Laws 
of 1927 Chapter 1 


19:22.2 Citizens to Report Certain Deaths—Mis- 


19:23 GUIDE FOR 


be safeguarded until the rightful claimant is located. 
in these cases, the premises shall be secured with a 
police lock. 


19:21.2 Suicide by Poisoning. Laboratory facilities 
shall be utilized in cases of suicide by narcotics, by 
poisoning or by other means. All evidence uncovered 
in this instance shall be packaged, tagged and trans- 
ported to the laboratory as soon as possible. 


19:22 LAWS PERTAINING TO DEATHS BY CRIMINAL VIOLENCE 


19:22.1 Municipal Police Required to Notify Chief 
Medical Examiner. When, in the county, any person 
shall die as a result of violence, or by casualty or by 
suicide, or suddenly when in apparent health, or when 


demeanor. A citizen who may become aware of any 

person who shall have died of criminal violence, or 
by casualty or suicide, of in any suspicious or un- 
usual manner shall report such death to the Office of 
the Chief Medical Examiner, or the Police Depart 
ment of he municipality in wi person died. 
A person (to im er of the Depart- 
теш) Tho shal por тейге or refuse to report 

froi 


Otice of the Chief M 
touch, remove, or disturb the body of any such per- 
son, or touch, remove or disturb the clothing or any 
article upon such body, shall be guilty of a misde- 
meanor: Source: New Jersey Statutes 40:21- 


Photographer and fingerprint personnel shall be 
guided in their action by the instructions of the in- 
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vestigating detectives. 


=) 


1924 DEATH BY CRIMINAL VIOLENCE, CASUALTY AND SUICIDE 19:24 
19:24 SAFEGUARDING PERSONAL EFFECTS 


Police officers shall safeguard those personal ef- arrangements to be made for turning over the effects 
fects not evidential in nature of any dead person to the County Treasurer within 


in ten days as required 
until the rightful claimant is located. They shall cause by law. 


СНАРТЕК 20 
COMMUNICATIONS 


20:1 OFFICIAL WRITTEN COMMUNICATIONS. 


Any written comm containing matters 
relating to the offical business of the Department or 
to a police officer thereof, shall be considered an offi- 
cial communication, and shall be promptly forwarded 
to its addressed destination through proper channels, 
unless competent authority directs otherwise. A po- 
lice officer receiving a communication from a sub- 
ordinate directed to a higher command shall endorse 
it indicating his approval, disapproval or merely his 
acknowledgment. 


20:1.1 Use of Department Stationery. All commu- 
ions and reports shall be made upon forms pro- 


A по specific forms are provided, upon precinct 
ог bureau stationery. All such communications and 
reports shall, when practicable, be forwarded Tat or 
loosely rolled, without creasing or folding, 


20:1.2 General Format for Communications. Police 
officers when forwarding communications or reports 
requiring their signatures shall affix their names in 
full using a conventional or ballpoint pen. They shall 
represent their middle name by the first initial in 
‘that name. They shall transcribe all oficial comme 
nication in either pen and ink, or typewritten form, 
and as far as practicable, shall deal with only one 
subject. Superior officers shall direct their written 
‘communication in typewritten form, whenever prac- 
ticable. 


20:1.3 Use of Official Titles. When reference is 
made in the body of a communication concerning a 
police officer, for the first time, his rank, title, first 

е in full with middle initials, his surname and 
the command to which he is assigned, shall be used. 
Subsequently, he can be referred to by rank and 
surname. 


20:1.4 Outgoing Communications. All official com- 
munications sent out by the Department, unless 
ойесийе ordered, shall be signed by the Chief of 
Police or by an oficial duly authorized to sign, the 
name of the Chief. Whenever a properly authorized 


may grant ре servi 
T Department subdivisions to communicate di- 
rectly with outside agencies 


20:5 Initials of Sender and Typist. АП outgoing 
E 


communications that are typewritten shall 
pon in the lower left hand corner, both the full ini- 
tials of the person who dictated, and the stenographer 
who typed such communic 


20:1.6 Rubber Stamped Signatures Prohibited. Po 
lice officers shall under no circumstances use rubber 


of their commander on copies of orders and notices 
when they are directed to do so. 


20:1.7 Filing and Retaining Official Communica- 


and indexi е 
y the Department Mannal fe 
[^ Copies shall be made of all of 
tions issuing from the Department and shall be 

in the office of origin. 


stem estal ished 


Waiting Period for Official Replies. Con 
munications forwarded to precincts or to bureaus for 


pense date noted on the communication. 


20:1.9 Grammatical Usage and Accuracy. Clerical 
and grammatical errors and inaccuracies in the 
scription of names and addresses in communications 
and reports shall be carefully avoided. АП superior 
officers signing communications and reports contain- 
ing such errors shall be held responsible. 


tran- 


20:1.10 Conciseness and Ordinary Use of Lan- 
guage. Official Departmental correspondence shall 
be plain and concise in language. Statements shall be 
made in terms that cannot be misunderstood. Each 
paragraph shali deal with only one phase of the gen- 
eral subject. Unnecessary introductory or explanatory 
paragraphs shall be avoided. 


20:1.11 Rank, Name and Command. When a po- 
lice officer is mentioned by name in any communica- 
tion or order, his grade or rank shall precede the 
тате. His precinct, bureau, or unit designation shall 
follow his name. 


20:1.12 Signature, Rank, and Badge Numb 
police oficer shall always sign his full name legibly. 
Не shall also neatly fll in his rank, his badge number 

and the preci sion, or unit to which he is as- 
Signed alter affixing his signature to reports, to con 
plaints, ог to other official documents of any 


20113 


His rank and his badge number shall follow on the 
next line below. 


202-13 Communications through Channels. All 
communications y maturo shall pass through 
regular channels (chain of command) © 

special provision has been otherwise т: 
case where there is insuficient time for a communi- 
cation to pass through regular channels, а subsequent 
report shall be prepared explaining the shortcir- 
culling. action which shall be transmitted. through 
regular channels. 


204114 Communications with (be Police Director, 


members of the Department nor shall any police offi- 
cer attempt to prevent or discourage any such com- 
munication, 


20:1.15 Spelling of Names. The correct spelling of 
names is of the utmost importance in all official cor- 
respondence, reports, cards or records. Names shall 
be spelled out in full except when correspondence is 
directed to a person who chooses to use two given 
names, In this instance, it will be proper to inscribe 
опе of the given names in full, along with the fist 
initial of the other, i.e., John J. Jones, or J. Joseph 
Jones. If, however, the correspondence refers to а 
communication received from someone, not a police 
officer, who signs his name by using only initials be- 


COMMUNICATIONS 


2024 


fore his surname such as J. J. Jones, then this form 
is also ses for use in official correspondence. 


20:1.16 Discrediting Communications. A police of- 
fect shal not communicate any information, orally 

or in writing, discrediting his associates, superior of- 
ficers, the Police Department itself, the City Council, 
and the Mayor and his official family. This Rule does 
not apply, however, when he is bound by the Rules 
апа Regulations to inform his superior officers of any 
information that is violative of these rules. 


20:1.17 Department Stationery Restriction, Police 
officers shall not use Department stationery for their 
private correspondence. 

20:1.18 Inter-departmental Correspondence. Police 
officers shall observe the margin already established 


plimentary close, “Respectfully submitted,” below 
which shall appear their signature and rank. 


20:1.19 Incoming Correspondence. Incoming cor- 
respondence shall not be opened by anyone other 
than the individual addressee, or the person in charge 


ene, not forwarded through the United States Mails 
shall not be opened and/or read by anyone not the 
Addressee unless specife permission has Беа аш. 
thorized. 


20:2 RADIO COMMUNICATIONS 


20:2.1 Communications Bureau. Personnel assigned 
to the Communications Bureau shall be responsible 
for: 


(1) The prompt receiving and handling of all tele- 
phone calls for police service. 


(2) The accurate receipt and transmission of tele- 
type alarms and messages. 

(3) The clearly enunciated and complete and ac- 
curate transmission of all radio messages. 

) The courteous receipt of business calls and 

their expeditious routing. 

(5) The prompt dispatching of the appropriate 
radio equipped receiving units to calls for police 
assistance. 


(6) The efficient rendering of assistance to radio 
equipped units seeking record checks, additional in- 
formation, assistance in effecting, a “chase” and eic 


(7) The proper use of identifying number by tele- 
phone ops when answering telephone calls. 


20:2.2 Communications Commander, The com- 
mar ming officer of the Bureau 
shall be charged 
all personnel assigned to this Bureau, and subject at 


all times to the directions of the chain of command. 
He shall be responsible for exercising control over 
all lieutenants, sergeants, complaint officers, telephone 
and teletype operators, and all others working under 
his command to determine that their respective duties 
are performed efficiently. 


20:2.3 Visits to Communications Bureau. Visits by 
citizens or police officers to view the Communications 
Bureau facilities are forbidden without the express 
consent of one of the following: 


(1) The Director 

(2) The Chief 

(3) The Commanding Officer of the Administra- 
tive Division 

(4) The superior officer in charge of the Com- 
mand Post and 


(5) The Commanding Officer of the Communica- 
tions Bureau. 


20:24 Complaint Officers, Police officers assigned. 


is responsible for transmitting all official orders to 
radio equipped units and for dispatching such units 


> 
» 


20:24-1 


to assignments. All orders transmitted in this manner 
shall have the force of a direct order from the com- 
mening officer of the unit concerne 


20: ial Assignment. Complaint officers 
Er police officers especially assigned to radio dis- 


iges, and all in- 
formation accurately, expeditiously, and concisely. 
They shall write all messages on proper forms, in 
prescribed manner, before they transmit them. 


20:2.4-2 Fi 


ty with Federal Communications 


ari 

Commission Rules. Complaint officers shall be famil- 

jar with the rules and regulations contained ia the 
an 


"Communications Act," 
Federal Communicati 
they shall be convert ih the functioning of а 
radio telephone station 


1 hose drawn up by the 


۷ 


20:2.4-3 Radio Discipline, All police officers using 
the police radio either from a radio-equipped mobile 
unit or from the facilities located in the Communica- 


e 
Commission. Unauthorized remarks or sounds made 

y personnel using radio communications are 
strictly forbidden. 


20:2.4-4 Broadcast sting Demeanor. Complaint offi- 
cers shall not use profane, obscene or coarse lan- 
guage while broadcasting nor shall they transm 
unnecessary messages. 


20:24-5 Uniform. Complaint officers shall wear 
the uniform that is prescribed by the Department. 


20: sual Complaints. Police officers as- 
ded tothe Cental Complaint Desk shall bring to 
the attention of the lieutenant оп duty, any c 
or problem of a dificult or of an unusual nature 
Which they themselves cannot resolve. 


20:2.4-7 Supervising Lieutenants to Resolve Ditfi- 


steps to resolve any diffi- 
cult or unusual complaint or any problem that they 
themselves hear or observe, or which is brought to 
their attention by the personnel assigned to the Cen- 
tral Complaint Bureau. 


20:2.4-8 Complaint. Priority. "When it becomes 
necessary to process incoming complaints on a pri- 
ority basis the order of priority shall be deterı 
by the nature of the complaint as noted in the Gen- 


20:3 TELETYPE MESSAGE CLASSIFICATION 


Messages dispatched through the teletype system 
shall be classified as follows: 


(1) An Alarm shall be a message which relates to а 
circumstance calling for immediate action. 


(2) A Departmental Message shall be a message 
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20:3 
eral Order entitled “Screening and sition of 
Specific Calls.” Complaint officers shall use discre- 


tion and good judgment in this regard, И the com- 
plaint is very serious the comj may re- 
assign any radio car presently attending to a lesser 


20:2.4- ation to Саг». Complaint officers 
shall elicit sufficient information from the complai 
ant so as to permit the proper dispatching of rad 
cquipped units. They shall relay such information to 
the assigned unit so that the police officer or police 
officers involved may be prepared to properly handle 
the сай, 


2024-10 Serious Crimes and Emergencies. When 
receiving calls having to serious crimes or 
emergencies, the complaint officer shall hold the 
complainant on the telephone after obtaining the loca- 
tion and nature of the call, After dispatching a unit 

units to the scene, he shall gather any additional 
information that may be useful to the unit or units 
responding. 


20:2.4-11 Assisting Units in the Field. When a unit. 
in the field requests equipment or other assi 
any nature, the complaint officer shall dispatch the 
equipment or the assistance required. 


20:2.4-12 Wanted Persons or Wanted Automobile 
Registration Alarms, Complaint officers shall broad- 


and descriptions of all motor vehicles wanted in 
nection with the perpetration of major crimes. 


20:2.4-13 Radio Repairs. Complaint officers when. 
vised that the radio In any unit is out of order shall 
promptly notify the authorized repair s 
the radio may be repaired or replaced аз quickly as 
possible. 


con- 


20:2.4-14 Concluding the Message, Complaint offi- 
cers shall announce the time at the conclusion of each 
broadcast 


20:2.4-15 Test Message. Complaint officers shall 
broadcast a test message on the hour and on the half- 
hour announcing the time and the station call-letters. 


20:2.4-16 Shift or Relief Change. At the end of his 
tur of duty, a complaint officer shall personally ori- 
ent the relieving complaint officer as to the availabil- 
ity status of the radio equipped units, and about any 
other pertinent matters, 


which concerns and which is brought to the attention 
of the divisions or units according to the "Distribu- 
tion" noted in the footnote of the teletype message. 
(3) A Miscellaneous Message shall be а message 
'ommunicating information or advice to other Police 
Departments. 


203.1 


1 Processing Teletype Messages. All messages 
shall bcne e tnie designating their classification, am 
shall be consecutively numbered and then filed nu- 
merically by the telephone and teletype operators. 


20:3.2 Chief Teletype Operator-Police Command- 
ing Officer Consultation, The Chief Telephone and 
Teletype Operator shall consult with his comman. 
officer relative to critical matters affecting the opera- 
tion of the teletype service particularly with regard 
10 the sending of emergency alarms. 


20:33 Care of Teletype Equipment. The Chief 
Telephone and Teletype Operator shall be respon- 
sible for the proper care and maintenance of the tele- 
уре equipment installed in the Teletype Room. All 
servicing and reps work other than paper and rib- 
bon change shall be effected by the New Jersey Bi 
Telephone Company. 

20:34 Test Messages. The Chief Telephone and 
“Teletype Operator shall cause three daily transmis- 
sions of test messages to all ге ns at 8:00 
АМ, 4 at 12:00 midnight to de- 


munications Bureau shall record the receipt of each 
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test message in their desk Ыойег. 


20:3.5 Teletype Cancellations. When notified that 
the objective of a teletype alarm has been satisfied, 
ths Chief Telephone and Teletype Operator shall 

certain ti icellation of such alarm has 
меп transmitted. This cancellation shall also bear 
the original teletype alarm number. 


20: of Messages, Teletype mes- 
sages shall not be transmitted or cancelled Unless 


(1) The transmission of the message or the can- 
celiation has been authorized or cancelled by a supe- 
rior officer on form DP1:578. 


(2) The messages or alarms are of an emergency 
nature requiring immediate action. 


2033.7 Reporting Teletype Machine Failure. Tele- 
hone operators shall report immediately 
ing machine failure occurring in the tele- 
type room to the Chief Telephone and Teletype Ор. 

erator. Desk lieutenants noting teletype receivi 
failure shall notify or cause to notify the Chief Tele- 
phone and Teletype Operator. 


20:3.8 Civil Defense Tests. In addition to the regu- 
larly scheduled testing of equipment by the Depart 
meat, the teletype facilities will be used by the Civi 
Defense to stage alerts and warnings under specific 
and approved procedures. 


20:4 WESTERN UNION TELEGRAMS 


A member of the Police Department shall only 
send a telegram duly ed by а supérfor 
officer or а civilian su pervier, over the name 
of the Chief of Police or Director of Police. 


20:4.1 Outgoing Telegrams 
(1) May be telephoned to ester Union. 


(2) Emergency messages may be forwarded in 
person at 909 Broad Street, Newark N.J. or by 
Telephone: Area Code 800-632-2271 out of 
Morristown, N.J. The message can reach up to 

-fifty (50) locations e.g. Radio Stations, televi~ 
ion stations, newspaper. 
аз. (3), Telectoms, sent in answer to a request for 
information from other law enforcement agencies 
shall be, sent collect. e.g. Record check etc, 


"t (4® Wester Union is to be instructed to bill 
the City of Newark and to send the bills to the 


20:4.2 Incoming Telegrams 
(1) Western Union will Contact the Newark 

Pol Department by telephone whenever they have 

have а message for this department. 


(2) The person to whom the message is dir— 
ected may request delivery by messenger of con— 
firmation by mail | 

(3) When a message is called in at night, 
Sundays or Holidays and it is of an urgent nat— 


or 
ure, it shall be referred to the COMMAND POST 
gs soon as possible. — 


К Routine messages shall be held by,West— 
Union and called in or delivered during reg— 
ш business hours. 


Police Department Business, Office, City Hell, pg anya cae toot 


Newark, N.J. 


e" 


PIRE 


бз of rite ie aen 


ET à 
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20:5.4 The Western Union Sending Blank. 


+ WESTERN UNION д 4 


ENDING BLANK 


[3 


рта 
ines FQM МИК NIER wo PAID (OR COLLECT) 3-19-65 


Chief of Police 
Miami, Florida 


Message Message ^ Message 


Oliver Kelly 
Chief of Police 
Newark, N.J. 


Det. John Jones Lt. James James (signed) 
Send the ebove menge, subject lo the terms en bock hereof, which ere hereby agreed lo 


PLEASE TYPE OR WRITE PLAINLY WITHIN BORDER—DO NOT FOLD 
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CHAPTER 21 
GENERAL EMERGENCY PLAN 
21:1 PURPOSE 


21:1.1 Object of Plan. The General Emergency 
Plan has been developed to expedite the handing of 
ап unusual emergency, a situation which requires the 
services of a large complement of police personnel 
‘The Department in addition to its day-to-day re 
sponsibilties must e prepared to manage such un- 
usual emergencies 


(1) Flood 
(2) Hurricane 
(3) Earthquake 
(4) Jail Break 
(5) 
(6) Plane Crash 
(7) Train Wreck. 
(8) Strike 

(9) Tornado 


(10) Fire (three alarms or more) 
(11) Explosion. (extensive nature) 
(12) Enemy Bomb Attack or Invasion. 
(13) Group Disorder 


is plan is designed to bring sufficient aid and 
equipment to апу unusual emergency scene, so that 
the condition can be brought under control in the 
shortest possible time. 


21:1.2 Need for the Plan. In recent years strikes, 
demonstrations and group disorders have presented 
problems of major proportions for the police. Where 
adequate plans had not been developed to meet these 
emergencies, the authorities were less able to prevent 
extensive property damage, personal injury and loss 

of life, However, in cities where plans had been 
developed to cope with anticipated emergencies, such 
control was effective and little or no injury or damage 
to person or property resulted. 


21:2 IMPORTANCE OF PROPER POLICE ACTION 


The importance of proper police action in the first 
few minutes of a major disorder or disaster cannot 


ny improper, in- 
eficient, or disinterested conduct on the part of any 
police officer, can 
Experience has demonstrated conclusively that im- 
mediate mobilization and use of all units of the Police 


Department in a SHOW OF FORCE, effici- 
ent dispersal of a threatening mob; whereas, delay, 
indecision and inaction at the first sign of trouble, 
inevitably required the USE OF FORCE, to disperse 
the threatening mob, and such action invariably re- 
sulted in property damage and personal injury, in 
addition to poor public relations for the Police 
Department. 


21:3 RESPONSIBILITY 


21:3.1 Responsibility for Instruction, Ail comma 


mmanding Officer of the 
Police Academy shall include in all training programs, 
adequate instruction for recruits regarding this pla 


21:3.2 Copy of Plan to Be Available. А copy of 
the General Emergency Plan shall Ье kept im the 
Offices of the Police Director, the Chief of Police, 
each divisional commanding officer, each unit com- 
manding officer and at each desk point supervised 
by a superior officer. 


21:4 CONSTRUCTION OF THE FOUR PHASES OF THE PLAN 


2042 Tour Phases of the General Emergency 
ln. The General Emergency Plan is divided into 


four phases as follows: 
PLAN #1 PLAN #3 
PLAN #2 PLAN #4 


21:4.2 Personnel and Equipment to Be Dispatched. 
The quota of personnel and general equipment which 
shall respond for each plan, upon being dispatched, 
is listed in the General Emergency Plan Chart. 
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214.3 
MINIMUM AVAILABLE POLICE DEPARTMENT PERSONNEL AND 
EQUIPMENT THAT WILL RESPOND AT THE HOURS INDICATED 
PLANS] PLAN G2  PLAN:3 PLAN 4 
9.5151 1-9 | [9-5 | 5-1 | 1.9 9-5 55-1 | 19 | [9-5 51119 
“Pouce DIRE - 1 


CHIEF OF POLICE _ 
NIGHT SUPERVISORS, 1 


PATROL DIVISION | 
Commonding Officer ___ 


Precinct Captains 1 


Petrol Core 3 |3 
Боно! Wogons er Savedeels| 1 | 1 


EMERGENCY BUREAU 
Commanding Officer 
Officers 


Pevrlmen 
Trocka 


TRAFFIC DIVISION | 


—— TTT 
ala aif 

-— ea afar a fap aa 

Trdlis Core 3 13 за] ta ta 

Spesker Cors 11 i-a [2 ||2 122 

Merereycles. 3 [21 s |s [s |[s le le 

DETECTIVE DIVISION | 
Conmonding Officer TTT 
Superior Officers 1 | 3 2| 2 
Detectives mn 

Saved Сыз 4 3 3 [i3 3 
Conmending Officer П 1 т i 
Superior Officers ro 2,2) 3]| 2] 22 
Detectives. 2 2; 3, 3 3 13| 13] 13 
Savod Core CB 3 B 3 
ADMINISTRATIVE DIVISION | | 

monding Officer | 1 1 1 1 1 1 
Superior Officers аа 
hetoorepher HEIN | KII 
“Wdentficction Officer оа] т 
chile Identification Unit ce 
MINIMUM AVAILABLE gear | ar || toi! 100) 100 


PERSONNEL TO RESPOND 


NOTE: The term Commanding Officer os used refers to the Officer in charge ot the time of the emergency. 


Additional Precinct Ceptains obtained from adjoining Precincts. 
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21:44 Superior Officers to Institute Plan Although 
Sufficient Personnel Are at the Scene, At any unusual 
emergency scene, where the number of 
present is equal to the quota of personnel specified 


personnel 


GENERAL EMERGENCY PLAN 


21:5.4-3 


in the plan, and no plan has been ordered into effect, 
the superior officer in charge at the scene shall imme- 
diately order the appropriate plan into operation. 


21:4.4-1 Minimum Available Equipment from 


other Departments That Wi 
Indicated. 


ill Respond at the Hour 


PLAN s1 PLAN 32 PLAN эз PLAN м4 
ва Гам Гиз | Гаа Гам Гнев Сем Ги | Гаа Гам Гнев 

FIRE DEPARTMENT 

FIRE ENGINES 1 1 1 2 2 2 2 2 

CITY HOSPITAL 

AMBULANCES alafai Цаа [а Цоо а 

BUREAU ОР TRAFFIC 

AND SIGNALS 

ENGINEERING 

TRUCKS E 2|2|2 оа фа 


21:45 Specialized Equipment to Be Dispatched 
with the Designated Units. The following specialized. 
equipment shall be dispatched with the designated 


21:4.5-1 Emergency Bureau. 
(1) All available nightsticks and helmets 
(2) Walkie-talkie and loud speaking equipment 


(3) Weapons, ammunition, tear gas, first aid kit, 
floodlights, generator and geiger counter, if necessary. 


(4) Any other pertinent equipment needed for the 
emergency situation. 


21:4,5-2 Bureau of Traffic and Signals. 


(1) Sufficient 
barricades 


"no parking" signs and street 


(2) Sufficient lanterns and flares, if necessary. 
21:4.5-3 Fire Department. Request the Fire De- 
partment to assign sufficient firemen to guard 


fire 
alarm boxes in the vicinity of the emergency to pre- 
vent tampering or false alarms, 


21:5 TO PLACE A PLAN INTO OPERATION 


21:5.1 Good Judgment to Be Exercised. All police 
officers and civilian employees of the Police Depart- 
nt when arriving at 


is all that 
jed. However, if in the opinion of 

n immediate SHOW OF FORCE is пе. 
¢ a gathering crowd or 


ssa ispers or mob, 
bring the situation under control he shall immedi- 
ately call for a General Emergency Р! 


21:5.2 When First Police Officer at the Scene Is a 
Patrolman. If the first police officer to arrive at ап 
ene із a patrolman, and he determines 
plan is necessary to cope with the 
place into operation Plan #1 or 
n #2 whichever, in his judgment, is needed. 


21:5.3 When First Police Officer at the Scene 
Superior Officer. If the first police officer to arrive at 
an emergenc} a superior officer, and he de- 
termines thal an emergency plan s necessary to cope 
with the condition, he shall place into operation any 
one of the four plans which, in his judgment, is 
needed. 
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21:5.4 Placing An Emergency Plan into Operation. 
To place an emergency plan into operation: 


21:5.4-1 From Radio Equipped Vehicles. Patrol- 

ак, detectives and plainclothesmen in а radio equip- 

Sar, shall give tho саг number, the location, and 

е number of the plan reque: ple: "Car 

outh and Pacific Streets, Place Plan #1 (or ч 
жолмо operation. 


sted. Examy 


21:54-2 By Way of Telephone. Patrolmen, detec- 
tives and plainclothesmen on foot, shall telephone 
the dispatcher, giving the location and number of the 
plan requested. 


Example: “Patrolman Jones, Esso Service Station, 
South and Pacific Streets, phone MA 3-9089, place 
Plan #1 (or Plan #2) into operation. 


21:54-3 By Off Duty Р‹ icers. The proce- 
dure for police officers who are off duty when re- 
questing ап emergency pian, shall be for them to 
telephone the dispatcher, giving the location and the 

plan reques 


21:54444 


21:54-4 Dy Superior Officers. The procedure for 
superior officers shall be the same as for patrolmen, 
‘except that the superior officer shall have the author- 
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ity to place any one of the four plans into operation. 


21:6 GENERAL RESPONSIBILITIES AND DUTIES OF FIRST POLICE 
OFFICER OF THE FORCE TO ARRIVE AT AN EMERGENCY SCENE 


J Assume Command. Assume command u 
the of an officer of higher rank or until the 
arrival of a superior officer who shall be in charge, 
according to the plan in operation, 


21:6.2 Inform Dispatcher, Inform the dispatcher 
if assistance is needed as detailed in 21 
21:6.3 Prevent Formation of Crowds. Use all ef- 
forts to prevent a crowd or mob from forming. 
21:64 Disperse Crowds. If a crowd or mob has 
gathered, use all efforts for dispersing it until assist- 
ance arrives. Prevent its re-forming. 


21:65 Prevent Loitering. Permit no one to loiter in 
the immediate vicinity—once the crowd has been 


21:6.6 Arrest Offenders. Arrest those who refuse 
to disperse, or re commitüng or have com- 
mitted any other violation of the law. 


21:6.7 Remove Cause of Emergency. If the cause of 

precinct sta- 
е other precinct station, and thus 
lessen or eliminate tension in the area, such action 
shall be taken immediately. 


21:7 GENERAL RESPONSIBILITIES OF ALL SUPERIOR OFFICERS 


come Thoroughly Familiar with the 
Emergency Plan. The successful policing of a major 
emergency depends upon the instruction and super- 
vision of subordinates by superior officers in the 
execution of the General Emergency Plan. Therefore, 
all superior officers shall familiarize themselves with 
every phase and detail of the plan. 


21:7.2 Command the Execution of Police Tasks. 
Superior officers shall command, direct, and supervise 
the execution of police tasks at all times. They shall 
guide and instruct subordinates in the special duties 
but, shall not perform the subordinate's work. 


2! 


3 Not Knowingly Countermand Orders. A 
superior officer shall not knowingly countermand 
orders given by another superior officer, unless the 
reason no longer exists for that order, and the situa- 
tion requires a change of orders. 


21:24 Maintain Communication with the Dis- 


further instructions. 


21:7.5 Return Police Officers Not Needed to Regu- 
lar Assignments. Superior officers in charge at the 
emergency scene shall be responsible for directing 
the return of all officers, whose services are 
no longer required, to their regular assignments 


2177.6 Cancellation of Emergency Plan. The rank- 
ing superior officer at the emergency scene may can- 
the oy ın if the situation is under control. 
He shall immediately notify the Communications. 
Bureau to inform all units that the plan has been 
cancelled 
21:77 Establish a Recall Index File, АП command- 
g officers shall establish at all desk points under 
their supervision, an emergency recall index fil, list- 


ing the name, rank, badge number, street address, 
floor or apartme 


police officers and civilian employees of their com- 


2177.8 Establish Duplicate Recall Index File Cards 
2t Communications Bureau, АП commanding c officers 
shall have made or cause to be made em 
call cards in duplicate for all police officers and 
certain civilian employees of their commands. 
original shall be kept in command, and the duplicate 
shal be sent to the Commanding Oficer of the Com 
munications Bureau. In cases where ivi 
ivilian employee, cannot be 
reached by telephone, the Сопи u 
Shall so advise so that a district patrol car cam be 
sent to contact that police officer or civilian employee 
at his residence, 


21:7.9 Commanding Officer at Communic: 
Bureau to Maintain Recall Index 


in which that police officer or civilian employee 
resides, 
+ 
21:7.10 Dispatch Necessary Personnel. All superior 
officers when assigned to desk duty at any command, 
upon notification that a General Emergency Plan is 
in operation, shall immediately dispatch personnel 
and equipment specified for such plan, Whenever 
General Emergency Plan #3 ог #4 is placed into 
ration, they shall immediately begin recalling all 
©Гашу men assigned to their command. Wherever 
possible, use shall be made of coin operated tele- 
phones to make these calls, leaving the regular police 
lines open for police business. When available as- 
sign other officers to make the calls. 
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21:8 GENERAL RESPONSIBILITY OF ALL UNITS TO RESPOND 


21:8.1 АЙ Personnel Subject to Call. Whenever a 
General Emergency Plan is placed into operation all 

police officers and civilian employees of the Police 
Department, regardless of ther regular 
are subject to сай. Superior officers, patolzien and 
detectives assigned to radio-equipped cars, regardless 
of regular assignment, shall, when informed that a 
General Emergency Plan has been placed into opera- 
tion, remain on the air for instructions. They shall 
immediately respond to orders of the ааста un- 
til such зе orders are by the 
superior officer in charge at the merger scene. 


21:62 Contact Command When Apprised tha 
Plan 23 or #4 Is in Effect. All police officers and 
civilian employees “hen apprised that Plan q3 or 

Plan #4 has been placed into operation, shall im- 
mediately contact their respective commands for 
instructions. 


21:83 оп Car at Emergency Scene 
‘The fst radio equipped car to аке a the 

shall be designated as the communications car. This 
car shall keep its red signal light in operation at all 


times to identify it as the communications car. Police 
officers operating all other police vehicles at the 
emergency scene will shut off their red signal lights. 


1584 Personnel Dispatched to Report to Commu: 


cured and locked, and the occupants shall proceed on on 
foot to the communications car. 


21:8.5 Responding Personnel to Report to Superior 
Officer of Their Command at the Scene, Police offi- 
cers and civilian empi 
shall report to the superior 
ог to the officer in charge at the scene. 


218.6 Restrict Use af Sirens, Police officers sen 
ating vehicles ncy 

under a General Emergency Plan, shall not use their 
sirens. Sirens attract additional persons to the scene, 
increasing the police problem of control. 


21:9 ESTABLISHMENT OF MOBILIZATION POINTS 


21:9.1 Determine by the Seriousness of the Emer- 
- The seriousness of the situation may require 

that Plans #3 and #4 be placed in operation and the 

additional men kept on а standby basis, This ready 

reserve shall be assembled close to the scene but а 

a sufficient distance to insure that its presence will 

not be detected by persons at the scene. 


1-1 Primary Mobilization Point. The primary 
mobilization point shall be the precinct in the af- 
fected area. 


:9.1-2 Secondary Mobilization Points. The sec- 
ondary obo points shall be the fire houses 
in the affected area, 


21:9.2 Necessity for Using the Secondary Mobil- 
ization Points. The officer in charge at the emergency 
scene shall determine the necessity for using the 
secondary mobilization points and in such cases, 
shall assign an officer to make the necessary arrange- 
ments with the captain in charge of the firehouse 

take charge of all police operations at that 
Mobilization center. 


2159.3 Action of Personnel at Mobilization Center. 
All police officers and civilian employees dispatched 
d 


nt 
signed to some task by the superior officer in charge. 


.4 Temporary Log. The superior officer in 
сае at the mobilization center shall arrange for 
the keeping of a temporary log in which the follow- 
ing entries shall be recorded in chronological order: 


(1) Identity of police officer assigned to maintain 
log. 


(2) Concise but complete description of the emer- 
ncy. 


(3) Identity of police officers and civili 
ployees reporting to mobilization center. 

(4) Notifications made, 

(5) Requests made. 

(6) Assignments of personnel and changes thereof. 

(7) Orders given and actions taken. 

If possible, a walkie-talkie radio should be utilized 
at this point to keep the superior officer at the emer- 
gency scene informed as to the number of personnel 

and type of equipment available at the mobilization 
point. 

21:9.5 Mobilization Points Utilized as Temporary 
Detention Centers. The mobilization points shall also 

as temporary detention centers for persons 
arrested, if that is found to be necessary. 


21:10 SPECIFIC RESPONSIBILITIES AND DUTIES OF THE OFFICE OF THE 
CHIEF OF POLICE 


21: европ: 
the Commana Pos 


of the Chief of Police or 
г in Charge. Whenever 
а General Emergency Plan is placed into Operation, 


the Chief of P the night supervisor in charge, 
Shall be responsible for the following action: 
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(1) Nighttime, een and Holiday Emergency. of all units of the Police Department toward the im- 
If Plans £l, #2, #3, or #4 are placed into operation mediate restoration of law and o 


during the hime, during the weekend and on 
holidays, the Command Post supervisor shall proceed (6) Press and Public Relations, Supervise all mat- 
ters involving the press, and the public relations of 


immediately to the sceni pei leo, 
(2) Chief of Police to Respond, If Plans Gee chat), — (7) plan # 4, If it is decided to place Plan #4 into 


B. or fem Placed inio operation, the Chi ief X operation, immediately advise the Police Director, 
alice shall immediately proceed to the scene and ço that the proper steps may be taken to alert the 
assume personal charge, agencies as follows: 


(3) Verification of Compliance. Verify that the — (1) Municipal Civil Defense 
equipment and personnel specified by the plan in " 
operation has been dispatched to the scene. (2) Sheriff of Essex County 


(4) Information on Action Taken, Keep informed (3) New Jersey State Police 


of the action being taken to restore law and order. (4) State Department of Defense 


(5) Coordination of Efforts. Coordinate the efforts (5) United States Army 


21:11 SPECIFIC RESPONSIBILITIES AND DUTIES OF THE PATROL DIVISION 
21.11.1 Commanding Officer of the Patrol Divi- and developments at the scene. 
sion. Whenever a General Emergency Plan is placed ` 
into operation the Commanding Oficer of the Patrol 21:11.1-6 Call for a Higher Plan, I the equipment 
Division shall be responsible for the following action: and personnel on hand are insufficient to control the 
situation, immediately order the dispatcher to place 
21:11.1-1 Respond Immediately. If Plans #2 (see Plan #3 or #4 into operation. 
chart), #3 or #4 are placed into operation, imme- " 
шау. Proceed io the emergency take 21:114-7 Supervise АШ Activiti 
personal charge of all police activities until relieved Superior of 
by the Chief of Police. on 
plan, and proceed 
21:11.1-2 Verify Compl Verify that the at the scene, until the situation is brought under con- 
чирен and personnel of his command, specified trol. 
in the plan placed into operation, have been dis- А 
patched vo the ‘emergency scene. 21:11.1-8 Call Other Agencies If Necessary. If the 
conditions at the scene require the services of the 
2111.13 Keep Informed on Action Taken. Keep public utilities crews, or the emergency crews of the 
informed of the action being taken to restore or Water Department, advise the dispatcher to summon 
maintain law and order. the crews needed. 
:11.1-4 Advise Dispatcher of Headquarters Lo-  21:11.1-9 Establish Information and Press Ce 
cation. Establish headquarters at the communications When necessary, establish an “Information and Press 
car of al а nearby telephone, and advise the diss Center” for the convenience of the pres e 
necessary and if possible, relatives, and concerned persons. Communicate its 
secure three telephones э use—one for in-coming location to all personnel and direct that all inquiries 
calls, one for out-going calls and one to be used as be referred to the center. 
ап open line to Central Communications. 2114-10 Comply with Сеш Instructions, 
BALLS Arrange for Temporary Headquarters Comply withthe general instructions for all superior 
Log. Arrange for a temporary log in which shall be officers, listed under 21:7. 
recorded in chronological order the following entries: " 
21:11.2 Precinct Captains. АШ precinct captains 
(1) Identity of police officer assigned to maintain shall cause to be made and kept current, listings of 
the folfowing information: 


jes. Verify that all 


(2) Concise but complete description of occur- 21:11.2-1 Weapons and Ammunition. АП places 
rence. within the precinct boundaries where weapons and 
ammunition may be stored or ‘sx for sale. 


" 21:11.2-2 Narcotic Drugs. Al 
(4) Requests made. vacet boundaries where hart drops may a 


(5) Assignments of personnel and changes thereof. stored or kept for sale. 


(6) Identity of officials and public agencies repre. 211123 Alcoholic Beverages. All places where 
sented at the scene. alcoholic beverages are p for s. 


(7) Orders given, action taken, procedure adopted 21:11.2-4 Important Business Houses. All impor- 
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(3) Notifications made. 


2112-5 


tant business houses which may be looted or damaged 
in the event of an emergency. 

21:11.2-5 Public Utility Installations. All public 
utility installations which may be damaged in the 
vent of an emergency. 


21:11.2.6 File of Prominent Persons Residing in 
Command. The names, addresses, business addresses, 
and telephone numbers of prominent persons in the 
precinct who, in the event of an emergency, will upon 


tion shall be compiled on separate lists, one for each 
type information, and copies of these lists shall be 
attached to the desk copy of the General Emergency 
Plan, and to any other copy of the plan maintained 
at the precinct. Copies of these lists shall also be 
kept at the following points, and any change in the 
status of these lists shall be forwarded immediately 
to: 


(1) Police Director 
(2) Chief of Police 

(3) Divisional Commanding Officers. 
(4) Community Relations Bureau 


21:11.2-7 Responsibilities During an Actual Emer- 
gency. Whenever a General Emergency Plan is placed 
into operation, the Captain in charge of the precinct 
where the emergency exists, shall be responsible for 
the following action: 


(1) Verify Compliance. Verity t that the equipment 
the Plan 
placed imo operation, has been iP dispatched 1o the 
emergency sce 

(2) Call Other Agencies. When Plans 43 and 
#4 are placed into operation, contact the Fire Depart- 
ment, and the City Hospital and request that all the 
equipment and personnel of their agencies, as desig- 
nated in the Plan, be alerted for use. 

(3) Respond to Emergency Scene, Assign a Liew. 
tenant to take charge of the precinct, 
immediately to he scene, with avaiable plainelothes- 
men, when the Plan placed into operation requires 
his presence, i.e. Plans #2, # 

(4) Advise Dispatcher of Headquarters Location. 
Upon arrival at scene, establish headquarters at the 
communications car, or at a nearby telephone, ad- 
vising the dispatcher of his location, 

(5) Assume Command. Assume personal charge 
at the scene until relieved by a higher ranking officer, 
when the plan in operation calls for his presence at 
the emergency scene. 

(6) Call for a Higher Plan. If the equipment and 
personnel on hand are insufficient to control the situ- 
ation, immediately request the dispatcher to place a 
higher numbered Plan into operation. 


(7) Utilize Surplus Personnel and Equipment. 
Direct persons in charge of any equipment or per- 
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sonnel not immediately required at the scene to re- 
port either to a mobilization center, or to a temporary 
standby point in the immediate vicinity. 


(8) Assign Personnel. Assign available superior of- 
ficers, or if no superior officers are present, assign 
senior police officers, to specific groups, and instruct 
them with regard to their duties and assignment. As- 
Sign and instruct additional police officers as they 
arrive at the 


(9) Disperse Loiterers. Direct the immediate dis- 
persal of any group, sue instructions that no 
group is to be allowed to re-form, and that no indi- 
Vidual is to be allowed to loiter in the immediate 
vicinity of the scene. 


(10) Arrest or Removal. Direct the arrest and re- 
moval of persons who have refused to dispers 
Who have, or who are committing, a violation of the 
law, 


(11) Ашап a Lieutenant to Mobilization Center. 
Mf arrests are being made in large numbers, awign a 
lieutenant to the mobilization center to handle the 
processing of the ша arrested. 


(12) Provide Patrol Wagons and Squadrols with 


th arresting oficer, and the place of occurrence and 
arge. 


(13) Assign Personnel to Mobilization Center, Av- 
Y personn lier 


to obtain the necessary information for police reports 


(15) Re-route All Traffic. Assign available police- 
men to the nearby intersections, with specific instruc- 
tions to re-route all traffic, including pedestrians ex- 

cept bona fide residents who have properly identifed 
Themselves 


(16) Assign Personnel to Designated Posts. When 
the emergency has been brought under control, and 
sufficient manpower is available, establish adequate 
foot and mobile patrols in the area, and fixed posts 

where needed. These patrols shall be established as 
soon as possible to prevent looting, damage to prop- 
erty. and personal injury, and they shall be main- 
tained until the danger to life and property has passed. 


(17) Remove Cause of Emergency. Whenever pos- 
sible to lessen or eliminate tension in the area, imme- 
diately remove the cause to another arca. 

(18) Order Nightsticks and Helmets for Riot Duty. 
In cases of riot or other necessary circumstances is- 
sue to all police officers helmets and nightsticks avail- 
able on the emergency trucks. 
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(19) Assign Personnel to Rooftops During Riot- 
ош, or the circumstances 


pol 
that the men are equipped with flashlights in good 
‘working order. 


(20) Cooperate with Other Commander. Render 
full assistance and cooperation to the captain of the 

ljoining precinct upon request. 

(21) Survey Emergency Area. As soon as condi- 
tions permit, direct that an accurate and complete 
survey be made of the entire affected area, to deter- 
mine the location of premises that were damaged, or 


е or loss. A complete 
е survey shall be prepared and forwarded 


to the Chief of Police. 


(22) Prepare Report of Emergency. Prepar 
submit a complete report listing all Departmental 
personnel, units and equipment at the scene, the па 
Of the police oficer who instituted the plan and the 
name of the police officer who cancelled the plan. 


(23) Ascertain that All Subordinates Understand 
the Plan, Instruct all police officers and civilian em- 
ployees of his command regarding the details of this 
pian, and he shall direct that all patrolmen record in 
their memorandum books a brief outline of their 
s under this plan. 


du 


(24) Comply With General Instructions. Comply 
with the general instructions for all superior officers 
listed under 2 


21:113 Superior Officers On Desk Duty. When- 
ever a General Emergency Plan is placed into opera- 
tion all superior officers, assigned to desk duty in the 
precinct in which the emergency exists, shall be 
responsible for the following action: 


21:11.3-1 Dispatch Necessary Personnel and 
Equipment. Immediately dispatch or cause to be dis- 


permit its recall, obtain a wagon or squadrol from 
the nearest precinct and dispatch it to the emergency 
sene , 

21:11.3-2 Fernish Writing Pads to Drivers. Furnish 
all wagon and squadrol drivers with sufficient blank 
pads to record: 

(1) The names and entiation of persons 
arrested 

(2) The charge and ише: of occurrence 


(3) The name, rank, badge number and assign- 
rent of the oficer wh turned the prisoner over to 
them. 
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13-3 Notify Captain of Precinct, Immediately 
notify the captain or acting capta 

21:11.3-4 Assign Personnel As Needed. Whenever 
Plan #3 or #4 is placed into operation, instruct all 


the emergency scene, hold the: 
ders are received to send them to the emergency 
scene, or to return them to their posts. 

21:11.3-5 Cooperate with Other Superiors. If an 
additional superior officer is assigned to the precinct 
to process the prisoners, or to assign available re- 
serves, furnish him with. whatever assistance is re- 
quired. 

21:113-6 General Responsibilities. Comply with 
the general instructions for all superior officers, listed. 
under Section 21 


21:114 Superior Officers in Charge of Details at 


placed into operation, each superior officer 
fn charge of work details at the emergency scene 
shall be responsible for the following action: 


21:11.4-1 Deploy Personnel. Immediately upon 
being assigned to a sector, he shall proceed to that 
point with the patrolmen assigned to him and deploy 
the men to greatest effect, giving special attention to 
vulnerable and strategic points within his sector. 


1,4-2 Instroct Personnel, He shall instruct the 


lan, particularly 

stressing that their action and language И not proper, 

will be the subject of much criticism that will reflect 

unfavorably on the police force, resulting im poor 
public relati 


21:114-3 Direct Activities. He shall direct the 
activities of the men under his supervision towards 
the following objectives: 


оте prevention of crowds from gathering. 


Where crowds have gathered prior to his ar- 
пуй, he shall order thet immediate dispersal. 


3) The prevention of individuals from loitering 
in the immediate vicinity of the emergency scene, 
and the prevention of the re-forming of crowds at 
the emergency scene. 

(4)#ТҺе removal, if possible, of the cause of the 
emergency to some other location, or to the precinct 
if this will lessen or eliminate tension in the area. 


(5) The establishment of adequate patrols of the 
area until the danger has subsided. 


21s114-4 Secure Vehicle and Equipment I i is 
use the operators of 
Shall instruct them to properly lock че vehicles ‘and 


one patrolman to guard the vehicles and other equip- 
ment. 
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24:11.4-5 Inform Officer in Charge as to Condi- 
tion. He shall keep the officer in charge constantly 
informed as to cond 


шй the situation is out of control before summon- 
ing assistance. 


14% Supervise Activities, He shall keep the 
and supervise йз actions to insure conr 
ES With the instructions contained in this Plan. 


21:114-7 Prepare Assignment Sheet. He shall pre- 


listing all persons 
supervision, and send 
charge, and one (1) to the precinct commander, 


21:11.4-8 Release Surplus Personnel and Equip- 
ment, When orders have been received that the situa- 
"under control, and th his super- 
ger required at the scene, he shall 
E off the name of each man on the assignment 
to be sure that he is accounted for, and 

Teturn with them to the precinct or mobilization point 
to await further orders. 

21:11.4-9 Submit Report. 
assignment, he shall submit а cated report of his 
activities and observations while at the emergency 
scene, to the precinct commander. 


21:11.4-10 Comply with General Instructions. He 
shall comply with the general instructions for all 
Superior officers listed under section 2127. 


2114-11 Acting Captain, If assigned as acting 
captain, or if bei the ranking сег respond from 
the precinct, he shall be respo taking such 

tion аз is required of the captain at an emergency 
scene, listed under 21: 


21:11.5 Superior Officers Assigned to Patrol Cars. 
Whenever a General Emergency Plan is placed into 
operation, superior officers assigned to patrol cars 
shall be responsible for the following action: 


21:11.5-1 First Superior Officer at the Scene. If 
they are the first superior officers at the scene, they 
shall carry out the instructions listed for the captain 
ог lieutenant at the scene 

21:11.5-2 General Responsibilities. They shall com- 
ply with the general instructions listed for all supe- 
rior officers under section 21:7. 


21:11.5-3 Assign Personnel. They shall promptly 
instruct and assign all personnel as they arrive at the 


21:116 Patrolman. Whenever a General Emer- 
gency Plan is placed into operation, all patrolmen 
sent to the scene of the emergency shall be respor 
for taking the following action: 


1:11.6-1 Control Crowds. They shall prevent 
crowds from gathering. 


2 Disperse Where crowds have 
gath hered 1 prior to er pon they shall disperse 
them immediately. 
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21:11.6-3 Prevent. Loitering. They shall pr-vent 
loitering of individuals in the immediate vicinity of 
the emergency scene and prevent crowds from re- 
forming. 


21:11.6-4 Remove Cause of Emergency. They 
shall remove, if possible, the cause of the emergency 
to iome other location or precinct if this will lessen 
ог eliminate the tension in the area. 


21:11.6-5 Patrol Area. They shall patrol the area 
until the danger has subsided and perform all police 
duty to the best of their ability, without fear or favor, 
and remain calm, cool and collected at all times. 


21:11.6-6 Enforce All Laws. They shall enforce 
all laws, regardiess of race, color, creed, national 
origin or ancestry. They shall prevent crime, violence 
and breach of the peace. They shall protect life and 
property and arrest 5 of the law. They shall 
act firmly, but courteously, whenever police action is 
necessary 


21:11.6-7 Use Caution in Action and Language. 
They shall be extremely careful that their action 
and language is proper, and that such action and 
language, does not encourage or initiate unlawful 
action on the part of others, or that will subject the 
police force to undue. 


21:11.6-8 Guard Against Unnecessary Conversa- 
Чоп, They shall not engage in unnecessary conversa- 
Чоп, nor make any comments or give opinions 
Concerning the cause of the emergency. 


21:119 Safeguard Vehicles and Equipment. 
When assigned to a police vehicle, they shall make 
every effort to safeguard the vehicle and its equip- 
ment from damage or theft. If police action requires 
that the vehicle shall be left unattended, they shall 
securely lock it and turn off the transmitter. 


21:11,6-10 Ask for Clarification. Upon receiving 
an order from a superior officer which is not clear, 
they shall immediately ask that superior officer to 
clarify the order. 

21:11.6-11 Obey Superior Officer. They shall obey 
the orders of superior officers at an emergency scene, 
regardless of their regular assignment, until such or- 
der is countermanded by an officer of higher rank. 
However, conditions may require a superior officer 


attention of said superior office 
and then be guided by the decision of the second 
superior officer. 


21:11.6-12 Notify Superior Officer Before Leaving 
Assignment. They shall obtain permission from the 
superior officer in charge of their soup before leav- 
ing their assignment. If this is impracticable, they 
Shall advise this superior officer of their acto 
diately upon returning to their assignment. 
21:11.6-13 Record Arrest in Memorandum Book. 
If possible, whenever an arrest is made, they shall 
record in their memorandum books an adequate 


105 


21:11.614 


description of their prisoner so that they will be able 
to identify him in court. Before the prisoner is ar- 
raigned in court, they shall obtain а copy of the 
prisoners photograph, if available, so that it can 
be used to refresh their memory 

21:11.6-14 Provide Driver of Wagon or Squadrol 
with Identification, Whenever an arrest is made and 


, badge number, assignment, place of 
occurrence and charge, 


21:11.6-15 Cooperate with All Personnel. They 
shall extend the fullest cooperation to all other police 
officers and civilian employees at the scene at all 
times. 

21117 Emergency Bureau Captain, Whenever а 
General Emergency Plan is placed into operation, 
the Captain in charge of the Emergency Bureau shall: 

2117-1 Verify Compliance. Verify that the 
equipment and personnel of his command, specified 

in the Plan placed into operation, have been dis- 
patched to the emergency scene. 

21:11.7-2 Keep Informed of Action Taken. Keep 
informed of the action being taken to restore law 


21:11.7-3 Respond to Emergency Scene. If Plans 
#2, (see chart), #3, or #4 are placed into operation, 
proceed immediately to the scene and take personal 
charge of the activities of all personnel under his 


21:11.7-4 Advise Dispatcher of Headquarters Lo- 
cation. Establish headquarters at the emergency 
truck, or at a nearby telephone, and notify the dis- 
patcher of his location. 


21:11.7-5 Cooperate with Others at the Scene. 
Consult and cooperate with the commanding officers 
of other units at the scene to bring the situation under 
contro! 

21:11.746 Assign Personnel Assiga struct 
personnel under his command in the КЕТА 
of street barricades, police lines, and any other police 
emergency function required by the circumstances. 


21:11.7-7 Assume Command If Ranking Officer. 

higher ranking officer is not at the scene, he is 
Out the instructions con- 
tained in this plan until relieved by a precinct com 
mander ог by an officer of higher 

21:11.7-8 General Responsibilities. Comply with 
the general instructions for all superior officers listed 
under 21 

21:11.8 Emergency— Superior Officers. Whenever 
a General Emergency Plan is ККА into operation, 
superior officers assigned to the Emergency Bureau 
shall: 


21:11.8-1 General Responsibilities. Cc with 
the, general instructions for superior officers listed 
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21:11.8-2 Desk Lieutenant Duties. Comply with 
the instructions for desk lieutenants listed under 
21:11.3 where applicable. 

21:11.8-3 First Aid Station. 
station, if necessary. 


Establish a first aid 


21:11.8-4 Assign Personnel, Assign, direct and Ine 
struct the patrolmen under their supervision in the 
establishment of street barricades, police lines, and 
any other police emergency function required by the 
circumstances, 

21:11.8-5 Assume Command If Ranking Officer. 
If the ranking officer at the scene, assume command 
until relieved by the captain of the precinct, or by an 
officer of higher rank, and be responsible for carry- 


the officer in charge of the emergency scene. 
21:11.9 Emergency — Patrolmen, Whenever а 


General Emergency Plan is placed into operation, 
patrolmen assigned to the Emergency Plan shall: 


2119-1 Comply with General Instructions. 
Comply with the general instructions for patrolmen 
contained in this plan, listed under 21:1 


21:11.9-2 Cooperate with Others at the Scene. 
Cooperate with all police personnel to bring the situ- 
ation under control as quickly as possible. 


21:11.9-3 Direct Efforts as Required by Circum- 
stances, Direct efforts towards the establishing of 
street barricades, police lines, and any other police 
emergency function required by the circumstances. 


21:11.10 Patrolmen Assigned to Patrol 
Whenever a General Emergency Plan is pinced i inio 
operation, all patrolmen assigned to patrol cars shall 
be responsible for the following action: 


201110. Notifying Dispatcher of Availability. 
When performing any other police as hı 
nfo 


f 
98 
z 
H 


ig informe 
ration, and receiving an assign- 
ment in connection therewith, shall: 
(1) Refer the assignment to the precinct for polic 
action, if he can and proceed to the emergency 
assignment immediately. 


) Advise the dispatcher, that his present assign- 
nt will not permit him to k t him 
dispatch another car to the emergeny scene 


оўн the assignment can be handled by one police 
officer, the senior officer shall remain wi 

ment and t the other officer shall proceed immediately 
to ergency assignment and advise the dis- 
patcher that he i alone in the car 


21:11.10-2 First Car at the Scene. The first car to 
arrive at the emergency scene shall be designated as 
the communications car. The senior officer in the car 
shall assume command, and shall: 


(1) Be responsible for all proper police action until 
relieved by a superior officer. 
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(2) Remain close enough to the radio car so that 
contact can be maintained with the dispatcher, to keep 
him informed, and to receive instructions. 


(3) Assign and instruct patrolmen in accordance 
with the details of this Plan, and furnish them all 


21:12 SPE 


21:12.1 Commanding Officer of the Traffic Di 
sion. Whenever a General Emergency Plan is placed 
into operation, the Commanding Officer of the Traf- 
fic Division shall 


21:12.4-1 Verify Compliance. Verify that the equip- 
ment and personnel of his Ci d, specified in the 
Flan placed into operation, have been dispatched to 
the emergency scene. 


21:12.1-2 Keep Informed of Action Taken. Keep 
informed of the action being taken to restore or 
maintain law and order. 


21:12.1-3 Respond Immediately. If (see chart), 
Plan #3, or #4 is placed into operation, immediately 

proceed to the emergency scene, and take personal 

charge of the activities of ће men of the Traffic 
ivision. 


21:12.1-4 Advise Dispatcher of Headquarters Lo- 
cation, Establish headquarters at a radio-equipped 
and, or at a nearby telephone and 
advise the dispatcher of his location. 


21:12.1-5 Cooperate with Others. Consult and co- 
operate with other divisional commanding officers at 
the emergency scene, to bring the situation under 
control. 


21124-6 Comply with General Instructions. Com 


ply v general instructions for all superior ой 
Жиз ited under 21:7. 


21:12.1-7 Assume Command If Ranking Officer. 


werall operations, and shall 
relinquish this command only on order from a higher 
ranking superior officer of the Patrol Division or from 
the Chief of Police. 


212.2 — Superior Officers, 
Whenever a General Emergency Pi placed st 
operation, superior officers assigned to the Traffic 
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assistance possible. 


(4) Keep a list of all vehicles responding to the 
emergency scene, 


(5) Be responsible for taking any action required 
of a superior officer or patrolman whenever necessary. 
DUTIES OF THE TRAFFIC DIVISION 


Division shall be responsible for the following action 
They shall: 


1:12.2-1 Comply With General Instructions. Com- 
ply with the general instructions for superior officers 
listed under 21:7. 


211228 Comply with Desk Lieutenant Instruc- 
tions. Comply with the instructions for desl 
tenants listed under 21:11.3 where spices 


21:12.2-3 Assign Personnel. Assign, direct and in- 
struct the patrolmen under his supervision in the re- 
routing of traffic, control of traffic, and exclude 
unauthorized persons or vehicles from the emergency 
scene, 


21:12.2-4 Assume Command If Ranking Officer. 
If the ranking officer at the emergency 


the captain of the precinct, or by an officer of higher 
та 


21123 Traffic Div Patrolmen, Whenever 
a General Emergency Plan is placed into operation, 
patrolmen assigned to the Traffic. Division shall 


21123-1 Comply with General Instructions. Com- 
ply е general instructions for patrolmen con- 
zd in this Plan under 21:14. 


21:12.3-2 Cooperate with Others. Cooperate with 
all personnel of the police force to bring the situation 
under control as quickly as possible. 


21:12.3-3 Re-route Traffic. In addi mply- 
ing with the Insructons for patrolman "ted under 

211.6, direct his efforts towards the control and 
rerouting of tafe, and the exclusion of unauthor- 
ized persons and vehicles from the emergency scene, 
upon receiving such instructions from a superior 
officer. 


21:13 BUREAU OF TRAFFIC AND SIGNALS 


Whenever a General Emergency Plan is placed 
into operation, the Commanding Officer of the Traf- 
fic Division or the superior officer in charge at the 
scene shall cause the superior officer or supervisory 
official in charge of the Bureau of Traffic and Signals 
to be notified of the specific needs, when the Plan 
placed into operation calls for the presence of equip- 
ment from that unit, and request that the superior 
officer or supervisor official comply with the follow- 
ing: 


21:13.1 Respond with Sufficient Equipment. Pro- 


d to the scene with the specified number of trucks 
and sufficient “no parking" signs and street barri- 
cades. 


21:13.2 Instruct Personnel to Report to Traffic 
Division Commanding Officer. Instruct the drivers 


8 street barricades, and in 
the posting of “no parking” signs. 
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21:133 Instruct Personnel to Report to Officer In 
Charge of Emergency Scene. Instruct the drivers of 
such trucks to comply with any instructions given by 
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the officer in charge at the emergency scene, with re- 
gard to the use of the trucks for obtaining additional 
supplies, or for the transportation of police officers. 


21:14 SPECIFIC FUNCTIONS AND DUTIES OF THE DETECTIVE DIVISION 


21:14.1 Commanding Officer of the Detective Di- 
vision. Whenever a General Emergency Plan is 
placed imo operation, the Commanding Oficer of 
the Detective Di 


21141-1 Verify Compliance, Verify that the 
equipment and personnel of his command specified 
in the Plan placed into operation have been dis- 
patched to the emergency scene. 


21:14.1-2 Keep Informed of Action Taken. Keep 
informed of the action being taken to restore or main- 
tain law and order. 


21:14.1-3 Respond Immediately to the Scene. If 
Plan (see chart), #3, or #4 is placed into operation, 
proceed immediately to the scene of the emergency 
and take personal charge of the activities of the de- 
tectives assigned to his command. 

21:14.1-4 Consult with Other Commands, Consult 
and cooperate with the commanding officers of other 
units at the emergency scene to bring the situation 
under control. 


е Dispatcher of Headquarters Lo- 


ui 
Docs telephone, and 


advise the dispatcher of his location. 


21:14.1-6 Establish Temporary Morgue. If neces- 
sary, establish a temporary morgue with the assistance 
and ‘advice of the Chief Medical Examiner or his 
assistant. 


21:14.1-7 Identify Ringleader. Assign, direct and 
instruct all personnel of his command in the investi- 
gation of the cause of the emergency; to identify and 
apprehend the ringleaders; to ascertain plans for the 
continuation of the disorder; to investigate any crim- 
inal acts resulting from the emergency; and to direct 
such other investigative tasks as may be required by 
the existing conditions. 


21:14.1-8 General. Responsibili with 
the general instructions for all superior officers, listed. 
under 21:7. 


21:142. Detective Di — Superior Officers. 
Whenever a General Emergency Plan is placed into 
peration, superior officers assigned to the Detective 
Division shal 


21:142-1 Comply with General Instructions. Com- 
Лу with the general instructions for superior officers 
listed under 21:7 of this Plan, 

21:14.2-2 Comply with Desk Lieutenant Instruc- 
tions. Comply with the instructions for desk lieuten- 
ants listed under 21:11.3, where applicable. 


21:14.2-3 Advise Commander of the Youth Aid 
Bureau to Return to the Scene. If Plan 43 or #4 is 


placed into operation advise the Commanding Officer 
in charge of the Youth Aid Bureau to respond to the 
scene with all available personnel to handle any ar- 
rests of juveniles, or any other assignment. 


21:142-4 Assign and Direct Subordinates. Assign, 


gate any criminal acts resulting from the emergency; 
and to direct such other investigative tasks as may be 
required by the existing conditions. 

21:143. Detective Division — Detectives, When- 
ever a General Emergency Plan is placed into opera- 
tion, detectives assigned to the Detective Division 


21:14.3-1 Determine Cause. Investigate to deter- 
mine the cause of the emergenc: 


21:14.3-2 Identify Ringleader. Identify and appre- 

hend the ringleader and any other person who has 

committed criminal acts, obtaining warrants where 

necessary. 

43-3 Аиын Che Рыш of Тоны 

Ascertain plans, if any, for the continuation of ti 
lsorder causing the emergency. 


1434 Interrogate Prisoners, Interrogate, pris- 


е ing infor 
other persons involved in criminal acts. 


21:143-5 Interview Victims and Witnesses. Inter- 

w victims, witnesses or any other person who may 
have valuable information, and thoroughly investigate. 
any statements made by such persons. 


21:143-6 Identify and Preserve Evidence. Obtain, 
identify and properly preserve all evidence necessary 
for the proper presentation of the case in court, 
keeping in mind that evidence consists of actions 
and words as well as physical evidence. 


21:743-7 Investigate Complaints. Investigate all 
complaints of theft of property, making adequate 
notes describing the property in detail, and the ider 
tity of the owner. Obtain descriptions of all suspects 
where possible. 


21:14.3-8 Search the Scene for Evidence, Conduct 
a thorough and adequate search at the scene of any 
theft for fingerprints or other evidence that will iden- 
tify the perpetrator. 


) Advise Owners of Recovered ropes 
Advise owners of stolen property whenever such 
property is recovered by the police. 
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21:14.3-10 Report Serious Crimes or Unusual Oc- 
currences. Report promptly to their superior officer, 
any pertinent information regarding serious crimes, 
unusual occurrences, or any changes inthe conditions 
within the emergency 


21:14.3-11 Cooperate with Others. Cooperate in 
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every way with members of the Police Department 
and assist them in bringing the situation under con- 
trol. 

21:14.3-12 Submit Complete Reports. Submit com- 


plete and adequate reports of all investigations соп- 
ducted in connected with the emergen 


21:15 SPECIFIC FUNCTIONS AND DUTIES OF THE INVESTIGATION 


1151 Commanding Officer of the Investigation 
Division, When 

the Investigation, Division shall be responsible for 
the following action. Hi 


T1513 Respond Пе 
3 ог 


lately to the Scene, If 
H4 is placed into opera- 

ceed immediately То the emergency scene 
and de personal charge of the activities of the men 
of his 


21:15.1-2 Verify Compliance, that the 
equipment and ‘personnel of his тоша specified. 
in the Plan placed Into operation have been dis- 
patched to ths emergency seen 


21:15.1-3 Keep Informed of Action Taken, Keep 
informed of the action being taken to restore ог 
maintain law and order. 


-4 Advise Dispatcher of Headquarters Lo- 
aon. Esanen headquarters at a radio equipped 
car of the Investigation Di or at a nearby 
Telephone and notify the dispatcher of his location. 


21: and Cooperate with Others. Con- 
sult and cooperate with the commanding officers of 
Other units at the emergency scene to bring the 
situation under control. 


21: ssign Personnel. Assign, direct, an 
suet ali personnel of hs command i the following 
action, when conditions at the emergency scene te 
such action be taken, and when orders to 
that effect have been received from the oficer in 
charge at the emergency scene. 


(1) Close all taverns and liquor stores. 


(2) Close all places where weapons and ammuni- 
tion are stored or kept for sale, and insure that 
proper чие a are taken to prevent entry, and 
Tooting of such pl 


(3) Advise all business places where narcotic 

rugs are stored so that they secure their supplies of 
narcotics, and suggest that they suspend operations 
temporarily. 

(4) Advise that other business plac: 


suspend operations temporarily, ший Conditions 
return to normal. 


(5) Apprehend all known drug addicts found in 
the area. 


21:152 Investigation Division—Superior Officers. 


Whenever a General Emergency Plan is placed into 
operation, superior officers assigned to the Investiga- 
n ion shall: 


21:15.2-1 Comply with General Instructions, Com- 
Лу with the general instructions for superior officers. 
listed under 21:7 of this Plan. 


1:15.2-2 Desk Lieutenant Comply with 
the instructions for desk lieutenant listed under 
21:11.3 of this Plan, where applicable. 


21:15.2-3 Assignment of Personnel. Assign, direct 
and instruct all personnel of their command in 
activities listed under the duties of the Commanding 
Officer of the Bureau of Investigation. 


20:153 Investigation Division. Detectives. When- 
ever a General Emergency Plan is placed into opera- 
Чоп, detectives assigned to the Investiga vision 
shall be responsible for the following action: 


21:15.3-1 Respond Immediately to Emergency 
Scene, If Plan #3 or #4 is placed into operation, all 
men who are not at headquarters when the emer- 
gency is brought to their attention, shall immediately 
respond to the scene, reporting to the superior officer 
of their command, or the officer in charge in the ab- 
sence of a superior officer of their command, 


21:15.3-2 Close Designated Business Houses. Upon 
being furnished with а list of business houses that 


po- 
Tarily until the situation has been brought under 
control. 


21:15.3-3 Safeguard Designated Business Houses. 
In places where weapons, ammunition, and narcotics 
are stored or kept for sale, insure that adequate safer 
paards have been established to prevent entry ar 
looting 


21153-4 Advise Offidals in Charge of Publie 
Utility Installations. Advise the official in charge of 
any ote utility installation of the emergency and 
see that an adequate guard is established. 


21:15.3-5 Watch Known Drug Addicts in the Area. 
Keep a close watch for ай known drug addicts and 
if found in the emergency area, take them into 
custody. 


21:15.3-6 Be Alert for Agitators. Keep a close 


ich for persons agitating or inciting persons to 
riot, and arrest all such persons. 
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21:15.3-7 Prevent Unlawful Use of Fire Alarm 
Boxes. Keep a close watch on fire alarm boxes, and 
arrest anyone tampering unlawfully with such boxes. 


21:15.3-8 Prevent Loitering. Apprehend all persons 
loitering under the influence of liquor at the emer- 
gency scene. 

21:15.3-9 Advise Business Houses When to Resume 
Business. When the emergency has been brought un- 
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der control, advise all business houses that were 
requested to close, that business can be resumed. 


Е 


5. Commanding Officer of Non- 
by Licensed Premises. If any business 
house licensed by the city refuses or fails to suspend 
business when so requested, advise their commanding 
officer, and submit а detailed report covering the 
circumstances. 


21:16 SPECIFIC RESPONSIBILITIES OF ADMINISTRATIVE DIVISION 


21:161 Commanding Officer of Administrative 
Division. Whenever a General Emergency Plan is 
placed into operation, manding Officer of 
Administrative Division shall be responsible for the 
following action: 

21:16.1-1 Respond to Emergency Scene. If Plan 
(see chart), #3 or #4, is placed into operation, 
immediately proceed to the scene and take personal 
charge of the activities of the men assigned to his 
command. 


24:16.1-2 Verify Compliance. Verify that the 


equi 
in the Plan placed into operation, have been dis- 


patched to the emergency scene. 


21:16.1-3 Keep Informed of Action Taken. Keep 
informed of the action being taken to restore and 
maintain Jaw and order. 


21:16.1-4 Advise Dispatcher of Headquarters Lo- 
cation, Establish headquarters at a radio-equipped 
car of his command, or at a nearby telephone and 
advise the dispatcher of his location. 


21:16.1-5 Consult and Cooperate with Others. Con- 
sult and cooperate with other divisional commanding 
officers at the emergency scene, to bring the situation 
under control 


211616 Assign Personne, Assign, direct and 
struct the personnel of his command, when condi 
tione at the emergency scene require the services of 
photographers and identification officers. 

21:16.1-7 General Instructions, Comply with the 


general instructions for superior officers listed under 
21:7 of this PI 


212162 Dispatchers. Whenever a General Emer- 
gency Plan is placed into operation, the dispatcher 
shall: 


24:16.2-1 Dispatch Designated Cars Immediately. 


Upon receipt of request for any one of the four (4) 
Emergency Plans, immediately dispatch the desig- 
nated cars to the scene. 

21:16.2-2 Advise Telephone Operator of Number 
of Emergency Plan in Operation. Inform the tele- 
phone operators of the number of the Emergen 
Plan placed into operation. 


3 Keep Airways Clear. Instruct personnel 
assigned to all cars to remain off the air unless their 
message is urgent, and to stand by for emergency 
assignment. 


21: 


4 Maintain Constant Contact with Con 
nications Саг, Maintain constant contact with the 
Communications car at the emergency s 
21:16.2-5 Advise АЙ at Scene of Location of Com- 
munications Car. Advise personnel assigned to all 
cars dispatched to the scene of the exact location of 
the communications car. 


21:16.3 Telephone Operators. Whenever a General 
Emergency Plan is placed into operation, the tele- 
phone operators shall: 


21:163-1 Make Notifications. Upon receipt of 
ignal from dispatcher that a General Emergency Plan 
is in operation, immediately notify the man in charge 
at the various bureaus or units of the Police Depart- 
ment, designated in the Plan placed into m 
21:163-2 M ist of Notificatio red. 
Keep available at all times a list of the olications 
required for each Plan. 
21163-3 Alert АП Commands by Teletype. Alert 
all commands by teletype that an emergency plan 
in E 


21:164 Civil Defense and Auxiliary Police. All 
Civil Defence and Auxiliary Police responding to the 
emergency shall be directed to report to the command. 
post i 


at the communications car. 


21:17 GENERAL INSTRUCTIONS FOR ALL POLICE OFFICERS AND CIVILIAN 
EMPLOYEES OF THE POLICE DEPARTMENT 


21:17.1 Each Police Officer and Civilian Employee 
to Keep His Commanding Officer Duly Notified Re- 
garding the Following Information: 


(1) Name, rank, badge number, address, floor or 
apartment number. 


(2) Telephone number at which he can be reached 
in an emergency. 


(3) Report any change of address at least twelve 
(12) hours prior to such change. 
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foregoing are all in compliance with Rule 
and Regulation 7:182) 


212172 Off Duty Personnel. All police officers who 
who may be off duty shall report to the nearest 
precinct station whenever Plan #3, or Plan #4 is 
placed into operation. 


21.17.21 Report to Command Post at Scene. All 
off-duty personnel responding to the emergency shall 
be directed to report to the command post at the 
communications car where their presence will be ге- 
corded in the log by the superior officer in charge. 

21:17.2-2 Display Badge on Outermost Garment. 
All off-duty personnel shall display their badge on 
their outermost garment. 


21:17.2-3 Assign Off-duty Personnel. Assignments 
of off-duty personnel shall be based on the require- 
ments of the emergency and the experience and 
qualifications of the police officer. 


21173 Air Raid Alert. АП police officers shall 
take the following action in the event of an actu 
tir raid alert, or an actual enemy bomb attack in 
time of wi 


21:173-1 Air Raid Alert—Off Duty. 


, CI) Display badge on outermost garment and pro- 
end о the nearest public thoroughfare in the Vicinity 
of his location, 


2) Direct all moving vehicles, except emergency 
vehicles, to park at the curb or in a place that will 
allow free movement of emergency vehicles. 

{2) Direct ће operators of such vehicles, and ай 
other persons in the vicinity to seek sl 

44) Take shelter himself, as soon аз all persons 
are safely in 


(5) If no actual attack has taken place, upon the 
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all clear signal being sounded, and as soon as condi- 
lions in the immediate area have returned to normal, 
report in person to the nearest precinct station. 


21:17.3-2 Air Raid Aleri—On Duty. 


(1) Uniformed police officers same as (2), (3), 
and (4) above, 


(2) Detectives same as (1), (2), (3), and (4) 
E 


(3) If no actual attack has taken place, resume 
regular duty assignment, as soon as conditions return 
to normal or on order of a superior officer. 


21:173-3 Actual Bomb Attack—On Duty. 


(1) When no radiation is detected five minutes after. 
bomb attack, uniformed officers shall resume their 
regular duty assignments, performing all necessary 
police duties to restore and maintain law and order, 
to prevent panic and looting, and to aid casuals. 


(2) Five minutes after bomb attack, all detectives 
shall attempt to contact their offices for instructions. 
If this is not possible, they shall report to the nearest 
precinct station that it is possible to reach, and com- 
ply with any instructions issued by the officer in 
charge of the precinct station. 


21:17.3-4 Actual Bomb Attack—Off Duty. 


1) When no radiation is detected five minutes 


necessary police duties to restore and maintain. law 
and order, to prevent pi looting, and to aid 
Casual, in the immediate vicinity of their locaton, 


(2) Aa soon эл conditions will permit, police ofi- 
cers shall tele mand for instructions. 
Н 


ible, they shall 
that it is 


im 
ıearest precinct st 
Possible to reach, 


21:18 NEGLECT OF DUTY 


A violation of any section of the General Emer- 
gency Plan shall be deemed neglect of duty, and 


shall be punishable as provided under 6:6 of t 
Newark Police Manual of Rules and Regulations. 
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NEWARK POLICE DEPARTMENT 
GENERAL ORDER 


SUBJECT: G.0. NO.: 
71-5 (Revised) 
NEWARK INTERNATIONAL AIRPORT EFFECTIVE DATE: 


DISASTER PLAN 


SUPERSEDES 


July 7, 1976 


AND REPLACES: 


Chapter 22-Manual of Rules and Regulations SECTION CODE: 
and G.0. 71-5 (Revised) Dated: September 


19, 1973. 


R-8 


All Commands shall remove and destroy General Order Number 
71-5 (Revised) dated September 19, 1973 and replace with 
this Revised Order Number 71-5 dated July 7, 1976. 


The purpose of this Order is to revise sections of the 
Newark International Airport Disaster Plan which are 
obsolete due to procedural changes implemented by the Port 


Authority, 


the relocation of the Port Authority Police 


Headquarters and the establishment of the Newark Police 


Department 
This Order 
I. 

п. 


III. 
Iv. 


Airport Disaster Plan Container. 
consists of the following numbered sections: 


INTRODUCTION 
REVISION OF CHAPTER 22, MANUAL OF RULES AND 
REGULATIONS AND GENERAL ORDER 71-5 (REVISED), 

NEWARK INTERNATIONAL AIRPORT DISASTER PLAN. 
RESPONSIBILITY FOR COMPLIANCE | 
EFFECT OF THIS ORDER 


I. INTRODUCTION 


A. This Order establishes procedures to be followed and 
defines the duties and responsibilities of department 
members regarding actual or potential emergency 
situations at Newark International Airport. 


' B. Pending the publication of a completely Revised 
Chapter 22 for the Manual of Rules and Regulations, 
departmental members shall refer to and be guided in 


their actions by the provisions of.” this General 
Order 
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II. , REVISION OF CHAPTER 22, MANUAL OF RULES AND REGULATIONS 
AND GENERAL ORDER 71-5 (REVISED), NEWARK INTERNATIONAL 
AIRPORT DISASTER PLAN. 


22.1 PURPOSE 


This "Plan" is designed to coordinate the efforts of 
the Newark Police Department and the Port Authority 
Police Department to successfully cope with (1) an 
ACTUAL EMERGENCY, or (2) a POTENTIAL EMERGENCY in 
Connection with the operation of Aircraft at Newark 
International Airport. 


1. ACTUAL EMERGENCY defined: an aircraft accident 
of major proportions or serious fire while aircraft 
is on the ground or during landing or take-off. 


2. POTENTIAL EMERGENCY defined: an aircraft which 
has not yet landed but has difficulty of a serious 
enough nature to require additional firefighting 
equipment to augment firefighting equipment and 
Personnel assigned to Newark International Airport. 


In fullfillment of ite purpose: 


22.1 When to put in effect. This plan shall be put into 
effect in all cases of (1) an ACTUAL EMERGENCY, and 
in cases of (2) ‘а POTENTIAL EMERGENCY with th 
following qualifications: 


1. All Traffic Control Points (TCP) listed in Section 
22.6 of this plan shall be manned as soon as 
practical. 


2. SEALING OFF ACCESS TO THE AIRPORT. The decision to 
seal off the airport at the Traffic Control Points 
shall be made after consultation of the highest 
ranking Port Authority Police Superior Officer with 

. the highest ranking Newark Police Superior Officer 
&t the scene. 


PAGE 2 OF 3i PAGES 


22:1.2 


22:1.3 


. V 


NEWARK POLICE DEPARTMENT 
GENERAL ORDER 


Ап ACTUAL EMERGENCY or a POTENTIAL EMERGENCY does 
not necessarily render an airfield inoperative. 
The airport could remain operative even though an 
aircraft had crashed on one of the runways or 
isolated off-runway areas. On the other hand, a 
troubled aircraft may remain airborne for hours 
before attempting to land and normal airport 
business could continue during thet period. 


When the decision is made to SEAL OFF THE AIRPORT, 
all police officers assigned to the Traffic Control 
Points (TCP) shall divert vehicular and pedestrial 
traffic as outlined in Section 22:6 of this plan. 


When the decision is made to NOT SEAL OFF THE 
AIRPORT all police officers assigned to the 

Traffic Control Points (TCP) shall expedite the 
normal flow of traffic, giving special attention to 
the free movement of emergency vehicles to and from 
the airport vicinity. 


Cooperation with Port Authority Police. The speed 
with which this Plan is put into operation in full 
cooperation with the Port Authority Police Depart- 
ment is a determining factor in the efficiency with 
which such incident will be controlled. 


Jurisdiction and Responsibilities. Specific areas 
and functions have been resolved and assigned to 
each of the cooperating agencies. The object of 
this factor is to establish full jurisdiction and 
responsibility of both the Newark Police Department 
and the Port Authority Police Department. 


THE NEWARK POLICE DEPARTMENT IN FULL COMMAND AT THE 
EMERGENCY. 
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The highest ranking Superior Officer of the Newark 
Police Department responding to the emergency shall 
be in complete charge, except where certain functions 
and responsibilities are here-in-after specified as 
assigned to the Port Authority Police, the Federal 
Aviation Administration or the Federal Bureau of 
Investigation. 


In the event an aircraft has been hi-jacked inbound 
to the Newark International Airport, the Federal 
Aviation Administration has sole jurisdiction while 
the aircraft is air-borne. 


1f the hi-jacking eminates from the ground at Newark 
International Airport, the Federal Bureau o 
Investigation has prime jurisdiction. Control and 
supervision of the incident will be headed by the 
Special Agent in charge of the F.B.I. Pending the 
arrival of the F.B.I., the Port Authority Police 
will assume control. 


When the conditions of the incident warrant the 
activation of "General Emergency Plan No. 1" at the 
airport, said plan and all provisions as detailed in 
General Order 71-5 (Revised) will be adhered to. 


THE PORT AUTHORITY POLICE DEPARTMENT IN CHARGE OF 
T 


THE RESCUE OPERATION "INSIDE" THE AIRPOR' 


When a rescue operation is required within the area 
of the private property of the airport, the highest 
ranking superior officer of the Port Authority Police 
shall be in charge of such rescue operations. Police 
Officers of the Newark Police Department shall 
implement the requirements of the said Port Authority 
superior officer in the accomplishment of his 
responsibility as aforestated. 
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22:4 BOUNDARIES OF AIRPORT AREA 
This area lies between the following boundaries: 
North: Port Street - Route #1 


South: Essex County Line - Elizabeth City Line 


East: Мем Jersey Turnpike 
West: Route #1 


22:5 ASSEMBLY POINT AND INITIAL ACTION FOR NEWARK POLICE 


The " Assembly Point" (#5791) at Newark International 
Airport shall be on Airport Street adjacent to 
Building #82 (the old Port Authority Police Garage). 


22:5.1 Communications Bureau Initial Duties. When the 
Emergency Plan for Newark Airport is placed in 
operation, the Communications Desk shall: 


" 


Give the alarm as "GENERAL EMERGENCY PLAN NO. 1 FOR 
THE AIRPORT." 


Immediately assign three (3) motor patrol superior 
officers and two (2) two-man motor patrol units to 
the Airport. 


a. Assign one (1) Superior Officer and one (1) 
motor patrol unit to the Assembly Point 
(#5791), Building #82 on Airport Street. 


Assign one (1) Superior Officer and one (1) 
motor patrol unit to the scene of the 
disaster to set up a Field Command Post. 


c. Assign one (1) Superior Officer to the Port 
Authority Police Desk, located on the first 
floor of Building #10, Tower Road, adjacent 
to the Control Tower, to set up an overall 
Command Post. 
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Immediately assign the necessary number of motor 
Patrol units to cover the ten (10) Traffic 
Control Points. 


Superior Officers Arriving at Designated 
Assignment. The Superior Officers arriving at 
their designated assignment shall immediately 
assume command of our department's operations 
until relieved by higher authority. It is the 
duty of these Superior Officers: 


Superior Officer at Assembly Point shall: 
a. Notify Central Communications of his presence. 


b. Distribute the ten (10) envelopes (9"x12") 
containing instructions and color coded maps, 
one to each motor patrol unit assigned to 
cover the ten (10) Traffic Control Points. 
These envelopes are stored in the Newark 
Police Department Airport Disaster Plan 
Container, located on Airport Street 
affixed to the west wall of Building #82 
(the old Port Authority Police Garage) at 
the Assembly Point (#5791). The key to this 
locked container is stored in the Newark 
Police Department Call Box located 
directly above and to the left of the 
Container. Both the Container and the Call 
Box are painted blue and are marked N.P.D. 
in silver lettering. 


Each envelope contains: 


(1) Newark International Airport area map 
showing all Traffic Control Points. 


(2) A blowup map of the specific Traffic 


Control Points a police officer is 
assigned. 
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(3) Instructional sheet to assist the 
police officer in locating his 
individual assignment and outlining 
his duties, upon arrival, at the 
Traffic Control Point. 


(4) Listing of "Persons Allowed Within 
Newark Police Lines" and a replica of 
The Newark Airport Emergency Identity 
Card which will be displayed on the 
windshield of vehicles operated by 
Newark International Airport personnel 
authorized to cross Newark Police 
lines. 


Assume responsibility for the area outside 
the private property of the Airport. He 
shall check with Central Communications to 
ascertain that the ten (10) Traffic Control 
Points, as set forth in 22:6 of this Order, 
are adequately covered. If any Traffic 
Control Point is not covered, he shall 
take inmediate steps to have this condition 
corrected. 


Distribute and not explain the contents of 
the envelopes to the responding police 
officers in that they are self-explanatory. 


Obtain a Desk Blotter and a copy of the 
Newark International Airport Disaster Plan, 
which are stored in the Newark Police 
Department Airport Disaster Plan Container, 
and record the assignments on the police 
officers at their respective Traffic Control 
Points in the Desk Blotter. 


Immediately advise, at the time he 
relinquishes his command, the senior Superior 
of all assignments that he has made and 
actions that he has taken while he was in 
comnand. 
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Superior Officer at Scene of Disaster Shall: 


a. Notify Central Communications of his 
presence, 


b. Report directly to the Command Post set up 
by the Port Authority at the scene of the 
incident where he will have direct knowledge 
of all the facts. 


c. Make a rapid survey of the scene and estimate 
the seriousness of the occurence. 


d. Immediate report to Central Communications 
the scope of the emergency, its exact 
location and request the necessary assistance. 


e. Immediately advise, at the time he 


relinquishes his command, the senior Superior 
Officer of all assignments that he has made 
and actions that he has taken while he was in 
command. 


Superior Officer at Port Authority Police Desk 
Sha. 


a. Notify Central Communications of his presence. 


Establish Newark Police overall Command Post. 


с. Maintain a Desk Blotter in which every police 


service and/or incident shall be recorded 
chronologically. The Port Authority Police 
shall provide a member of its department to 
assist the Newark Police Superior Officer 
with the Police Desk operations. 


Immediately advise, at the time he 
relinquishes his command, the senior Superior 
Officer of all assignments that he has made, 
if any, and actions that he has taken while 
he was in command. 


TRAFFIC CONTROL POINTS (TCP) 
The Traffic Control Points (TCP) consists of ten 
(10) locations. The six (6) maps accompanying 


this order depict the ten (10) Traffic Control 
Points and other pertinent locations. 
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Map #1 - a general overlook of Newark 
International Airport with Traffic Control 
Point locations for orientation purposes. 


Map #2 - Blowup of TCP #s 1, 1-A and 2. 
Map #3 - Blowup of TCP fs 3 and 3A. 
Map #4 - Blowup of ТОР #в 4, 5 and 6. 
Map #5 - Blowup of TCP #7. 

Map #6 - Blowup of TCP fs 8, 9 and 10. 


The Traffic Control Points are numbered in 
order of priority and should be assigned 
in order, number one (1) through ten (10). 


Each police officer assigned to a Traffic 
Control Point (TCP) shall base his actions 
upon arrival at the location on one of the 
following two (2) tactics: 


WHEN NO ORDER TO SEAL OFF ACCESS TO THE 
AIRPORT HAS BEEN ISSUED BY A BUPERIOR 
OFFICER: 


DUTY: EXPEDITE the normal flow of traffic 
at the TCP, giving special attention 
to the free movement of emergency 
vehicles to and from the airport 
vicinity. 


WHEN THE ORDER TO SEAL OFF ACCESS TO THE 
AIRPORT HAS BEEN ISSUED BY A SUPERIOR 
OFFICER: 


DIVERT all traffic as specified in 
the instructions provided for the 
assigned TCP below: 

Й 


DUTY 
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TCP #1 Ramp #10 at intersection of U.S. Routes 1 & 9 
Northbound. TCP #1 is on the highway adjacent to 
the old Allegheny and TWA airline hangers, building 
#55B opposite Brewster Road. There is a New Jersey 
State Highway Department directional sign erected 
at the site, which reads: 


NEWARK AIRPORT - PORT NEWARK 


DUTY: Divert traffic northbound on U.S. 1 & 9 by 
closing off entrance to ramp #10. 


FUNCTION: This diversion funnels all traffic away 
from the airport and port area. 


NOTE: If the Superior Officer in charge, after 
consultation with the Port Authority Officer 
in charge wishes to divert or expedite 
traffic away from the airport while still 
allowing traffic into the Port Street Area, 
he shall order the officer assigned to TCP 
#1 to drop back 500 feet east to TCP 1-A. 
This is the intersection of ramp #10 with 
ramp #15, opposite building #550. This 
diversion funnels traffic in the direction 
of Port Street along ramp #10 and away from 
airport access road reached via ramp #15. 


ТСР #2 Ramp #5 at the intersection of Ramp #22. ‘CP #2 is 

“~~ adjacent to Parking Lot #1, in line with the west 
end of the old passenger Terminal Building, and 500 
feet west of the Public Bus Stop. 


DUTY: Divert traffic eastbound on Ramp #5 by 
closing off entrance to Ramp #22. 


This diversion eliminates access to the 
Public Bus Stop (Along Ramp #22) by 
funneling traffic eastbound along Ramp 
#5 in the direction of Port Street. 

E 


FUNCTIO! 
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ICP #3 and 3A 


ТСР #4 


TCP #5 


U.S. Routes 1 & 9 (Northbound) highspeed 
entrance to Brewster Road. TCP #3 and 3A are 
adjacent to the fuel storage area at the extreme 
west end of the old airport area. One entrance 
leads Southbound on Brewster Road, while the 
other entrance leads Northbound. 


DUTY: Divert traffic northbound on U.S. Routes 
1 & 9 by closing off All access to 
Brewster Road. 


FUNCTION 


This diversion eliminates access to 
airport area via Brewster Road. 


NOTE: TCP #3 and 3A are highspeed entrances 
about 100 feet apart, thus requiring the 
assignment of perhaps two (2) patrol cars 
of their equivalent. 


Intersection of Port Street and Exit Road 


TCP #4 is one of the two Traffic Control Points 
(#4 and #6) located in close proximity to each 
other adjacent to the North Terminal Building. 


DUTY: Maintain control of intersection which is 
regulated by traffic signal lights. 
Prevent illegal turns, spillbacks and 
coordinate actions with police officers 
assigned to TCP #6. 


FUNCTION: This TCP is the focal point for all 
traffic entering and leaving the 
Assembly Point and one of th 
temporary morgue sites (Building #83). 


West end of Port Street Bridge (Port Street) at 
the Official Business turnoff into "Inner" Port 
Street. TCP #5 is located east of TCP #4 at the 
eastbound approach to the Port Street Bridge 
over the Turnpike, opposite Parking Lot #3. 
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DUTY: Prevent unauthorized vehicles and 
pedestrians from entering "Inner" Port 
Street by diverting traffic east on Port 
Street. 


FUNCTION: Keep "Inner" Port Street open to the 
movenent of emergency and authorized 
vehicles to the Assembly Point at 
Building #82 and one of the temporary 
morgue sites (Building #83). 


Traffic Signal Light at Exit Road and "Inner" Port 
Street intersection. 

TCP #6 is one of two (2) Traffic Control Points 
(#4 and #6) located in close proximity to each 
other adjacent to the North Terminal Building. 


DUTY: Divert westbound traffic on "Inner" Port 
Street northbound into Exit Road and 
coordinate actions with the police officer 
assigned to TCP #4. 


This diversion funnels traffic away 
from Assembly Point area and roads 
that would allow them access to the 
airport area. 


1-78 Connector at the turnoff for the North 
Terminal Cargo Area and is signed accordingly. 
The ramp leading to the Airport from 1-78 leads 
to Brewster Road, opposite Building #95 

(Marriot In Flight), which is adjacent to United 
Airlines Hanger #14. 


DUTY: Divert traffic by sealing off the Airport 
entrance (if ordered to seal). 


FUNCTION: This diversion prohibits traffic from 
entering the Airport, sending it south 
on I-78 Connector where the officer 
assigned to TCP #10 will funnel the 

- traffic southbound on Routes 1 and 9. 
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Highspeed entrance Routes 1 & 9 Northbound 
(Local Lanes). ТСР #8 is directly opposite 
Budweiser Brewery on Routes 1 & 9 Northbound and 
leads directly into the Airport Complex. 


DUTY: Divert traffic Northbound on Routes 1 & 9 
by sealing off access. 


FUNCTION: This diversion prohibits traffic from 
entering the airport area. 


Entrance to airport area from Routes 1 & 9 
Southbound. TCP #9 on Routes 1 & 9 Southbound, 
opposite Newark Airport Motel and the North Jersey 
Equipment Company. It leads directly into the 
airport complex. 


DUTY: Divert traffic Southbound on Routes 1 & 9 
by sealing off entrance. 


FUNCTION: This diversion prohibits traffic from 
entering the airport area. 


Interstate #78 connector Southbound. TCP #10 is 
the I-78 connector Southbound directly opposite 
United States Steel supply. It leads from I-78 
directly into the Airport complex. 


DUTY: Divert traffic by sealing off airport 
entrance, 


FUNCTION: This diversion prohibits traffic from 
entering the airport area and funnels 
it Southbound into Routes 1 & 9. 


NOTE: All Traffic Control Points have 
identification signs, green background 
color with white lettering indicating the 
TCP number, on the curbs nearest such 
points. 


When ordered to Seal off the airport access 
routes by a Superior Officer, department 
members shall not allow any traffic, foot 

or auto, into the airport via their assigned 
Traffic Control Points, except as stipulated 
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in Section 22:7.2, Persons Allowed 
Within Newark Police Lines", and Section 
22:7.3, "Vehicles Allowed Within Newark 
Police Lines", or when ordered to do 
otherwise by a Superior Officer, 


Traffic Control Points are designed to 
control and divert traffic that would 
normally enter the Airport area. 


NEWARK POLICE LINES 


Newark Police to Establish Necessary Police 
Lines "Outside" the Airport. Police lines 
Shall be established without delay. The 
Purpose is to man all Traffic Control Points 
for (1) initial supervision of traffic 
movenent and response of emergency vehicles 
and (2) the subsequent sealing off the 
airport area if that determination is made 
after consultation of the ranking Port 
Authority Superior and ranking Newark Police 
Superior at the scene. 


If, and when, such determination to seal off 
the area is made, all unauthorized persons, 
vehicles, and equipment may effectively be 

excluded from the scene. 


Persons Allowed Within Newark Police Lines. 
The following persons shall be allowed 
within the Police lines after they have 
Properly identified themselves: 


Members of the Police, Fire, and Public 
Works Departments. 


Officials and employees of the Port 
Authority. 

Authorized representatives of the Federal, 
State, and County Governments in connection 
with the performance of emergency duties. 


Representatives of the Federal Bureau of 
Investigation. 
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Federal Aviation Agency Officials 
authorized for such duty. 


6. National Transportation Safety Board. 


7. New Jersey State Bureau of Aeronautics 
Connissioner and Staff. 

8. Essex County Prosecutor, Essex County 
Sheriff and member of their Departments 
on official duty. 


9. The Chief Medical Examiner and his 
representatives. 


10. Ambulance attendants and doctors. 

11. Members of the United States Post Office. 
12. The Mayor of the City. 

13. The Business Administrator of the City. 
14. The City Councilmen, 


15. Persons with valid press and photographer 
cards. 


16. Properly identified clergymen. 


17. Holders of Newark Airport Emergency 
Identity Cards. 


NOTE: Example A depicts the current 
Newark International Airport Emergency 
Identity Card. If and when new cards are 
issued, they shall be inserted in the 
Newark Police Department Airport Disaster 
Plan container located and affixed to the 
west wall of Building #82 at the Assembly 
Point. * 


NEW EMERGENCY CARD (1976) until further notice. EXAMPLE A 
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NEWARK INTERNATIONAL AIRLINES COUNCIL. 


22:7.3 Vehicles Allowed Within Newark Police Lines. The 


following vehicles shall be permitted through 
Police lines 


1. Police and Pire Department Vehicles 

2. Ambulances 

3. Vehicles for conveying United &tates Mail 

4. Public Utility Vehicles, i.e., Public Service 


Emergency, Gas, Electric and Service Trucks, if 
on duty in connection with the omergency. 


5. The Mayor's Vehicle 


6. Vehicles bolonging to Port Authority Officials 
and Employees. 


7. Vehicles bearing Emergenoy Identity Cards. 
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PORT AUTHORITY POLICE LINES 


Port Authority Police to Establish the 
Necessary Police Lines "Within" the Airport 
Area. The Port Authority Police Department 
Shall establish necessary police lines in the 
inner area of the private property that 
consitutes the Port Authority Newark 
International Airport. The Newark Police 
Department shall supply police officers to 
assist the Port Authority in this function. 


Persons and Vehicles at Port Authority Police 
Lines. The Port Authority Police Department 
shall assume full charge and control of the 
Persons and vehicles that they allow to enter 
the Port Authority Police lines. 


"No vehicles, emergency or other, 

shall enter upon an active part of any 
airfield where airplanes taxi or take 
off, vithout radio clearance from the 
Control Tover." This is a Federal 
Aviation Agency safety regulation. 
Hence, NO vehicle of the Newark Police 
Department shall enter an active part of 
the airfield UNLESS escorted by 

Port Authority vehicle having radio 
contact with the control tower. VIOLATION 
OF THIS CAUTION COULD RESULT IN A 
DISASTER AND LOSS OF LIFE EVEN GREATER 
THAN MAY ALREADY HAVE BEEN EXPERIENCED. 


TELEPHONE COMMUNICATIONS 


Direct line from the Airport Control Tower to the 
Newark Police Communications Desk: 


Newark Police Direct Line (located at Central 
Communications) to the Airport Control Tower. 


E 
Newark Police Centrex number, #7525, to the police 


desk, Port Authority Administration and Police 
Building (Building #10). 
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The following telephones are located at the 
Port Authority Police Desk in Building #10: 


961-2230 961-2234 
961-2231 961-2235 
961-2232 961-2236 


If calling the Port Authority Police Desk 
from an Airport telephone, it is only 
necessary to dial the last four (4) digits 
of each number. 


The following direct private line telephones 
are located at the Port Authority Police Desk: 


(a) Newark Fire Department 

(b) Elizabeth Fire Department 

(c) Ironbound Ambulance Squad 

(d) MEDCOM - Martland Medical Center 

(e) Elizabeth Police Department 

(£) AFA Central Station (Fire Alarm Signals) 

(g) Newark Police Department Centrex Ext. 
$7525 

(h) Control Tower - this telephone one way 
from Tower to Police Desk for Aircraft 
Emergencies. 


AUXILIARY COMMAND POST TO BE ESTABLISHED 


If the emergency incident is isolated on the 
far limits of the Airport Field, the Commanding 
Officer of the Port Authority Police shall 
establish a Port Authority Police Command Post, 
in close proximity to the incident, to serve 
ав а command and communication headquarters. 

A Port Authority radio equipped police auto 
patrol shall be dispatched to the scene to 

act as such command communications headquarters. 
This is for the purpose of maintaining contact 
with both the Port Authority and Newark Police 
Department. 
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The Port Authority Tour Commander will be 
Present at the Command Post with Command 
Officers of all participating agencies. As 
soon as an incident occurs in the Aircraft 
Operation Area, Port Authority Operations 
Provides escorts at Assembly Point #5791 to 
take Command Officers as well as other Emergency 
Vehicles to the scene. 


RECOVERED PROPERTY 


The Newark Police shall be responsible for all 
Property recovered at the scene. This includes 
the collection, safeguarding, itemizing and 
final disposition. An accurate record of all 
Property recovered shall be maintained. 


Property Found on Bodies to Remain with Body. 


Bodies with property thereon shall be placed in 
a body bag (body and property) for removal to 
the morgue. 


All bodies shall be properly tagged at the 
place of recovery with a corresponding 
identification number before the body is 
removed to the morgue. 


Personal Property Found at the Scene, All 
property shall be recorded on the proper tag 
and affixed to the property at the place of 
recovery. A duplicate tag must be staked at 
the point of recovery with a corresponding 
identification number before the property is 
removed. Every item of information required 
on the printed tag must be recorded. 


Parts of Aircraft. No part of the aircraft 
shall be disturbed unless absolutely necessary 
or until permission is given by the Federal 
Aeronautical Authorities. 
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Personal Property of Injured. The Newark 
Police Department shall also be responsible 

for the guarding, removing and safekeeping of 
the personal property of all injured persons. 


PORT AUTHORITY POLICE TO DESIGNATE FIRST AID 
STATION 


The Port Authority Police Officer in charge 
shall direct that all casualties, when possible, 
be taken directly to area hospitals via 
ambulances and first aid squads. In other 
instances, he shall designate either a building, 
an area or both to be used as facilities for 
treatment of the injured. 


The Port Authority is presently purchasing a 
Mobile Disaster Trailer that will be equipped 
with medical supplies for use at a disaster 
scene. Responding doctors will be able to treat 
selected casualties in this trailor, which will 
be towed to the diaster scene. 


NEWARK POLICE DEPARTMENT EMERGENCY BUREAU 


Consult with Port Authority Police. The 
Commanding Officer of the Emergency Bureau shall 
consult with the Commanding Officer of the Port 
Authority Police stationed at Newark 
International Airport previous to any possible 
or actual disaster, to determine the type of 
equipment required and the best plan of action 
that can be taken in the event of an incident. 


Dispatch Available Assistance. Whenever an 
Emergency Plan is placed in operation at the 
"Airport" the Emergency Bureau shall dispatch 
assistance and equipment. 


TEMPORARY MORGUE BUILDING 
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Port Authority Police to Establish Morgue 
Building. The Port Authority Police Officer 

in Charge shall select either Building #83, 
Hanger lá or both for the temporary morgue site. 
Its location will be determined by the size, 
extent and vicinity of the emergency incident. 
For the locations of these sites, refer to the 
map at the end of this Order. 


Purpose of Temporary Morgue. А11 bodies, parts 
of bodies, wearing apparel and personal property 
that may be strewn in the area vill be safe- 
guarded at the morgue. 


Newark Police Detective Division in Control of 
Morgue. 


Wear Badge on Outermost Garment. All personnel 
assigned to the Detective Division shall wear 
their Department Badge on their outermost garment 
for proper identification. 


Identify and Safeguard Bodies and Property. 
The Detective Division of the Newark Police 
Department shall assume control of the 
identification and safeguarding of all bodies 
and property taken to the morgue. 


Observe Other Rules and Regulations and 
Procedures Relative to Bodies and Property. 

The Rules and Regulations and Procedures of the 
Newark Police Department relative to bodies and 
Property, shall be placed into effect as soon as 
possible. 


Assume Responsibility for Command at Morgue. 
The highest ranking superior officer of the 
Detective Division responding to the emergency 
shall be in full command of the morgue whether 
it is inside ог outside the private area of the 
airport. 
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Obey Orde-s of the Chief Medical Examiner. 
The Chief Medical Examiner of Essex County, 
by virtue of New Jersey State Law, is ia 
official charge of dead bodies and property. 
His orders shall be promptly obeyed. 


NEWARK POLICE DETECTIVE DIVISION RESPONSIBLE 
FOR IDENTIFICATION OF DIASTER VICTIMS 


Organization of Disaster Victims 
Identification Detail. The highest ranking 
Superior Officer of the Newark Police 
Detective Division responding to the 
emergency shall organize the Disaster 
Victim Identification Detail. He shall be 
responsible for coordinating all 
identification duties and in assuming this 
responsibility shall bear in mind that: 


Oranization of the Disaster Victim Detail is 
of utmost importance, an 


The efficiency and accuracy with which this 
"detail" functions require that one person 
must be responsible and must coordinate all 
activity. 

Search Teams. SEARCH TEAMS are to be used 
when bodies are scattered over an area of 
several acres. Each team shall be assigned 
to a specific search area and each team 
shall be allotted a predetermined block of 
identification numbers as follow 


FIRST TEAM . 


FOURTH TEAM. 


The object of this assignment of identification 
number is to enable the teams to wor 
independently of each other but yet later 
coordinate and correlate'their findings 
through a centralized final chart. 


IDENTIFICATION OF BODIES 


PAGE 22 OF 31 PAGES 


22:15.3-1 


22:15.3-2 


22:15.3-3 


22:15.3-5 


22:15.4 
22:15.4-1 


NEWARK POLICE DEPARTMENT 
GENERAL ORDER 


Identify Body Found Near Airport Light. If 
a body is found near an airfield light, an 
identification tag must be placed on the 
light and identification number thereon must 
correspond with the number on the 
identification tag placed on the body found 
in the area. 


Stake Exact Spot of Recovery. If there is 
no airfield light or other similar marker 

available, a stake thrust into the ground and 
tagged as outlined in (1) above will suffice. 


Place Body in Container. After the bodies 
are tagged at the place of recovery, they 
shall be placed in some appropriate container, 
such as a canvas bag, a blanket or a sheet 
and shall be transported to the "TEMPORARY 
MORGUE" by ambulance or truck. 


Make Preliminary Examination of Body. Upon 
arrival at the "TEMPORARY MORGUE", a 
preliminary examination of the body shall be 
made and it shall be accounted for in a 
"Master Numerical Log". 


Segregated Bodies. In order that relatives 
and friends may systematically view the 
victims for identification, the bodies shall 
be separated as to male adults, female adults, 
male children and female children. Where 
Possible, they shall also be separated 
according to estimated age within the 
aforementioned groups. Separation according 
to race can be complicated by the fact that 
skin can change in color under unusual 
circumstances, 


IDENTIFICATION OF PROPERTY 


Property Found on Body. Property found on body 
shall remain with the body. 
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NEWARK POLICE DEPARTMENT 
GENERAL ORDER 


Property Found Near Body. Property 
found in the vicinity of a body will 
not be considered as necessarily 
belonging to that particular body. 
However, as this property may aid in 
identification of the victim, it 
shall be placed in a container, 
envelope or bag and a record shall be 
made of its proximity to the body. 


Questionable Property. If there is 
any question concerning an item of 
Personal property, it shall not 
arbitrarily be placed with "any" body, 
but shall be handled as a separate 
item of "QUESTIONABLE IDENTIFICATION". 


Same Identification Number for Body 
and Personal Property. Personal 
property shall continue to renain with 
the body, tagged with the same number 
as that with which the body is 
dentified! 


Jewelry and Pocketbook Contents. 
Jewelry and pocketbook contents are 

most important. Very frequently the 
first lead relative to the ultimate 
positive identification of a disaster 
victim has been obtained from initials 
and dates within wedding rings, class 
rings and watches. A relative who 
appears at the "TEMPORARY MORGUE" to 
visually identify a loved one is spared 
the necessity of viewing the remains of 
numerous victims if one or more items 

of jewelry or clothing from one 
particular victim can be exibited to him. 
Thereafter, it is only necessary for the 
relative to see the victim from whom the 
property was obtained. 
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Clothing and Personal Property 
Itemized with Body. An itemized 
list of all clothing and personal 
property identified with a body 
shall be made. It is a good idea 
to cut sample swatches of clothing 
for the purpose of future 
identification, 


Establishment of Case Files. A 
"Case File" for each body shall be 
established to include such items as 

a description of the body and 

clothing, a fingerprint card, a list 

of personal effects, dental chart and 
detailed results of medical examinations 
or autopsies. 


CONTENTS OF THE NEWARK POLICE DEPARTMENT 
AIRPORT DISASTER PLAN CONTAINER TO BE 
MAINTAINED IN READINESS 


The Port Authority Police Department 
shall maintain in readiness a container 
properly labeled NEWARK POLICE 
DEPARTMENT. This container, located 
on Airport Street, is affixed to the 
west wall of Building #82 at the 
Assembly Point. The contents of this 
container are as follows: 
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А copy of the Newark Police Department 
Airport Disaster Plan: 6.0. 71-5 
(Revised) 


A desk Blotter (a book suitable to keep log 
of events according to their chronological 
occurrences). 


Ten (10) 9"x12" envelopes containing 
individual instructions and color coded 
maps for the ten (10) Traffic Control Points 
to be assigned to the Motor Patrol Units 
(see Section 22:5.2 - 1.Ь). 


А Newark International Airport Emergency 
Identity Card. Holders of these cards (see 
Section 22:7.2) will be allowed within 
Newark Police Lines. 


Five hundred (500) Property tags. 


Two hundred (200) Newark Police Property and 
Evidence Receipts DP1:152. 


One hundred (100) large envelopes DP1:155. 
One hundred (100) small envelopes DP1:154. 


The Commanding Officer of the Staff Service 
Division shall be responsible for the 
preparation and delivery of the aforementioned 
items suitably packaged and properly 
identified to the Commanding Officer of the 
Port Authority Police. He shall further be 
responsible for the replacement of the $PP 
of these items after an incident at thi 

airport or upon the department revisions of 
such items. 


ACCESS ROUTE TO BE KEPT OPEN FOR EMERGENCY 
VEHICLES 
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NEWARK POLICE DEPARTMENT 
GENERAL ORDER 


In order to assure free access of personnel 
and equipment to the scene of an emergency, it 
shall be the responsibility of the Newark Police 
Commanding Officer in charge thereat to 
establish and keep open an access route to the 
Scene. The following considerations shall govern 
the establishment of such routes: 


Access Route. The access route shall be as 
short as possible, but will extend beyond the 
area of actual probable traffic congestion to a 
highway on which traffic is moving freely and 
which is convenient to responding vehicles. 


Restrictions on Access Route. The restriction 
Placed on the route will be only as stringent 

as required to permit free movement of emergency 
traffic. Complete exclusion of all but emergency 
traffic will not be resorted to where less 
limited restrictions will secure desired results. 
The seriousness of the incident and the 
anticipated personnel and emergency vehicles 
responding will be major factors in determining 
restrictions to be appliéd. 


Policing of Access Route. The Commanding Officer 
at the scene vill, if possible, police the 
access route in the inmediate vicinity of the 
emergency, with the personnel available and will 
designate a Superior Officer to be in charge of 
maintaining the route. If additional personnel 
have been requested to police the access route, 
the said Superior Officer shall set up a 
temporary headquarters at a suitable location on 
the access route, sufficiently removed from 

the scene of the emergency, to which the 
additional personnel responding may report. 
Reports of conditions along the access route 
shall be made to the aforementioned temporary 
headquarters. 
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Informing Communication of Access Route. The 
Communications Bureau shall be informed of the 
designated route, the limitations imposed upon 
traffic, the number of barriers required, if 
any, and the phone numbers and locations of 

the temporary headquarters. If necessary, the 
Communications Bureau shall dispatch District 
radio motor patrol cars to initially police 

the route pending assignment of other personnel. 


Communications Responsibility. The 
Communication Bureau will inform the hospitals, 
fire and other departments and other responding 
agencies of the access route. The designated 
route will also be transmitted to responding 
units of the Newark Police Department, and all 
commands concerned shall be advised thereof by 
teletype. 


Removal of Restriction on Access Route. As 
soon as conditions permit, restrictions on the 
movement of traffic will be removed. The 
Communications Bureau shall be notified of such 
modifications by the commanding officer at the 
scene. 


Predetermined Access Routes. Access routes to 
locations where emergencies can reasonably be 
anticipated shall be predetermined by the Newark 
Police Department. District commanders and all 
other commands concerned shall be advised thereof. 


A PRESS INFORMATION CENTER SHALL BE ESTABLISHED 


The Press Information Center will be established 
in the Employee Cafeteria, located on the first 
floor of the Port Authority Administration 
Building /10. This building is located on Tower 
Road, adjacent to the Control Tower. Teiephones 
will be provided for the Press. 


NOTIFICATION TO BE MADE BY THE NEWARK POLICE 
COMMANDING OFFICER 
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NEWARK POLICE DEPARTMENT 
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When there has been an actual emergency 
involving an aircraft at the airport, the 
Newark Police Commanding Officer at the scene 
shall be responsible for the following 
notifications to be initiated through the 
Communication Bureau: 

Local Authorities: 

Newark Police Communications Bureau 


Federal Bureau of Investigation (request 
F.B.I. Disaster Squad 622-5613) 


Prosecutor of Essex County 
Sheriff of Essex County 
Mayor of the City of Newark 


Police Director of the Newark Police 
Department 


Chief of the Newark Police Department 
Chief of the Newark Fire Department 
Martland Medical Center 

Elizabeth Police Department 

Upon notification from the Newark Police 
Department, the Elizabeth Police Department 
will detail personnel to cover the two (2) 
entrances to the Airport which are in 
Elizabeth: 

Gate l-- North Avenue & Division Street 
Gate 2-- North Avenue, at end of runway 


#22, Approximately 200 yards west 
of the New Jersey Turnpike. 
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22:19.2 Aviation Acthorities. The notification to the 
aviation authorities shall include the 
following information concerning the accident, 
if available: 

Location, date, time of day, number of persons 
involved, injuries to each, aircraft 
identification including registration number, 
aircraft make and model, names of crew members, 
operator and briefly the nature of the 
circumstances surrounding the incident. 


1. Federal Aviation Agency - Atlantic Aviation 
Building #3, Teterboro, 


2. Federal Aviation Agency Air Traffic Control 
Station, Philadelphia. 


3. Federal Aviation Agency Air Traffic Control 
Station at Trenton. 


4. New Jersey State Bureau of Aeronautics at 
Trenton, or notify State Police Headquarters 
teletype at West Trenton. 

III. RESPONSIBILITY FOR COMPLIANCE 


Supervisory and Command Officers are responsible for: 


A. Complying with, and making certain, that Subordinate 
Members comply with this procedure. 


B. Thoroughly understanding and making certain that 
Subordinate Members understand this procedure. 


Inadequacies on the part of operating personnel reflect 
directly on the Supervisory and Command Officers. 
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IV. EFFECT OF THIS ORDER 
All previous orders and sections of Rules and 


Regulations are inconsistent with this procedure 
are repealed. 


HUÉERT WILLIAMS 
POLICE DIRECTOR 


HW:DGD:md 


DISTRIBUTION: All Uniformed Members 
All functional and geographic units 
Each Supervisory Vehicle in Patrol and 
Traffic Division 
Port Authority Police Department 


INDEX AS: Newark International Airport Disaster Plan 
Airport Disaster Plan 
Disaster Plan-Airport 
General Emergency Plan No. 1 for the Airport 
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POLICE DEPARTMENT 
NEWARK NEW JERSEY 
COM 5 


July 9, 1971 


MEMORANDUM NO. 71 - 192 


T0: 
FROM: 
SUBJECT: 


ALL POLICE PERSONNEL 
POLICE DIRECTOR 


GENERAL ORDER NO. 65-12 (Revised) April 10, 1971 
CONTROL OF RADIO EQUIPPED UNTTS 


Effective immediately, all police personnel shall attach 
this Memorandum to General Order No. 65-12 (Revised) 
April 10th, 1971. All sections shall be reread and 
special attention shall be directed to Sections II, 
ПІС, VI A, B, С, VII A, and VIII (all). 


The purpose of this Order is to encompass all mobile 
Radio Units, both portable and vehicular, within the 
cognizance of General Order No. 65-12 (Revised). 


General Order No. 65 - 12 (Revised April 10, 1971), 
governs the operation of not only Radio Equipped 
Department Vehicles but all Mobile Radio Units, 
both portable and vel 


Personnel assigned the responsibility of all Mobile 
Radio Units, both portable and vehicular, shall be 
held accountable for compliance with General Order 
No. 65 - 12 (Revised, April 10, 1971). 


L. Recline 


HN 1. REDDEN 
JLR: RPJ:my POLICE DIRECTOR 


NEWARK POLICE DEPARTMENT 
GENERAL ORDER 


SUBJECT 
10 E L eeERPTTUE RATE. 
CONTROL OF RADIO EQUIPPED UNITS EFFECTIVE DATE 
April 12,1771 
ORDER DATED SECTION CODE 
SUPERSEDES 65 - 12 (New) | Арг. 29, 1965 0-3 
65 - 12 (Revised) July 15, 1966 


65 - 12 (Revised) July 31, 1969 
65 - 12 ( Revised) Fi 20, 1971 


All Commands shall remove and destroy ©. 0. No. 65 - 12 (Revised) 
February 20, 1971, and replace with this revision. All sections 
Shall be reread and special attention shall be directed to 
Sections II, IV, V and VII. 


The purpose of this Order is to establish control of assignments 
to radio equipped Department units. 
This Order consists of the following numbered sections: 

I. АШТНОВІТҮ OF COMMUNICATIONS BUREAU 

II. RESPONSIBILITY OF COMMUNICATIONS BUREAU LIEUTENANT 


lH RESPONSIBILITY OF DISPATCHERS 
Iv. FORM DP1:1604 "FAILURE TO RESPOND" 
ү. RESPONSIBILITY OF DIVISION OF INTERNAL AFFAIRS 


VI. RESPONSIBILITY OF DISTRICT COMMANDING OFFICER 
AND DESK LIEUTENANTS - PATROL DIVISION 


үп. RESPONSIBILITY OF SERGEANTS ASSIGNED TO FIELD 
DUTIES 
VIII. RESPONSIBILITY OF PERSONNEL ASSIGNED TO RADIO 
EQUIPPED DEPARTMENT VEHICLES 
Ix. RECORD CHECKS 
X. RESPONSIBILITY FOR COMPLIANCE 
Xl. EFFECT OF THIS ORDER 
хи. REPLACEMENT FOR PRIOR GENERAL ORDER 
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AUTHORITY OF COMMUNICATIONS BUREAU 


The Communications Bureau shall have control over the dispatching 
of radio equipped Department vehicles and radio controlled units 
as detailed in this Order. Instructions and orders transmitted 
over the air shall be fully complied with without delay. These 
orders carry the authority of the Chief of Police. 


RESPONSIBILITY OF COMMUNICATIONS BUREAU LIEUTENANT 

The Communications Bureau Lieutenant shall: 

A. — Whenever in his judgment, the circ 
action, essign any Department ven 


particular scene regardless of pat: 
boundaries. 


tances require such 
to respond to a 
ctor or district 


B. — When a field unit does not answer the dispatcher's second 
Call to be given an assignnent: 


1. Execute two copies of 0Р1:1603: 


a. Retain second copy for Central Communications 
b. Forward original to Division of Internal 
Affairs 
2. Immediately notify the responsible patrol sergeant 


in the field 


3. Then notify the Desk Lieutenant on duty in the 
command concerned by telephone end record this 
notification in the log book in ihe Communications 
Room. 


the Division of Internal 
Affairs that Form Failure to Respond" has 
been initiated, Record central complaint number 
and name of lieutenant notified on the teletype. 


4. Send a teletype message 


RESPONSIBILITY OF DISPATCHERS 
Patrolmen assigned to the Communications Bureau shall: 


A. Accept telephone complaints from callers; make proper 
referrals of complaints; accept messages and instructions 


v 


NEWARK POLICE DEPARTMENT 
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Tc. Pe»artment personnel; dispatch motor patrol vehicles 
on assiunients; announce messages, teletypes and orders 
as directed; complete Bureau and Department forms; abide 
by F.C.C. broadcast regulations and follow the procedures 
and orders set forth by the Bureau Commander. 


Render service promptly in a business-like manner, without 
personal references, cmotional statements or curt responses; 
always maintaining proper broadcast decorum in the Communi- 
cations Room. 


Make all assignments, without unnecessary delay, to the 
Sector Motor Patrol Car serving tiie address of occurrence 
or, if that unit is not available, to the closest available 
patrol car. 


Bring to the attention of the Lieutenant on duty any com- 
plaint or problem of a difficult or an unusual nature 
which they cannot resolve. 


Refer to all radio equipped vehicles, portable receivers, 


city ambulances, or other city vehicles as "units" with- 
out regard to their particular description. 


Use the following procedure when transmitting to mobile 
units: 


1. Open microphone; announce the radio call number 
of the unit to be assigned; upon receipt of 
acknowledgment from the unit called, give the 
address location of the place of occurrence; 
announce the designated call signal number which 
refers to the particular assignment; add explan- 
ation when required; close microphone. 


2. Following acknowledgment by the receiving unit 
which responds with its radio call number, an- 
„ nounce the time the message is dispatched. 


3. Make appropriate entries and time stamps on 
Bureau forms. 


Notify the Lieutenant in charge of the Communications Bureau 
of a radio equipped unit which fails to answer after its call 
numbers have been announced on two succeeding attempts to 
make an assignment. Once the dispatcher is satisfied the 
called-for-unit is available or should be available and it 
has failed to respond, he shall stamp across the lower right 
portion of the Central Complaint report "FAILURE TO RESPOND", 
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record the number of the unit that did not answer, 
the time, and his dispatcher number. He shall then 
dispatch an available unit to the assignment. 


H. Маке all radio transmitted assignments according to 
specific unit designations and at no time solicit 
units through a genera? call for a response, e. g., 
"Are any units available?" 


Iv. FORM DP1:1604 "FAILURE TO RESPOND 


А. Form DP1:1604 "Failure to provides the Depart- 
ment with a means to strengti-: Sup vision and control 
of radio equipped units. 


B. Тһе Lieutenant in charge of Comunications Bureau executes 
two copies of this form at the time he is notified that a 
unit does not respond to a dispatcher" s call as noted in 
Section II, Paragraph B. 


C. The original copy of this completed form shall be forwarded 
immediately to the Division of Internal Affairs; secon 
copy to be filed at Central Communications Bureau. 


v. RESPONSIBILITY OF DIVISION OF INTERNAL AFFAIRS 


A. Utilize DP1:1604 as reference source to initiate follow-up 
investigation. 


tions to Division Commander 
2 unit involved. 


B. Submit findings and recomienda 
and Commanding Officer of mobi 


C. Notify Central Communications c^ +indings and recommenda- 
tions to complete their file 


VI. RESPONSIBILITY OF DISTRICT COMMANDINC JrFICER AND DESK LIEUTENANTS = 
PATROL DIVISION 
Desk Lieutenants shall: 
А. Notify the Communications Bureau, at the outset of each duty 


tour, the Department vehicles assigned to field duty from 
their commands. . 


NEWARK POLICE DEPARTMENT. 
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b. Notify the Communications Bureau Lieutenant whencver 
it is necessary to take a car out of service because 
personnel must attend court, or fill in for a school 
crossing guard. 


C. Contact the Communications desk whenever it is necessary 
to give assignments to personnel in a radio car, or squad- 
rol and give their reasons for taking this action. Radio 
units shall not be taken out of service for assignments 
listed in Section VIII, Paragraph D. 


D. Accept assignments {гоп the dispatcher during roll calls 
and relay the information to tie .ppropriate unit. In 
emergency situations immediately Jispatch a unit without 
delay for completion of roll call. 


E. Whenever two cars are tied up at the district station 
house and only one nan from each unit is needed to 
complete the assignment, the other man from each unit 
Shall be temporarily teamed and ordered to resume patrol 
until the completion of the station house duties by their 
regular partners. The dispatcher shall be nctified as to 
which motor patrol unit is then in service, and is also 
to be notified when both units return to service. 


F. Моё permit personnel going off duty at change-over time 
to come into the police building until roll call has been 
completed, and the new crew is ready to take over the 
assignment. 


VII. RESPONSIBILITY OF SERGEANTS ASSIGNED TO FIELD DUTIES 

Sergeants assigned to field duties shall: 

A. Insure that personnel under their supervision in radio 
equipped vehicles remain on the air as required by this 
Order; and that they do not «о into their commands at 
change-over time before the relieving crew has finished 
roll call and is ready to take over the vehicles. 

B. Monitor all calls affecting personnel in their jurisdiction. 


C. Ride in on. i'portant calls, supervise the actions of 
personnel а. с summon assistance where needed. 


VIII. 


NEWARK POLICE DEPARTMENT 
GENERAL ORDER 


D. Review log sheets to determine when excessive time is 
being spent on assignments, and if so, take immediate 
corrective action. 


E. In emergency situations, give assignments to personnel 
jn their jurisdiction, and as soon as possible, notify 
the Communications Bureau Lieutenant. 


= 


at Communica- 
d a dispatcher's 


F. When notified by the Lieutenant, on 
t ansuei 
igation to determine 


tions that a mobile unit 
call, conduct an immediate i 


whereabouts and make notatio! ».ditions found. 
G. Maintain all information concern’; findings and be 
prepared to make all pertinent inf tion available 


to the investigating Internal Aff 


s Officer. 
RESPONSIBILITY OF PERSONNEL ASSIGNED TO RADIO EQUIPPED DEPARTMENT 
VEHICLES 


A. — А11 personnel specifically assigned to field duties and nor- 
mally obligated to active patrol in radio equipped vehicles, 
except when on a confidential assignment, shall report in 
service to the dispatcher immediately upon assuming control 
of vehicle. They shall thereafter remain on the air to re- 
ceive assignments or go out of service as directed by Para- 
graph E of this section. 


B. As an example, use the following procedure in transmitting 
to the dispatchers: 
Mobile unit: "Unit 315" 
Dispatcher: "Unit 315 come їл" 
Mobile unit: "Unit 315 gives his message" 
Dispatcher: "acknowledges with the time, 


or 0.К. 315" ûs message requires 


C. Notify dispatcher when going out of service. Except under 
emergency conditions personnel shall not go out of service 
without first notifying the dispatcher. 


Ix. 


D. 


NEWARK POLICE DEPARTMENT 
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Not be authorized to go out of service for minor cases. 
Except in cases of necessity, and then only after proper 
notification to the dispatcher, personnel shall not go 
out of service for the following: 


1. 
2. 
3. 
4. 
5. 
6. 
7. 


Authorized Department notifications. 
Lookouts . 

Open hydrants. 

Corner loiterers. 

Parking violators. 

Other similar minor violations. 


Attendance at court - without permission of 
Desk Lieutenant. 


Be authorized to go out of service: 


1. 


Оп cases assigned by dispatcher which are not 
listed in the categories set forth in the pre- 
ceding paragraph. 


On cases assigned by Desk Lieutenants where the 
Lieutenants have notified the Communications 
Bureau. 


When necessary to take inmediate police action, 
or to conduct record checks of persons stopped 
for investigation. The Communications Bureau 
shall be notified as soon as possible in these 
ins tances. 


RECORD CHECKS 


А. 


с. 


Record checks shall ngt be made over radio unless required 
by unusual or extreme circumstances. 


When possible, field units should utilize a police signal 
box wich has a direct tie-in with the Records and Identi- 
fication Bureau. 


When using Command phones, records check or i.C.I.C. 


mation shall be obtained by dialing extension numbers 318 (A-FY 


infor- 


382 (G-MTC) or 383 (MITC-24) exclusively designated for this 
purpose. ` 


NEWARK POLICE DEPARTMENT 
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When using a private or coin-operated telephone, Depart- 
ment members shall dial "operator", identify themselves, 
and request police number 622-5400. Police operator will 
connect them with any designated Records Bureau extension. 


X. RESPONSIBILITY FOR COMPLIANCE 
Supervisory and command officers are responsible for understanding 
and complying with this Order. Inavcvacies on the part of oper- 
ating personnel reflect directly on cne supervisory and command 
officers. 

XI. EFFECT OF THIS ORDER 

All previous Orders and sections of “Pyles and Regulations" and 
"Manual of Procedure" which are inconsistent with this procedure 
are repealed. 

XII. REPLACEMENT FOR PRIOR GENERAL ORDER 
Remove and destroy General Order 65 - 12 (Revised) issued February 20, 
1971. Replace with this Revised Order. 

Фаг 
JORN L. REDDEN - ~ 
OLR: TWM: TMcP : VP my POLICE DIRECTOR 
Distribution: ^ All functional and geograpiic units 
* 
Index as: Control - Radio equipped units 


Radio equipped units - control of 
Field record checks 
Record Checks by field forces 
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MANUAL OF 
PROCEDURE 
OF THE 


POLICE DIVISION 
DEPARTMENT OF 
PUBLIC SAFETY 


CITY OF NEWARK 
NEW JERSEY 
Adopted May 1, 1948 by 
JOHN в. AN 
DIRECTOR OF PUBLIC SAFETY 


=>: 


EN 


This book is the property of the Police 
Division, Department of Public Safety of 
the City of Newark, New Jersey. 

len a member seve 


with the department, this 
returned to the Clerk, at Police Head- 


‘Badge Number and. (Ranke 


Date 


JOHN B. KEENAN 
Director of Public Safety 


INTRODUCTION FOR 
MANUAL, 

DS » ctt, ATIONS 

NUAL OP PROCEDURE 


‘The manuals of Rules and Regulations 
and Procedure for the Police Division, of 


study and assimilate all the zequirements, 
во ав to be familiar with them and aci 


accordingly. 
‘The first rudiment of good police E 
is to obey and act prd and the 


gated for the purpose of laying the tet 
for proper obedience, ae се and per- 
an can 


Ignorance of, or misunderstanding of 

ny of the provisions of the Manuals, win 
not be accepted as an excuse, in the event, 
neglect charges, emanating from failure 
fe observe the rules, regulations or pro- 


“While the ates ; Fegulations and proce- 
dure are laid down under separate 


far epee in accordance with th 


4 


£ аш members of the Polico 
Bios ‘Department. of Publio Safety, 


rs previously issued, contrary to 
{hose embodied in the Manuals, are Here 
Pr the good of the service, the right 


te, to amend or revoke any of the rules, 
тершанола, or procedure, or add thereto, 
as circumstances may ге 


Н 
à 
i 
E 
EE 
ИБ 


ulations, and procedure, as closely аз 


ful performance of duty, and ex- 


п, for future recogni- 
tion anc 


JOHN B. KEENAN 
Director. 
Department of Public Safety 


Date .... 


PROCEDURE (GENERAL) 


- legal 
Ruthority, in the exercise of which, Jus- 
fice and equity s should ever be the actuat- 


$m the discharge of their duties 


stand the. None of the Police Department; 
for to acl 


d earnest endeavor on the part of 
all members to perform their duties in an 
ient, honest and business-l 

т by exemplary conduct, К 

in he public mind the realization that 

the Police Department is à most at import: 
ant requisite to publie well 

anding Officers should realize 

that their ability to command fs accurate: 


ly rk of their subordin- 
tules, lations and 

Procedure laid down for the government 
е Police Depar are improperly, 


Ei pot thoroughly applied, the fault wili 
‘with the Superior Office 


MEMBERS OF THE DEPARTMENT 


ds ben on patrol duty shall learn to 
know the people on th whether 


residing or transacting business thereon; 
protect them and their properties, ad 


should associate E vits "good compan- 
ions and beware of temptations. "The 


formed end expres 
of the Department they repre- 


Ш never place themselves under 
pers 


ti 
forts to the fulfillment of the obligati 


imposed upon them. The entire law re 


Ty. 
should use no unnecesary force, nor hesi- 
tate to use necessary force when circum- 

7. Shall keep record of the facts in 


E action respecting vios 
dations of such statutes, laws, re 


8 


and regulations coming to their attention 
ог about which they have knowledge will 
N 


geet o 

10. When requiring a chemical analy- 
sis of any substance for use as evidence, 
shall e to their Com- 


Mmanging Oficer, who will forward such 
with a written request to the 


y 
ш Oficer of the Precinct in which 
the emergency a 
S2 Wien they have occasion to inquire 


ment, unless they are so instructed. 
Except as otherwise provided, shall 
make all applications or official report in 


lis Cc 
the Chief [4 Роке E property in his 
possession belong Department 

сме or the Чен of a member his 


Commanding Oficer will obtain his shield 
all other Department propert y which 
he possessed and make proper 
tion of same. 
15, Upon appointment, and before be- 
ing assigned to any duties 
upon promotion to other 
Талка in the Department, shall take and 
ubrenne te en oath of the olco admin- 


те 
16. Shall obtain, к 


piles only upon pt ‘forwarded 
and approved by Commanding Officers to 
the Chief Cleri 
though assigned to a particular 

commana miat be Tene оа рагісшаг 
their services may be required; the 

ere of fheir quits being, the entire 
ity, and they shall at 
their shield, keys, revolver police whist 
and summons book. 

18. Except when permitted by proper 
authority, all members of the uniformed 


branch of the Department shall be in 

completo uniform when on ‘duty; ре а 

when appearing befo Di 

Public Safety, Board of Public Safety, 
mı 


of any description in E 
Police building except by кадайын 


10 


the Commanding Officer. The various 


е of 
of Police all appli ications for public as. 

semblages, such as parades, public meet- 
ings and similar , to be held on 


Chief of Police, throu 
cers, for investigation, and he will 
ing OMe 3 ig: devil 


Department, be assigned to defend the 
action 


confiscate all bills, 
phemphlets or папа ete» аатай 
or posted in ‘public places, if foun 
pecene or offensive nature, advo- 
Gating the forcible on of the gov- 


n 


ferment or tending to incite riot or vio- 

immediate arrest and com- 
plaint shall be made їп court, and the 
confiscated material submitted as evi- 
e properly marked for identifica- 


of a serious vehicle accident. 


25. 
on a stroet or railroad МЕМ Ын the 
collapse of a building or other condi 


an immediate and ur- 


T. When in pursuit of an escaped ТАЯ 
oner, or person who 


Unless specifically assigned to that. 
ашу, shall not repair any signal box, met 


mediately reported to their Commanding 
сег. 


CHIEF OF POLICE 


29, The Chief of Police shall have pow- 
er to issue orders to the me 
Department, or any individual or indi 
iiduais thereof, not inconsistent with 
Law, Rules and Regulations or Proce- 


12 


dure; and such orders shall be typewrit- 
ten or printed, issued through the Deputy 


eyed to 
fected the 


Police Commissioner the suspension of 
also the 


ie Safety for 


32. He shall have power to grant tem- 
porary leaves of absence to members of 
the Department when, in his judgment, 
the interest of the City or the Depart- 


у have cognizance thereof, 
for investigation and report (if investi- 
13 


gation Be, necessary}, all complaints 
filed with him against’ members 


ward 
missioner, together with such recommen- 
ns аз he may deem proper in the 


25, He shall receive all reporta of the 
y chien and 


ed to assist in administering the affairs 
of the Department 

36. He shall report i 2m writing to the 
Police Commissioner 


itorious or worthy of s Special з 
. He shall notify the Pol 

ioner before leaving the Cit 

38. He shall 


end 
gach calendar year for publication in the 
sport of the Department. 


DIVISIONAL COMMANDERS, 
DEPUTY CHIEFS AND INSPECTORS 


39. Deputy Chiefs and Inspectors shall 
Rave fuperviaion of such division of the 
Department as mi to 

by the Director of 1 Buble Safety through 


и 


40. They shall keep on file in their of- 
fice, and maintain or cause to be main- 


is 
tly upon 

Completion of such investigation Submit 
a written report to the Chief of Police 


Such members of the Department as have 
shown unusual qualifications for special 


shall hold formal inspections 


d all 
Tunangs and police equipment under 
44. E Shall frequently vis ist all unite 
supervision 
periods of the day and night 
15 


45. They shall have such hours of ac- 
tive duty as may be preseribed by the 
Chief of Police. Remain in their office 
during such periods of time as is re- 


their of еп as prac- 
ticable, make tours of their districts of 
make tours 


46. The Commanding Officer assigned 

to the ‘Traffic Division shall make such 

Tecommendations to the Chief of Police 
he i 


and ы 
Chief 


ve 
affecting such membership; such orders 
16 


to be written or typed and a copy of same 
to be kept on file in their oce. 

48. They shall submit daily to the Chief 
of Police not later than 10 A. M. the daily 
Teport sheet on form provided showing 
the disposition of their force and absen- 
tees during the twenty-four hours ending 
at 8 A. M. and make such other reports 
as may be required. 


SUPERIOR OFFICERS 


ey si 
work of jate. there 
failure or neglect in the execution of any 


aT 


esponsibility by a subordinate it is in- 
cumbent upon the Superior Oficer to 
Sironen the disciplining of such sub- 


shall exercise authority in the 


them in the presence of others. 
LIEUTENANTS 


54. Shall be particularly careful te 
carry out th orders of his Cap ptain. Such 
orders shall not, except when necessary 
in cases of emergency, be countermanded 


anc ic е law of 
may relate to the intelligent 
discharge of his duties nnd the proper di- 

‘of the members under his com- 


of. hen thoroughly familiarize, him- 
‘and 


ening the е Department, a 
pertaining to Depai 
properly ата йоду transact the 
business. io him; competently 


ment be an 
ciency, promptness, accuracy апа 
tesy. 


18 


DESK LIEUTENANTS 


. Shall call the roll of members be- 
fore: ‘sending them on duty, and cause he 


oven any Patrolmas avy ш 

nutes late Y талат а "cal. 

sh steg late in transmitting а duty call 
19 


minutes or less, order the Patrolman to 


rd 
waite duplicate reports to their Com- 
Опсег at the termination of 

E tour of dut 
‘Shall upon discovering that a mem- 
ied to his 


any 
to ог residing within the boundaries of 
fne command to which such membe 


CSS. Shall in al gases whore arrests 
made for an indictable offense, send the 


prisoner, with an Arrest Blank prop 
cut the Bureau of Criminal 
Identification and Records for the pur- 
f fingerprinting, and where re- 
quired, photographing the prisoner. 
shall in turning over Federal 
20 


prisoners to the United States Marshal 


his Deputies, to represent the 
State Police, or other police agencies, or 
jers yresentatives of police 


note in Arrest Book and on 
of the fact of such action, е, 
Tank and department of such officers and 
have such officers sign arrest card. 


such prisoners into usta. 
er any member reports or 

“ек от injured, thoy shall hm 

mediately transmit the tacts Qf the case 

by telephone to the Lieutenant in charge 

of the Desk at Police Headquarter 


iving all available Informati ч 
ing the сазе во that prompt investigation 
may le; and, in addition, e 

Sick Leave form, and forward to the 
Department Surgeons ОШсе at Police 
Headquarters, make propor record, а 


пошу his Captain n bvely e 


66. They shall upon the return to dut uty 
of any member who has been absent Be 


i 
Е 
Я 
i: 
L3 
E 


tailed record of each such case in the 
Desk Blotter. 

8. In complaint or casualty cases, 

they shall make, or cause to be made 

and 

аршу transmit details Da the Bureau 


£ Criminal Identification and Ree 
y shall accept sport of the 

operator of a vehicle, or other pers 
wishing. known t 
‘accident outside his Precinct; obtain- 

ing such information le 


Identification and Record: 
PATROL SERGEANTS 
70. Patrol Sergeants at the beginning 


the street. A Patrol Sergeant shall con- 
duct the assembly, alignment, inspection 
ала incidental evolutions in itary 


conditions or circumstances permit to the 
ure: 
In the Assembly Room, five minutes be- 


3 
А 
i 
aE 
53 
B 
H 
я 
Li 


fent properly formed, he will com- 
22 


mand “REST”. At a signal, oral or oth- 
erise, from the Desk Lieutenant, he 


opposite the center o ott the Deni sted by 
command, LT”. dt 


apprising the Desk Lieutenant of any de- 


ficiency 
ncluded the 
fake а, position in front of 


Serge ita 
and facing the 


E 


he will асе the contingent and command, 
“SQUADS, ATTI N”, again face 
Tender pristeibéd salt, 


$i 
i 

Hh 

ЕЕ 
ч 
Н 
&, 


EFT), 
MARCH” and move the contingent to th 
street, where he will command, “TAKE 
YOUR POST: 

ABSENCE 


1. АШ members of the Department 


beginning of such vacation 
vacation, day off, or leave of absence may 
be suspended in case of positive necessi 


tually agreeal 
good reason, any two members may ex- 
м 


change their vacation periods or days 
©, but only with the approval of the 
Commanding Officer. 

4. The schedules for days off and va- 


provai of the | Chit of Police. 
T shall leave the Quy 
without the permission of his 
anding Oficer, except « 
of. Appro 
Pileation for Vacation sall be considered 
Permission to leave the City on dat 
всей, provided the member before de= 


76. Mem! 
selves from duty without the consent of 


‘Commanding 
«һе Otee of the Chief Clerk daily, all ape 
25 


plications, f 
“еш шу, ап, 


Jeaves, ot absence from 


so that the same are 


à properly fled out before being approved. 
This includes applications for vacations 


to 
edt P 


time aj 
Precinct Station or other 


ARRESTS 


` 79. In matters of arrests and the serv. 


isents, the int 


ice 
Lent to take a person into 
26 


custody must be shown by some physical 
police officer, though. 
squivalent in 


Машыга, Justice, or other. 


Which he is charged 


mitted 
rants are returnable, “forth: 
with? but a warrant remains in 
л 


until it is returned, Ву “forthwith” 


ho 
alteration by ang other Judicial tribunal 

by any other person renders the war- 
Tant invalid. 


yrobable cause" which au- 


ately and cannot do so afterward without 
procuri: 
30. A Police Oficer may stop and q 
п any person whom. ‘walk 
abroad at any time mier “suspicious E 
‘cumstances, or whom he 


all possible discretion. 
28 


and the officer must use his best judg- 


91. A Police Officer may arrest persons 
who are prowling around at any time 
ш 


proper record of the arrest is mad 
Dret Blank properly filed out by the 
29 


ig officer, stating the nature and 
details of the case and all weapons, tools, 
keys, pawn tickets, etc., taken from the 
person or possession of the prisoner, shall 
accompany such prisoner. 

94. In cases of arrest by citizens, pris- 
onera wil be detained in the 


committed, and that the person arrested 
tted it. 

95; Citizens. making arrests will be 

carried on "Arrest Cards" as the arrest- 


ant vices 
if so, immediately notify the 
Detective Division, so as to enable Dete 
ves to interview such citizen at the 
Precinct Station. 
Who bers make an arrest for 
ап indictable offense and know that a 
а: committed, they s 
rn complaint whe 
oner is arraigned in court, if, in the opin- 
D Judge, there vie 


dence: Provided however, there i 


mers shall arrest all persona 
who Я "with them in maling are 
sts who aid or 


rocess, 
encourage a prisoner to escape, or who 
knowingly conceal a person who haa 


mmitted a crime. 
8, itnesses in serious crimes 
be detained and with the 


principals in the case. 


whenever possible, be detained in а wit 
ess room, and Cell unless s0 


urt is in session. If Court s not in 
Tore pin S be held їп default of 


executing warrants for the ar- 
^» ru ir homes, or other 


ra warrant, After e 
dentis themselves, persons who ob. 
Ке s entere with them may be 


In cases of a High Misdemeanor 
їп which a warrant has been issued, the 


ped 
tion or voluntary consent of the lawful 


plaints, unless in the opinion of the Desk 
Eicutenant, such may tend to defeat the 
ends of justice, 

105. Prisoners will be given the priv- 
ege of notifying elatives, friends or 


pris without 
evidence. Persons arrested for crime, es- 
pecially old offenders, should be watched 


after being placed under arrest, 
nek tion should be noted. 


тз for all property removed from their 


? 308. An arrest for а High Misdemean- 
or, or Misdemeanor may be made on any 


‘Misdemeanor has been committed, 
though not im his presence, and there 
good cause to believe that the person ar- 


зз 


ed by him has committed it. He may 


been committed and that the person ar- 


111. The Officer making the arrest 


. When a police officer is opposed or 
resisted in making an arrest and no other 


е officer 
raat be careful Hot to submit Ris pua 
oner to any greater severity or indigni 
than ig necessary to effect the arrest 
Dring tne prisoner safely to the Precinct 
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Station. The State requires the oflicer to. 


essary and unjustifiable 
indignity. Er “the other hand the officer 


‘power to compel submissi 
15. A police officer should bear in 

я а 

not be made unless the violations are wil- 


216, A polle ofoor should not use a 


other's life or when attacked with deadly 
Weapons, or in the actual pursuit of es- 
with 


police officer should not fire upon a per- 
Son who is called to halt upon mere sus- 


weapon and police officers are admon- 
ished to use always the utmost caution in 
such cases. 


117. АП persons arrested by members 


cases, concerning the Detective 
d persons shall be taken directly 
to Police Headquat 


action, or have been ordered by Superior 
Officers to do so, or any words tending 


h member of the Department 


reof over which he hi 


“DL. A person in charge of the 
tion of a mechanical apparatus which, 


36 


if left unguarded, might result in injury 
to persons or damage to property, all 


adults charged or convicted of 


n unconscious or seriously in- 


er possession walsh 1s nlawtully 


55. "An officer i justiaed in using his 
night-stick only in self-defense, to pr 
Vent a serious crime about to be com- 


casion requires, it is not justifiable; пог 
can an officer justify striking with his 
зт 


club a prisoner who merely holds back 


the event that the prisoner is ar- 
зв 


raigned by officers 
resting officer it shall De the duty of the 
arraigning officer to notify the arresting 
officer of the date of arraignment. 


а the 
prisoner conveyed to а Precinet Station, 
Persons not connected with the Depart: 


imber of 
pL United States Army, Navy бг Marin 
rested on a chars 
Чоп from the service, the Beste Oficer 
shall notify, or cause to be notified, the 
h, the 
is attached, and detain the person until 
called for by a тоте of the unit 


31. When arrests are made | ot any 


mean 
the superior of such person in the United 
Mai 


cept when called upon Бу а United Staten 
Marshal or one of his deputies for assist 


136. Members should always bear 


extreme rear of the vehicle, but m tho 
compartment provided for Off 


it 
prisoner. The application of E E 
ethods in subduing an unruly prison: 
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Whenever a member of th 


any 

ivilian, except when absolutely neces- 
ry їп ап emergency. 

139. When a prisoner is unable to walk, 


Phe Department and any conduct to the 
contrary will not be tolerated. Member 


mation, answering and assisting them as 
much as possible. Members should be 


a 


kindly warning them of the danger of 
Playing in the busy streets or dangerot 
places. 

141. Persons found on the streets or 


m, full description. of the person 
ick or injured and а statement of at- 
fendant elicumstanees H injur 


ine Precinct immediately so that the 
Emergency Division, an ambulance, 


42 


if one is not available, an automobile ра- 


а physician is available, he should be 
44. 


make report to the Precinct Sta- 


tion. 
145, Lost or missing persons 
be taken to their homes—if on ЕЯ 


warded to the proper author 
43 


ATHLETIC INSTRUCTOR 


147. The Athletic Instructor shall aid, 


be prescribed by the Commanding Of- 
ficer of the Academy, subject to the ap- 


mber has obtained 


written authorization (on form provid- 


of the A‘ 
Sich" time and In such quantities 
insure against shortage of any essential 
article at any time. 

He shall keep accurate record, on 


paratus and shall require all such mei 
bers to correctly execute forms provided 
showing facilities and apparatus used by 
‘them, with weight gain or loss and other 
required informations and he shall in 
tion, make monthly and yearly re- 
Capitulations of same, which be 
folwarded through the Commanding Of 
Acer of the Academy, to the Chief of 
45 


Police, for publication їп the annual re- 
port of the Department, 


BAIL 


A person charged with an offense 
which may be tried before a magistrate, 
the Chief 


sum as he may deem fit. (R.S. 2-210-20, 
Laws 107. 2i 

n bail is accepted the Officer 

accepting bail will so note on tho back 

їр pro- 

apd for such purposes and forward the 

the Court 

having Jurisdiction, at its nent regular 

sitting. 


156. Under no circumstances shall an 
intoxicated prisoner be admitted to bail 


CHAUFFEURS 
Chauffeurs shall cooperate wi 


157. 
one another, bearing in mind that they 
policemen responsible for the per- 


si 

emergency when so requested, or it 48 

obvious that such physical assistance is, 
т may be necessary, 


-h chauffeur shall 
clean at least once a week, the Depart. 
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ment Motor Vehicle which ho is assigned 


Department garage, which shall be given 
the same attention аз the vehicles regu- 


in good running order! greasing, ding 
and making all minor repairs and ad- 
fustments.” Whenever in doubt ав to 


manding O! the condition giving 
trouble. 
160. cha: 
signed to an automobile, their duties in 
this respect will be as 
No. 1. Clean engine and all parts 
thereof or connect 


same down daily, lubricate fan be: 
ings, generator, Starter and steering 
column; clean and fill grease cups un- 
der the floor oars and lubricate 
Wherever oll is 

2. Lubricate clutch, grease uni- 
versal joint at Toast every fro weeks 
fill all grease cups, including those оп 

indie 


caps and, in general, be responsible for 

ine proper lubrication of automobile 

whenever needed or required, except 

those parts as are in charge of Chau 
1 


No. 1. 
Whenever three chauffeurs are 
signed to an automobile, their duties 
shall be as follows: 
. Clean engine and all 


feror. lerewith under 

hood, including spark plugs, fil 
all gı ider the hood and 
К down daily, lubricate fan 


bearings, rocker carms, generator and 
imn. 


No. 2. Properly glean and lubricate 
an paris under 


grease t every two weeks, keep 

Ei’ grease cups undor automobile and 

On side (springs, spindle bolts, ete.) 
led with grease 

daily, keep grease in rear end hub 

caps, etc. 


CHEMICO-TECHNICAL AND 
BALLISTICS Керер 

161. The Laboratory shall consist of 

a Chemist, Firearms Technician and 

such assistants and clerical force as may 


48 


be assigned thereto by the Director of 
Public Safety. 
fices of the Laboratory shall 


be made analysis of such objects, ma- 
terials, explosi other substances 
т things, sent him by the 


ings, through oficial channels, to the 
alice. 


164. The Technician in charge of the 
iboratory shall make exam- 


im and report Hs findings, 
through offical ‘channels, to the Chief of 


isition stating the nature of work 
red. 
ai, The Chemist and Firearms Tech- 
all make, requisition, through 
the Commanding OME 
ment Academy? for al materials’ and 
49 


equipment necessary for the operation 
of thelr respective laboratori 
epartment Chemist shall 


‘on accepted standards or 


168. The Department Firearms Tech- 
nician shall make such tests and exam- 


lated materials pu by the Depart- 
ment of Public Safety and the Bureau 
of Central e, as may be submit- 

im by proper authority in ac 


any subj 
have cognizance, whenever such may 
required; and to this end shall at all 


times cooperate to the fullest extent pos- 
sible in the preparation of exhibits for 
in court. 


CHIEF CLERK 


270, The Chief Clerk shall be charged 
with the care and cu: 


1. Of all official actions taken 
50 


of Public Safety ог the Board of 


"Tri. He shati торат all checks for the 
payment of salaries of the members of 


е k of the De- 
partment of Public Safety any neglect 
Of duty or improper conduct on their 


a 
P 173. He shall furnish a bond approved 


he shall also require the Prop 
74. He shall have supervision of all 
Department supplies and thelr e 
and shall cause to be kept complete and 
rate record of all stolen and lo 
property or other articles of whatever de- 
icripti to the Property Cus- 
ian; cause all such property required 


in court at the specified time. 
5 


as evidence to be safely kept. 
presented 


be under the supervision 
of an m such other duties as 

be delegated to him by the Administra- 
tive Clerk of the Department of Public 
Saiety or the Director of Public Safety. 


CHIEF SURGEON 


1276, All applicants for appointment to 

Department shall be medically ex- 

ЕЕ hy the Chief Surgeon or hi his A E 
stants, who shall report аз 


117. The Chief Surgeon shall keep in 
complete records in eact 


the Department; and sı Orts al 
be a detailed history of the case from th 
time it is sported until the member 


disposed of. These records 
le available for examin- 
ation Sy permission of the Chief of Po- 
з. He shall le or cause to be fled 
in his office Departmental forms 
the totum to duty of sick or injured 
members and it shall be his duty to re- 
Quire that such forms be forwarded 


179. He shall make a special report to 
the Chief of Police in the case of am 


ре 
mat frequently or habitual on sick 

180. Members of the Department hav- 
ing contagious diseases in their ho 
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shall be referred to the Chief Surgeon, 
and he will have jurisdiction over the 


е Department of Health 
regulations. 
181. He shall submit monthly s reports, 


ce, of all police ‘ae ты 
fice, and an annual T recapitulation ot 
ЭШ Business trans 
182. A Police Surgeon having under 
a member of the Department 
Set 1 


shall 
ota nos "парт 
ih are те dented. det 1t the 


e Surgeon shall л 
‘the "Telephone Operdior at Police 
Headquarters to call а Chaplain of the 
Religious faith preferred by such mem- 


He shall report in writing to the 
E „92 Police the death of any member 
ра: 
CORRESPONDENCE 
184. Any written communication con- 


"unless otherwise directed by 
Competent" ‘authori 
Il communications and reports 
rms provided es- 
petat for that Purpose, or, in cases for 
о specifi dre provided, 


wi 
loosely rolled, without crease or fold. 
58 


Members when forwarding c. 
munications or report vis requiring their 


signatures shall ах their names in full 
fin pen and ink. The middle name shall 
presented by the Initial А Com- 
munication shall n with ре: 
ink or typed an аг as practicable 
bj 


and command to which assigned, shall Бе 


official communications sent 


hief of 
ап official duly authorized 

Chief of Police, 

Whenever a properly authorized official 
Police to 

shall also 


anding Officer 
typewritten outgoing oficial 
communications shall bear, in the lowe 
eft hand corner, the full initials of the 
persons dictating and the stenographer 
typing such communications. 


r aides or stenographers on cop- 
{es of orders and noti 


м 


communications or 


papers received and required to be kept 
ny branch of the Department shall 
be carefully preserved, filed and indexed. 


ports from the offices of the Police Com- 


matical errors and inaccuracies in names 


E shall be c 
lcors signi 


his grade or rank shall precede the name. 
‘The Precinct, Bureau, or unit shall fol- 
ame. 
walt Membara of ovary rank shall al- 
rank, number 
and Prétinet. Division, or Unit when 
55 


taching their signatures to reports, com- 
plaints or official documents of any kind. 


Department must be written legibly and 
followed on the line below by their rank 
and number. 

97. АШ communications of any 


rawn per. 
present this fact and explanation вто 
Ñe noted on the index ear 


Dartment with reference to the working 
ot ше Department arrests made, records 
ot ori persons or prop- 
T applications "for. assistance, ote. 
munications, shall Бе re- 
mmanding Off 


АШ со 
ferred to thelr Comman 
56 


CO-OPERATION 


201. Co-operation of the highest de- 
in conducting the business and af- 


ices, or 
critically or ето могу E 


p: 
Shy’ person outside the Department res 
garding the orders or йыл issued 


ical or religious discus 

ment of discipline and will т 
alghtingty of the nationality, color, race 
û of any person. Deliberations or 
discussions among members ensuring 

other members of the Depa: 
Sit publications. of a personal nature ze- 
dating to oficial transactions within the 

Department are pro 

. Precinct Officers shall promptly 


ios of Detectives; but thls shall in no 
relieve them of the responsibility 
57 


г prompt attention to every such case 
[s ег respective Precincts, 


lefer proper police ac- 
tion if such would tend to defeat the ends 
of just 

207. Members are required to dis- 
charge their duties with coolness and 
firmness and in time of extreme peril 


guilty of cowardice and gross neglect of 
duty, and unworthy of membership in the 
men, 


208. АП members are equally respon- 

sible with members of the Trafe Divi. 

sion for the enforcement o 

and Ordinances. Tho special delegation 

Of the enforcement of certain lawa 
inances to particular Divisions of the 
Department does not relieve 

of other Divisions from the responsibil 
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ty of taking prompt and proper police 
action relative to violations of any 1 


тпру 
oe case which may come to their atten- 


DEATHS BY CRIMINAL VIOLENCE, 
CASUALTY OF SUICIDE 


110. In all cases where a dead or sup- 


the Pn sua 
foun ember of the Detective Di- 
ision in апу such case shall at once 


пошу the Commanding Officer of the 
ê Desk Licuten- 


patched. | The Commanding Ошсег of 
the Detective Division receiving any s 
notineation wil assign Detectives to tne 


59 


shall note the location of the body 
vestigate, and where there are suspicious 


ireumstances indicating that a crime 


Desi of tho duty of making ail proper 
motifentions in all such cases. 


. not endanger the working of the clue By 
- delay, but should enlist ES ма aid of СТА 


Yious that the body is dead as herein 
fore d 


А 212, Members of the Department at ~ 
the scene of the finding of а dei purpose of discovering, info 
ЕЕ зе рогове ог асту 
investigation. 
в 
m в 


shall observe any impression of automo- 
bile tires, footprints, fingerprints and 


ЕЯ E Or magazine, and preserve 
the same condition as when 


found; for example, blood should not be 
removed from a knife, nor rust from a 
firearm. All such weapons and each in- 
dividual cartridge, shell slug or bullet 
а by the member in a sim- 


EE 
d 


213. Members shall make note of the 
ime, age, address, occupation and na- 


present upon members arrival and all 
Persons who may be helpful in bringing 


le De- 
partment shall caution such physiclan oF 
Surgeon not to destroy evidence of crime. 


4. The procedure to be foll 


sent to a designated funeral parlor at the 
direction ot the Chief Medical Examiner 


orgs, Remains found in waters will 
у fo shore, to await the arrival of у 


в 


sistant or their orders to remove the re- 
mi 


any dead human body, prior to autopsy, 
Without the consent of the Chief Medical 


l. making such 
examination and test shall attend court 
hen the prisoner 18 arraigned. 
DEPARTMENTAL RECORDS 
. The respective Со: 


pro 
rection be necessary, a red ink line shall 
be drawn through the original entry and 


fecting the 


thereof; and shall also contain such Whenever possible, а dying dec: 
other entries as may be required by the du 
n Rules, Regulations or Official Orders of 
- the Department. 
223. Repetition will be avoided, When ~ - 


from апу Department buildi of- 


. 25. ТЕ shall be deemed а serious vio- 
Н lation of the Rules to po: 
5 line in a Department 
~ It is especially important that no blank 


lines be left in the Desk 
DYING DECLARATIONS 
в of attempted homicide 


‘studied. he three elements of 
Ы 66 вт 


greatest importance in their order are: 


ре: king such statement 
lieves in the hereafter, and in the exist- 
nce of a Supreme Бе . 
person making such statemer 
that he, or she, is about to die, having 
absolute- no hope of recovery. 

e frat element, the declarant must 
be rational ssion of his, or 


of 
r mental faculties; to determine that 
fact, ask the time of day as indicated by 
ands of а watch, or clock, or de- 
clarant mi ked if he, or she, rec- 
ognize 1 fends ho may b 


and the existnee of a Supreme Being. 
The religious "lief. E faith is immater- 


mente уо and three in the afirmative, 
ihe oficer, should proceed with the 
ment in 
oe pog. curation, ppm 
E only in criminal cases, and then 
y to show the cause of te death or 


the declarant, and by whom and in what 


s his, or her * 
ble 


the identification was mi 
ELECTION DUTIES 
205. Desk Lieutenants, before sending 


sign to. Patrolmen shall bear 
mind that no person, but a Superior Of- 
ficer Department, can excuse ther 

from duty at a polling place or any other 


NU Then теті bers are detailed to 
ашу at polling places on Election Day, 
they 


int 
caled upon to perform some police serve 
ice. Tt is а member's duty upon such 
oc to preservo the peace and see 
that an unobstructed passage is kept 


69 


open to the voting machines; see that all 
who ‘and аге entitled to, can have 
hn opportunity to vote, and whe 


such time. ‘The law provides that n 
р ‘sons shall be permitted to 
loiter or do any electioneering within one 


of а polling place. The provision must 
ic оте "s. 


в have not the right to 
p 


Judges of Elect 
236. The dde of Election are the 
itodians of the voting machines, and 
should any attempt be made to ca 


Judges of El 


251; At the completion of the casting 
of votes, it shall be the duty of the mem- 


Department for the information of the 


РВ. At the completion of the counting 
‘the Election Officers are re- 
o take the records to the 


here two members are ata- 
tioned at a polling place only one, ex- 
cept otherwise ordered, need accompany 
the records to their destinat 
299. Members of the Department have 
right 


must positi frain from entering 
any political discussions by 
message, writing, or an- 


pressions shall not concern the immedi- 
т 


oficial duties, and 
ihe right of d anchise will be 
deemed sacred and inviolate. 

„ Members assigned to duty com- 
paring or verifying any election list, shali 
perform such duty promptly, thorough- 


у. 
smbers of the Department sta- 


243, When stationed at polling places, 
members shall wear their full uniform at 
all times and shall in from smoke 
capt the Judge and 
отсо of lection and vota 
Permitted to be within the guard rall i 
the polling places. 

FIRES, RIOTS, EMERGENCIES 

5. At the scene of а fire, riot or other 


248. Members shall clear a space for 
the deposit of property, safe from flames 


2 


and shall assumo charge of and safety 
bu 


guard the property take jid- 

ring a fire, unless such property 
be їп the possession of its lawful own: 
er. They shall be diligent in preserving 
order and protecting p from 


ized persons to interfere with such prop- 
erty. 


. Members of the Department shall, 
wh 


termine how many members shall re- 
luty. 


248. After the departure of tho Fire 


necessary, and if the fire be seri 
or threatening, he, ыша shalt Proceed 


to cene and assume general super- 
vi n of all the membrs of the Depart- 
ment present. 

250. 1 


event of a large fire, at 
ible 


ings carefully for any indication 
т 


the fire may have been caused by design. 
He shall observe and note in his memor- 


matter of legal 


; if the fire appears. 
bbe serious, however, and the fire alat 
at distance, the; 
in an alarm by telephone if 
Je. 
the йге 
ih опей, 
to direct the firemen upon their arrival. 
d tion of 
firemen have been attended to, members. 
immediately to the scene 
SE ше fire and render such services аа 
1 из at 
night in a dwelling house is the duty 


of members to first arouse some occupant 
Ot the dwelling before sending im the 
alarm. This may be accomplished by 
pounding on the doors, or smashing а 
Window, blowing their whistles or any 


be attended to by members as hereinbe- 


‘Upon the arrival of firemen at a 


agement and control of the fire. 
15 


254. After seeing to the safety of those 
їп the burning 


rehend the person or persons respon- 


the services of members are 
no longer required at the scene at a ае 
the ranking Superior Oficer, or in the 


гей them in military or- 

der to the Precinct Station, or send thom 

n post as may be proper under the cir- 
ances, 


257. Members should familiarize them- 
selves with the location of every fire 


58. Members of the  Departm 
shall admit within the fire lined the fols 


тв 


ог trans} 
juty connected wi re, Ve- 
hieles ot tho Bullding or Water Depart- 


259. Members о! Departmer 
shall not direct the removal of а sick or 
Injured member of the Fire Department 


‘of the Fire Department. 


Property are not interfered with unnec- 
essarily. 


In the event of a large riot the 
Department must function аз а military 
‘and in conformity with sound tac- 


if possible, maintain lines of communi- 
jons. 


of riot requiring a large 
le first member 


263. Members of the Department 


i е; 
Tests, first take into custody the 


concerted manner. Physical force must 
t be resorted to unless absolutely 
'cessary, but if necessary, it should be 
exercised to a degree required by the 
reumstances. Members, in supp 
sing a mob, shall remain togcther as 
much as practicabl to render their 
united efforts as as possible. 
264. Оп occasi r other 
emergency requiring the of the 


ficer, to asc ‘which members, if 
any, are absent. 


THE FLAG 
of the United States. 


Window эй, balcony, or front of bulla 
T8 


ing, the Union of the Flag should go 


clear to the peak of the staf, untos the 
Flag is at p 
267. en flown: “at halfstaff, the Flag 


Played at Баа from sunrise until 
‘and at fullstaff from noon until sun- 


When used to cover а casket, the 
that the Union 


The Flag should pot be lowered into the 
grave or allowec е 
Fhe Plag-draped casket should Бе car- 
ried foot first 
269. When the Flag is displayed in a 


manner other than by being fown from 
a staff, it should be displayed flat, - 
er indoors or ou "displayed eith- 


er horizontally or vertically against 
‘wall, the Union should be uppermost to 
the observer's left. 

270. Immediately upon receiving re- 
port of the death of a member 


Department killed in the discharge of 
19 


his or her duty, the Flag shall be at halt 


day of the fi 
FUNERAL ESCORTS 


272. Upon the death of an active mem- 
ber of the Department it shall be the 
m- 


Procedure outlined in the preceding 

ari 

Ж Unless otherwise, specited 

corts at members of the De- 

partment sh shall ge consist of the deceased 
(if retired, Com- 


ig Officer of Precinct in which 
тездеп is located) one Lieutenant two 
Sergeants and eight Patrolmen, togeth- 


i. The escort will form opposite the 
residence of the deceased, the center of 


mmanc 
е appearance of the 
di ег will give 
command “Attention”; following the 


е given, this posi- 
Чоп being held until the eoma is secured 


the formation on the march of the escort 
will be at the discretion of the Со: 
ing Officer, who will be governed by the 
conditions that exist on the line of march, 

ic funeral procession is formed 
1n the following order 

lice 

iscort. 

3: Clergy. 


а 


Director of Public Safety, Dep- 
rector, Police 
Dn Pate, Deputy Chiefs, 
Inspector 

1. Mourners. 

8. Omcers of the Police Force in 
the order of rani 

9. Distinguished Persons. 

10. Delegations. 

1L Societies. 


bear the body from the hearse to the 


coffin is being placed or removed from 
the hearse, or (he hearse passes 


ite to the cemetery, unless they 
are actively engaged in the performance 
of police 

GIFTS, GRATUITIES AND REWARDS 


. Members are forbidden to receive 


Rranted by the Director of Public Sete 
in each instance, obtained through ti 


gift enterprise. 
286, Members shall not collect money, 
or receive anything else fro 
Others for tho purpose of making рг 
o or bestowing testimonies upon 


E of any 
description is proffered to a member it 
83 


shall be deposited immediately through 


Pension se withdraw the entire 


88. No member shall loan to, borrow 


E 
охсор by specife permission of the DI- 
Sector of Public Safety. 


JUVENILE OFFENDERS 
Any boy or girl, under the age of 
ceigntcon seats, arrested by members of 
{he police division shall be charged and 
arraigned in accordance with, and аз 
eci n , Laws 1946 
(Juvenile Act) pertaining to disposition 
thereof. 
200. Whenever a Juvenile is arrested, 
ог committed to the Parental School it 
shall be the duty of the осер in cha 
immediately notify ‘the 


fhe location of the Parent 


201. Juvenile Delingvents male e 
mal ined їп а cell or 


rental School, accompani 
Tenit, properiy executed by the 
Desk Officer. 

292. Juvenile Delinquents shall no 
conveyed to, or from the Parental БЭЯ 


be present, and the offender releas 
their, custody. 
When Juvenile are arrested, two 


o be forwarded to the 

Special Service Bureau. АШ arrests of 

Severe WII be entered in the Juvenile 
rest Bool 


henever a juvenile of or over the 
ase ot (17) seventeen years wh 


Es 
{ 


oF any other stato, vi ‘the Motor Уе- 
hicle Act, Traffic gulations 

‘Bile 39, of the Revised Statutes or 
ations of the Cty 


of Newark, such violations shall not con- 
stitute Juvenile Delinquency. The officer 


issue 
Night Poli . However, if a Juve- 
nile under the age of (18) eighteen years 

und operating a motor vehicle with- 


Qut a valid license, it is still Juvenile De- 
linquency, and must be handled as such. 


MILITARY COURTESY 


term “Present Saber” changed to “Боп 
Salut 
regulation salutes may be 


but 


for the purpose of these rules, members 
wearing office coats with shield, or with 
affixed, s 


at Attention; al n. 

perior Officer seated may return the sa- 

Jute of inate without rising; and 
forming а nec- 


Sasary task, need not salute а Superior 
86 


тест passing or in апу way acknow- 
Page lr presence, unica addressed by 


tween Superior id subordinat 
seated at work, i T is not necessary that 
the latter rise, А. mounted member need 


E ept at ceremonies, sah 
should not be tendered at distances 
greater than twenty paces, and for 


Др distance shall be six pacos, 
It's Govious that the person to be saluted 

ll mot approach or pass at that dis- 
pes 


302. Salutes shall not be tender 
02, Ваша ding tn public convey 
303. Salutes between members should 


БЕЯ x ES тере xen the 
son saluted remains in the vicini 


вт 


304. Salutes shall not be tendered or 
returned with a book, paper, pencil or 
ic 


here ustom: 
hat in civilian attire, bya ‘alight forward 
ваат 2f, the head and appropriate 


306. Members shall tender regulation 
заная to the following Individuals, 
Promptly on recogniti 
DIGNITARIES oF STATE: 
‘The President and Visa -President of 
the United State 


Members of the Senate ot the United 
ates. 
The President, Premier or Ruler of 


е Governor of the State of New 
‘The Governor of any State in the 
‘Union on an of 


Diowrrantes oF Cm 
Clergy of all Faiths and Denomin: 


OFFICIALS 
‘The Director of Public Safety of the 
City of Ne 


зв 


Members of the Board of Commis- 


Tho Board of Public Safety as a 


‘body. 

Clergy: Chaplains of the Depart- 
ment. 

Members of the Departments, (when 
in uniform) 
Ghictn Inspectors, Captains, Leur 
tenants end Sergeants (Sergeant 
Stenographer). 
Regulation salutes shall be ten- 


any person; and when in ranks, at th 
mand of the Superior Officer, or 
member in c 
0: 


300. Members in uniform when enter- 
ing the office of the Director of Public 
Safety, the ofüce of any member of the 
ES rd of Commissioners of the City of 

ewar 


е of the Police Com- 

"tne chambers of the Board of 

Publie Safety during session, if covered, 
89 


uncover. Members in uniform 
when entering court, church, the cham. 
bers of rand Jury, the presence of 


310. Members in uniform when meet- 
ing or passing a Superior Officer in unl- 
form shall tender the prescribed salute, 
unless impracticable to do my sa- 
lute tendered by such subordinate shall 
'owledged by the Si т. 

зп. ibers when ente res- 
ence of a Superior Oficer or upon being 


313. Members lining parade routes or 
at fires or on other occassions when à 


by the member in immediate command. 
SALUTES 
314. Salutes shall be used by members 
in uniform and shall be made with the 
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with the baton (Nightstick), 
аза in the following mann 


|ALUTE: 
Raise the right hand smartly until 
i 


of hand to the front, baton at an 
pue of about 80 degrees. 

Whenever the Director of Public 

safety, the Police Commissioner, апу 


son shall promptly call ATTENTION" 
and bers present shall 


BALUTE TO THE NATIONAL ANTHEM 


316. Salutes to the National Anthem 
shall be tendered by members as fol- 


Nor 1N FORMATION: 
In uniform, covered or uncovered, 
E "baton: With the hand sat 
Е uniform, with baton. With the 
baton salute. 
In civilian clothes, covered. Um- 


hor 
headdress may be slightly raised 
the head. 
In civilian clothes, uncovered. 
Stand at attention, do not saluto. 
IN Foi 
Without batons. The command 
shall be brought to "Attention" and 
such 


not in ranks shall give the hand 
e. 
With batons. The co 


be ¢ to “Baton Salute” and 
th me Officer shall him- 
БД give the “Baton Salute". 


Members saluting ‘National 
Anh shall, except hen tn Тары 
race the music; th 

dered at the first note of the Anthem 
and continued until the last not has been 
layed. 


SALUTE TO NATIONAL COLORS 


318. Unless performing police duty 
requiring immediate attention, members 
92 


shall salute the uncased National Colors 


into E: " pulding. room or other place 
where they are present, including ng finer, 
als where the casket or caisson is draped 
with the Flag of the United States, as 
follows: 


Nor 1х FORMATION: 
In uniform, covered or uncovered, 
without baton. With the hand sa- 

lute. 
Jm uniform, with baton, With the 


Tn" civilian clothes, covered. 


holding the headdress opposite 
left shoulder. 

‘Without 
shall bo brought to "Attention and 
the Commanding Offcer and such 


Other officers and patroimen as are 
qot in ranks shall give the hand sa- 


With batons. The command shall 


е 
Н 
E 
Н 
e 
38 
БА 
$8 


f 
self give the baton salute. Follow- 
ing which he shall give tne com- 


In motio 
execute "Eyes Right” (or loft) upon 
command, and the Commanding Of- 
р 


give the command, 


эз 


310. A command “АТ BASE” at а 
Shall be brought to "Attention' 
upon the approach of the National Col- 
^ direction paralleling its 

ch ‘cases no salute shall be 


rendered. 
320. A command “AT E 


321. When passing a reviewing officer 
the Department Е lors are dipped six 
Paces before reaching the officer and 


without removing it from the ca 
23. ie command "Cover", “Carry 
Batons”, “Front”, or when the 9 
Commander is lowered from the hand 
saiute, tho Department Colors are agai 
е position of "Carry". 
PROPERTY 


'bers finding lost or aban- 


ceived, C ^s old metals, ropes, Junk, 
be recelpted for at the Precinct 
or Division where same 


94 


326. When a member receives a sub- 


Rubles for safekee 
328 Desk Ofer aia be eld ане. 


delay furnish the prisoner wit 
mized receipt therefore. They 
95 


close prisoner's money or other valu- 


erly mark the ва: necessary i 
ansfer propel other Desk Of- 
ficer, the receiving ofücer shall sign the 
container as to 
the list of property. 
АШ monies and 


fro 
Tecorded in the "Property Taken 
Prisoner" book. 

330. Desk Officers shall, before con- 


321. All property which is unlawfully 
carried, or which ig required as evidence, 


the Property Custodian through official 
anni 


332. All property which is lawfully 
gerous to Ше or would 


facilitate escape, shall be conveyed to 
Court by the к oiler, or oficer 
in charge о г prisoners, Tt 


shall be йг to the prisoner if dis- 

charged, or to the Property Custodian 

through official channels if the prisoner 
96 


is held. In eitner case receipt wi 
uen and шей at the Precinet Station 
cept book, АШ money and valuables 


description of the property, He shall ob- 

‘the finder's name and address and 

e location and circumstances under 
which the property was foun 

334. All property recovered їп pawn- 


алу such animal or vehicle is unknown, 
"animal or vehicle shall be Impound 


өт 


336. All articles or property take 


jescription of such marks of 


animals, or perish- 


articles contained thoreln have 


be 
moved to the garage desi ignated Zor the 


"Whenever the ownership of any 


property, including mone sses- 
1 е ment is disputed by 
o ore complainants, or im the 


of property usa 
у ча 3 баша by another, and suc 


ЕЯ Musides sulfering any penalty im- 
d for the violation of this rule. 
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341. АП lost property coming into the 


possession of a member mi i 

to the Property Custodian through prop- 

e ls so that it may be adve 

for the benefit of the owners m- 
r who may receive information as to 

the whereabout y t 


port such information to his j- 
ing Officer or other Superior Oficer as 


M2. If, through oversight or other 


not delivered to them upon release, 
bail ise, or transfer to Court 
or Institution, said property shall be for- 
warded to the Property Custodian with- 
port detailing the facts 

PROPERTY CLERK 


‘The Property Clerk shall be a 


Property coming into his possession, re- 
cording the date and time same was re- 


famed or recovered, its description in 
specific detail, including names of arti- 


100 


cles, quality and value, name and rest- 
dence of owner own, 


or claimant if kne 
place where found, the circumstances 
Connected therewith, and the ni e 


of a Division, or other competent au- 
thority and approved by the Chief Clerk. 
lo mot deliver any lost 


such m other person a written 
order signed by a Commanding Officer of 
jepartment. He shall give a receipt 

ring an} 


10 


in which such у is involved, the 
Property Clerk shall promptly inform 
the Chief Clerk in writing of such fact. 

lefore the ry of 
each year, he shall submit an inventory 


report to the Chief Clerk of all prope 

Vii possession, together with a State. 
m. status of any porti 
thereof cete wy te provi ions of the 
law concerning the un 
claimed p 


the Pr te 
p shalt be delivered to the Chief 


351. xcept upon court ойс, or as 
there provided, he shall not 4 
to any ci 


352. In the event of any explosives or 


inflammables coming into the 
sion of the “Property ieri ne wil cause 
‘same to be immediately delivered to ti 


Beinen! "Chemico-Technical Labora- 


d, e 
tion to his records, and promptly report 
the facts to the Chief Clerk. 


PISTOL AND RIFLE RANGE 


shall be а rifle and pistol 
range for the use of members of the De- 
partment e same shall be open at 


tons and ad the officer in charge 
of the range as to the handling, care and 

е of the fi 
‘The officer in charge of the range 


shall keep such records as to the 
and ammunition used as may 
an od by the Commanding Officer of the 


357. Members assigned to duty at the 
all equipment pertaining 


108 


SICKNESS AND SICK LEAVE 
"Members of the Department un- 


because of sickness or injury sl 
rt ts to their Commanding Of- 
ficer or Lieutenant in person, if possible; 


Other responsible person, with ail 
able details concerning their ailment. 
Such report shall not be made by tel 


phe 
impossible for members to report as re- 
quired above 


or injured 

pum. .{nvestigative paro 
Shall тер o their command 
by signal bı phone and remain 


ашу until relieved or ntl visited hy a 
Superior Offi 


oer 
thelr Commanding Of cer or the Super. 


ior Officer in charge at Police Headquar- 
continue on duty until relieved, 


H 
i 
"H 
5 


е means to вош Roper 

elit, they shal, f possible, 30 no 

Tesponsibie member of the Department, 

‘hose duty it shal become to securo such 
ef without delay. 

ВЕ А because of sick- 


Because ot sickness or injury will report 
to thelr Commanding Oder immediately 


BOE at homo when visited by a Depart 


ment Surgeon (unless previously given 
ir residence), 


immoral or vicious 


except in cases 


particular im 
reporting sicknes or injury promptly to 
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г Command and the member receiv- 


action 
has been based on su 


opportunity for examination and consid- 
eration of the 


enever a member of the De- 


injuries sustained 
auty orin Jine of duty must be sported 
WITHIN 


NTY-FOUR HOURS of 
the occurrence. Members will t possible 
report all injuries before reporting 


should be included in the 
371, If medical attention te required 
Commanding Officer shall issue in 
(duplieate) а medical, attention, card 
(Form S.P. 508) authorizing the injured 


v forwarded to the Chief of 
Police who will re 


pensation Claim Reviewing Board for 


g has carefully investigat- 
ed and satisfied himself of the proj 
of the request 

372. When а member reports an in- 


jury which does not КЕ 
ing off duty, а sick and injured Я 
сага (Form S.P. 201) shall be sent to 


ВЕ 


Police Headquarters at 10 A. M. 
ext business day following the acci- 


378, The usual casualty card and 
record shall be executed in all cases 


injured оп duty or performing police 
y. 


SUSPENSION 


14. Whenever it is deemed necessary 

Jp cases of wilful violation of any of the 

Rules and Regulations of the Depart- 
al l 


member 
sel immediately surrender his shield 


and all other Department property in his 
possession to his Commanding Officer, 
and property will be kept in 
possession of such Commanding 
Of the suspended memi în- 
vestigation of the case 

ЕСА T und 
relieved of the duty of reporting at any 


lers. 
member under suspension 
эп wear his uniform, except when die 
‘do so when answering a sum- 
mons for 2 Department h wearing. 
979. A member under suspension will 


Which he or she was suspended, except 
By order of the Director of Public Safety. 


SUMMONSES 
(TRAFFIC VIOLATIONS) 


Summonses shall be issued by 


and City Ordinances re to illegal 
Parking and other violations. 

‘Summons books and tags will be 
issued at the Tabulation Bureau to Com- 


fhem to ascertain whether ог not any 


is regard be found, mons 
book or tags shall be immediately re- 
turned to such members Commanding 


Officer and his attention called to such 


larity. 
382. Member sign a receipt on 
form provided for a summons: books 
з obtained and forward 
fheir ‘Commanding Овоо 
Fecoipts shall be forwarded by 1 Tespec- 


commands and forward same, on form 
provided, through official channels to the 
Chief of Police. 

384, Members shall account for all 


the fact promptly to thelr Commanding 
Officer, who shall take such action as the 


ing 

аг jr tours of duty, together with the 
such summons and tags i3- 

Sued. “All such reports and stubs aha 
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be carefully checked by Commanding 
Ome ‘their correctness before for- 


warding 
Mons ‘Tabulation Bureau. 


{жепей I proper numerical order and 
that ай have been properly attested to 
аз being disposed 

ПАШ summonses issued for viola- 
tion of the speed limit shall specity the 
speed at wi 


dri 
law declares Shali bo prima-tacie law- 
е and place of such alleged 


ation, 
388. Summonses and tags issued by 
the members of the Department аз- 
signed to different commands and divi- 
sions will be made returnabic on the day 


сег. 
When, for any reason, 

of the Department cannot bó present in 
court on trafie cases speci 

such members shall notify the Superior 
Officer on duty in the Division or 


ш 


mand to which he is assigned, stating 


‘covering all the facts in the 


TESTIMONY OR 
CONDUCT IN COURT 


; Members of the Department con- 
are to 


and neither suppress, nor overstate the 
slightest circumstances 
favoring, or discrediting any 


h the same readiness and civility, as 
EM testifying in support of the charge, 


il est bees by s 
simply to tell the whole truth, whether it 
in favor, or against the d 
392. Members of the Depar 
when making any official statement, or 
deposition, shall state clear! 
fully all they know mat- 
ter inquired of, without fear or favor and 
h no desire to inf t 


observations of Es matters relating to 
duty, that they zegui 
iate all the circumstances. Notes 


12 


П be made by them at the time, of 
the particulars of a case, in order to re- 
eir memory if called upon to 


394. Members shall promptly 


cles of value as evidence that are ob- 
а case. 
395. Members of the Department will 


1 
cr utstance of possible value a 
shall be 


the purpose of testifying аз to his finde 
ing. 
TRANSFERS 


397. Applications for special assign- 
ment or transfer shall be made in writ- 
io 


gl ‘the office of the 
Chiet of Police. 
RESIGNATIONS 
398. All resignations from the Depart- 
ment must be in writing and bear the 
‘of the resignant, except as pro- 
113 


уса im these Rules and Regulations. 


of Police not less th: 
in writing of i 
tained special permi 


Tector of Public Safety to do otherwise. 
No member shall, withdraw or 
y permission of the Di- 
Tector of Poble Safety. 


them, except by permission. LI 
rector of Public Safet 


IO. EDT atant Tof на wines 
days, where such absence is unex- 
Is 

be a resignation and accepted 


of Publie Safety 


warded to the Commandinj ot 
e Precinct, Division or Unit of 

resignant, who will, as soon and prac- 

ticable, forward such written resigna- 


tion to the Chief of Police. 
UNIFORMS AND EQUIPMENT 
403. Members shall wear such uni- 
forms and insignia of rank and be pro- 
with such equipment as the Chief 
of Police may from time to time pre- 
scribe. 


1м 


404. Members shall provide at their 


worn as been Inspected by a 
Superior Ошсег “designated у the Chiet 
of Police, nor approved, unless 
ferial and workmanship conform to the 
specifications prescribed by the Director 
‘Public Safety. 
405. Members shall be equipped at 


current price of same, and suci 
аз are furnished by the Department shall 
be immediately surrendered 
Comman Mecer upon suspension or 
separation from the ser 
Officers shall be held responsible for the 
strict enforcement of е. 
[embers shall wear, and not 

carry, the uniform cap. 

407. Members when in uniform shall 
wear black 

408. Memb шу 


shed 
Badges and t buttona dean and br 
their shoes well polish. 


ъе supported by suspenders or belt; coats 
ЕЎ ‘buttoned and caps worn straight 


e 'niform cap, blouse or 
ove ‘worn in public with 

у mixture of civilian clothing either on 
ог off duty. Special care mu: en 


ss in conformity with these speci- 


tions 
410. Members when in uniform, shall 


yor, otherwise, they wil carry their 
shield In their handbag 
з will not be permitted 


Chief of Police. Sergeants and Patrol- 
men shall, in addition, provide themselves 
sound locust wood 


carried on dui in the following mane 
116 


ner: Fór all members in uniform, in 


when jorn; for detec- 
tives and other members not In uniform 

i pocket or in holster attached to 
belt underneat 21 


из. They, shall ke 
such revolver dem ‘and oiled and shall 
carry it at all ti 


be suspended from duty with loss of 
Red шыс to tral on charges of neglect 


ty. 
415. A Lieutenant, Sergeant or Pa- 


iform is 
pocket when sud ich garment 1з worn, but 
Riways in such manner that the billy is 
readily available in any emergency. 
duty at any ti 


Ё 
d 


frolmen on traffic post will carry th 
biles im the rear hip pocket of thelr 


416. Members of the uniform 


Public Safety, Deputy Director of Public 
117 


Safety, Police Commissioner or Chief of 
Police, shall wear the 


appear in civilian dress unless otherwise 

ordere 
417. Members in civilian dress appear- 
ing in Police, Trafe, Family or Juvenile 
ег 


rs shall 
„ caps, gloves, sum 
uniform shirts, neckties and insignia as 
specified by the Director Safety. 
419. Members in uniform shall 
on the left lapel of their uniform blouse 
ог overcont, when, mch, aa brass 
[ 


tment to which the 


the permission of 


In the procuring ot other articles 

L3 auipment coats, 

ts, Patona whisties, waite 

loves, handcuffs, ‘fashlights, ete it 
18 


stall be optional with members where 
Such articles are purchased, 

Tt they comply with the requirements 
of the Department. 


with the jer m ich 
they will enter such particulars in each 
5 important in a trial, and 


rence and shall produce them as may 
bbe required by orders or as evidence 


BUREAU OF 
(CRIMINAL IDENTIFICATION 


THE IDENTIFICATION SECTION 
5. The Identifeation section shall be 


n 
diction of the Department and all other 
119 


descriptions апа fingerprints as may be 
ordered by the Commanding Oficer of 


officers. А police matron will be present 
when female prisoners are being finger- 


ing auch investigations shall be delegated 
120 


proper record of 
- аду epos completion of an 


THE PHOTOGRAPH SECTION 


THE REPORT SECTION 
431. The Report Section shall attend 
to the reception, recording, filing and 


121 


statistical compilation of ali complaints 


ts, wan and 
n of investigations’ pe 
thereto, in accordance with methods and 
systems presci the Chief Identi- 
ficati е members of thi 
Section. form their work care- 
lly and accu with the, utmost 


courtesy in their dealings wit 
йс and shalt not leave their posts of duty 
until properly relieved. 

432. No reports of investigation: 


“out card” shall be executed, signed and 
Aled with such report 
information regarding per- 


ed, 
shall be given to anyone making inquiry, 
with the except tion ef ашу authorized 
police office 
THE CORRESPONDENCE SECTION 
434, The Correspondence Section shall 
attend to all the correspondence of 
eau ‘of Criminal Tdentifeation and 
122 


Records and the police communicat 
received and sent by the Detective Divi 


upon receipt. 
neatly nd carefully typed оп oll tae 
бошу and 


THE LOST AND STOLEN PROPERTY 
SECTION 


Lost and Stolen Property 


rted by the Stores 
pawn shops and shall carefully Lr the 
Fecords of lost or stolen propert 
such report 

436. "his Section shall exercise prop- 


TELETYPE SECTION 


438. The Te sei een 
Ашу for the 3 ду, dissemination 
marily for the speedy ation of 
123 


between Police Headquarters and the 
Precinct Stations 
4 


К ce and foreign e 
440. The machines 
system are of very delicate construction 
and must not 
y. nec: 
work will 


Messages sent over the teletype 

service will be denominated as follows: 

1. Alarms; 2. General Orders; 3. Special 
lessages. 


'al Order 
message which lates or is brought © 

lon of the, entre Department, 
А Special Ordes 


a 
ich relates to a lI División 


or part thereof, A Miscellaneous, Mos- 
bo ‘communication of infor- 

‘mation or айу 
AD messages will bear а Ше des- 


т 
sages will not be numbered and will be 
mes 


and re- 
семей in triplicate each ony Fi а dif- 
foli 


E 
ü 
P 


White; 2 Duplicate, Cherry; 3. Trip 
ow. 


444. The Teletype Section shall be a. 
branch of the Bureau of Criminal Iaenti- 


type Operators must be properly re- 
lieved prore reporting off duty. "d 
416. In tho event It is found necessa 
the С Identification Officer sho ud 
consult is Superiors relative to 
d 


vision, or the Police Signal 


Chief Identification Oficer 
азай be responsible fo for the proper care 


449. The Chief Identification Officer 
shall cause to be transmitted а test тев: 
о, АП receiving stations at 8: 


00 P. M., and 12:00 Midnight 

each day, for pose of determin: 
that all equipment 1а operating in 
aci Failure to receive 

these test iediato- 


ly reported to the Chief Identification 
Опсег. 


450. The Chief n Officer 


sages to be made in а book provided for 
such рше 

451 Upon notification of the appre- 
hension of a person or persons wanted, 
ог recovery of property in a case regard- 


ir ‘an alarm has been 
it is the duty of the Chief Identification 
3 be transmitted to 


Tecelving stations a proper cancellation 
‘alarm, auch cancellation to bear 


ficers and etective 
ureaus, or Officers in charge of Spec! 
Squads at Police Headquarters, accord- 


sages contain and such Commanding 
Ойсегв shall promptly take whatever 
police action necessary upon receipt of 


зз Tt shall be the ашу ef all Super: 
dor Officers and members of the Day and 


Biher information proper to broadcast 
to receiving stations and members of 
Department 
1а order that alarms may be can- 
celled properly, 1t shall be the ty of 
3 


the Commanding Officers of the 
Night Detective Bure: members 
ers in charge and me 


bere of Special Squads at Police Head- 
127 


quarters, where the apprehension of per- 
Sons is effected, or the property re- 


55. of each 
relict, ‘rn Ыз absence, the Office 
be responsible for the pro 
Ei distribution anc nd preserva b x 
cms orders and "messages, received 
and for the proper care and upkeep of 
the receiving equipment assigned to their 


smission of rej 


performance of this duty in accordance 
with regular Departmental Rules and 
Regulations. 
459. Sample alarms containing ex- 
planations denoting the meaning and 
ignificance of all terms and symbols 


Stations at intervals by the Chief Iden- 
ication Officer. 


460. АП messages, orders and alarms 


апі careully examine it and if any 
Part o! Sa ‘understand 
Bele, Зе shall immediately Noemmunicats 
With the Teletype Section. The message 
th be re proadeaet with the clara 
Reatlon or correction inserted. 


3. vinct will be supplied 
with four binders in which the alarms, 
general orders, speci: and mis- 


'ssage will be filed in a separate bind- 
er in proper order, b е latest message to 


be placed ward. 


binders measure six inches by nine inch- 
ев and are of the post extension type. 


regular De epartmental Rules and Regu. 
lat 

465. 1t, in the judgment of the 
manding Опсег or Desk Lieutenant of 


ete, to notify the Chief Identification 
Оше, giving complete information m 

le cancellations may 
then be sent 


ut, 
6T. At the begining of each tour 
duty, the Beat deutonang ore or ‘Reling 


мшш 


proper working order, The roll of paper 
ie machine should be watched care- 
fully and should be replaced when neces- 


sary. 
458. Should any receiving 


aching 
fail to function properly at any time, it 
OS То the cated HOC 


Eieutenant shall m in 
Desk Blotter of the time, ie of restoration 


of service and number 
ier received Ths Desk 

ant shall then notify the Chief Identifi- 
Cation Officer that the machine is re- 
stored to commission, and shall further 
inform him of the number of messages 
that wer not received during the period 

was out of service 

ier Tdentiacation E r 

о dasa to be sent to that station duc 


омо of п tne messages that were 


referred to by Type, Nuper an nd Pis 
for example: "Missing Perso: 
No. 100 April 30, 19—. 
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INDEX 
RULE 
NCE 
‘Annual vacation allowed mem у 
Approval required in certain 
78 


Commanding’ Oficera forward 
required forms ——— 8 

Death in family; Requirements 77 

Members may exchange days 


75 
ary addresses . 15 
Vacation schedules, y whom ол 
4 

When members entitled to days 
= 

"Abuse of members rights in 
makini 19 

Abusive language not causo for 
assault on 125 

Altering. of warrant imvali 
dates same зт 


Arrest Blank to be executed in 


Assist on lodging prison 
сеп 


Assistance of citizens 77 
Authority vested in member: 


19 
Belongings, of prisoners; Te: 
gings of pi " 
my citizens; duties of Desk OF 
Kors эы. 94 
By members in civilian attire; 
requirement 188 
Certain information given pris- 
oners " 11 
Certain prisoners fingerprint- 
ed — 9B 


Certain prisoners released trom ™ 


ying 
wagon: 
Crimes, degrees of 


det isoners; in- 
formation given, discretion 92-104 


High Misdemeanors, Misd 
meanors, 108 
Homes and EA ‘entered 


100 
How authorised 81 
Importance of evidence to con- 
lot 106 
Important, male prisoner 
searched by arresting of 
107 
E] 
123 


Juvenile sonder not trana 


ported in certain vehicles... 122 

Juvenile offenders not conned 
prisons 122 

Life of warrant 86 


Life of warrant where prison- 


RULE 
Nightstick used їп effoting 1% 
for all offenses; 


ЕЕ 15 
Not made оп U. 8. Court War- 
rants; exceptions 135 
Of deserters from U. S. Armed 
Forces; procedure 130 
Officer to hold prisoner to pre- 
138 


3 
аре; duties of members өт 
Persons carrying certain tools, 


yeapons — 

Persons Treading їп; duties 
‘member 

Persons operat certain me- 
апіса! apparatus; require- 


Prisoners brought to Precinct 
‘Station or Police Headquar- 
ters immediately; use of pa- 


120 


Operators; requirements. 
Use of handcuffs in maki 


Witnesses detailed in certain. 98 
ASSISTANCE TO CITIZENS 


Aid to infirm, children . 140 
dren 46 
Beportment” ana conduct of 
members; requiremé 140 
Drownings - 1 
Insane persons 
st or "3 
ports .. 
Members courteous am 


Precinct uide to locate. 
relatives of sick persons ..... 142 


Inspect, ой amd adjust appa 
atus li 


кер acia record of mem: 

та using gym: 158 

Permit only authorized mem- 
‘bers to use gymnasium - 

prevent improper use oË 


parat nan 
Report defective apparatus to 
mmanding 


Require members to execute 
Proper forms - 


Reguisitioning of First-Ald ma 


Respected and obeyed. 
Responsible for cleanliness 
acessories 151 
Responsible for the suficlency 
use First-Aid 


Submit monthly and annual re 


T. Mid Department Surgeon im 
xamination of certain mem- 


“ап accredited 
Ties attend classes period: 


‘scone ordera o 
Under whose command 


Ban, 
Authorized to admit 
Acceptance and 
Certain persons Е 


(CHAUFFEU 
‘Apportionment of work 
General responsibilities — 
When as 


ed, du- 


utes. 160 
When two assigned; duties. 160 
снемасо-ткситом, AND 
istics, LABORATORIES 
chemise certain analysis for 
Department of Public Safe- 
ty 167 


Chemist, certain analysis f 
the Bureau of Central Pure 


crest Seope of Work, Fe- 
ро: 

Chemist “ani 
йө, requisitioning of mp- 


'nician, to testify im court 
when required 
iti 


Сотрозі 
Firearms ‘Technician, certain 
tests terials’ for De- 


mat 
partment of Publio Safety - 


Duties, responsibilities 

Stolen and lost property; re- 
quirements 

Supervi jates 

Supervision of supplies 2... 


Disbursement of pay checks 
Require Bond of 


К pero certain delegated 
то report ‘misconduct of aub 


RULE 
cnr 

"Action on pora requiring in- 

vestigation ~... "E 
Aion" when cases require 

services of Detectives .... зз 

Disposition of reports received 35 

Ташов of or 29 
Мау grant “temporary leaves 

32 


Ponera ш disposition of force 81 
Recommendations on com- 


a 

E] 

Report. meritorious service .. 36 

To make monthly and yearly u 
To receive ali reports ty 

Chiefs and Inspectors ~- 38 

To repont w ‘unfit members 1... 0 


Cuer 
Contagious diseases; require- 


peath Gi members, пошу 


Examination of candidates for 
appointment to the Depart 


Monthly and yearly тер 

Record of members Sickness; 
requirement: 

Reports E members i 


three mo 
Reports Where members ern 
manently disabled ~ 


mi 
Where death of members im- 
minent - - 


Copying, filing, indexing of 


ate ns 
Initia of dictator E typist. 180 
Ink or typewriter ш: 86 
Mailing of circulara; require- 


ойо, 1, referred io Command: || 
ord communication deci 290 
Official defines 1 
Оп forms provided; exceptions 185 
Promptly forwarded through 
roper channels 
Sequence of rank, name, com- 
mand 


186 
‘To bear rank, name, command 196 
187 


8 — 
When withdrawn from files. 
COOPERATION 
Courtesy and consideration 
between members 


мо 


Criticising orders of Superior 
,Oficers prohibited 


quired between membe 
oe and easy abner 


“notifica- 


Grave injuries caused Бу "motor 
vehicles; requireme 
Medical Examiners' pera 


DEPARTMENTAL НЕС 
Ку to, copying of; restric- 


Blank med vi 
Entries to be E ‘corrections 221 
Oficial Бона certain inf 
n record 1 
Repetition avoi 
ity for P proper koop- 


рни 221 
Derry С 
‘At фсе when presence re- 
quired 45 


Hours of duty — 
tinent 01 


Keep record of orders 
Report each day to o Chief” of 
NC 


DIVISION 
Investigation and action in 
complaints 46 
Make recommendations v “when = 
E 


‚рина шне 
Commanding Officer, Detective 
Division; одеа. 


jal elements of. 
ES ‘where declarant "Sur 


ELECTION DUTIES 
Authority of Election Judges. 235 
Desk Lieutenants to instruct 


‘member 


au 
of members from duty 258 
23 


Members assist Election Judge 
in disorders 
Members at polling places; 
requirements ..... 


Members not to engage in 
litical argument: yee m 


FIRES, Riots, EMERGENCH 
Certain ‘vehicles admitted 


m 
Member frst arriving; пошдса- 


Members, not remove sick « E 
Injured Firemen; exceptions 259 
Members, report for duty at 


Members (o know location of 
ге alarm boxes 
Members to notify Gommand- 


ithin 
police lines; exceptions ....... 254 
Police lines established “at 


Protection of premises dam- 
bı 


Protection of property at fires, 246 

Rank, precedence at scenes of 245 

Reports submitted by Reserve- 
men; items .. 

Rights of persons and property 
not interefered with unnec- 
essarily ~ 

Roll call of members in cases 
£ riots 

Suppression of unruly erowda, 


Temporary "eadq: 


RULE 
n services ended at fires 
eau 
THE FLA 
E of on death of mem- 


Display ot on Memoria Day 261 


E 
Duties of Commanding Of 272 
Escorts accompany: اس‎ 

Formation of es 16 
Funeral : formation 218 
Members on duty at funerals. 282 
Pallbearers 281 
Procedure im death of retired 


te, 
Members not to accept; excep- 


Members not to accept gratui 


erty from prisoners 
146 


Members not to receive dam- 


мерге not to ovals ‘contri 


IDENTIFICATION AND RECORDS, BU- 
REAU ОР CORRESPONDENCE 


SECTION 
Duties and responsibilities 


IDENTIFICATION SECTION 
Circulate fingerprints and de- 

scriptions 425 

Dead persons Anigerprin 425 


Fingerprints and Чопра 


Latent fingerprint 
Tentifteation, Office 
Photographs of prisoners, pre 


ately «т 
pnotozrapke oF risers E 
ролу "fo? safeeepi 
a 427 
prisoners, iamais, 
ing; requirem E 


Prisoners алран, Photo- 


ВЕСТИ 
Monthly report of activities. 
med or stolen; 


Supervision of pawn shops and 
ا‎ -hand stores T 4: 
report certain law violations 488 
Рот SECTION 
relief of; require- 


'aphs 

Members to make records E 
Photographs taken - 

supplies not w 


‘Actions of Lieutenants, Pro- 
alarms 


tributed Police ce нады 


Precincts 
Chief Identification Officer 
consult "with 


est messages; require. 
ments .. E 


Descriptions ‘ot "persons am 


propery 
Equipment, “responsibility "Gi 
Precinct Commanders 2... 455 


148 


Identification Officers and 
ks ass 


i: sû to 445 
ragatideation E ax 
ена eave 
Es - илыш 445 
E x gus imi 
si relief of require- 
ments x 445 


E 
тошу eom 

Nom E 
Sinal System by Precinct 


purpose of ITE service 
Sample, sla Pre 


superior Ollicors and members 
furnish certain informa- 


supply or copies when receiver 
Of commissi 
‘Tampering with machines Pro- 
ited ^ 


оге ci arge 
When alarms cam 
parior Оона and members; 


— та 
uem, 
VETE ass 
oe 
кек 


INSPECTO! 


At office when presence re- 
quired е 


Keep record of orders. 
Report each day to Chief of 


Submit, daily т 


Supervision ot inspections - 89-43 
Tours of City; day and ni 


Toom; other requirements с - 201 


RULE 
Not conveyed in auto patrol. 202 
Release of with reprimand; 
parents present Los 
BERS 
‘Accidents; | Precinct Stations 
to be notin — 25 
жойо; Z 8 
Каат "арно dor 22 
ivillans not to so- 
күл Е ‘buildings 
ged with neglect of dul 


Violations of Cty 


Conduct at all times - 
Delinquency, members to re- 


Discretion in tise of force 


[ширтеп carried at all times. 


Force; use of in dis 

ED advice. when requested, 
апа assistance ... 

Keep accurate records ot facts 


Legal actions; procedure for 
members in meeting... 


Qbligations to be fined 
Performance of di 
Phamphlets, бадыша "conia: 


== 
у whom salutes is initiated 
Distance salutes 
tendere 30i 
How and when salutes tendered 
and returned . зоо 
Members addressed by correct 


RULE 
Removal of headdress by mom- 


E "Public conveyances — 802 
elutes’ tendered Superior Of 


310 
halted 308 
‘To whom salutes tendered 306 
When regulation salutes tend- 
тей or returned 208 
PAROL SERGEA 
“Adhere to Military Methods at 
Roll Calis; procedure ~~. 10 


Inspect Patrolmen's equipment 


whose supervision ..... 55 
Members  Fequirements 355 
о in charge to keep re- 
quired records "-— 
PROCEDURE (GENERAL) 1-2-3 
Y 


АЁ arraignment of prisoners; 
duties of Desk Lieutenants .. 330 
ding of animals of value, 


RULE 
Junk and bulk; receipted for 325 
with 


Prisoners; other req 


ig peri 
E Аша, агада 


- n 339 

зт 

e 329 
Prisoners’ where through 

cause not returned . 342 


Recovering in pawnshops, ele 


quirements 
Where members subpoened to 
court; require 
"Where? ownership disputed; 
procedure 340 
Where required as evidence; 
duties of Desk Lieutenants.. 331 
PROPERTY С! 
Disposition, ‘of unclaimed mon- 
requi c 850 
E Ec к turning 


m 
May temporarily release eviz 


Not to deliver БЯ before 
mination of casei excep- 


abies and 


коор ое адап 
Recording receipt of proper 
Releasing property; 


unknown; 
Where property L3 rong 
returned; require зат 
wo sumit inventory” ——. 84 


a rementa 398 
Not acceptable when members 
jer charges; exceptions . 400 
sion require zm 
E jained absences терага. 
Ts 401 
Saures 
"Attention" assumed when Su- 
rior OMeers, oficials, enter |. 


то 
‘Manner of execution; ham 
baton - 


то National 
partment Color dipped 321-322-323 
155 


: RULE 
SICKNESS AND SICK LEAVE 
Contagious diseases; require- 
ments E 
Casualty card and record to be 
executed in all cases of in- 


366 


Ri Е Surgeons “orders 
to take precedence .... E 
Felgning sickness or injury —. 364 
Injury not requiring going off 


-— 51 
Injured on duty; reports 369-370 
Injuries requiring medical a 


Members PFO report ‘a 
injuries and леа: 


er “458-350-360 
Members ‘report is Goman 
ing Oficera when aval 


improper habits . 364 

Surgical operations; 

tions шш зөт 
50 
58 


RULE 
Control and command 52 
Diseretlon required; conflicting 


P 
3 
ЕЧ 
52 
sonal work E 
Not perform work af 
А : РА 
Set an example сос 
SusPENSION 
Ey Chit of Pace procedure. S 
Ghiet of Police report detalla 


ness for 
‘Members not req 
port at Comm: 


апа ... 

Mémbers not restored io duiy 
"Without trial; exceptions 
[embers not to wear uniform! 


Regulati 
Surrender or Depart prop. 


‘provided 
Issued, stubs checked by Gom- 
ficer 


RULE 
Lost or damaged; require- 


‘ments .. 384 
Members to sign receipt for 382 
Replacement of us 386 

‘SUPERIOR Ori 


Appearance in Traffic Court; 


Members, testimony in court; 


requirements... 301 
Members, signing wg compiainis 
ton —- 395 
TRANSFERS 
Members seeking; require- 
ment 1 зәт 
члаговмз AND ERU 
‘Articles. of equipment fur- 
nished members 
Articles of equipment provid- 
412 


E and nightslcks; how 


Civilian clothing kept ai Pro- 
t Stations 


RULE 
and designations . 419 
Disposition of equipment When 


405 
ЕЧ 
an 

imos; exceptions 

embers to rar сана 

mera те " 
memorandum bo 
vest enar “thing 

ойу з 

specified pura 

Place i purchase of P ertain 

articles option «з 


Purchase 
hibit 


neplaceri ӨР dene 
"init parts thereof 


re Worn 
‘worn when 

members In court 

Snoes, members in uniform to 


159 


